
 

 

The Muskingum Valley Presbytery Process for Preparation for Ministry 
 
According to the Book of Order (G-2.0601), “It is important that those who are to be ordained 
as teaching elders receive full preparation for their task under the direction of the presbytery. 
For this purpose, a presbytery shall enter into covenant relationship with those preparing to 
become teaching elders and with their sessions and congregations. This relationship shall be 
divided into the two phases of inquiry and candidacy.” 

 
I. Inquirer 

 
A. Book of Order Purpose of Inquiry (G-2.0603): 

1. “The purpose of the inquiry phase is to provide an opportunity for the church and 
those who believe themselves called to ordered ministry as teaching elders to explore 
that call together so that the presbytery can make an informed decision about the 
inquirer’s suitability for ordered ministry.” 

B. Those wishing to be enrolled as an Inquirer must first be active in the work and worship 
of a congregation within Muskingum Valley Presbytery for at least six months. 
Exceptions will be made for those whose home church is in the process of requesting 
dismissal from the PC(USA), as long as the individual wishing to be enrolled has been 
active in the work and worship of that church for at least six months. 
1. The following forms must be completed and submitted to Bev Potts, Administrative 

Assistant Muskingum Valley Presbytery (mvpjourney@gmail.com), as part of the 
application process.  All forms are available at https://oga.pcusa.org/section/mid-
council-ministries/prep4min/application-forms/. 
a. Form 1A       “Application to be Enrolled by Presbytery as an Inquirer” 
b. Form 1B       “Questions for Reflection” 
c. Form 1C       “Financial Planning for Theological Education” 
d. Form 1D       “Session Evaluation and Recommendation” 

i. Meet with session of home church to indicate interest in preparing to become 
a Minister of Word and Sacrament  

ii. Session completes and submits Form 1D 
2. All necessary paperwork must be completed and submitted to the Commission at 

least two weeks before the date of evaluation so that Commission members have 
sufficient time to read and evaluate the materials. 

3. Applicant meets with the Calling Commission to discuss preparation process and to 
affirm or decline status as Inquirer. 

4. Upon a positive vote by  the Calling Commission to enroll the applicant as an 
inquirer the following forms will be completed (available at 
http://oga.pcusa.org/section/mid-council-ministries/prep4min/forms-enrolling-
inquirer/):  
a. Form 2A       “Report of Consultation Regarding Application” 

i. The completed report is sent to the enrollee, the theological institution (if 
applicable), and the sponsoring session. 

b.  Form 2B       “Covenant Agreement and Inquirer Release” 
ii. A signed acknowledgement of the new covenant relationship entered into by 

the inquirer, the session, and the committee/commission overseeing 
preparation for ministry. 

5. A Liaison to the Calling Commission will be appointed for the Inquirer. 
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6. Inquirer will meet with the Calling Commission at least annually.   
a. Before each meeting the following for will be completed and submitted to Bev 

Potts, Administrative Assistant Muskingum Valley Presbytery 
(mvpjourney@gmail.com), (available at http://oga.pcusa.org/section/mid-council-
ministries/prep4min/forms-annual-consultations/):  
i. Form 3          “Pre-consultation Report on Development Areas” 

b. After each meeting, the following form will be completed summarizing the 
Commission’s discussion (available at http://oga.pcusa.org/section/mid-council-
ministries/prep4min/forms-annual-consultations/):  
i. Form 4          “Report on Consultation”  

a) Completed form will be sent to the inquirer/candidate, theological 
institution (where applicable), and sponsoring session. 

7. Inquirer must complete a psychological evaluation before being enrolled as a 
candidate.    
a. Evaluation includes a series of psychological tests and an interview.   
b. Payment for the psychological evaluation is typically as follows: 1/3 by the 

individual, 1/3 by the presbytery, and 1/3 by the sponsoring congregation.   
c. Results of this evaluation will be reviewed by the Commission before seeking 

presbytery’s approval to enroll the individual as a candidate.  
d. While the psychological evaluation is required for candidacy, it is highly 

recommended that this testing be done before or directly after being enrolled as an 
inquirer. 

e. Calling Commission will work with Inquirer to aid in preparation for evaluation.   
 

