
I certify that all items checked have been provided. I understand that not providing all of this 

information may result in an incomplete application and delay the consideration of my project for 

approval. 

___________________________________________________     ________________________ 

Signature        Date 

Submission Requirements: 

 Preliminary plat document (.pdf) a minimum of 11” x 17”, but not to exceed 36” on any

side.

 Preliminary drainage plan (.pdf) (in accordance with drainage criteria manual).

 Processing fee.

Document Requirements: 

 Notice stating, “Preliminary Plat – for inspection purposes only and in no way official or

approved for recording purposes.”

 Drawn to the following scale: 1”=50’ for <1 acre; 1”=100’ for <160 acres; 1”=100’ or

1”=200’ for >160 acres.

 All undivided contiguous land under single or common ownership shall be included.

 Scale, north arrow, date, exact acreage and other pertinent data.

 Property owner’s name, address, and telephone number.

 Accurate one-foot interval contours according to NAD83/NAVD88 datum or subsequent

established United States Geodetic Survey data adopted by the city. The face of the

preliminary plat must indicate the source, datum, and date of creation for the contour data.

 Boundary lines, bearings, and distances sufficient to locate the exact area proposed for

subdivision.

 The name and location of all adjoining subdivisions shall be drawn to the same scale and

shown in dashed lines adjacent to the tract proposed for subdivision in sufficient detail to

show accurately the existing streets and alleys and other features that may influence the

layout and development of the proposed subdivision. Adjacent unplatted land shall show

property lines and owners of record. If the adjacent land has a current approved preliminary

plat, it shall be shown on the proposed preliminary plat.

 The location and width of all streets, alleys, public and private easements, and right-of-way

existing or proposed within the subdivision limits, along with the proposed names of

streets. A restriction prohibiting the fencing of any easement shall be stated on the face of

the plat, unless otherwise provided by this code or approved by the affected user of the

easement.

Preliminary Plat Submission Checklist 



 The location of proposed closures of existing streets, alleys, easements, and rights-of-way.

 The known location of all existing property lines within the area proposed for subdivision.

 Proposed arrangement of lots. All lots shall be numbered consecutively from one to the 
total number of lots in the subdivision. Tracts, if any, shall be lettered in alphabetical order.

 The title of the proposed subdivision, the name of the owner with sufficient data to show 
ownership and the name of the person platting the tract. The proposed title shall not conflict 
with any previous subdivision name.

 Lake areas, if any, shall conform to the requirements of articles 10.07 and 10.08 of this 
chapter.

 Sites proposed for stormwater drainage and impoundment easements, parks or other 
property owned by the city or any other governmental entity shall contain no blanket or 
specific utility easement until approved by the city engineer or authorized representative 
of other governmental entities.

 A written request, if a delay of water, sewer, or paving is requested, subject to the 
requirements of this code.


