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JOB FAIRS &  
OPEN INTERVIEWS 
THIS WEEK! 
 
*HP HOOD VIRTUAL JOB FAIR 
Friday, November 20th 
Time slots available from 
8:00 a.m. – 4:00 p.m.  
To register email 
Kera.Grigsby@hphood.com with 
the time and an updated 
resume. *Resume is required to 
interview. RSVP BY TUESDAY, 
November 17th AT NOON. OR at 
hood.com/careers 
 

 

 
CIVIL SERVIC JOBS Check out 
the job opportunities at 
Madison County. 
https://www.madisoncounty.ny
.gov/Jobs.aspx 
 
BOOKKEEPER/ACCOUNTANT/ 
FISCAL ASSISTANT sought for 
busy nonprofit agency business 
office.  This position requires 
knowledge of bookkeeping, 
payroll processing, accounts 
payable, accounts receivable, 
data entry and account 
reconciliations.  The individual 

in this position will work as part 
of a team and assist the fiscal 
manager with other daily 
functions and responsibilities as 
assigned. QUALIFICATION AND 
SKILLS: Bachelor’s Degree in 
Accounting or related business 
field and two years’ experience 
or Associate’s Degree in 
Business or related field and 
five years’ experience. 
Knowledge of bookkeeping, 
accounts receivable, accounts 
payable. Personal computer 
experience using computerized 
accounting software.  Microsoft 
Word and Excel software. 
Computerized payroll 
processing such as ADP or 
Paychex preferred.  Ability to 
work with staff and all segments 
of the community. Ability to 
maintain confidentiality of all 
information. Valid driver’s 
license and own transportation. 
Candidates must be able to pass 
an acceptable background 
check. Employment will be 
conditional pending outcome of 
the check.  Submit your resume 
and cover letter to 
HR@capmadco.org. CAP is an 
EOE/AAE.  
 
BUS WASHER/SHUTTLE BUS 
DRIVER. CDL Class B with 
passenger and air brake 
endorsement required. To start 
December 2020. Send 
application and references by 
November 20, 2020 to  
Peter W. Mahunik, Business 
Administrator, Fabius-Pompey 
Central School District,  
1211 Mill Street, Fabius, NY 
13063 

 
CLEANER-CAZ COLLEGE EQUINE 
EDUCATION CENTER to clean 
assigned areas, floor care, trash 
removal, report needed repairs, 
clean & reset furnishings, clean 
& setup areas. Feed night check 
hay to horses.  
Exp. in listed duties & familiarity 
being around horses preferred. 
Weekend shifts required. 
Candidates from historically 
underrepresented groups 
encouraged to apply. 
Cover letter, resume, salary 
requirements, names & 
addresses of 3 professional 
references to: Cazenovia 
College/HR, 4 Nickerson 
Street, Cazenovia, NY 13035. 
hr@cazenovia.edu, AA/EOE. 
 
CROP CARE WORKERS GREEN 
EMPIRE FARMS is hiring. 
Working hours are 6:00am-
2:30pm, Monday - Saturday.   
Skills and Abilities Required: 
Self-motivated, positive 
attitude, work independently 
and in team setting. Ability to 
take continuous direction. 
Ability to make changes as 
needed without advance notice.  
Working Conditions: 
Greenhouse Environment, 
where the temperature 
averages 70 degrees and 
background noise approaches 
70 dcbs. Applicants will work 
full time and will be offered 
benefits to include: Medical, 
Dental, Vision, Life Insurance 
and 401k. Apply at 
https://www.sunsetgrown.com/
about-us/careers/ 
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HOUSING COUNSELOR sought 
for busy nonprofit agency 
Housing Programs. Community 
Action Partnership for Madison 
County is looking for a Housing 
Counselor for their 
STEHP/Transitional Housing 
Program.  JOB SUMMARY: 
•Describe Agency Housing 
programs to potential 
participants, landlords and 
community.  Conduct 
community outreach for the 
program as requested. 
•Assist clients with affordable 
housing search, facilitate move 
in, including but not limited to 
gathering furnishings, reviewing 
lease, reviewing tenant 
responsibilities, meeting with 
landlords, and discussing 
payment requirements.  
•Provide intensive case 
management with clients based 
on the need of the individual 
/family. 
•Assist the Housing Program 
Manager in maintaining 
accurate reporting of outcomes 
and with consumers including 
demographics of population 
served.  Complete paperwork 
and case recording in 
compliance with federal, state 
and local requirements.   
•Assist in the inventory, 
organization and setting up of 
Transitional Housing 
apartments.  
QUALIFICATION AND SKILLS: 
•High school degree plus five 
years’ experience in human 
services or an Associate’s 
degree or Bachelor’s degree 
with 2-3 years’ experience.    

