
D
O
G

o your best!

wn your actions!

ive respect!

Choteau High School
& Junior High

Student Handbook

2022 / 2023



-1-

MISSION STATEMENT
 Choteau Schools provide a safe, optimal learning environment, 
offering all students a well-rounded education.

BELIEFS
1. Learning is a lifelong process full of success and failures, which 

involves taking risks and making mistakes.

2. All students can learn. They learn in different ways and at different 
rates and the use of a variety of instructional approaches is essential 
to enhance student learning.

3. The school is responsible for offering a well-rounded education for 
the whole child.

4.	 High	expectations	of	teachers,	staff,	parents	and	students	influence	
student achievement.

5. Schools must provide a safe environment where everyone is treated 
with dignity and respect.

6. The school, parents, students and community share responsibility 
to work together for optimal educational success.

BOARD OF TRUSTEES
Levi Hodgskiss, Chairman

Pat Field • Jerry Stott • Joe Haas
Ian Bardwell • Marion Passmore
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CHOTEAU JUNIOR HIGH & HIGH SCHOOL
Jim Baldwin, Superintendent

Matt Cornelius, Principal
CHOTEAU JUNIOR HIGH &
HIGH SCHOOL PERSONNEL

Patty Mellinger ............................................................................ business clerk 
Robb Wearley ................................................................technology coordinator
Larry Sattler ...................................................................................maintenance
TBA ..............................................................................administrative Assistant
Michaela Zwerneman .......................................................high school secretary
Margi Corey ..............................................software specialist/paraprofessional
Teton County Health Department ..................................................school nurse
John Stoltz .......................................................................... activities bus driver
Ken Meyer ......................................................................... activities bus driver
Anita Hauff ........................................................................................ counselor
Rachael Newmiller ................................................................................. science
Becca Dellwo ......................................................................................... science
Will Dewey ............................................................................................English
Callee Peebles ........................................................................................English
Rose Carlson ......................................................................................... Spanish
Bill Durocher ............................................................................... social studies
Payge Guenzler ................................. social studies/physical education/health/
 assistant athletic director
Bryce Watterud ...................................................................... special education
Ann Funk ...................................................................................................math
Leanne Merja .............................................................................................math
TBA ...................................................................... family & consumer sciences
Lorran Depner .......................................................................................... music
Jami Gameon .....................................................................................art (K-12)
Marissa Krupa ............................................................................. library (K-12)
Mark McCormick ......................................................................... industrial arts
Milford Wearley ..............................................................agricultural education
TBA .......................................................................................high school Title I
Carla May ..............................................................................high school Title I
TBA ........................................................................................junior high Title I
Shellie Mellinger ....................................................................junior high Title I
John Shepherd ................................physical education (K-12)/athletic director
Beverly Yeager .................................................behavior intervention specialist
Jill Smith ................................................................................. paraprofessional
Sherrel Passmore ..................................................................... paraprofessional
Marribeth Foster ...................................................................... paraprofessional
Janie Zwerneman .................................................................... paraprofessional
Neal Wedum ............................................................................ paraprofessional
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NONDISCRIMINATION POLICY STATEMENT
 The Board of Trustees, Choteau School District #1, is committed to a policy of 
nondiscrimination in relation to race, religion, sex, age, national origin, handicap, 
and other human differences. This policy will prevail in all matters concerning staff, 
students, the public educational programs and services, and individuals with whom the 
board does business.
 In keeping with the requirements of federal and state law, this school district 
strives to remove any vestige of discrimination in employment, assignments, and 
promotion of personnel; in educational opportunities and services offered students in 
their assignments to schools and classes and in their discipline; in location and use of 
facilities; in educational offerings and materials.
 The board encourages its staff to improve human relations within the schools, and 
to establish channels through which citizens can communicate their human-relations 
concerns to the administration and the Board.
 The Choteau Public School District is committed to a positive and productive 
working and learning environment free from discrimination. Discrimination adversely 
affects morale and interferes with employee and student ability to work and to learn. 
The district prohibits sexual harassment or intimidation of its employees or students, 
whether committed by a co-worker, supervisor, subordinate, contractor, volunteer or 
student,	and	finds	such	behavior	just	cause	for	disciplinary	action.	The	district	will	not	
tolerate such behavior between members of the same or opposite sex. The district will take 
prompt, effective, equitable and remedial action on reports, complaints and grievances 
of sexual harassment or intimidation (including informal reports of inappropriate sexual 
or gender-directed conduct) which come to the attention of the district. 
	 The	board	designates	the	following	person	to	act	as	the	district’s	compliance	officer.	
All complaints regarding alleged violations by School District #1 should be addressed 
to:
  Nondiscrimination Officer
  Choteau Public Schools
  Choteau, Montana 59422
  (406) 466-5303
Complaints will be processed according to the grievance procedure outlined in Board 
Policy.

Dear parent or guardian:
Our school receives federal funds for Title I programs that are part of the ESSA 2015 
(Every Student Succeeds Act). The Title I program will meet the needs of children who 
are	LEP	(Limited	English	Proficient),	Neglected	and	Delinquent	or	homeless.	You	have	
the	right	to	request	information	regarding	the	professional	qualifications	of	your	child’s	
classroom teacher(s). If you request this information, the district or school will provide 
you with the following as soon as possible:

a. if the teacher has met state licensing requirements for the grade level and 
subjects in which the teacher is providing instruction:

b.	if	state	licensing	requirements	have	been	waived	for	the	teacher	and	the	field	of	
discipline	for	any	graduate	degree	or	certificate;	and

c.	the	type	of	college	degree	major	of	the	teacher	and	the	field	of	discipline	for	
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any	graduate	degree	or	certificate;	and
d. if your child is receiving Title I services for paraprofessionals and if so, his/her 
qualifications.

 If you would like to request this information, please contact your child’s school. 
Thank you for your interest and involvement in your child’s education. 

THE GOAL: A SAFE, CIVIL AND PRODUCTIVE SCHOOL
 Choteau Junior High and High Schools, as a result of a focus on the beliefs of the 
Montana Behavior Initiative, have a goal of becoming a safer, more civil and more 
productive entity. This means that we will endeavor to become:

1. A place which is welcoming and inviting to all.
2. A place in which students and staff members are physically and emotionally safe, 

socially civil and academically productive.
3. A place in which students and staff members are excited and take pride in doing 
difficult,	but	important	work.

4. A place in which students and staff members support the progress of others.
5.	 A	 place	 in	 which	 students	 and	 staff	 members	 are	 filled	 with	 a	 sense	 of	

accomplishment.

 The goals stated above stem from a set of belief statements for the Junior High and 
High School:

1. All students should be taught the skills necessary for success: academic, social, 
emotional and behavioral.

2. Schools are places where students can learn and practice positive interpersonal, 
cross-cultural and citizenship skills.

3. A caring school climate and positive relationships between students and staff are 
critical	to	student	success	and	provide	an	environment	where	academics	flourish.

4.	Schools	are	places	where	youth	have	access	to	many	significant	adults	to	help	
them feel collectively and individually valued.

5. Schools and communities must work together to meet the diverse needs of students.
6. All students and adults are entitled to be treated with dignity and respect.
7. Successful schools gather and use a variety of information to improve teaching 

and learning.
8. Communication and effective use of a team approach involving all school staff 

working together provide a consistency that enhances student success.
9. Positive, proactive and preventive effort in schools and communities can create 

a school climate free from stereotyping, harassment, hatred and violence — a 
climate	filled	with	a	concern	for	justice	and	fairness.

CHS: POSITIVE BEHAVIOR INTERVENTION AND SUPPORT
 “The Bulldog Way”
 To help students be their best self at Choteau Junior High and High School, the staff 
has implemented PBIS (Positive Behavior Intervention and Support). PBIS is a school-
wide	system	of	support	 that	 includes	proactive	strategies	for	defining,	 teaching	and	
supporting appropriate student behaviors to create a positive school environment. PBIS 
applies a three-tiered system of support and a problem-solving process to enhance the 
capacity of CHS to effectively educate and support all students. The purpose of applying 
this research is to: 1. Reduce discipline problems; 2. Improve academic outcomes; 3. 
Reduce bullying behaviors; 4. Improve social/emotional competence.  
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 Included in the PBIS system at Choteau Junior High and High School is the common 
behavior language of “DOG.” 
 D: Do Your Best
 O: Own Your Actions
 G: Give Respect

Common 
areas

Outdoors Events Class-
room

Audito-
rium

Technol-
ogy/Social 

Media

Do
Your
Best

(Integrity)

•Be the best 
version of 
yourself.
• Represent 
your school 
and com-
munity.
•Be timely.

•Allow time 
for safe driv-
ing.
•Play safe.
•Care for our 
environment.
•Use ap-
propriate 
language.

•Use ap-
propriate 
language.
•Be a role 
model.
•Represent 
yourself with 
pride.

•Be en-
gaged.
•Be present.
•Give your 
best effort.
•Take initia-
tive.
•Do quality 
work.

•Enter/exit 
before or 
after perfor-
mances.
•Use north 
entrance 
once per-
formances 
have started.

•Present 
yourself 
positively in 
words and 
images.
•Keep 
yourself and 
others safe.
•Use at 
appropriate 
place and 
time.

