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Introduction

This manual is designed to assist you in your 
preparations to become a Candidate in the 
USC elections. It contains everything you 

need to know about elections governance, 
important dates and things to remember 

when participating in elections. Candidates 
and their volunteer teams are responsible for 

knowing and understanding all of the 
information included in this package, 

especially the relevant sections of By Law 2. 
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What is the USC?
An Advocacy Group

Student council members advocate to the university administration, 
local groups, political bodies (on all levels of Canadian government) 
and police to get the best deal for students and make sure their 
voice is being heard.

A Service Provider

The USC maintains a variety of commercial operations to provide quality 
service to students. This includes two campus restaurants, a movie 
theatre, a clothing store, a bike shop, a printing shop and more. The USC 
also facilitates the student health, dental and buss pass plans. These 
initiatives, combined with the many events (such as concerts, speakers 
and festivals) make up most of the organization’s budget.

A Student Leader Developer

The USC offers hundreds of paid and volunteer positions for 
students at Western. These can include internships with business 
managers, working closely with the student executive, and 
volunteering on one of the many programming or service files. The 
core of the USC will always be student leadership and decision- 
making. 



What is the 
USC Council?

With such a large student body, we want to ensure 
the diverse needs of everyone at Western are heard 

and acknowledged. Science students may have 
different interests than FIMS or students staying in 

residence. To represent each constituency’s 
concerns, needs, and ideas, USC councillors are 

elected by the students of their respective member 
council. A councillor is responsible for understanding 
the needs of the students of their faculty, residence, 
or affiliate and representing them to the USC. They 

act as a liaison between their specific member 
council and the USC, keeping the doors of 

communication open and accessible for everyone. 
There are also four standing subcommittees of USC 

councillors – student experience, advocacy, 
governance, and finance – that focus on ongoing 

projects throughout the year, meeting once a month 
to review motions that are related to their portfolio. 



How YOU Can Get
Involved!

President 

Your USC President is the spokesperson for the Western undergraduate student 
body. They consistently work to provide a more accessible, diverse, and enjoyable 
student experience for those attending Western and provide support to the other 
members of the Student Executive. 

USC Councillor

A councillor is an undergraduate student who is elected by peers to represent their 
interests on the council floor. These students come from all the undergraduate 
faculties and professional schools, and are responsible for understanding the 
business of council – suggesting changes to policies or initiatives as they see fit.

Vice President 
First and foremost, your Vice President is here to advocate for you. They build 
relationships with those in the Western and London community in order to 
successfully communicate your concerns and ideas both on and off campus. They 
also work alongside the President to provide support and ensure a cohesive 
message.

Faculty Presidents

Faculty Presidents are responsible for representing their constituents to both their 
home faculty and administration and the USC. They also act as the head of their 
individual councils and lead a team of students to run events and initiatives to 
support students in their faculties. 



Eligibility



 

Candidate Eligibility  
 
An individual shall be eligible to be a candidate if at the time of their candidacy they 
have been registered as a full or part-time undergraduate or professional student at 
the University for two (2) consecutive semesters (i.e., Fall semester, Winter 
semester) including the one in which the election is to take place as determined by 
the records of the University.  

For the purpose of the Fall Elections two (2) consecutive semesters shall be 
taken to mean the current Fall semester and the previous Winter semester.  
 
Individuals enrolled as a first year undergraduate student at the University 
shall not be required to meet the “two semesters” criterion for the Fall 
Elections.  
 
Undergraduate or professional students of the University that are on 
exchange at another academic institution at the time of voting for a given 
election shall be entitled to be a candidate and vote in said election. 

 
Candidates in Divisional Elections shall be planning to remain registered as a full or 
part-time undergraduate or professional student at the University for the duration of 
the term of office relating to the position for which they are running.  
 
An individual shall only be eligible to be a candidate in the constituency in which 
they are enrolled as determined by the records of the University.  
 
Any student who has any outstanding fines, as issued by the Elections Governance 
Committee or the Secretary of the University shall be deemed ineligible to be a 
candidate for election, until such time as those fines are paid.  
 
Any student who has outstanding loans from the USC PVP or Divisional elections, 
and who has not made arrangements for the repayment of said loan with the 
Managing Director of Financial and Corporate Resources of the Corporation, shall be 
deemed ineligible for election until such time as repayment arrangements are 
made.   
 
Any student who is an Executive, Associate Vice-President, Intern, or Coordinator 
with the USC shall be deemed ineligible to be a candidate unless she takes an 
unpaid leave of absence from her duties starting as of the day nomination forms are 
filed until the end of the voting period.  
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Any student who was a candidate during the Spring Elections shall be deemed 
ineligible to be a candidate in the next Vice-Presidential Elections. 
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Elections 
Governance 
Committee 

(EGC)



 

Mandate 
The mandate of the Elections Governance Committee (EGC) shall be,  

Administer By-law #2 and uphold its Vision and Principles.  
 