•Must have working knowledge 
of computers and software such 
as Microsoft Word, Excel, and 
data entry.  Experience with a 
Homeless Management 
Information System (HMIS) 
preferred. 
•Must possess strong oral and 
written communication skills as 
well as organizational and time 
management skills. 
•Must be able to identify and 
nurture strengths and have the 
ability to establish trusting 
relationships with culturally 
diverse populations.  
•Must be able to lift items up to 
15 pounds up and down stairs.  
•Must have valid driver’s 
license evidencing safe driving 
history and a reliable vehicle. 
Candidates must be able to pass 
an acceptable background 
check. Employment will be 
conditional pending the 
outcome of the check.  Submit 
resume and cover letter to: 
HR@capmadco.org. CAP is an 
EOE/AAE. 
 
MOLD OPERATORS NY1348508 
Can Tech located in Canastota, 
N.Y. is hiring 1st and 2nd shift 
mold operators. 1st shift hours 
Monday - Thursday 6am-
4:30pm, 2nd shift 
hours Monday - Thursday 4p- 
2:30am; Fri, Sat and Sunday off. 
Overtime as needed.  Send 
resume or qualifications to 
judy.rosello@CANTECH-
MFG.COM  
 
PEPI’S PIZZA JOBS NY1353288  
Pepi's Pizza in Oneida is seeking 
employees to work as A Fryer 

Person, & an Oven/Phone 
Person.  Phone order takers 
must be able to effectively 
communicate and possess 
computer skills to enter orders 
into the computer system.  
Individuals must be able to 
stand for long periods of time 
and must be able to work a 
flexible schedule to include 
nights and weekends. Apply at 
Pepi's Pizza located at 228 
Genesee St. Oneida NY 13421. 
 
PRODUCTION OPERATOR  
NY1354282 C.R. Fletcher 
Industrial is partnering with 
Knowles Precision Devices in 
Cazenovia, NY. Knowles is hiring 
for multiple temp to hire 
Production Operator positions. 
These positions are available for 
1st shift; 6am to 2:30pm and 
2nd shift; 2pm to 10:30pm. 
Minimum qualifications: High 
school diploma or equivalent.   
Must possess 1-2 years' 
experience operating 
machinery. Must possess math 
skills; fractions and 
multiplication. Ability to use test 
equipment and read schematics 
and charts. Must be detail-
oriented and possess the ability 
to work independently and in a 
team environment. Must 
possess experience with 
computers, measuring 
instruments and tools.  
All applicants must be eligible to 
work in the US without 
restriction to ITAR 
documentation and materials. 
Reference/Security Check and 
drug test required. Must be a 
US Citizen, legal permanent 
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resident, refugee, or asylee. 
Please submit resumes in 
confidence to 
michelle.jevis@crfletcher.com  
 
SALES PERSON NY1353859 
CNY Flooring located in 
Chittenango, N.Y. is seeking a 
Retail Sales person. We are 
looking for either part time 
employees or a full time 
employee. Monday thru Friday 
9:30am to 5:30pm and Saturday 
9am to 4:00pm. We are willing 
to be flexible and schedule 
hours based upon our 
employee’s needs.  The selected 
candidate must familiarize 
themselves with all flooring 
samples and brand names for 
flooring and provide sales 
assistance to customers and be 
responsible for cleaning the 
showroom and assisting with 
office work, including filing 
paperwork and running 
errands.  Minimum 
qualifications:  Must possess a 
high school diploma and be able 
to lift the floor samples while 
showing them to 
customers.  Must be proficient 
on a computer and calculator. 
Must possess a driver’s license. 
Reference checks will be 
conducted.  Must be able to 
pass a drug test.  Salary 
depends on knowledge and 
experience. Willing to accept a 
trainee.  If interested in the 
position call 315.761.9621 or 
forward your resume to 
grants978@outlook.com  
 