Own
Your

Actions
(Respon-
sibility)

•Be where 
you should 
be.
•Be aware 
of personal 
space.
•Act worthy 
of yourself.

•Resolve 
conflicts with 
maturity.
•Be a good 
steward of 
our grounds 
and other 
property.

•Display 
good sports-
manship.
•Dem-
onstrate 
citizenship.
•Be an asset 
to school 
organiza-
tions.

•Be pre-
pared.
•Be on time.
•Be honest.

•Participate.
•Sit in your 
sections.
•Take care 
of personal 
needs before 
entering.

•Face to 
face can’t be 
replaced.
•Remember, 
there is no 
anonymous.
•Think 
before you 
post.
•Get 
permission 
before taking 
photos and 
videos.

Give
Respect 
(Respect 
yourself 

and
others)

•Pick up af-
ter yourself.
•Use a quiet 
voice.
•Acknowl-
edge others 
appropri-
ately.
•Keep path-
ways open.

•Respect 
school 
property.
•Represent 
our school 
well.
•Leave na-
ture on the 
ground.

•Cheer and 
applaud ap-
propriately.
•Honor our 
community 
and nation.
•Be welcom-
ing.

•Treat others 
as you would 
like to be 
treated.
•Respect 
points of 
view.
•Participate 
appropri-
ately.
•Value your 
intelligence 
and those 
who teach 
you.
•Respect 
school 
property.

•Follow the 
posted rules.
•Show ap-
preciation 
appropri-
ately.

•Respect dif-
ferences and 
opinions.
•Be mentally 
where you 
are physi-
cally.
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ACTIVITY TICKETS
 A student activity ticket is $50. An adult activity is $100, and a family of four or 
more members can purchase an activity ticket for $200. Admission to a single event 
is $5 for a student and $7 for an adult. Activity tickets are good for all junior high and 
high school activities. Please keep your activity tickets and carry them with you as you 
will be required to show your ticket to be allowed into an event.
 Please note: Activity tickets are not valid at high school post-season tournaments.

ACTIVITY PARTICIPATION FEES
 In 2015-16, the Board of Trustees approved a participation fee for all extracurricular/
co-curricular activities with the exception of band/pep band. High school students must 
pay $25 per activity with a cap of $50 per family per year. Junior high students must 
pay $15 per activity with a cap of $30 per family per year. Fifty dollars is the maximum 
for a family with students in both junior high and high school. All activities fees must 
be paid before a student will be allowed to participate in any activity. All families that 
qualify for free and reduced-cost lunch will not have to pay any participation fees. 
Scholarships will be available for students and families to apply for if the participation 
fees are a hardship. Students will also have the opportunity to work concessions at an 
event to pay for their participation fees if the scholarship money is unavailable. 

ASSEMBLIES
 Students are required to attend all assemblies unless parents contact the school.

ATTENDANCE ILLNESS (Policies #3410, #3416, #3420)
 Keeping our students and staff safe is very important. If your child is showing 
symptoms of sickness (fever, vomiting, etc.) do not send them to school. If your child 
has symptoms while at school you will be asked to pick them up immediately. Please 
be	sure	to	update	the	emergency	contact	information	in	the	front	office,	just	in	case	you	
are not available to pick up your child. Our world is changing as to best practices in 
the area of disease transmission. The school will monitor the best ways to mitigate the 
spread of illness as directed by the Center for Disease Control and the Teton County 
Health Department. The school will convey these protocols to families.  Because of this, 
how the school handles sickness and student routines could possibly change. Please err 
on the side of caution when it comes to sending your child to school when they may 
be ill. 

ATTENDANCE RULES/REGULATIONS (Policy #3122)
 To meet the requirements described in School Board Policy #3122, the school must 
develop	specific	rules	and	regulations	regarding	school	attendance	and	the	awarding	of	
credits. The purpose of school attendance is to provide a quality instructional program 
that has continuity of instruction, classroom participation, learning experiences and 
study. 
	 Definitions	and	structures	to	meet	that	Board	Policy	Requirement:
 A.  Excused absences are those absences where the parent/guardian has provided 
verbal	or	written	documentation	to	the	High	School	Office,	and	for	which	make-up	work	
is required to receive all credit(s). Excused absences will be granted for personal illness, 
medical needs, family emergencies, or for other parent/guardian approved reasons. This 
documentation must be provided to the office within five (5) days of the return from 
absence. This provision will allow the school to update the reason for absence in the 
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student attendance system. 
 B. An Admission Slip	must	be	obtained	by	the	student	from	the	High	School	Office	
upon return following an absence to admit the student back into class.
 C. Unexcused absences	are	absences	not	yet	verified	by	the	parent/guardian	or	by	
medical	verification/documentation.
 D.	Verified	Medical	absences are those absences that are medical in nature and 
where medical documentation from a medical professional regarding illness or treatment 
plans	for	the	student	has	been	provided.	Verified	medical	absences	do	not	tabulate	to	put	
credits earned at risk. It is important to keep the principal informed as the student may 
qualify for an accommodation plan due to the nature of the illness/diagnosis/condition.  
 E. Notice to school by parents/guardians of children absent from school: Montana 
State	Law	requires	that	the	school	administrative	offices	attempt	to	contact	a	parent/
guardian (by phone or other means) before the end of the school day when a student is 
absent from school when no contact has been made by the parent/guardian. The purpose 
of this contact is to ensure that the student is safe and that the parent/guardian is aware 
of the student being absent. 
 F. Truancy (Policy #3123) is an unexcused absence(s) from school without parent/
guardian knowledge or approval. Truant students may/may not be allowed to make up 
the work missed while gone from school. This is determined by the principal. Refer to 
the Discipline Outline Matrix for more information.
 G. Tardy slips	are	obtained	from	the	office	and	are	used	as	admittance	to	class.	
Students may be given detention for unexcused tardiness, depending upon the situation.
  a.	The	High	School	Administrative	office	may	opt	to	excuse	the	tardy	depending	
upon circumstances.
  b. Failure to report for a detention given will result in the next level of 
consequence on the behavior matrix.
 H. Make-Up Work is assigned by individual teachers and must be completed 
following any absence. It is the student’s responsibility to speak to the teacher and 
obtain the missed assignment(s).
  a. Students have two days for each day absent to get the required work turned 
in (for excused absences).
  b. Example for multiple days absent: If student misses two days of school, 
they would have four school days to get that work turned in.
 I. Pre-arranged or Planned Absence Forms are available in the High School 
office	upon	written	or	verbal	request	from	the	parent/guardian.		These	absences	may	
be excused by the principal on a case by case basis when discussed well in advance of 
the absence.
 J. Ten day absence maximum: Once a student accumulates 11 absences for any 
course, the credit for that course is in jeopardy of not being awarded by the school.
  a. Parents/guardians may receive a letter about the number of excused/unexcused 
absences that count for the awarding of credits by the sending out of attendance letters. 
These	are	sent	out	by	the	High	School	Office	and	signed	by	the	principal.	The	number	
of absences is tabulated by each course period.
  b. Attendance letters will inform about the number of excused/unexcused 
absences for each course using three steps: Step 1	when	students	reach	five	(5)	absences	
for that course, Step 2 at seven (7) absences and Step 3 at ten (10) absences.
  c. After the eleventh absence and valid documentation has not been provided to 
the principal, the parent/guardian will be required to submit a Petition for Reinstatement 
of Credits on behalf of the student. The principal will notify the parent/guardian of the 
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deadline	for	this	Petition	to	be	returned	to	the	High	School	Office	for	review.
  d. If the principal determines that valid documentation has NOT been provided, 
the student’s situation will be referred to an Attendance Committee. This committee 
is comprised of the Building Principal and relevant school staff for further review and 
consideration.
  e. The outcome of this Attendance Committee meeting will be provided 
in writing to the parent/guardian. The parent/guardian has the right to appeal to the 
Superintendent and the Board of Trustees the decision of the Attendance Committee 
regarding the denial of credits.
 K. Dismissal during school hours: Students may leave the school building or the 
campus area with permission granted by parent/guardian using the appropriate form. 
Once	the	form	is	on	file,	the	student	gains	permission	for	each	instance	through	the	
High	School	Office.		A student not reporting to the office before leaving the building or 
campus during school hours may be considered TRUANT and is subject to discipline 
following the Discipline Outline Matrix in this handbook.
 L. Permission to leave a study hall and go to another classroom area will be 
granted if the student gets written permission from that teacher and from the principal.  
The accepting teacher takes full responsibility for that student. No teacher can excuse 
a student from another teacher’s class. The purpose of going to the other classroom is 
to work on a project or to get specific assistance from that teacher. 

AWARDS ASSEMBLY
 The purpose of the Awards Assembly is to present and/or to announce honors and 
awards. Awards Assembly activities shall be under the supervision of the faculty.

BACKPACKS
 In an effort to alleviate hallway and classroom congestion as well as to ensure student 
safety, the student backpack and large book bags will be stored in the student hallway 
locker during the instructional day. It is our expectation that students arriving late to 
school	must	bring	their	bags	to	their	lockers	immediately	after	checking	into	the	office.

BULLYING/CYBER BULLYING BEHAVIOR
	 Bullying	behavior	is	also	defined	as	harassment.	School	policies	#3225	and	#3236	
protect the rights of students and staff from harassment at school. Examples of bullying 
behavior can be repeated threats, physical or verbal, and doesn’t have to happen on 
school grounds. If a person is afraid to attend school because of threats another person 
has	made,	then	school	administration	should	be	notified.	Depending	upon	the	severity,	
law	enforcement	may	be	notified	and	appropriate	school	consequences	will	be	determined	
by school administration.