Oversee the Spring and the Fall Elections in accordance with the provisions of 
By-law #2.  
 
Develop and maintain a clear set of criteria and considerations to be used by 
the Committee when making decisions relating to elections.  

The Committee may release Regulations detailing how By-law #2 will 
be interpreted and applied during an election period. The Regulations 
shall be binding as though they were a part of the by-laws, provided 
that:  

The Regulations are consistent with the by-laws; and, 
 
The Regulations are openly available to candidates at the start 
of nominations.  
 
The Committee recommends to Senior Operations Committee 
any by-law amendments related to Regulations issued as soon 
as possible following the end of the polling period.  

Make recommendations to Council on all matters, including by-law 
amendments that relate to USC Elections.  
 
Not seek office in an election, support any candidate, or endorse a position in 
a referendum. Failure to comply with this requirement will result in the 
immediate removal from the Elections Governance Committee. 
 

Composition  
The Elections Governance Committee shall be composed of:  

The Chief Returning Officer (CRO), ex-officio, as chairperson, voting;  
The Deputy Returning Officer (DRO), ex-officio, as vice-chairperson, voting;  
Up to nine (9), minimum five (5), undergraduate students of the University, 
voting; 4.  
The Secretary-Treasurer, ex-officio, non-voting, resource, and;  
The Coordinator of Council Services, non-voting, resource. 
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Voting  
Unless otherwise specified, each voting member shall cast one (1) vote on a given 
question.  
 
All questions shall be decided by a simple majority except in the following 
circumstances. The following decisions shall require a Two-Thirds (⅔) vote in favour:  

 
A decision to disqualify a candidate.  
A decision to invalidate an election.  
A decision to approve a series of regulations meant to supplement the rules 
contained in By-law #2, and;  
A decision to modify the duration or nature of the elections calendar (i.e., 
campaign period, voting days, nomination period, etc.) insofar as such is 
permitted by By-law #2.  

 
Unless a poll is called for a vote by a voting member, every question shall be 
decided by a show of hands. Where a poll is called, the voting member shall specify 
the method of polling to be used, being either a roll call or secret ballot. The call for 
a poll may be withdrawn. 
 
 Unless a poll has been called for, a declaration by the CRO that a recorded 
resolution has been carried or not carried is sufficient, without proof of the number 
of votes in favour or against.  
 
All votes cast shall be tabulated by the CRO or designate(s). 
 
 In the event of a tie, the CRO shall cast a vote to break the tie. 
 

Contact EGC: 
 
For any questions or concerns please email cro@westernusc.ca 
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All Candidates 
Meeting



 

All Candidates Meeting  
Candidates shall be declared ineligible if they fail to attend the All-Candidates 
Meeting or if the candidate fails to send a proxy to the All-Candidates Meeting. The 
candidate, whether present in person or not, is entirely responsible for all 
information provided at the All-Candidates Meeting.  
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Elections Timeline
January 8 January 19

January 23January 22

January 29 February 5

February  7/8February 6

Nomination Period opens at 9am for PVP, 
Faculty Presidents, Constituency 

Representatives (Councillors). Pick up 
nomination forms in USC Main Office (UCC 

340).

Nomination period closes at 4:00p.m. 
Mandatory All Candidates’ Advisory Meeting 
at 5:00 p.m. (UCC McKellar Room RM 290). 

Nomination form + applicable bond must be 
submitted by 4:00 p.m. to USC main office 

(RM 340). 

Campaign period begins at 12:01 a.m. Official 
candidate list to be released by 4:00 p.m. 
NO CAMPAIGNING MAY BEGIN BEFORE 
Monday, January 22, 2018 AT 12:01 A.M. 

PVP debate (hosted by USC Elections). 
Candidates will be asked questions about 
their platform and student facing issues. 

Event will be held in the UCC Atrium for all 
students to attend. 

Electronic polling opens at 8 a.m. Candidate 
Expense Report (with all original receipts) due 
by 4:00 p.m. at USC MAIN OFFICE (UCC - RM 

340) 

Electronic polling closes at 8 p.m. 
CRO to release elections results. Date, time, 
and location will be announced in February. 

Pints and Student Politics 



Your 
Campaign



 

Fair play 
Candidates shall campaign in accordance with the rules of fair play. Breaking the 
rules of fair play include, but are not limited to, libel, slander, general sabotage of 
the campaigns of other candidates, intentional misrepresentation of fact, and 
malicious or intentional breach of this By-law or applicable regulations. 

 

Responsbility of Candidates 
Candidates shall be responsible for the actions, and the violations stemming from 
such actions, of any campaign volunteer(s) unless the Candidate satisfies the 
Committee that he or she did not direct the action, and could not have reasonably 
foreseen that the action would occur. 

