
 

      

 

How do I set up the Cash Flow Report in General 
Ledger? 

Account Groups 

The Cash Flow report subtotals are controlled by GL Account Groups.  You 
need to set up the following GL Account Groups and be aware that the 
‘name’ of the Account Group is what will appear on the report print-out.  In 
this example the Account Groups were prefixed with an F1.  You may want 
to consider prefixing yours with CFS for ‘Cash Flow Statement’ 

Create the following Groups and be sure to set the Total value (+ or -) as 
listed in the table below 

GL Account Group Group Total Value Should be 
Treated as…… 

Revenue + 

Expense - 

Accumulated Depreciation 
Amortization 

- 

Accounts Receivable - 

Accounts Payable & Accrued 
Expenses 

+ 

Deferred Income + 

Notes Payable + 

Other Liabilities + 

Prepaid Expense & Other Assets - 

FF & E - 

Other Assets - 

Due to Due From Assets - 

Due to Due From Liabilities + 

Fund Balance + 

Long Term Liabilities + 



      

 

 

 

 

 

Next…… 



      

 

Cash Flow Set Up 

From the Reports menu, select Cash Flow Report.  Select the Report Sections Tab. 

Set up the sections as follows: 

Operating Activities 

#1 

 

#2 

 



      

 

#3 

 

Investing Activities 

 



      

 

 

Financing Activities 

 

 

Test the Accuracy of your Report 

Once the report is set up, you can test a few things to make sure it is set up correctly. 

1. Create a GL Account Group for all the Cash & Cash Equivalent type GL 

Accounts.  Call it CASH 

2. Create a Budget Worksheet  that includes all your previously set up Cash Flow 

Groups.  Set up the Budget Worksheet like this, paying attention to the + or – in 

the CALC column; 



      

 

 

 



      

 

 

 

At the very end, add your new CASH account group. 



      

 

 

When you are finished, click on the SELECT ACCOUNTS tab.  You should not have 

any account numbers appear; they should all be included on your report.  If anything 

shows up, you need to add it to the appropriate Account Group. 

Set up the following Budget Worksheet Column Set 

 

Now run your Cash Flow Budget Worksheet.  The FINAL TOTAL should match the 

TOTAL CASH amount. 



      

 

 

 