II.  Candidate 
 

A. Book of Order Purpose of Candidacy (G-2.0604): 
1. “The purpose of the candidacy phase is to provide for the full preparation of persons to 

serve the church as teaching elders. This shall be accomplished through presbytery’s 
support, guidance, and evaluation of a candidate’s fitness and readiness for a call to 
ministry requiring ordination.” 

B. Application process 
1. Typically, application for candidacy will not occur until after one year as an 

Inquirer. 
2. The following forms must be completed and submitted Bev Potts, Administrative 

Assistant Muskingum Valley Presbytery (mvpjourney@gmail.com), as part of the 
candidacy application process (available http://oga.pcusa.org/section/mid-council-
ministries/prep4min/forms-advancing-candidacy/):  
a. Form 5A       “Application to be Enrolled by Presbytery as a Candidate” 
b. Form 5B       “Session Recommendation for Enrollment as Candidate” 

3. When a decision has been made to recommend the applicant be enrolled by the 
presbytery as a candidate the following forms will be completed (available at 
http://oga.pcusa.org/section/mid-council-ministries/prep4min/forms-advancing-
candidacy/):  
a. Form 5C      “Report of Consultation to Become a Candidate” 

i. The completed report is sent to the enrollee, the theological institution (if 
applicable), and the sponsoring session. 
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b. Form 5D       “Covenant Agreement and Candidate Release” 
i. A signed acknowledgement of the new covenant relationship entered into by 

the candidate, the session and the committee/commission overseeing 
preparation for ministry.  

C. While under care of Muskingum Valley Presbytery, an individual must meet at least 
annually with the Commission for an evaluation. Candidates will remain under care, even 
after they have been certified ready to receive a call, until they officially receive a call or 
decide to withdraw from the process. 
1. The following forms are to be completed and submitted to Bev Potts, Administrative 

Assistant Muskingum Valley Presbytery (mvpjourney@gmail.com), for each annual 
evaluation (available at https://oga.pcusa.org/section/mid-council-
ministries/prep4min/application-forms/): 
a.   Form 3          “Pre-consultation report on development areas” 
b.   Form 4          “Report on Consultation” 

i. The completed report is sent to the inquirer/candidate and sponsoring session. 
D. All necessary paperwork must be completed and submitted to the Commission at least 

two weeks before the date of evaluation so that Commission members have sufficient 
time to read and evaluate the materials. 
 
 

III. Final Assessment and Negotiation for Service 
 
A.  The Book of Order (G-2.0607) states: “A candidate may not enter into negotiation for his 

or her service as a teaching elder without approval of the presbytery of care. The 
presbytery shall record when it has certified a candidate ready for examination by a 
presbytery for ordination, pending a call. 
1. Evidence of readiness to begin ordered ministry as a teaching elder shall include: 

a.     a candidate’s wisdom and maturity of faith, leadership skills, compassionate 
spirit, honest repute, and sound judgment; 

b.     a transcript showing graduation, with satisfactory grades, at a regionally 
accredited college or university; 

c.     ordinarily a transcript from a theological institution accredited by the 
Association of Theological Schools acceptable to the presbytery, showing a 
course of study including Hebrew and Greek, exegesis of the Old and New 
Testaments using Hebrew and Greek, satisfactory grades in all areas of study, 
and graduation or proximity to graduation; and 

d.    examination materials, together with evaluations that declare those 
materials satisfactory in the areas covered by any standard ordination 
examination approved by the General Assembly. Such examinations shall be 
prepared and administered by a body created by the presbyteries.” 

