How do | import to Campus Store?

1. Export the Inventory from Product Maintenance

2. Open file into Excel
a. Delimited — Comma — Next —
If leading zeros in the code, change that column to ‘text’ to preserve them
Highlight the first row and Insert new row for column headings
Give columns names, Add 3 column name ‘QOH’
Save file as worksheet
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3. Import the Inventory Posting
a. Choose your excel file
b. Create an Import Map like below:

i}ﬁpﬂr‘t Map (Inventery Impaort) - c:\usemﬁovejoy\diktop\storee_xport.xls: E£e| - X
Mame [Mpart products Description  Import products
Field Mapping
Worksheet | storeespart ¥ | Records to Skip 1 iew Record No | <¢ || < 1
Seniar Inventory Field Import Field Sample Data -
= Updated On Hand Q. C [A0H | Il Mew
=+ Product Code A Product Mumber Cut
=+ | Froduct Description [E3]: Product Mame
- Paste
s

c. Save the import map by choosing OK — OK
d. Run the Import —OK
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4. You will end up with a posting batch like this:

Inventory Import Batch

Show
@ Al ) Unmatched products ) On hand decreased () On hand increased
Code Dezcription Current Mew Change Cost
On hand qty. | On hand gty
B4z Chineze a 10 10 Q.00
Ty Clazsics a 20 20 Q.00
1583 Clathing a 30 a0 Q.00
1646 Department Mame I 55 55 0.00
468 Englizh a 25 20 Q.00

5. Your product Inventory tab will reflect the imported Quantity on Hand:
Product Maintenance - ( Chinese ) . :

F'ru:u:luu:tl G/L Accounts [nventory |Sales Histc:r_l,ll Frice Levelsl Bu:u:ukl Kitl Purchasze Drdersl SKLISI Enmmentsl

| Freentany
Feorder Point 0 Primary Wendor Oﬁ, Secondary Wendor
Stocked Oty I}
Last lnventoried |12-17-2010
Date CQuantity Unit Cost | Vendor LD. Vendor Name Purchase Order Inwoice
Received
12-17-20110: 10 0.00: Import Inwentory Impc
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