 
Campaign Volunteers: 
Candidates may dissociate themselves from any person or organization who 
would otherwise be considered a campaign volunteer, provided that they 
give immediate notice to the CRO, in writing, and provided that the 
Committee is satisfied that the dissociation is genuine. 

 
A candidate shall not be held responsible for the actions of any person or 
organization if the candidate has previously and adequately dissociated 
herself from that person or organization. 

 
Candidates shall compile and maintain an up-to-date list of the names and 
email addresses of all campaign volunteers. The list shall be forwarded to the 
CRO within six (6) hours of the CRO’s request. 

 

Existing Policies 
It is the responsibility of the Candidate to ensure that all campaign plans, materials, 
and/or advertisements, conform to all policies and regulations of the USC and 
University, and with all municipal, provincial and federal laws. Campaign displays 
and the distribution of literature on campus are also subject to the requirements of 
Facilities Management and/or Reservations Office. 

 
Restrictions regulating campaigning that are unique to King’s University 
College, Brescia University College, Huron University College, student 
residences and buildings on campus must be strictly adhered to. It is the 
responsibility of the candidates to familiarize themselves with the different 
rules which may govern each of the aforementioned entities. 
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Benefits Acquired by Virtue of Office 
Candidates and campaign volunteers are not entitled to use in their campaign any 
service or tangible benefits conferred on them by virtue of holding any position in 
any organization. This includes, but is not limited to, mailing lists, office space, office 
supplies, equipment, advertising space, and secretarial services. 

 
Any student who is a USC Executive, Associate Vice-President, Intern, or 
Coordinator cannot endorse a candidate or be a campaign volunteer during 
the campaigning period of the election, pursuant to the following conditions: 

 
If a , Associate Vice-President, Intern, or Coordinator wishes to endorse 
a candidate, or become a campaign volunteer, they must take an 
unpaid leave of absence for the duration of the campaign period; 
however 

Under no circumstances may a USC Executive, Associate 
Vice-President, Intern, or Coordinator utilize USC resources, 
including their title and any established modes of 
communicating to students on behalf of the USC, to endorse 
Candidates. 

 
No Solicitation of the Executive and USC 
Candidates shall not solicit the aid or endorsement of any USC Staff or Executive 
member for the purposes of campaigning. In addition, see section 7.7 of this By-law. 

 
Any unsolicited aid or endorsement received by a candidate from a Staff or 
Executive member is prohibited, and the candidate shall not be subject to 
penalty. 

 

Approval of Campaign materials activities 
All printed campaign materials and advertisements require approval by the CRO in 
advance of posting, printing, and/or distributing. 

 
All candidates are required to submit an event proposal to the CRO for approval for 
any USC electionsrelated events, including, but not limited to, volunteer rallies, 
campaign rallies, campaign launch parties, and campaign social events. This shall 
be a requirement for events both on and off of the University’s campus. 
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The CRO shall provide an event proposal template to be used by candidates 
at the beginning of the campaign period. 
 
Proposals shall be submitted to the CRO for approval at least forty-eight (48) 
hours prior to the intended event.  
 

Pre-campaigning  
Candidates and prospective candidates are not permitted to influence or attempt to 
influence voters prior to the campaign period, including, for example, through the 
posting of material designed and/or likely to influence voters. Candidates and 
prospective candidates may engage in activities related to planning a campaign or 
assembling a campaign team and may answer questions from the media with 
regard to election plans. 

 
The Committee reserves the right to find a candidate or prospective 
candidate in violation of this By-law if the actions taken by the candidate or 
prospective candidate in preparing for the campaign are adjudged to be 
designed/likely to influence voters. 
 

Cross campaigning 
Campaigning as a slate in any Divisional election is prohibited. Each candidate must 
maintain separate finances, produce unique campaign materials, and present 
campaign platforms distinct from other candidates. 

 

On-campus campaigning 
Candidates shall not campaign in the USC Main Offices (including the workspace or 
office of any Staff, Executive or volunteer) or Council Chambers, or during any 
meeting of Council or the Standing Committees of Council regardless of location. 
This prohibition shall include but not be limited to the display of campaign materials, 
verbal campaigning and discussion of campaign logistics. 

 
Any and all campaign activities, including, but not limited to, physical distribution of 
campaign materials in student residences will be done in compliance with any and 
all regulations released by the Committee in conjunction with Western’s University’s 
Housing and Ancillary Services. 

 
Approved campaign posters may only be posted on poster boards that are reserved 
by the Committee and designated as an elections poster board. 
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Physical campaign materials shall not be distributed to vacant surfaces throughout 
the University (i.e., candidates may not leave campaign materials on desks in 
libraries, or tables in eateries, etc.). 