BULLETIN BOARDS/POSTING INFORMATION
 Students may not post materials on the hallway bulletin boards or on walls/locker 
surfaces without permission from the principal or faculty sponsor. In the same light, 
students should not remove posted information at any time. If there is a concern regarding 
posted items, students need to speak to the principal or sponsoring faculty member.

BUILDING HOURS
 Students are requested not to be in the building before 8:00 a.m. or after 4:00 p.m. 
unless under direct supervision of a faculty member. (Exception: attending school or 
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community activities.)

BUS STUDENTS
 A. A student must be at the appointed bus stop on time. Buses will not wait for 
students after school. It is the student’s responsibility if he/she misses the bus.
 B. Buses leave in the afternoon not later than 3:40 p.m.
 C. Use or possession of alcoholic beverages, tobacco or drugs, use of profane language 
and/or “horseplay” of any kind will not be tolerated on the bus at any time.
 D. Any bus student who continues to break bus regulations will be referred to his/
her respective building principal for disciplinary action.
 E. The school may deny a student the privilege of riding the bus if he/she does not 
comply with the bus rules and regulations.
 F. The superintendent will make the decision if the buses are not to make their 
morning runs. Announcements will be made over KSEN (1150 AM) and KZIN (96.3 
FM) in Shelby and KMON (560 AM) in Great Falls.

CAMPUS HOURS
 Choteau Junior High/High School campus area/grounds, parking lots and weight 
room facility are open from the hours of 6:00 a.m. to 10:00 p.m. This means that students 
must	be	clear	of	campus	areas	other	times	of	the	day,	specifically	we	have	a	closed	
facility from 10:00 p.m. to 6:00 a.m.

CELL PHONES/EAR PHONES (Policy #3630)
 In an effort to maintain a conducive educational environment, maintain academic 
integrity and prepare our students for employment, there will be no personal electronic 
devices in the classrooms. Students are allowed to use these devices before school and 
after school. Earphones compatible with school or personal computers are allowed in 
classrooms and will not be wireless. There are many instructional videos or other audio 
applications that have a direct connection to learning and mastering of content, which 
is why the school provides a Chromebook/laptop to every student to serve this purpose.
 No cell phones, personal electronic devices, bluetooth earbuds, or smart watches 
etc. will be allowed in any classroom environment, library, shops, gyms, locker rooms 
or restrooms during the instructional day for any student. These devices must be turned 
off or silenced shortly before the 8:30 a.m. instructional start. The only exception would 
be if a teacher requested the personal devices be allowed in the classroom for a special 
event or project, and not a daily occurrence. Should a student need to contact parents, 
they	are	to	come	to	the	office	to	gain	permission	and	support.	In case of an emergency 
or parents need to contact their children, parents should contact the high school 
office as routine to avoid classroom disruptions.
 Junior high students will store their cell phones in a secure cell phone locker 
system at the start of the school day between 8:20 and 8:30 a.m. Smart watches or other 
personal devices should be left at home. The personal electronic device locker will then 
be stored in the school vault from 8:30 a.m.-3:30 p.m.
 High school students will store their personal electronic devices, cell phones, smart 
watches, etc. in their lockers during the school day from 8:30 a.m. to 3:32 p.m. It is 
their responsibility to leave the devices there and not carry on their person or in their 
backpack from class to class. They are allowed to use their devices during their lunch 
break. High School students are allowed to check their phones at their locker area during 
passing period as needed, yet must still report to class on time. High school students will 
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have cell phone/personal device access during the lunch break. If a phone call needs to 
be	made,	students	should	come	to	the	high	school	office	for	permission	and	support.
	 Unauthorized	use	is	grounds	for	confiscation	by	school	officials,	to	include	classroom	
staff.	Consequences	 for	misuse	may	 include	detention,	confiscation,	banning	of	 the	
student possessing these devices on campus. Please refer to the behavior matrix for 
steps of consequences.
 At no time will any student operate any electronic devices with video or imaging 
capabilities in a locker room, bathroom, or other location where such operation 
may violate the privacy right of another person. Using such a device in this way 
may	result	in	a	serious	consequence	up	to	and	including	expulsion,	and	may	involve	
law enforcement.

CHEATING AND PLAGIARISM
 Cheating: Academic dishonesty is inexcusable conduct. A zero will be given to the 
student for the assignment involved, parents will be contacted, and the student will 
be referred to the administration. Cheating violations on tests/major assignments and 
standardized tests will result in escalated consequences. Repeated offenses will result 
in escalated consequences as well.
 Plagiarism: Plagiarism is an act of academic dishonesty. It is a form of cheating and 
has	serious	consequences.	CHS	defines	plagiarism	as	a	student	taking	credit	for	work	
that is not his/her own. Examples include:
 • Buying or using any sort of paper or project from another person or source, such 
as information found on the internet, and turning it in as their own work product.
 • Copying from a source and using them without proper use of quotation marks or
citations.
 • An example of word for word plagiarism is a string of 7 words or more that are 
taken from a source without proper citation given.
 Consequences for either cheating or plagiarism: Penalties for plagiarism/cheating 
may include, but are not limited to, one or more of the following:
 • Zero on the assignment, and any reassignment will be at the discretion of the teacher.
 • Discipline referral to the principal which results in one or more days of In School
Suspension (ISS).
 • Consideration of removal from student leadership and/or National Honor Society.

CHOTEAU ACADEMIC LETTER
 The Academic Letter is designed to give recognition to those Choteau High School 
students for excellence in academics. All currently enrolled, full-time students meeting 
the criteria are eligible to receive the Academic Letter. The student’s cumulative Grade 
Point Average (GPA) must be 3.67 to qualify.
 Once a high school student has been awarded an Academic Letter and continues to 
maintain active full-time enrollment status and a 3.67 GPA, the student will be awarded 
a	“bar”	for	each	subsequent	year	the	Academic	Letter	is	awarded.	This	“bar”	is	affixed	
to the original Academic Letter.

COMPUTERS/DEVICES (Policy #3630)
 Choteau Schools has a number of devices for student use. Classroom use will be at 
the teacher’s discretion. 
 Students may check out computers to take home after school only if they have a 
permission	slip	signed	by	the	student	and	his/her	parent	on	file	in	the	office.
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 Inappropriate use of computers can result in loss of the privilege.

COMMUNITY ACTIVITIES
 Minimal school activities shall be scheduled on Wednesday evenings because of 
student community activities.

COLLEGE PREP REQUIREMENTS
 Admission to any unit of the Montana University System is no longer open to 
all graduates of accredited high schools in Montana. In order to improve students’ 
preparedness for college-level work, the Board of Regents of Higher Education has 
adopted the following College Preparatory Program for students who wish to enter a 
unit of the Montana University System.
 Therefore, in addition to satisfying the graduation requirements of CHS, students who 
will attend a four-year state college, full-time, must have taken the following College 
Prep classes:
 1. Three years of mathematics which shall include Algebra I, Geometry and Algebra 
II or its equivalent. Students are encouraged to take a math course in their senior year.
 2. Four years of English. Each year the content of the courses should have an emphasis 
upon the development of written and oral communication skills and literature.
 3. Three years of social studies which shall include World History, American History, 
Government/Economics.
 4. Two years laboratory science. One year must be Introduction to Chemistry and 
Physics, Biology, Advanced Biology, Chemistry or Physics; the other year can be one 
of those sciences or another college-preparatory, laboratory science.
 5. Two years chosen from the following:
 - foreign language (preferably two years)
 - computer science
 - visual and performing arts or
 - vocational educational units	which	meet	the	Office	of	Public	Instruction	guidelines.
 The entrance requirements for Montana State University-Billings, Montana State 
University-Bozeman, Montana State University-Northern, Montana Tech of the 
University of Montana, University of Great Falls, University of Montana, and Western 
Montana College of the University of Montana will be an ACT composite score of 22 
or higher OR a cumulative GPA of 2.5 or higher OR ranking in the upper half of the 
graduating class. No entrance requirements have been imposed for the community 
colleges or the vocational-technical centers.

