
 

      

 

How do I import to Campus Store? 

1. Export the Inventory from Product Maintenance  

 

2. Open file into Excel 

a. Delimited – Comma – Next –  

b. If leading zeros in the code, change that column to ‘text’ to preserve them 

c. Highlight the first row and Insert new row for column headings 

d. Give columns names, Add 3rd column name ‘QOH’  

e. Save file as worksheet 

 

3. Import the Inventory Posting 

a. Choose your excel file 

b. Create an Import Map like below: 

 

 

 

 

c. Save the import map by choosing OK – OK  

d. Run the Import –OK 

 



      

 

4. You will end up with a posting batch like this: 

 
 

 

5.  Your product Inventory tab will reflect the imported Quantity on Hand: 

 

 