 

Off-campus campaigning 
Candidates and their volunteers may campaign in locations off of the University’s 
campus. These occurrences may include, but are not limited to, the physical 
distribution of campaign materials, volunteer rallies, campaign rallies, campaign 
launch parties, and campaign social events. 
 
Any and all off-campus campaign events must receive approval from the CRO as 
per section 11.6 of this By-law. 
 
Physical campaign materials may not be distributed to any, residence, apartment 
complex, or place of business, without consent. 

 
Candidates and their volunteers are required to seek and receive express 
written permission from the building manager of any apartment complex 
prior to attending said building to campaign. This written permission must 
establish all relevant conditions, including but not limited to, 

The time frame candidates and their volunteer(s) may visit; 
The number of candidates and volunteers that may visit; and, 
The manner in which candidates and their volunteer(s) may distribute 
physical campaign materials to residents (i.e., whether or not consent is 
required from each individual resident before posting campaign 
materials on doors). 
The permission must be submitted to the CRO prior to attending the 
residence 

 

Campaigning during the voting period 
While the polls are open, candidates and their volunteer(s) are permitted to 
continue campaigning as normal, pursuant to the following restrictions: 

 
All campaigning shall be prohibited within the sightline of all Designated 
polling stations; and 
No candidate, campaign volunteer, or any other party shall: Cause a wilful 
disturbance, or interfere, or attempt to interfere, with an individual’s right to 
vote; or coerce, or attempt to coerce, a vote through the use of intimidation. 
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Candidates and their campaign volunteer(s) shall not establish their own polling 
station to solicit votes. 
 
Candidates would be prohibited from approaching students with an electronic 
device and encouraging them to log on to said device and vote. 

 

Campaign materials and branding 
Candidates in all elections, PVP and Divisional, shall refrain from the use of the USC 
or University logo, and any other USC or University copyrighted material or image 
when producing materials, printed, written, or otherwise produced, for the purposes 
of campaigning. 
 
Candidates shall not be able to declare their campaign colour as the colour purple.  
 
All campaign materials, including but not limited to posters to be printed 
commercially and promotional materials, shall be printed at Creative Services, 
unless the service required is unavailable, or reasonably comparable replacement is 
unavailable at Creative Services. 
 
Any work orders placed with Creative Services must be made via email 
 
Candidates may campaign and distribute campaign materials at their own 
discretion, subject to the limitations of this By-law. The Committee reserves the right 
to find a candidate in violation of this By-law if their campaign materials do not 
conform to the following non-exhaustive limitations. 

Campaign material cannot contain copyrighted material or images without 
the consent of the copyright holder. 
 
Campaign materials may not depict images of alcohol or drug use. 
 
All campaign material must not be in violation of the UWO Code of Student 
Conduct or the USC Community Standards Policy, and; 
 
Any campaign material posted in an area designated by the Committee for 
posters shall not exceed a size greater than 11”x17”. 
Physical campaign materials may not be distributed to individuals without 
their consent. 
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All candidates shall be responsible for the removal of all posters and other 
materials, within the control of the candidate, within forty-eight (48) hours following 
the close of balloting. 

Posters and other campaign materials shall not be within a direct line of sight 
of a Designated Polling Station during the balloting period and may be 
removed at the discretion of the CRO. 
 
A candidate will forfeit an amount no greater than her bond from her eligible 
reimbursement if all campaign materials and posters that are within the 
control of the candidate are not removed within forty-eight (48) hours 
following the close of balloting. 
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Funding Your 
Campaign



 

Manager of Election Finance 
 
The Manager of Election Finance shall be a member of the Elections Committee 
designed by the Chief Returning Officer (or the Chief Returning Officer herself) to be 
responsible for tracking candidate spending and calculating reimbursements on 
behalf of the committee. 
 
The Manager of Election Finance shall be responsible for ensuring that the Elections 
Committee is notified of any candidates that violate financial regulations as per this 
procedure. 
 
The CRO, or the Elections Committee if the CRO is the Manager of Election Finance, 
shall be responsible for ensuring the Manager of Election Finance adheres to their 
responsibilities under this procedure. 
 

Bond Collection 
 
All candidate bonds, excepting Board of Governors and Senate candidates, shall be 
collected at the USC Front Desk along with nomination forms.  
 
The Manager of Election Finance shall provide the USC Front Desk with a list of 
required bonds for each position prior to the opening of the nomination period.  
 
Candidates shall only be considered eligible if, prior to the opening of the campaign, 
they leave a deposit of: 

PVP candidates: $300.00  
Faculty president candidates: $25.00 
Divisional candidates: $25.00 
 

Any prospective candidate, except for Board of Governors and Senate, who cannot 
pay the bond at the time they hand in their nomination form shall make prior 
arrangements with the CRO.  
 