COUNSELING SERVICES: HIGH SCHOOL GUIDANCE COUNSELOR 
(Policy #2140)
 The high school guidance counselor is available to assist students in their educational, 
vocational and social development and to prepare them for whatever it is they choose 
to do after graduation.
 Students’ educational development deals with choosing appropriate classes to meet 
graduation and college entrance requirements, to prepare them for employment and/or 
to provide an appropriate background for a vocational school or a college program of 
study. Educational development also stresses the importance of students’ performing 
to their full potential in the classes they take.
 The students’ vocational development centers on gathering information about their 
interests and abilities which will guide them to appropriate career exploration and 
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finally	to	focus	on	what	post-secondary	training	is	necessary	for	the	career	field	or	fields	
they are considering. To help in this process, students have access to the DISCOVER 
program which is a computerized career-exploration and educational-plan program.
 The students’ social development involves developing and understanding themselves 
as individuals and learning how to interact appropriately with others.
 Testing: The following standardized tests are given to aid students, parents and 
teachers in assessing the students’ academic and vocational aptitudes and abilities:
 1. ASVAB (Armed Services Vocational Aptitude Battery) — optional for juniors 
and seniors.
 2. PSAT (Preliminary Scholastic Aptitude Test) — optional for juniors.
 3. ACT (American College Test) — required for juniors and optional for seniors 
who need to re-test.
 4. Montana Smarter Balanced Assessment — required for seventh and eighth graders.
 Scholarships and Financial Aid: Seniors are given a list of scholarships that are, or 
will be, available from the guidance counselor. Scholarships and application deadlines are 
provided	over	announcements,	in	the	monthly	newsletter,	on	flat	screen	announcements	
and often on our Facebook Page for Choteau Junior High/High School. The guidance 
counselor	maintains	a	current	posting	near	counselor	office	to	inform	students	as	well.	
Books	containing	 information	about	other	sources	of	scholarships	and	financial	aid	
are available for students and parents to check out. Federal Financial Aid forms and 
information	can	be	obtained	from	the	guidance	counselor.	A	financial	aid	workshop	for	
students and parents is held in January to explain the process of applying for Federal 
Financial Aid.

COUNSELING SERVICES: BEHAVIOR INTERVENTION SPECIALIST
 The Behavior Intervention Specialist (BIS) role assists students and staff with positive 
behavior support through small groups or one to one social/emotional/behavioral support 
for students in grades 7-12. The goal is to strengthen student social and coping strategies 
through direct coaching and personal goal setting. The BIS assists staff as well with 
crisis intervention, social emotional regulation techniques and data collection as needed. 
 To access this support, parents/guardians can make a referral; students can self-refer; 
or staff can request this support service.  There is a simple referral form available upon 
request.

CLOSED CAMPUS
 Choteau Jr. High/High School is a closed campus school. This means that students 
must remain on campus during the entire school day from the time they arrive at school 
until end of day dismissal. A student may leave campus for an appointment or activity 
only with parent/guardian permission, AND ONLY AFTER SIGNING OUT AT THE 
OFFICE.	A	student	must	 sign	 into	 the	office	upon	returning	 the	same	day.	By	 law,	
students may be released only if this procedure is followed.
 The only exception to this closed campus is for high school students during their 
lunch break. Junior high students will remain on campus during the lunch break unless 
the parent has pre-authorized their child to go home for lunch. This permission is for 
that student only and not a group of peers.

DANCES: HIGH SCHOOL
 Students attending dances must be currently attending Choteau High School. Students 
may	invite	a	guest	to	formal	dances	and	must	register	the	guest	in	the	principal’s	office.	
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All handbook rules apply. Anyone who leaves the dance will not be readmitted. If a 
guest gets in trouble, the student who invited this guest must serve the penalty.
 Grinding (front to back dancing) straddling legs or torso or any other objects on the 
dance	floor;	“Moshing”	physically	dangerous	and	destructive	group	dancing:	will	not	
be	allowed	on	or	off	dance	floor.	Students	who	fail	to	follow	these	expectations	will	
be removed from the dance without refund. Parents will be called, notifying them of 
the removal during the following school day.
 A.  Plans must be submitted to and approved by the Student Council at least 10 days 
in advance of the proposed activity.
 B. The dance should be held on Friday or Saturday. It will be concluded by 12:00 
a.m.
 C. Two or more faculty members must chaperone. 
 D. The sponsoring organization will be responsible for hiring and compensating 
security personnel and for cleanup and damages which may occur.
 E. Students may not leave the dance and be allowed to reenter without the permission 
of a chaperone.
 F. Students will not be allowed to enter the dance after 11:00 p.m. Students leaving 
after 11:00 p.m. may not reenter.

DANCES: JUNIOR HIGH SCHOOL
 A. Each class or organization may schedule one dance a year. 
 B. Plans must be submitted to and approved by the Student Council at least 10 days 
in advance of the proposed activity.
 C. The dance should be held on Friday or a day before vacation. It will be concluded 
by 9:30 p.m.
 D. Two or more faculty members must chaperone.
 E. The sponsoring organization will be responsible for hiring and compensating 
security personnel and for cleanup and damages which may occur.
 F. Students may not leave the dance and be allowed to reenter without the permission 
of a chaperone.
 G. Students will not be allowed to enter the dance after 8:00 p.m.
 H. Dances are for Choteau Junior High students only.

DETENTIONS (Policy #3312)
 For minor infractions of school rules/regulations, the school administration may 
detain students.  Students are detained for detention and are under the direct supervision 
of school staff. 
 Step 1: 15 min. Teacher Detention after school. 
 Step 2: 45 min. after school detention. This is called a “principal detention.”
 Step 3: Depending on the circumstances, more after school detention or Saturday 
detention may be assigned.
 Step 4-5: ISS or OSS depending upon circumstances.
 Reminder that all student discipline is at the discretion of the administration.

DISTANCE, ONLINE, AND TECHNOLOGY-DELIVERED LEARNING 
(Policy #2168, #2170)
 The District may provide access to online coursework for original high school credit, 
for credit recovery and for dual credit (college and high school) earning.  The purpose 
of providing online learning experiences is to meet the needs of students in meeting 
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graduation requirements and for the earning of college credits as an option.  Students 
may enroll in an approved distance learning course to obtain a greater variety of learning 
experiences to build their high school transcript. All Dual Credit or Montana Digital 
Academy (MTDA) courses are monitored by staff assigned to be the Distance Learning 
Facilitator. 
 Courses will be approved, provided the following requirements are met: 
 1. Prior permission by the principal;
 2. Courses should not replace courses offered “in-house” unless exception is granted 
by the principal; 
 3. Credit recovery courses are approved by the principal as well. When a student 
fails a semester course, the principal will determine whether that course will be retaken 
“in-house” or online using MTDA credit recovery modules.

DIRECTORY INFORMATION (Policy #3600)
 Directory information is information that describes a student. Directory information 
includes, but is not limited to, the following data about a student: name, address and 
telephone, date and place of birth, activities, dates of attendance, height and weight, 
honors and photographs. Examples of times when the school would release this 
information about students include, but is not limited to: roster for athletic events, honor 
roll, newspaper articles and pictures and listing of academic and athletic honors. If you 
do not want this information released, then please submit a signed note to either the 
high	school	or	elementary	office.

DRESS CODE (POLICY #3224)
 A. Clothing and general appearance are the basic responsibility of the student and 
his/her parents/guardians.
 B. Shoes must be worn.
 C. Any clothing which distracts from an environment conducive to learning may 
be prohibited. No clothing advertising drugs, tobacco or alcohol will be allowed. No 
clothing which contains sexist or racist wording, sexual innuendo, explicit wording or 
images will be allowed.
 D. Students will not wear hats in the school from 8 a.m. to 4 p.m. or in the gymnasium 
during assemblies, concerts or other school functions. The one exception will be athletic 
events in the gymnasium. Do-rags and hair scarves and other head coverings deemed 
inappropriate	by	the	administration	fall	within	the	definition	of	hats.
 E. Students are expected to dress modestly. Skirts, dresses and shorts must be long 
enough	to	touch	the	fingertips	when	the	arms	are	extended	along	their	side.	Any	rips/
slits in clothing must also be below this same mark. Leggings or spandex-like materials 
that are worn as “pants” must be worn with a top/tunic that covers the pelvic/buttock 
area fully both front and back.
 F. Bare midriffs and exposed cleavage are not allowed. Shirts will not be lower than 
the crease of the armpit (corner where chest and arm attach) extended across the chest.
 G. Tank tops or sleeveless shirts will be two inches wide at the shoulders. The chest, 
side and/or back of one’s body will not be visible. When wearing an off-the-shoulder 
type shirt, a regulation tank top or sleeveless shirt must be worn underneath. Tank tops 
should cover undergarment straps completely.
 H. When a student is sitting in a chair or desk, undergarments should not be visible.
	 Students	who	 continually	 disregard	 the	 dress	 code	will	 be	 sent	 to	 the	 office	 for	
disciplinary action. The continued disregard for the expectations will result in an in-
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school-suspension	for	insubordination.	Parents	will	be	notified	when	an	offense	occurs.

DRINKS
	 Students	may	only	have	water	and	flavored	water	during	the	class	periods.	Exceptions	
to this are at the teacher’s discretion, before or after school, and at lunch break. If a 
teacher allows other beverages during a class, students must consume the beverage 
there and not take item to the next class. Any beverages stored in the locker must be in 
airtight containers (to prevent spills/odors).

DUAL CREDIT (POLICY #2410)
 Dual Credit allows high school students to simultaneously earn credit toward both 
their high school diploma and earn college credits that can lead to a post-secondary 
degree	or	certificate.	The	grade	for	any	college	course	will	be	the	grade	assigned	by	the	
college professor, and will be posted on the student’s report card and transcript at the 
end of that course.  The purpose of dual credit is to offer high quality coursework, and 
allow high school students to experience the rigors of college coursework.  The District 
has dual credit partnerships with various post-secondary institutions. Students need to 
be aware that the MHSA (Montana High School Assoc.) grading and attendance also 
apply to dual credit courses for activities eligibility. 