B. Before being approved ready to receive a call, a candidate is required: 
1. To have been a Candidate for at least one year. 
2. To successfully pass all ordination examinations. 

a. The Bible Content Examination is normally taken during the first year of 
seminary.  The other examinations are taken upon completion of relevant course 
work.   
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b. After failure to pass an exam on three attempts, a candidate may request that 
he/she be given an alternative examination to ascertain the readiness of the 
candidate for ministry in the areas covered by the standard ordination exam. 

c. Presbytery must approve all alternative examinations by three quarters vote. 
3. To complete a unit of clinical pastoral education (CPE) at an accredited site. 
4. To be under care of the presbytery for at least two years, including at least one year as 

a candidate. 
5. To receive a final assessment, the candidate must present and submitted to Bev Potts, 

Administrative Assistant Muskingum Valley Presbytery (mvpjourney@gmail.com), a 
one-page faith statement, a one-page faith journey, a written sermon with exegesis, an 
official transcript of his/her grades from seminary, a copy of his/her CPE evaluation, 
and a rough draft of his/her personal information form (PIF). 

6. When a decision has been made to recommend to certify the applicant as ready to 
seek a call Form 6 “Summary Report of Final Assessment” will be completed 
(available at https://oga.pcusa.org/section/mid-council-ministries/prep4min/forms-
complete-cpm/).  

 
IV. Educational Requirements 

 
A.  Muskingum Valley Presbytery requires the successful completion of a Masters of 

Divinity program for a candidate to be classified as ready to receive a call. While a final 
assessment may be done prior to completion of a Masters of Divinity program, a 
candidate’s ability to receive a call will be pending upon receiving his/her final 
transcripts. 

B. Those discerning a calling in the PC(USA) under the care of the Muskingum Valley 
Presbytery  Calling Commission will ordinarily attend a PC(USA) Theological Seminary 
or a denominational seminary of a church in full communion with the PC(USA). 
1. Those attending a non-PC(USA) seminary may be required by the Commission to 

complete additional coursework in biblical languages, exegesis, polity, and Reformed 
theology from an approved seminary. 

 
V. Guidelines for Writing a Statement of Faith 

 
A. The statement of faith written by the inquirer and candidate and required for annual 

consultations, candidacy, and final assessment is to reflect what the inquirer or candidate 
believes about each of the topics listed below. The process of writing this statement will 
involve wrestling with these key theological issues and expressing personal beliefs in a 
lucid manner. If quotations from sources are included, they must be cited. 

B. The statement of faith will address the listed tenets and may include other concepts that 
the candidate considers necessary. The statement of faith should not exceed one page. 
1. Triune God (include statements describing your understanding of the three persons 

of the Trinity—Father, Son, and Holy Spirit).  
2. God as creator of all things and God’s relationship to creation and humanity in its 

fallen state. 
3. The person and work of Jesus Christ, including an understanding of the incarnation, 

atonement, resurrection, and ascension. 
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4. The Holy Spirit and the Spirit’s relationship to justification, sanctification, and the 
empowerment of the Church. 

5. The Church and Her mission, including the role of the sacraments.  
6. Scripture, its origin, use, authority, and interpretation for you personally and for the 

Church. 
 

IV. Guidelines for Writing a Journey of Faith Statement 
 

A. The journey of faith document written by the inquirer and candidate and required for 
annual consultations, candidacy, and final assessment is to include at least the following 
biographical information in narrative format: 
1. Family of origin and current family composition. 
2. History of education, including names of institutions and degrees earned. 
3. Experiences that provided turning points in the individual’s discovery of faith and 

calling. 
a. Meaningful experiences as a member of specific churches. 
b. Meaningful mission experiences. 

4. Development of the sense of call to service through participation in the church. What 
is your current sense of call in the next step of your journey? 

B. The journey of faith statement should not exceed one page. 
 
V. Standards for Ethical Conduct 
 

A. An individual discerning a call into ordained ministry within Muskingum Valley 
Presbytery will be held to the same high standards as an ordained officer. As the Book of 
Order clearly distinguishes, the only essential requirement for membership is a profession 
of faith (G-1.0302), while the requirements of ordered ministry are understandably 
stricter (G-2.0104). Since those under care are discerning a call to a position of 
leadership, they will be held to the same standards as those in leadership positions in the 
PC(USA). In this way, they will demonstrate suitability for ministry. 

 