The Front Desk shall not accept any nomination forms without payment of bond, or 
note from the CRO verifying that an arrangement has been made with the 
candidate.  
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The Manager of Election Finance shall be responsible for confirming that a 
candidate has paid her bond with the Front Desk.  
The CRO shall confirm the list of eligible candidates (those who meet all criteria 
outlined in section 7.00 of By-Law #2) with the Front Desk at the start of the 
campaign period. Upon confirmation, all collected bonds excepting those who 
submitted by candidates deemed to be ineligible shall be deposited into the 
Elections Subsidies budget account line.  

 
Bonds for candidates who have been deemed ineligible will be held at the 
Front Desk for thirty (30) days following the close of balloting. After this time 
they will be claimed by the USC. 

 

Setting Spending Limits  
 
The Manager of Election Finance shall calculate the spending limits and present the 
finalized figure to the CRO for approval no later than fourteen (14) days - not 
including holidays - prior to the start of campaigning.  
 
The CRO shall confirm the spending limits for each candidate at least seven (7) days 
prior to the start of the campaign period for the election 
 
Spending limits for candidates’ expenses and contributions, combined, shall be as 
follows:  

Each PVP slate has a spending limit of, $1500. 
Each Divisional candidate has a spending limit of, $100. 
Each Faculty president candidate has a spending limit of, $200. 

 

Contributions and Expenses  
 
Candidates shall have a spending limit for the campaign consisting of expenses and 
contributions.  

Expenses shall be defined as costs incurred by, or on behalf of, a candidate 
for goods, privileges, or services for use in their election campaign.  

If a candidate receives goods, privileges, or services at a discounted 
price that is not available to the public, the expense shall be recorded 
at fair market value, as per its definition in By-Law #2.  
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Contributions shall be defined as goods, privileges, or services donated or 
given in whole or in part, to a candidate or their campaign for the purposes of 
campaigning. 

A candidate shall not accept cash, cheque, or any other monetary 
equivalent in any amount as a contribution. 
 
If the contributor supplies goods and services, the value shall be 
determined as fair market value, as per its definition in By-Law #2.  
 
Example 1: Your order for campaign signs would normally cost $300, 
but a candidate receives them instead for $0 from a relative. You must 
record this as a contribution of $300 goods or services in your 
Spending Limit.  
 
Example 2: Your order for campaign scarves would normally cost $100, 
but the vendor agrees to sell them to you for $50. You must record a 
contribution of $50 in goods or services, and record an expense of $50 
in goods or services, both in your Spending Limit. 
 

Special Rules for Expenses and Contributes 
Where an item is used during the campaign period, but not entirely 
consumed, the cost shall be declared for the entire item, regardless of 
the amount of the item that remains unconsumed.  
 
Candidates will be required to declare expenses or contributions for 
the production of campaign material and media, including but not 
limited to videos, mobile apps, or graphics, but only the costs of 
making said product available to the public.  
 
Example: A campaign volunteer has tools needed to make campaign 
sign frames for a particular candidate. The resources for the frames 
would be a expense, however the time of the volunteer needed to 
produce the campaign sign frames would not be an expense. 
 
 If a professional (even if a campaign volunteer as well) who would 
normally charge for a service provides a service to a candidate for free, 
the value of the service is considered to be a contribution.  
 

Eligible Reimbursement  
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The Manager of Election Finance shall be responsible for maintaining a record of 
each candidate’s eligible reimbursement throughout the campaign period. A 
candidate’s eligible reimbursement shall be calculated as a sum of a candidate’s 
paid bond and expenses accrued, less than any fines accumulated. Candidates will 
not be reimbursed for goods, privileges, or services required through contribution. 

  
A PVP candidate disqualified prior to the election shall be reimbursed ten (10) 
per cent of the candidate’s campaign expenditures, or ten (10) per cent of the 
maximum spending limit as set by the Committee, whichever is less. This 
shall be subject to any fines issued and/or outstanding loans. 

 
Only campaign expenses with valid, verifiable, and corresponding original receipts 
will be eligible for reimbursement. Any item deemed not to be an appropriate 
campaign expense may be excluded from reimbursement by the Committee or the 
USC’s Managing Director, Financial and Corporate Resources.  
 
The Committee may adjust a candidate’s eligible reimbursement number artificially 
if they deem a candidate to have not competed in the spirit and purpose of the 
election using the following criteria:  

The candidate is not competing with the intention of being elected to office, 
or;  
The candidate is running a campaign for the sole purposes of discrediting 
another candidate.  

 
The Manager of Election Finance shall keep a record of all eligible reimbursement 
calculations on file for thirty (30) days following the closing of balloting. 
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Complaints



 

Violations of Campaign Rules  
If a winning candidate in any election is disqualified, the candidate who received the 
greatest amount of votes and who has not been disqualified shall be deemed the 
winner.  

If preferential balloting was used, the disqualified candidate shall be removed 
and their votes will be reallocated, the candidate who receives the greatest 
amount of votes and who has not been disqualified shall be deemed the 
winner.  