EXTRACURRICULAR AND CO-CURRICULAR 
ACTIVITIES REGULATIONS
 Definitions: Co-curricular activities are those credit-bearing courses which involve 
activities both inside and outside the classroom settings. Extracurricular activities are, 
therefore,	defined	as	those	activities	beyond	the	immediate	scope	of	graded	requirement.
 Students of Choteau Public Schools who participate in school-district, interscholastic 
athletics, music, cheerleading, speech/debate, drama or represent the school through 
competition, performance or participation in other activities are subject to the following 
regulations during the course of such activities’ respective seasons or longevity. The 
parent or guardian or legal custodian will be informed of any violation.
 I. Extracurricular Drug, Alcohol and Tobacco Use Procedure — Policy #3340: 
The Choteau Public Schools has established the following in-season rule governing 
participation in extracurricular activities. It is the school’s belief that participation in 
organized activities can contribute to the all-around development of young men and 
women and that implementation of this rule will serve the following purposes:

 A. To emphasize concern for the safety of students while participating in activities.
 B. To provide a chemical-free environment that will encourage healthy 
development.
 C. To promote a sense of order and discipline among students.
 D. To	confirm	and	support	existing	state	laws	which	restrict	the	use	of	mood-
altering chemicals.
 E. To emphasize standards of conduct for those students who, through their 
participation, are leaders and role models for their peers and younger students.
 F. To assist students who desire to resist peer pressure, which often directs them 
toward the use of mood-altering chemicals.

 It is the position of the Choteau Public Schools that participation in these activities 
is a PRIVILEGE extended to students who are willing to make the commitment to 
adhere to the following rules:
 Students will not use, have in their possession, buy, sell or give away tobacco/
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nicotine/ “vaping” products of any form.
 Students will not use or be IN ASSOCIATION WITH those who are illegally 
using	or	in	the	possession	(includes	all	forms	of	possession	as	defined	by	law)	of	
alcohol,	marijuana,	or	any	substance	defined	by	law	as	a	controlled	“substance”	
or “dangerous drug.” Legitimate use of prescription drugs is permitted.
 Choteau Public Schools will have it known that any person who disassociates himself 
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or herself from a situation within a reasonable amount of time when a substance violation 
of the policy may occur will not receive any penalty.
 ALL violations of the drug, alcohol, and tobacco policy set forth by Choteau Public 
Schools will be cumulative for each student’s high school career.
 Accusation procedures:
 All rumors will be investigated if a written and signed statement is presented at the 
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Principal’s	office	within	five	school	days	of	the	alleged	violation.
 First Offense: 
 1.) Choosing to self-report a violation of the Drug, Alcohol and Tobacco Use 
Policy and proving one’s innocence through a Breathalyzer and drug test, a student 
will receive a suspension of a week’s worth of competition, which runs Monday 
through Saturday. This violation will carry over into the next extracurricular activity 
or school year if necessary to complete the suspension.
 2.) Choosing to self-report a violation of the Drug, Alcohol and Tobacco Use 
Policy without testing or if found guilty through testing, a student will receive a 
suspension of two week’s worth of competition, which runs Monday through Saturday. 
This violation will carry over into the next extracurricular activity or school year if 
necessary to complete the suspension.
 Note: Choosing to self-report is a one-time only opportunity as the offenses 
are cumulative for a student’s high school career.
 3.) Choosing not to self-report, a student will receive a 30-school-day suspension 
from all current extracurricular activities. This violation will carry over into the next 
extracurricular activity or school year if necessary to complete the suspension.
 Second Offense:
 A student in violation of the Drug, Alcohol and Tobacco Use Policy will receive 
a 90-school-day suspension from all current extracurricular activities. This violation 
will carry over into the next extracurricular activity or school year if necessary to 
complete the suspension.
 Third	and	Subsequent	Offenses:
 A student in violation of the Drug, Alcohol and Tobacco Use Policy will receive a 
180-school-day suspension from all current extracurricular activities. This violation 
will carry over into the next extracurricular activity or school year if necessary to 
complete the suspension.

 II. Hours: shall be 10:30 p.m. on school nights and on nights preceding interscholastic 
competition. 12 midnight hours are permitted on weekends when there is no contest the 
following day. Any exception to these hours must be with the sponsor’s or the coach’s 
prior approval.
 Violation of the above rule will result in a penalty to be determined by the respective 
coach or sponsor.
 III. ACADEMIC ELIGIBILITY — Grades will be monitored every Tuesday.
 Eligibility will be determined every other Tuesday. The Tuesday eligibility date 
will not begin until after the second Tuesday of each quarter. If the quarter starts on 
a	Monday	or	Tuesday	the	first	eligibility	date	will	be	the	third	Tuesday.	All	Tuesday	
eligibility dates are denoted on the school calendar. 
 If a student has an F in any of his/her classes on a Tuesday eligibility date, he/she 
will be ineligible from that point (Tuesday, 4 p.m.) until the next Tuesday at 4 p.m., in 
which the grade is passing.
 Students can only become ineligible on the designated eligibility Tuesday. Students 
can become eligible on any Tuesday. 
 If a student earns an F for a quarter or semester he/she will be ineligible until the 
midterm of the following quarter. If the student has a passing grade in the subject in 
which he/she earned the F, they will become eligible at 4 p.m. If the student is still 
failing that class at midterm, they will be placed on the Tuesday eligibility schedule 
and will become eligible on the next Tuesday at 4 p.m. if the grade is passing.
 If a student is not retaking the class in which he/she received the F, he/she will 
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automatically become eligible at 4 p.m. midterm day. 
	 Official	midterm	grades	will	only	be	used	to	make	a	student	eligible	if	he/she	failed	
a class(es) the prior quarter or semester. Midterm grades will not be used to determine 
ineligibility unless it is a regular Tuesday eligibility check day.
 This student policy is supplementary to the Montana High School Association 
rules. If a student fails four solid classes for a semester, he/she will be ineligible for 
the following semester as stipulated in the MHSA handbook.
 This administrative procedure is in effect for the current school year. Procedurally, 
the process will be retroactive to include any failing grades from fourth quarter or 
second semester of the previous school year. Students failing in either grading period 
would be ineligible until the midterm eligibility check.
 Ineligible students will be allowed to practice.
 Ineligible students will not be allowed to travel with the team until eligible.
 Ineligible students will not be allowed to compete at any level until eligible.
 IV. Attendance: 

 a. Unexcused absence from practice or competitions may result in dismissal 
from the respective activity.
 b. Students wishing to participate in extracurricular activities (practices or 
competitions) must be in school the entire day of those activities or the preceding 
day if the activity occurs on a weekend unless receiving prior approval from the 
principal.

 V. Physical Examinations: It is mandatory that all students participating in 
interscholastic athletics have physical examinations prior to practicing in any sport.
 VI. Injuries: Students must report all injuries to the coaches or sponsors and must 
complete	and	turn	in	an	injury	report	form	which	is	available	in	the	office.
 VII. Dress: Competitors are expected to represent our school and community in 
the best possible manner and shall dress in accordance with the rules set forth by each 
individual coach/sponsor. The coach/sponsor may set dress codes that will apply to 
home performances as well as to out-of-town trips.
 VIII. Trips:

 a. Any visitors in participants’ rooms must be approved by the sponsor/coach.
 b. No students may ride in cars without the permission of the sponsor/coach.
 c. Curfews will be set by the coach/sponsor.
 d. Participants are not to leave the hotel or motel without the sponsor’s/coach’s 
permission.
 e. Swimming is allowed only with permission of the sponsor/coach.
 f. Students must ride the bus/school transportation both to and from the school 
sponsored activity. Exceptions to this must have prior sponsor/coach and administrative 
permission using CHS Alternative Travel Request document and must be signed by 
parents.	These	are	available	in	the	High	School	Office.	Students	can	only	be	released	
to ride with his/her parent/guardian or an approved adult.
 Violations of the above rules will result in a penalty to be determined by the 
respective sponsor/coach in consultation with the Athletic Director as needed.

 IX. General Conduct: Participants may be suspended from the respective activity 
for any action unbecoming a student representing Choteau High School. The sponsor/
coach, athletic director and the principal shall act on each case.

EIGHTEEN YEAR OLD STUDENTS (POLICY #3130)
 Every student who is 18 years old, or older, like all other students, will comply with 
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the rules established by the Choteau School District.  They must pursue the prescribed 
course of study and submit to the authority of teachers/staff as required by policy and 
state law. 
	 Adult	students	who	reside	with	parents/guardians	and	are	classified	as	dependents	
for tax purposes must have all forms signed by parents.  For adult students who do 
not reside with parents/ guardians, the student’s address will be considered their legal 
address. Adult students who have moved out of their parent/guardian residence need 
to notify the principal.  

FIRE — FIRE DRILL
 A.	The	fire-alarm	signal	is	a	loud,	intermittent	buzzer.	
 B. For	a	fire	or	a	fire	drill,	respond	to	the	regular	fire-alarm	signal	and	walk	as	directed	
to the nearest exit.
 C. Be far enough from the building to avoid danger.
 D.	Return	to	the	building	upon	a	verbal	signal	from	the	office	or	a	multiple	ring	of	
bells.
 E. Fire-drill exits are posted in all rooms.

