
   
 

 

Options Coordinator – Alumni Relations 
 

Urban Impact is a Christian community development ministry that desires to see lives holistically 
transformed in the North Side community one person, one family, and one block at a time who, 
in turn, make a powerful impact locally and globally for Jesus Christ. Our mission is to do our part 
in fulfilling Christ's Great Commission on the North Side of Pittsburgh, by following His model of 
holistic ministry by investing in the lives of at-risk children, youth and their families in order to 
develop mature, responsible followers of Jesus Christ. 

Urban Impact is seeking a full-time Alumni Coordinator position in the Options department. The 
position is for someone who has firmly decided to commit their life to the communication and 
demonstration of the good news of Jesus Christ. The position includes a competitive salary with 
fully paid benefits. Please note that in order to be considered for this position, you must submit 
all requested documents. This includes a resume, letter of interest, and statement of faith. 
Applicants will only be considered upon submission of all three documents. 

Urban Impact employees are expected to be a living example of the mission of Jesus. At Urban 
Impact Foundation, we don’t just want our staff to be highly qualified in their professional skills. 
Since ministry is a holy calling, our staff must be believers in and committed followers of Jesus 
Christ, morally sound, and committed to the vision of Urban Impact. We require that our spiritual 
beliefs, detailed at https://uifpgh.org/our-beliefs/, are not only be understood and believed, but 
also lived out in the everyday lives of our staff. 

If you are a dedicated follower of Jesus Christ and believe you are called to be a fellow worker in 
this mission, then we invite you to review the duties and qualifications listed below. 

The Alumni Coordinator for Options should be a person who has a heart to support young adults 
in their quest to discover God’s purpose for their lives. This person should be driven to maintain 
relationships with students who have graduated from Urban Impact programs and recruit 
volunteer who have a passion to do the same. The Alumni coordinator should be able to keep 
track of where alumni are for five-years following graduation and should be prepared to support 
alumni who are seeking to make a change to a different field. He/she is responsible for soliciting 
donations to support students in school with supplies and care packages to help them feel loved 
and cared for by the organization. 

Primary Skills 

Comprehensive understanding of the Gospel and it’s core tenants. Strong oral and written 
communication skills. Proficiency in multi-tasking and ability to establish priorities; strong people 
skills, good knowledge of Microsoft Word and Excel 

Ability to lead others in ministry initiatives 

Ability to be flexible to adjust to the needs of the young adults 

Attributes 

Ability to contribute to a team. 
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High level of professional integrity, confidentiality, and diplomacy. 
Ability to make sound decisions 
 
 
Responsibilities/Duties 

1. Develop a plan to support and care for core UIF Alumni and write yearly strategic plan 

· Evaluate the needs of UIF Alumni and develop a plan to support students in their various stages 
of educational and career development 

· Keep track of where UIF Alumni are 5 years after graduation 

· Assess campuses where there is a critical mass of Urban Impact Students and develop a plan to 
support them incrementally 

· Evaluate previous year’s progress and verify the need is met 

2. Disciple young adults and their families 

· Build relationships with UIF Alumni and their families 

3. Facilitate Alumni programming 

· Maintain consistent communication with current Options coaches, tracking progress made with 
students and identified obstacles 

· Identify support staff at local colleges and universities and help students make connections 

· Develop relationships with CCO Campus ministers and other campus ministries to support the 
spiritual growth of students 

· Develop relationships with local churches and businesses who may want to send care packages 
to college students 

· Collect reports from Options Coaches 

· Develop and maintain folders for Alumni 

· Manage social media connections with UIF Alumni 

 

How to Apply: 
If you are interested in a growing, dynamic ministry and possess the job qualifications listed 
above, please email your resume, a letter of interest, and a statement of faith to 
lisa.owens@uifpgh.org as soon as possible 
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