Violations shall be governed in accordance with the Elections Governance 
Committee Violations Procedure. The CRO shall be responsible to ensure all 
procedures are properly followed in accordance with that document. 

 
Receipt of Allegations 
All allegations of a violation being committed shall be submitted to the Committee 
in writing via the Committee’s online submission form.  
 
Any Committee member who receives an allegation outside of the online 
submission form format, shall instruct that individual to submit said allegation via the 
online submission form, as outlined in 3.01.  
 
Any and all allegations must be submitted to the Committee no later than four (4) 
hours following the close of balloting.  
 
Where a member of the Committee raises an allegation, the Committee member 
shall put the allegation into writing via the Committee’s online submission form.  
 
The Manager of Investigations shall notify the individual who submitted the 
allegation of the allegation’s receipt and shall follow up with the individual to 
ascertain any information that has been left out of the allegation including, but not 
limited to, the following:  

The names of all those involved in the alleged violation;  
 
The approximate date and time that the alleged violation occurred;  
 
The approximate location in which the alleged violation occurred, and;  
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The names of any other individuals who may have knowledge of the alleged 
violation that the Committee may contact during the course of its 
investigation. 
 

The CRO reserves the right to discard any alleged violations where the individual 
making the allegation refuses to be identified by the Committee or where there is 
reasonable suspicion that the allegation has been made for the purposes of 
delaying or distracting the Committee from processing legitimate allegations. 
 
The names of individuals making allegations to the Committee shall not be released 
to candidates, the media, or the public unless required to by law. Names shall only 
be required to allow the Committee to process the allegation.  
 
The Committee shall not be obligated to inform candidates of alleged violations 
until such time that the Committee has verified the legitimacy of the allegation and 
reasonably believes there is enough evidence to conduct a hearing with the 
candidate in question.  
 

Investigation  
The Committee shall not divulge the status of an ongoing investigation to any 
individual who is not a member of the Committee including the individual who 
raised the allegation or the candidate being investigated.  
 
The Committee shall take as much time as is reasonably necessary to ascertain the 
facts of a case.  
 
The Committee may not violate any municipal, provincial, or federal laws during the 
course of its investigation.  
 
All findings of an investigation are to be noted in writing and shall be kept in the 
corresponding investigation file and filed with the Manager of Investigations. 
 
Notes of findings shall be as detailed as possible and meet the following criteria:  

 Include only facts about the case and statements of witnesses. The notes 
should not contain speculation or rumours that cannot be corroborated by 
evidence or witness testimony. 
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Include any items of evidence as present in the case (i.e. time-stamped 
screenshots of computer activity, email activity/correspondence, and written 
witness statements). 
 

Before proceeding to a hearing with the candidate in question, the CRO shall review 
the findings of the investigator(s) and determine whether there is enough evidence 
to substantiate the allegation that was made.  

 Where it is determined that there is not sufficient evidence to substantiate 
the allegation the CRO shall provide a brief written report outlining the 
reasoning that the allegation will not be pursued further. This report shall be 
made available to the individual(s) who submitted the allegation but shall not 
be made public. 

 

Hearing  

Where it is determined that there is sufficient evidence to substantiate the allegation 
the Committee shall call a hearing to review the facts of the case with the candidate 
in question.  
The Committee shall inform the candidate in writing of the hearing no fewer than six 
(6) hours in advance and at this time shall provide the candidate with a written 
summary of the allegation prepared by the Manager of Investigations, and a copy of 
the findings of the investigation. 

The Committee shall redact the names or other identifying information of 
individuals involved in the investigation.  
In the event the candidate is unable to attend the scheduled hearing, the 
candidate may send a proxy. The candidate must provide written notice to 
the Committee notifying of their intention to send a proxy and the 
identification of the proxy at least one (1) hour prior to the scheduled hearing.  

 
An audio recording of the hearing shall be kept with the Manager of Investigations 
as part of the investigation file and shall not be released to any member of the 
public, with the exception of the USC’s Appeals Board in the event of an appeal. 
 
The order of proceedings at a hearing shall be as follows:  

The investigator leading the hearing shall read the alleged violation to the 
candidate and outline the findings of the investigation.  
 
The Committee shall have the opportunity to ask any questions regarding the 
findings of the investigation in an effort ascertain all pertinent information.  
 

31 



 

The candidate shall have the opportunity to refute any information introduced 
by the Committee, add any information that the Committee may have missed 
or overlooked, including any mitigating factors that the Committee should 
consider in their deliberations. 
  
The Committee shall have the opportunity to ask follow-up questions based 
on the information provided by the candidate.  
 
The candidate shall have the opportunity to make a final statement to the 
Committee regarding the case.  