GENERAL RULES (Policy #3310-R)
 Good discipline is essential at Choteau Public Schools, which has a tradition of good 
behavior, and we hope each student will follow that tradition. Each student is expected 
to follow school policies without being asked. However, if someone violates a policy, 
the teacher will discipline the violator appropriately. If the offenses continue or if the 
offense is serious, that individual will be sent to the principal or the superintendent. 
 Each student is expected to comply with the following rules:

1. Each student should obey school personnel’s requests promptly and 
without argument and should show respect for the personnel by his/
her words and actions. If the student does not agree with the request, 
the student should comply and ask questions after class or after school 
in private.

2. Each student should take reasonable care of the school’s facilities and 
any supplies or equipment given or loaned for the student’s use. Each 
student should also take good care of other students’ belongings.

3.	 No	student	may	possess,	use	or	be	under	the	influence	of	alcohol	or	
drugs on school property or at school-sponsored events. *

4. No student may smoke, chew or “vape” or possess tobacco products 
or other nicotine-related products such as e-cigarettes on the school 
grounds. *

5.	 No	fighting	is	allowed	on	the	school	grounds	or	at	school-sponsored	
events.

6. Public displays of affection do not belong on school property or at 
school-sponsored events. Public displays of affection include, but are 
not limited to: hand-holding, hanging on each other, sitting on the 
lap, kissing, and any contact which the principal or teacher may deem 
inappropriate.

7. Cheating is not allowed.
8. Any conduct which endangers the health or the safety of students or 

staff is prohibited.
9. Each student should be on time and attend all classes for which he/she 
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is registered.
10. Stealing will not be tolerated. *
11. Hazing and harassment in any form will not be tolerated.

 * Note: School board policies #3231 and #3330 describe ‘Search and Seizure’ steps 
and various detection tools/substance tests used for administrative investigation for 
drug	and	alcohol	violations.	The	board	authorizes	administrative	officials	to	conduct	
reasonable searches of school property, school equipment, and of students and their 
personal effects which includes their vehicle parked on school property.

Definitions	of	Consequences:
 For violation(s) of the above rules, several levels of consequences/corrective actions 
may be assigned by the staff and/or administrator:
 1. Detention:
  a. Detention may be assigned at the lunch break, and lunch offered.
  b. Detention may be assigned before or after school and not exceed one  
 and a half hours.
  c. Detention may be assigned on Saturday and not exceed four hours.
 2. In-School Suspension (ISS):

 a. The student will not attend his/her scheduled classes but will receive 
assignments from each teacher and will do the work in an alternative room.
 b. A student on ISS participating in extra-curricular activities is allowed to 
practice	but	may	not	participate	or	be	affiliated	with	the	team	for	game	competitions.
 c. All work done in In-School Suspension that is completed on time will be 
given full credit value.

 3. Expulsion
 The expulsion or permanent removal of a student from school and participation in 
school-related activities is provided for by Montana law (10-50021 and 20-5-202). 
This action will be taken only by the Board of Trustees of School District #1 upon the 
recommendation of the district superintendent.
 4. Out-of-School-Suspension (OSS) 
 At times, at principal’s discretion, the consequence may include Out of School 
Suspension. This is used on a case by case basis if warranted.

Due Process:
 If at any time a student feels that his/her rights as a student in Choteau Public Schools 
have been violated, there are several steps that he/she should take within the following 
established framework.
 1.	The	student	should	try	to	solve	the	problem	first	by	talking	the	situation	over	with	
the teacher and/or administrator directly involved.
 2. If the dispute cannot be resolved through Step 1, the student may appeal to higher 
school-district	officials	(the	district	superintendent,	Attendance	Committee,	etc.).
 3. If the dispute is still unresolved, the superintendent shall provide an opportunity for 
the parents/guardians of the student to discuss the situation with the Board of Trustees.

GRADE SYSTEM AND REPORTING
 Grades are the means by which teachers report student progress during each grading 
period culminating with the semester grade. The credit for a course is awarded at each 
semester using the course description and established credit value. Choteau schools 
believe that students need to be held to a high performance standard. Any grade of 67% 
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or below is a failing grade and no credit awarded. Grades are determined by percentage 
grades, not letter grades.
 Note: Choteau High School has adopted a weighted credit value for college rigor 
courses. These courses are Dual Enrollment courses or Advanced Placement courses.

GRADUATION REQUIREMENTS (POLICY #2410)
 A.	Graduation	Requirements:
  1. Four credits English
  2. Three credits Mathematics
  3. Two credits Laboratory Science (not Home Economics or Vocational- 
    Agriculture)
  4. One credit World History (freshman or sophomore level)
  5. One credit Physical Education/Health
  6. One credit U.S. History (junior level)
  7. One credit U.S. Government and Economics (senior level)
  8.  Nine credits electives (One credit must be in Fine Arts which includes Band, 
Choir, Music History and Appreciation, Music Theory, Basic Art and Art Appreciation. 
One credit must be in Practical Arts; all Home Economics, Business, Industrial Arts 
and Vocational Agriculture courses will satisfy the Practical Arts requirement.)
  9. Service Learning Hours are a graduation requirement for Choteau High 
School.  The total required is 20 hours and may begin being accumulated the summer 
between the 8th grade and 9th grade school year. The hours are cumulative, and must 
total	the	required	20	hours	before	graduation.	The	hours	are	verified	with	the	high	school	
principal and then entered into the Student Information System (SIS). There is a form 
available	to	submit	to	the	principal	for	approval,	verification	and	entry	into	the	SIS.
 B. Course Credit Values: Twenty-two credits are required for graduation.
 Classes meeting in a solid subject for one period daily are valued at one-half (1/2) 
credit per semester or one (1) credit per year. One fourth (1/4) credit is allowed for 
teacher	aide	and	office	aide.	One	fourth	(1/4)	credit	is	also	allowed	for	Title	I	CARS	
study hall. Nothing less than one-fourth (1/4) credit will be granted. 
	 Students	must	enroll	in	five	solid	subjects.	All	students	are	encouraged	to	accumulate	
more credits than the minimum.
 C. Drop or Add a Subject: Approval to drop or add a subject may be granted with 
permission from the instructor, the counselor, the principal and the parent/guardian. The 
changes	must	occur	on	or	before	the	Drop/Add	deadline,	which	is	five	school	days	after	
the start of a semester. The exceptions to this will be courses that are MTDA courses or 
Dual Credit courses where the Add/Drop date is set by the Montana Digital Academy 
(MTDA) or the college/university offering that course.
 Courses dropped will appear on the student’s permanent record as a “W/grade” (for
withdrawal/grade at the time the course was dropped.) The grade will not be used in 
computing the student’s GPA.
 D. Incompletes: Ten school days will be allowed to make up an incomplete grade. 
Failure to do so within that time will result in an “F” grade for the incomplete subject 
for that nine-week period.

HALL PASSES
 A student in the hall during class time must possess:
 1. A teacher classroom pass if leaving class for restroom or water break, or to do an 
errand for the teacher; or,
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 2. A signed hall pass indicating destination and the time the student left the classroom.

HEALTH AND ILLNESS (Policy #3417, #3420)
 A.	A	health	certificate	or	a	clearance	signed	by	a	doctor	is	required	of	a	student	
before returning to school after having been excluded from school by a contagious or 
serious disease.
 B. Any student not participating in P.E. for an extended period shall present a doctor’s 
affirmation	of	that	student’s	inability	to	participate.
 C. The school has the prerogative of requiring that a student have a medical examination 
if the administration feels a condition of health exists which precludes that student’s 
acceptable participation in school.

IMMUNIZATION REQUIREMENTS
 The 2015 Montana Legislature revised school immunization requirements for school 
attendance through the passage of House Bill (HB) 158. The law, signed by the Governor 
and effective October 1, 2015, requires students attending school be vaccinated against 
varicella disease (chickenpox) and receive a booster of pertussis vaccine at 7th grade.

LIBRARY — MEDIA CENTER
 A. Regular hours are 8:20 a.m. to 4:00 p.m.
 B. Library materials are for student and teacher use.

LOCKERS (Policy #3231)
 Lockers are provided at no cost to the student but remain the property of the school. 
Each locker has the capability of being locked, should the student want to provide 
their	own	lock,	either	combination	or	key,	but	must	provide	the	office	with	either	the	
combination or an extra key. Students are responsible for taking care of their assigned 
locker by keeping it orderly and free of trash. The locker bay area does have camera 
surveillance, which assists us to investigate should there be items missing/stolen from 
the locker.
 For students in PE/Health or in Athletics, there will be a gym locker assigned to 
them. There is a school provided lock for these lockers. For obvious reasons, there are 
no surveillance cameras in the locker rooms. It is important that the student lock the 
locker when leaving the area.
 Be aware that school administrators may request the assistance of law enforcement, 
and contract specially trained canines to conduct searches of lockers, desks, parking 
lots and other school property.

LOST AND FOUND
	 Articles,	lost	or	found,	should	be	reported	to	the	office.

LUNCH/BREAKFAST PROGRAM
 Choteau Schools participates with the National School Lunch Program to provide 
hot, nutritious meals to students for both breakfast and lunch. The District also provides 
free and/or reduced priced meals to those students whose family is eligible to receive.
 • Parent notice to be sent home when student has reached a negative balance.
 • Students will be allowed to charge up to $10.00 for breakfast or lunch.
 • Students with lunches from home can purchase milk for $.45. Students eating 
school	lunch	can	purchase	more	milk	for	$.45	each	as	the	first	one	is	provided	as	part	
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of the meal.
 • Students are allowed second helpings at lunch, if available.