SECRETARY- PART TIME - 
Munnsville, NY. Work in home-

office for elderly writer who 
doesn't use the computer. 
Emails, script writing, letters, 
filing, post office runs. Mac and 
PC both required. 2-3 mornings 
per week starting promptly at 
9am. Must be reliable and 
intelligent. Employer has 
excellent reputation. Work 
requires sitting side by side and 
wearing a mask. Please send 
resume and references to 
bob.altman.sushi@gmail.com. 
 
SORTER. NY1354105. The Arc of 
Madison Cortland is seeking a 
part time sorter to work at their 
facility on Buyea Road in 
Oneida, N.Y. 7-3:30pm, 24 
hours/week, Tuesday – 
Thursday to sort recyclables 
into specific categories. Must be 
able to stand for a period of 
time, stoop, and have fine hand 
manipulation; grabbing 
recyclables Must be able to 
frequently lift up to 10lbs and 
occasionally lift up to 50lbs and 
be able to walk recyclables to 
required location. Apply at the 
Madison Cortland ARC, 701 
Lenox Ave. Oneida, NY 13421 or 
http://www.madisoncortlandar
c.org  
 
WIC NUTRITION ASSISTANT 
This is a full time position, 
eligible for benefits.  This 
position will be based in the 
Utica WIC office, with travel to 
other Tri-County WIC offices as 
needed.  Duties: 
Provide support to the Tri-
County WIC initiative.  Provide 
clinic and office support to the 
WIC Nutritionists.  Gather 

information for certifications 
and nutrition assessments in a 
consumer friendly, professional, 
and participant-centered 
manner with the ultimate goal 
to enhance the lives of those 
served.   
Requirements: 
•High School Diploma or GED 
and one year of experience 
working with children and 
families 
•Associates or Bachelor’s 
Degree in Health or Human 
Services can be substituted for 
experience 
•Must possess strong oral and 
written communication skills 
•Must possess the ability to 
work independently and as a 
team member, the ability to 
keep information confidential, 
and the ability to establish 
healthy client/worker 
boundaries 
•Computer proficient, especially 
in Microsoft applications 
•Must have a valid driver’s 
license, safe driving history, and 
reliable vehicle 
Candidates must be able to pass 
an acceptable background 
check. Employment will be 
conditional pending the 
outcome of the check. If you are 
interested in being considered 
for this position, please submit 
your resume, cover letter and 
three professional references 
to: HR@capmadco.org.  CAP is 
an EOE/AAE. 
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Madison County 
Career Center  
PO Box 609  
North Court Street  
Wampsville, NY 13163  
Phone: (315) 363-2400 
Fax: (315) 363-4545 
M-F: 8:00 – 5:00 
http://www.working-
solutions.org/  
 
For Civil Service 
opportunities and test 
information visit 
https://www.madison
county.ny.gov/287/Per
sonnel 
 
Madison County 
Workforce 
Development  
https://www.facebook
.com/Madison-
County-Workforce-
Development-
Wampsville-NY-
113120895495977/?re
f=hovercard 
 

 
 
If you are a Veteran 
check out VET 
CENTRAL’s daily job 
announcements any 
time  
http://vetjobcentral.co
m/OS/jobs.aspx?OS=2
0125843 
 
Job hunting, but 
having a hard time 
finding a job due to 
criminal history? 
There are helpful 
articles if you go to the 
home page but the link 
below directs you to 
the list of jobs with 
links to apply  
https://exoffenders.ne
t/employment-jobs-
for-felons/ 
 
 
 

For more job listings or 
help with your search 
check out the NY State 
Department of Labor 
http://www.labor.ny.g
ov/   
 
Or check these online 
listings 
www.cpsrecruiter.com 
 
www.firstchoicegroup.
com  
 
www.indeed.com  
 
www.manpowerjobs.c
om 
 
www.maxoutreach.co
m/jobs 
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