Where a candidate is given notice of the hearing pursuant to s. 5.02 and fails to 
appear or send a proxy, the Committee shall assume that the candidate has no 
further evidence to add to the case and the Committee shall proceed directly to 
deliberations. 
 
Upon completion of a hearing, the Committee may undertake to confirm any details 
or corroborate the legitimacy of evidence presented by the candidate. Following 
this verification process, the Committee shall:  

Provide the candidate with a written summary of any additional information 
ascertained during the Committee’s evidence verification process.  
 
Provide the candidate with an opportunity to submit a written statement to 
address the additional information presented by the Committee or request a 
supplementary hearing to address the additional information.  
 
The candidate shall have eight (8) hours from the time a written summary as 
outlined in s. 5.06 (1) is sent to submit a written statement or elect a hearing 
with the Committee.  

In the event the candidate fails to respond to the Committee within the 
specified time allotted, the Committee shall assume that the candidate 
has no further evidence to add to the case and the Committee shall 
proceed directly to deliberations.  

 

Deliberations  
During deliberations the Committee should first decide whether the candidate is 
guilty of the alleged violation.  
 
Where the candidate has been found guilty of a violation the Committee shall 
determine the appropriate sanction(s) as available in s. 7.00 below.  
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The Committee shall consider, but not be limited to, the following criteria to 
determine the appropriate penalty to be assigned to the candidate:  

 
Degree of scope: The Committee should determine the reach of influence as 
measured by the possible range of students affected by the candidate’s 
violation. The Committee should determine whether the nature of the 
candidate’s actions were on a small or large scale.  
 
Degree of influence: The Committee should determine the strength of 
influence the violation had in creating an unfair advantage for the candidate’s 
campaign and its potential of impacting elections results. This may include 
but is not limited to, increasing voter support for the candidate in question, 
creating a negative impression of another candidate, or negatively impacting 
another candidate’s ability to campaign.  
 
Degree of intent: The Committee should determine whether it believes the 
candidate intended to commit the violation and whether that intent was 
malicious. In the event the Committee believes there was no malicious intent, 
the Committee should assess whether the candidate lacked the intent to take 
reasonable precautions to prevent the violation from occurring.  
 
Degree of repetition: The Committee should determine whether the 
candidate in question committed a violation similar in nature to the one in 
question during the current campaign period.  
 
Degree of legality of action: The Committee should determine whether the 
violation breaks any municipal, provincial, or federal laws or any regulations 
set by the University. Actions that break municipal, provincial, or federal law 
shall be automatically classified as Extraordinary violations.  
 
Degree of obstruction: The Committee should determine whether at any 
point in time during the investigation, the candidate in question attempted to 
impede the Committee’s ability to investigate the violation. This may include, 
but is not limited to, providing material misstatements to investigators, failing 
to be forthcoming during the Committee’s investigation, attempting to coerce 
witnesses from assisting the Committee, and lacking overall cooperation with 
the investigation.  
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Where the violation has been classified as an Extraordinary violation and the 
candidate has been found guilty of the violation the Committee shall determine 
whether the appropriate penalty is disqualification or demerit points. Where the 
Committee decides on a demerit point penalty they shall also determine the 
appropriate number of points to award.  
 
Where the violation meets the criteria set out in section 7.03 and the candidate has 
been found guilty of the violation the Committee shall automatically disqualify the 
candidate. 
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Sanctions



 

Sanctions  
The Committee, where it finds there has been a violation:  

 
May impose a monetary fine against a candidate’s eligible reimbursement 
without a demerit point penalty, consistent with a Minor violation fee 
schedule set by the CRO prior to the campaign period;  
 
May assign a demerit point penalty and resulting fine against a candidate or a 
group representing a side, consistent with the guidelines in subsection 7.02 
below;  
 
May confiscate or destroy campaign materials that contravene any provision 
of By-Law #2;  
 
Shall disqualify a candidate from the election automatically if required by 
section 7.03 below;  
 
May disqualify a candidate from the election discretionarily, if permitted by 
subsection 7.02 (4) below.  
 
May declare that an election in a particular USC constituency or the election 
of a specific candidate be ruled void; and  
 
Shall declare a referendum or plebiscite to be void, if the Committee 
determines that the violation(s) have compromised the integrity and/or 
reliability of the results. 

 
The Committee shall award demerit points to candidates as follows:  

Where a candidate has been found guilty of a Minor violation that the 
Committee deems did not have a material impact on voting outcomes the 
Committee may award zero (0) demerit points.  
 
Where a candidate has been found guilty of a Minor violation the Committee 
may award up to four (4) demerit points.  
 
Where a candidate has been found guilty of a Major violation the Committee 
may award up to eight (8) demerit points.  
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Where a candidate has been found guilty of an Extraordinary violation the 
Committee may award up to fifteen (15) demerit points and reserves the right 
to disqualify a candidate.  
 