 Pricing Breakfast Lunch
 K-6 Students $2.25 $2.75
 7-12 Students $2.25 $3.00
 Adults $2.75 $4.50
 Milk $0.45 $0.45

LUNCH BREAK PROCEDURES:
 A. Junior High students who leave campus for lunch are asked not to arrive back at 
school more than 15 minutes before their afternoon classes begin. They join their peers 
outdoors for the remainder of the break.  
 B. Junior High Staff are outdoors supervising JH students for the entirety of the lunch 
break.  Provision is made in inclement weather to have this supervised break indoors.  
 C. Junior high students who bring their own lunch are to eat in the cafeteria. 
 D. High School students are allowed to eat their lunch in the seating area designated 
in the high school. 
 E. High School students are allowed back in the building after leaving campus for 
lunch. This is a privilege and may be revoked if behavior is inappropriate.
 F. All students will walk quietly on the way to and from the cafeteria as well as in 
the cafeteria.
 G. All students will talk quietly while in the cafeteria.

MEDICATION FOR STUDENTS (Policy #3416)
 “Medication” means prescribed drugs and medical devices that are controlled by 
the U.S. Food and Drug Administration and are ordered by a health care provider. 
This includes over-the-counter medications as well as prescription medication. With 
written	parent/physician	permission,	student	medications	can	be	stored	in	a	secure	office	
location.  Authorized school personnel can assist students in taking these medications 
during school using the information on the signed form. Medication must be in the 
original container/prescription bottle. Choteau Schools does not purchase and provide 
any medications to students. All medications spoken of here are provided by the family/
guardian. 
	 The	 District	 will	 permit	 students	 who	 are	 able	 to	 carry/self-administer	 specific	
medication to do so provided that the appropriate Authorization Form is current and 
on	file	in	the	office	to	self-administer/carry.	The	principal	and	appropriate	staff	will	be	
informed that a student is allowed to self-administer. Cases where this may be appropriate 
are with students who are diagnosed with asthma, severe allergy/anaphylaxis or diabetes.  
Students would be then allowed to carry this medication with them here at school, on 
field	trips,	school-sponsored	events	or	while	on	the	school	bus.

MIDTERM REPORTS
 Midterm reports may be issued midway through the marking period. These reports 
are sent home for students who have a “D” or below in any of their subject area or by 
any parent requesting midterms. Remember, you can always check grades on-line at 
choteauschools.net. If you have forgotten your student’s password and ID, please call 
the	office.
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MOTOR VEHICLES
 A. Drive carefully. Safety is important to students as well as to pedestrians.
 B. Driver conduct and use of vehicles will determine any restrictions that may 
be necessary. Careless driving by students may result in loss of driving and parking 
privileges on school property.
 C. Students are to park only in designated areas.
 D. The school-zone speed limit is 15 miles per hour.
 E. Parking-lot speed limit is 5 miles per hour.
 F. All vehicles in the school parking lot must be parked facing the school building.

NATIONAL HONOR SOCIETY
 1. To be eligible for membership in the Choteau National Honor Society the candidate 
must be a member of the junior or the senior class and must have been in attendance 
at Choteau High School the equivalent of one semester. For students who are new to 
CHS, the present school principal should seek a recommendation from the student’s 
previous school principal pursuant to the candidate’s selection. Based on the written 
recommendation of the previous principal, the faculty advisory council may waive the 
semester regulation. 
 2. Candidates must have and maintain a cumulative scholastic average of at least a 
3.5 on a 4.0 scale for their high school attendance. The candidate must also, at minimum, 
collect annually 15 Service Learning hours as a junior and 20 more hours as a senior 
for a total of 35 (junior/senior years) as a part of that membership in good standing. 
 3. To become a member, eligible candidates will be invited to complete a CHS NHS 
application.	A	part	of	that	process	is	soliciting	confidential	input	from	high	school	faculty.	
After consideration of the application, the candidate’s service, leadership, character 
and staff recommendations, the faculty advisory council will make the selections for 
membership.
 4. The selection of each member of the CHS NHS Chapter shall be by majority vote 
of	the	faculty	advisory	council,	which	is	composed	of	five	faculty	members	appointed	
annually by the principal.  
 5. The membership selection process shall start at the beginning of the junior and 
senior year to determine potential members. The end of year cumulative GPA of the 
previous school year will be used to determine potential candidates. 
 6. The NHS Council and the NASSP (National Association of Secondary School 
Principals) shall not review the judgement of the local faculty advisory council regarding 
the selection of individual members to our local chapter, nor will they hear appeals in 
the dismissal of members. 
 7.	Any	eligible	candidate	not	selected	will	be	notified	in	writing	and	reason(s)	given	
to him or her.  
 8.	A	student	may	lose	CHS	NHS	membership	for	actions	that	reflect	adversely	on	
his/her character, service or leadership. 
 9. For more information, please refer to the CHS NHS Constitution. See the CHS 
NHS advisor for a copy of this document. 

ONLINE STUDENT REPORTS
 Choteau Schools utilizes a student information system called “Tyler.” This system can 
be accessed on the Internet, through the Choteau School Web site, (www.choteauschools.
net). Each student is issued a user name and password which parents can use to monitor 
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the academic progress of their child. If you do not have a user name/password, contact 
the	high	school	office.	

PARENT NOTIFICATION SYSTEM – SCHOOL MESSENGER
 Choteau Schools can contact parent(s)/guardians regarding changes and emergencies 
using School Messenger via several different ways: Phone call, text message and email. 
Parent(s)/guardians should receive a form at the beginning of the school year to enter 
parent(s)/guardians contact information. If parent(s)/guardians have any questions or 
changes	to	this	information,	please	contact	the	office.

PERMISSION TO USE PHOTOS OR VIDEOS
 During the year, students are photographed participating in class projects and events. 
These photos are used in district newsletters, brochures and other school publications. 
Class activities also may be videotaped and shown during special school events. 
Photographs of special events are also shared with our local newspaper for publication. 
Additionally, photos of classroom activities may be posted to our school’s website. If 
you do not want any photograph or video image of your child to be shared in any of 
the above-mentioned forms, please contact the school principal.

PURCHASES
 Students must obtain authorization from their faculty advisor before making any 
purchases.	A	purchase	order	must	be	obtained	from	the	office,	be	signed	by	the	advisor,	
the	class	or	organization	treasurer	and	the	principal,	and	be	returned	to	the	office	after	
the purchase with sales slip attached.

SEARCH AND SEIZURE (POLICY #3231, #8225)
 The goal of search and seizure with respect to students is meeting the educational 
needs of students and ensuring their safety. Searches may be carried out to recover stolen 
property, to detect illegal substances or weapons, or to uncover any matter reasonably 
believed to be a threat of an orderly educational environment. School authorities are 
authorized to conduct reasonable searches on school property and equipment as well 
as of students and their personal effects. This includes backpacks, cell phones, or other 
electronic communication devices. By parking in the school parking lots, the student 
consents to having his/her vehicle searched if the school authorities have reasonable 
suspicion that there has been a violation of school rules/policy. 
 Examples of reasonable means of search: 
  1. A “pat-down” of exterior of student clothing;
  2. Search of clothing, to include pockets;
  3. Search of any container or object used by, belonging to, in the possession 
of a student; 
  4. Devices or tools such as breath-test, saliva strips, etc.  
 School authorities may inspect and search school property and equipment owned 
or controlled by the District such as lockers, desks, parking lot. The Superintendent 
may request the assistance of law enforcement, or may authorize the use of specially 
trained dogs to for the search of lockers, desks, parking lots, and other school property 
and equipment for illegal drugs, weapons, or other dangerous or illegal substances/
materials. 
 During the random canine detection visit, dogs will sniff the air around lockers, 
gym areas, restrooms, vehicles, vacated classrooms and school grounds searching for 
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potential contraband items. Before a classroom is checked, students are asked to leave 
the room by the school authority accompanying the canine team. Any items contained 
in a locker, desk or backpack shall be considered to be the property of the student to 
whom the locker or desk was assigned. 
 When a search produces evidence that a student has violated either a law or a school 
rule, the evidence may be seized and impounded by school authorities and disciplinary 
action may be taken.  As appropriate, such evidence may be transferred to law enforcement.

SEMESTER TESTING
	 A	specified	procedure	for	semester	tests	will	be	issued	preceding	the	end	of	each	
semester. The dates and times for semester testing will be determined by the administration. 
Students are to make every effort to attend school during semester test days unless 
exempted by the classroom teacher for that course.

SENIOR TRIP
 On the day of the senior trip, seniors must go on the trip or be in school.

SPECIAL EDUCATIONAL NEEDS
 Special educational needs services are supported by staff from the Big Sky Special 
Needs Cooperative. Staff include a speech and language therapist, school psychologist 
and occupational therapist who work together with school teams including the 
Intervention Assistance Teams. While some students receive support through Title 1 
services, Cooperative staff are available for consultation and also contribute to statutory 
comprehensive evaluations and designing Individual Education Plans (I.E.Ps) under the 
I.D.E.A. Some students are eligible for individual accommodation plans under Section 
504 of the A.D.A.
 Parents are welcome to discuss any concerns about their student’s social, emotional 
or	academic	progress	with	the	principal	in	the	first	instance.	

