
Job Title: Communities Coordinator - Owned by Oxford

Employed by: Makespace Oxford

Hours: 2 days (15 hours) per week

Contract: Fixed term until Sept 2022

Salary: £30,000 per annum pro rata

Holiday: 25 days + bank holidays pro rata

Pension: Statutory (3%) employer contribution to the People’s Pension

Role Description:

Role scope:

The Communities Coordinator will support the delivery of “Owned by Oxford - Building
Community Wealth in Oxford” an exciting project funded by the Friends Provident Foundation.

Owned by Oxford (ObO) is trialing a new approach to implementing community wealth building;
working from the ‘top down’ and ‘bottom up’ simultaneously. The aim is to integrate bottom up
community-led economic development of democratic businesses with better-known,
institution-led approaches to community wealth building. The reach is City-wide but with a focus
on Blackbird Leys, Rose Hill and Littlemore where we hope to support the growth of locally led,
community owned businesses that meet local needs and tackle Oxford’s inequalities. Your focus
will be on supporting these democratic businesses to access their own meanwhile or permanent
spaces.

The role will involve working in partnership with CAG Oxfordshire, Oxford City Council, Solidarity
Economy Association and Aspire Oxford as well as Makespace Oxford.

The successful candidate will be enthusiastic about this exciting opportunity to contribute to
community wealth building, building back better through and beyond the Covid-19. They will be
an outgoing and approachable ‘people’ person, a natural collaborator, team player and excellent
communicator with networks in the Oxford area and ideally experience of living and/or working
in some of our focus areas.



Responsibilities:

1.1 Project management and delivery of Makespace’s key objectives on the Owned by
Oxford project including:

● Contribute to research and analysis and project planning coordinated by CAG
Oxfordshire

● Building relationships with community groups, organisations and local communities
businesses particularly focusing on targeted areas in the city

● Build relationships with estates and regeneration teams in anchor institutions, including
Oxford City Council as well as local landlords in the target areas to identify and leverage
underused spaces or other community assets to be repurposed for democratic business
use

● Collaborate with Oxford City Council and the Oxford City Council Community Wealth
Officer to develop actions to implement their existing strategy around meanwhile spaces.

● Develop a space acquisition toolkit developed and shared with community businesses
wanting to access their own meanwhile or permanent spaces - coordinating with similar
resources being developed for the Meanwhile in Oxfordshire programme

● Develop feasibility studies for new spaces identified in the target areas
● Provide 1:1 support sessions to support new democratic orgs to prepare their finances

and compliance work to be able to take on a lease
● Managing the £5K seed funding budget for setting up new meanwhile space(s) in our

'target' areas depending on opportunities identified
● Coordinating the offer of free deskspace to democratic businesses
● Champion community wealth building approaches through participation in and support of

any events, training or activities organised through the project

1.2 Sharing learning and evaluation from Owned by Oxford across Makespace’s work
● Harnessing the learning from Owned by Oxford and linking this with the Meanwhile in

Oxfordshire programme to integrate community wealth building approaches into
Meanwhile in Oxfordshire and Makespace’s other work.

● Maintain communication and report progress at relevant team meetings and using
agreed project management and communication tools e.g. Slack, Google Drive,

● Work with the project partners to share learning nationally and locally through reports,
articles and events

● Work with Makespace strategic director to develop options for taking community wealth
work forwards beyond ObO with funded work

1.3 Supporting the overall programme management of the Owned by Oxford by CAG
including:

● Work closely with CAG Oxfordshire Community Wealth Building Coordinator and the
Oxford City Council Community Wealth Officer to operationalise the project plan.

● Supporting CAG with the development and delivery of monitoring and evaluation work
and inputting into reporting

● Attendance at and preparation for project partner meetings and steering group meetings
● Work with the Makespace Oxford bookkeeper and CAG Oxfordshire to arrange the



invoicing/payment arrangements for Makespace’s section of grant

Key tasks and accountabilities are intended to be a guide to the range and level of work
expected of the post holder. This is not an exhaustive list of all tasks that may fall to the post
holder and employees will be expected to carry out other reasonable duties which may be
required from time to time.

Line management will be by the Strategic Director at Makespace but day to day work priorities
will be set in conjunction with the Community Wealth Building coordinator at CAG
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Person Specification

Criteria Essential Desirable

1. Knowledge &
experience

● Knowledge of, or experience working with or in
either social enterprises, community groups,
creatives and / or not-for-profits

● Knowledge or experience of community
development work and/or providing
support/mentoring to community organisations
or businesses

● Experienced in project management and delivery
● Experience of partnership working
● A track record of turning possibilities into action
● Networks in Oxford area
● Enthusiasm to learn about  community wealth

building

● Familiar with the concept
of meanwhile space and /
or community assets

● Familiar with the concept
of community wealth
building and/or cooperative
development

● Experience of financial
administration

2. Skills and
abilities

● Time and project management skills
● Written and verbal communication skills and the

ability to engage, and build rapport with a
diverse range of community members and
stakeholders

● Networking skills
● Willingness to travel to different locations across

the city (using public transport or own
transport)

● Good computer skills with experience of using
Excel spreadsheets, Microsoft word and
cloud-based systems such as Google Drive.

● Experience of using
CRM software

3. Attitudes A commitment to values and identification or
comfort with our ways of working:

● Progressive: A belief in collective action and
having a passion for social enterprise and



community-led development as a tool for
social and environmental systems change
locally, nationally and globally, with a focus
on inequality, the climate emergency and
homelessness.

● Ethical: Making decisions about how we
work together and use resources based on
sustainability and our respect for the
environment; Being committed to equality
and addressing and increasing inclusion of
under-represented groups in our spaces.

● Cooperative: Listening and taking a
collaborative and compassionate team
working approach and having an interest in
or willingness to work in less hierarchical,
self-managing structures.

● Agile: Flexible, comfortable working
autonomously and willing to ‘hit the ground
running’; Dynamic, excited by problem
solving, noticing what needs doing and
taking own initiative.