Candidates will be levied a monetary fine against their eligible 
reimbursement on a per demerit point basis as follows:  

PVP $10 per point  
Registered Interest Party $8 per point (up to $240)  
USC Vice President $6 per point  
All Other USC Candidates $6 per point Board of Governors $6 per point 
 

Violations of the following nature will result in automatic disqualification of a 
candidate:  

Anyone improperly declared an eligible candidate;  
Intentional misrepresentation of campaign expenditures;  
A candidate accruing greater than 100% her allowable demerit point limit as 
follows:  

PVP 30 points  
Registered Interest Party 30 points  
USC Vice President 20 points  
All Other USC Candidates 20 points  

 
Any attempted interference in the election process as regulated by By-Law 
#2;  
 
Solicitation of the login information necessary for voting; and  
 
Action or conduct which represents a flagrant undermining of the purpose 
and effect of the electoral process set up under By-Law #2. 
 

If a winning candidate in any election is disqualified, the candidate who received the 
greatest amount of votes and who has not been disqualified shall be deemed the 
winner. 
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Voting



 

Ballots 
The fall and spring ballots shall include the following segments: 

 
Fall Elections: the list of constituencies being contested by Divisional 
candidates and the names of candidates in each constituency. 
 
Spring Elections: the names of President and Vice-Presidential candidates, as 
well as a list of constituencies being contested by Divisional candidates and 
the names of candidates in each constituency; and, 
 
Either Ballot: referendum/plebiscite question(s), if applicable. 

 
Preferential Voting Rules  
All elections, excluding divisional races, will be administered using a preferential 
ranked ballot with a single transferable vote system.  
 
Counting Ballots: The counting of ballots shall take place according to the following:  

 
Each candidate may designate an agent to act as her scrutineer during the 
counting of the ballots.  
 
In the first count, first preference votes for each candidate are counted.  
 
If a candidate receives 50% + 1 of the eligible votes cast, that candidate shall 
be elected. 
 
Where the top candidate fails to achieve 50% + 1, the second choice votes of 
the candidate finishing last in that round of ballot counting shall be 
reassigned accordingly.  
 
This process is repeated until one candidate receives the majority of the 
highest preferences remaining on the ballots.   
 
If two (2) or more candidates are tied for the least popular position, those 
candidates shall be redistributed accordingly.  
 
Failure to select a preference in any round of voting shall result in that ballot 
being spoiled for that and all subsequent rounds of balloting. A ballot shall 
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not be deemed spoiled so long as the voter’s intentions can be reasonably 
ascertained from the ballot.  
 
PvP Election Tie result – In the event of a tie, whenever possible, ties shall be 
resolved in favour of the candidate with the most first place votes. If this is not 
possible, the winner shall be decided by a coin toss initiated by the CRO.  
 
All Other Elections Tie result – In the event of a tie, whenever possible, ties 
shall be resolved in favour of the candidate with the most first place votes. If 
this is not possible, the election shall be resolved by revote between the tied 
candidates to take place at the Duly Constituted Meeting. The re-vote shall 
be subject to the following procedures:  

The tied candidates shall be permitted to campaign following the end 
of the meeting in which the Election was held until the start of the next 
Duly Constituted Meeting.  
 
All Voting Members who were eligible to vote at the meeting in which 
the initial vote was held shall be permitted to vote.  
 
The CRO shall designate a time and place for advancing polling in 
accordance with the procedures set out in section 17.4.6.  
 
The votes shall be counted in accordance with rules as set out above 
in section 18.2.  
 
Should the re-vote result in a tie between two candidates, the election 
shall be resolved by way of a coin toss. 
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Election Results  
 
For all elections, excluding divisional elections, the winner shall be determined in 
accordance with the Preferential Voting Rules as outlined in section 18.  

 
Where there are multiple available positions, they shall be filled by the 
candidates who received the next highest amount of votes.  

 
For divisional elections, in each constituency the candidate with the most number of 
votes shall be declared the winner.  

 
Where there are multiple available positions, they shall be filled by the 
candidates who received the next highest amount of votes.  

 
In the event of a tie, the winner shall be decided by a coin toss initiated by the CRO.  
 
Election results for a constituency will be valid only if at least half of the votes cast 
are valid votes.  
 
At her discretion, the CRO may utilize a grace period of up to a maximum of 
forty-eight (48) hours following the close of balloting before releasing election 
results.  
 
In the event of an invalid election, the Committee shall convene and recommend a 
course of action to Council. 
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Appeals



 

Appeals of Committee Decisions or Elections Results  
 
Any appeals of Committee decisions or elections results shall be heard by the USC 
Appeals Committee and governed by the procedures contained in By-law #6.  
 
Notice and grounds for appeal shall be submitted in writing to the Appeals Board no 
later than 4:30PM, two (2) days after the Committee’s decision is released. 
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