SPORTSMANSHIP
 In order for our school sports program to continue to operate, students need to be 
aware of the necessity for good sportsmanship and the means by which it is attained. 
 We ask that students continually adhere to the following practices:

 1. Show respect for the opponent at all times. The opponent should be treated 
as a guest and accorded with the tolerance, the honesty, and the generosity which 
all human beings deserve. Good sportsmanship is the Golden Rule in action.
 2.	Show	respect	for	the	officials.	Officials	should	be	recognized	as	impartial	
arbitrators who are trained to do their jobs to the best of their abilities. Good 
sportsmanship implies the willingness to accept and to abide by the decisions of the 
officials.	Remember,	no	two	people	see	the	entire	game	the	same	way.
 3. Know, understand and appreciate the rules of the contest. A familiarity 
with the current rules of the game is essential. Good sportsmanship suggests the 
importance of conforming to the spirit as well as to the letter of the rules.
 4. Maintain self-control at all games. A prerequisite of good sportsmanship 
requires one to have the ability to recognize that proper behavior is more important 
than the desire to win. Good sportsmanship is concerned with the behavior of all 
involved in the game.
 5. Recognize and appreciate skill and performance regardless of team 
affiliation. Applause for an opponent’s good performance is a demonstration of 
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generosity and goodwill which should not be looked upon as treason. The ability to 
recognize quality and performance and the willingness to acknowledge them without 
regard to team membership are among the most highly commendable gestures of 
good sportsmanship.
 6.	We	do	request	the	student	fans	of	Choteau	High	School	to	exemplify	
good sportsmanship at all contests by:

a. refraining from yells of a personal nature,
b. not making loud noises to distract the opposing team’s free-throw shooter 
or server,
c. using good taste in making and displaying signs and banners,
d.	accepting	officials’	calls	without	booing,	and
e. being modest in victory and gracious in defeat.

 Students must realize that if they do not follow good sportsmanship practices, they 
are jeopardizing the future of interscholastic competition.

STUDENT COUNCIL
 NAME: The Associated Students of Choteau High School.
 MEMBERSHIP: Membership includes all full-time students regularly enrolled in 
Choteau High School.
 PURPOSE: The purpose of this association, working through its Student Council 
and Student Executive Board, shall be:

 1. To make certain rules and regulations in harmony with the faculty and the 
administration. These rules will be enforced by the Student Council.
 2. To assist the school administration in working out certain regulations that 
will be part of the administrative policy of the school.
 3. To assist the faculty in initiating and developing enterprises or projects for 
the good of the school.
 4. To promote student activities.
 5. To promote harmonious relations among the students, the administration, 
and the faculty.
 6. To develop attitudes of good school and community citizenship.

STUDENT ORGANIZATIONS AND MEETINGS
 A. All	organizations	affiliated	with	Choteau	High	School	must	have	a	constitution	
or	bylaws	on	file	in	the	office.
 B.	Meetings	are	official	only	if	the	faculty	advisor	is	present.
 C. A	record	of	finances	and	minutes	should	be	kept.	Student	accounts	are	handled	
through	the	office.

STUDENT RECORDS (Policy #3600)
 The personal school records, including special education records, of a minor student 
will be made available upon request and at a reasonable time to the parents or guardian 
of that student.

STUDY HALL RULES
 1. Each student is assigned to a regular seat. Students not in their seats when the 
tardy bell rings are to be marked tardy.
 2. Students are expected to bring all books, etc., that are needed for study so that 
they need not be excused to return to their lockers.
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 3. Students must get permission to talk to a neighbor. 
 4. Students who wish to check out of the study hall to the restroom must sign out 
and state the time left and the time returned. One person may check out at a time to the 
restroom.	No	one	will	be	allowed	to	check	out	the	last	five	minutes	of	each	period.
 5. A student desiring to see a teacher other than his/her study hall teacher must have 
previously obtained a pass from that teacher and must present it to the study hall teacher 
at the beginning of the period. No student will be excused from study hall to obtain a 
pass from a teacher.
 6. Students wishing to use the library for reference work may do so after signing 
out on a library sign-out sheet on the study hall desk. A student who has a pass from a 
teacher stating that he or she has research work in the library will be given preference 
over others unless the library is in use for a class.
 7. Students may be excused from study hall to meet with the counselor.
 8.	Students	 are	not	 to	 study	 together	 in	 the	 library	unless	 specific	permission	 is	
granted by the supervisor.
 9. No candy or food will be allowed in the study hall.
 10. Students are to clean up around their desks in the study hall and around their 
tables in the library near the end of the period.
 11. Any student abusing study hall or library privileges will lose privileges for two 
weeks	on	the	first	offense,	a	month	on	the	second	offense,	and	for	the	rest	of	the	semester	
for a third offense. This will apply to all study halls in which the student is enrolled.
 12. Personal radios, cassette and CD players, and hand-held and/or video games are 
not allowed in the study hall.

SUPPLEMENTAL ACCIDENT INSURANCE
 Choteau Schools has contracted with Northwestern Scholastic Insurance for a 
supplemental accident insurance. NOTE: This is only a secondary policy after the primary 
insurance has paid. This is for accident coverage only and not a health insurance. For 
more	information,	contact	the	Choteau	High	School	office	at	406-466-5303.

TECHNOLOGY/ACCEPTABLE USE (Policy #3612)
 Choteau Schools recognizes that access to technology in school gives students greater 
opportunities to learn, engage, communicate, and develop skills that will prepare them 
for work, life and citizenship.
 This Acceptable Use Policy describes the expectations to follow when using school
technologies:
 • The Choteau Schools network/internet is intended for educational purposes.
 • The activity over the network or using district technologies may be monitored and 
retained.
 • School district email and online classroom platforms are not private.
 • The student is responsible for caring for the school issued equipment, keeping it 
charged and stored safely when not in use.
 • Any damage to the school issued equipment must be reported to the school ASAP 
to assess condition and consider repair/replacement.
 • Students are expected to follow the same rules for good behavior and respectful 
conduct	online	as	well	as	offline.
 • Access to online content via the network may be restricted in accordance with our 
policies and federal guidelines, such as the Child Internet Protection Act (CIPA).
 • Misuse of school resources can result in disciplinary action.
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 • Unauthorized use (technology violations) induces incidents of plagiarism, cheating, 
hacking, using other people’s accounts, downloading software, or accessing/posting 
inappropriate content. This is by no means an exhaustive list, just some examples for 
clarification	purposes.
 • Law enforcement may be involved in some cases.

TOBACCO/NICOTINE
 Policy #8225 prohibits students to use, possess or distribute any forms of tobacco, 
smokeless tobacco, nicotine, vaping products/devices or any other tobacco innovation 
while on school property or attending a school sponsored event. Students who are in 
violation will receive one day In-School Suspension (ISS). Law enforcement may be 
notified	and	a	conference	with	parents	will	be	held.

TRANSFER AND WITHDRAWALS
 A. A student who is leaving Choteau High School for any reason must report to the 
office.
 B. A check-out form must be presented to all teachers so that books and materials 
may be checked in.
 C. All	financial	obligations	must	be	cleared	before	a	student	is	officially	released	
from school.

TRIPS OUT OF TOWN — SCHOOL RELATED
 A. On certain occasions students will be allowed to attend out-of-town, school-related 
functions during school hours.
 B. A student wanting to attend such events must, prior to the event, present a note 
granting permission. If traveling with the parents or guardians of another Choteau High 
School student, he/she must also have permission from that student’s parent or guardian 
stating that the parent/guardian will be responsible for the welfare, the safety, and the 
supervision of the student seeking the excused absence.

VALEDICTORIAN — SALUTATORIAN
 The valedictorian and the salutatorian are chosen on the basis of their grade-point 
averages after having been in attendance at Choteau High School for their entire Junior 
and Senior year.
 The valedictorian shall be the student who has the highest grade-point average and 
the salutatorian shall be the student with the second highest grade-point average.
 The school reserves the right to select co-valedictorians or co-salutatorians if the 
grade-point averages are the same or extremely close. The grade-point average to 
determine valedictorian and salutatorian shall be based on the cumulative semester 
GPA averages, and their standing at the end of the third quarter of their senior year.
 Those students being considered for valedictorian and salutatorian must have 
completed the college prep requirements on page ten (10) of this handbook along with 
a third year of advanced science and advanced math.

VIDEO SURVEILLANCE (Policy #3235)
 Choteau Schools has a video surveillance system throughout campus, both inside and 
outside the buildings. The purpose of this network is to ensure the safety and welfare of 
all students, staff and visitors on district property. Be aware that many of the school buses 
have video equipment and are used to monitor student safety in much the same manner.
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cut and return to Choteau High School
✂

✂
✂

✂

WEAPONS
 Possession of weapons on school property is in violation of school board policies 
#3310 and #3311. Please contact school administrations if there would be an educational 
reason for having a weapon on campus. As a reminder, the school policy says, NO 
knives of any kind on school grounds.
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Parent Signature Student Signature

Student Signature

Student Signature

Student Signature

Date

SIGN-OFF SHEET
 After you have read the Handbook with your child, please sign this form, date 
it and return this portion to the school as soon as possible. Thank you.

_______________________________   ___________________________

_______________________________   ___________________________

   ___________________________
 

   ___________________________
  

cut and return to Choteau High School
✂

✂
✂

✂
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