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80s of the Academic Job Search 
There ideas are for you to consider in your academic job search. Use them as a checklist as your prepare 

to step into the process, go through the process, and complete the process. 

General Preparation 

What type of environment do you want to work in-tier 1, PUI, etc.? 

Have you developed your research plan? 

Have you drafted your first R01 based on preliminary data generated in your postdoc? 

Have you mentored students in the type of institution you want to join? 

Have you identified 5-10 institutions in your area of interest to apply to? 

Have you picked an institution with a complementary research program? 

Have you secured strong letters of recommendation? 

Have you written letters of interest? 

Have you identified a field, rank, and fit? 

Have you discussed what part of your project you can take with you with your current PI? 

Increasing Visibility 

Have you presented a poster an academic medical institution, or primary undergraduate institution 

(PUI)? 

Have you presented a talk at an academic conference, PUI?  

Have you been an invited speaker? 

Have you made contact with departmental faculty at conferences, etc.? 

Have you bumped into the chair at a conference or symposium and given your elevator speech? 

Have you been invited to your institution of interest to give a talk? 

Have you won funding fellowships awards in the department of interest? 

Have you won mentor awards in the field? 

Have you published recently? 

Have you developed your teaching/leadership physiology? 

The Interview 
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Have you prepare a faculty talk? 

Have you prepared a chalk talk? 

Have you prepared answers for trainee’s questions (about the grad program, what you might change 

and how you can contribute to getting that done?) 

Have you prepared a good discussion for the dean? 

Have you prepared a discussion of collaborative projects? 

Have you read faculty papers to engage in meaningful discussion? 

Have you practiced your elevator speech?  

Have you incorporated an innovative approach and use of technology in your research program to 

discuss? 

Have you done a mock interview? 

Do you have discussible conversation topics for the dean or whomever is over the department? 

The Negotiations 

Are sponsorship opportunities available? 

Are there opportunities for additional training and guidance in institutional management and 

leadership? 

Will I be recommended to a committee? 

What are the collaboration and patent opportunities? 

What are there office size and location opportunities? 

Is there trailing spouse assistance and is there a moving housing stipend? 

What is the start-up package? 

Lab space and equipment-do you have a list with costs? 

Are there mentorship opportunities? 

Protected research time before required to join a committee or teach? 

Your Research 

How does your research contribute to the field? 

Tell me about your research? 

What are your research plans for the next 2/5/10 years? 

What are possible sources of funding for your research? 



3 
 

How much of your published papers did you contribute to? 

Do you have potential collaborators? 

Can your proposed research be done at the institution of interest? 

What size team do you need to accomplish your research? 

Do you need special equipment or software for your research? 

Have you created MTAs and flowsheets as well as communicated with IUCAC and sponsored programs 

before? 

Cover letters and letters of intent 

Did you describe key experiences related to the position that attracted you to applying? 

Did you discuss that about the institution interests you? 

Have you described your research? 

Have you described your teaching? 

Did you describe collaborations and team player experiences? 

Did you describe how you meet the job qualifications? 

Did you describe your service in the profession? 

Did you describe your service in your previous institutions? 

Did you express how you look forward to further communication? 

Did you describe what you hope to bring to the position and institution? 

Teaching  

Can you write objectives with a stem, verb, outcome? 

Do you know what Blooms taxonomy is? 

What classes have you taught? 

Can you articulate active learning, cooperative learning, discussion methods, problem-based learning? 

Can you define and design a MOOC- create one on Scitable-Nature Education? 

Do you have enough teaching experience? If not go volunteer to TA a short course with someone who 

can write you a teaching recommendation. 

Can you articulate backward design and use it in course design? 

Can you define and use summative and formative feedback? 

Describe how you would deal with a difficult student. 
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Prep a teaching demonstration. 

First Few days/100 days 

Be nice, smile, get to know who it is to get what you need done, IT, grants admin, departmental HR 

person, Division head, travel arrangement person. 

Outline the most critical needs of the position. 

Ask with an observation, request approach. “I noticed X”, “is it possible I can use Y, I can access Y, I can 

purchase Y, I can be relieved of service committee of Y, etc.” 

Identify and relate to anyone directly under you and over you. 

Know when the essential meetings are and attend them. 

Do something fun for yourself that will increase your productivity or professionalism-app, wardrobe 

update, transportation, technology, professional conference? 

Define your tasks. 

Check company regulations-time, collaborations.   

Confirm if you are exempt or non-exempt. 

Check into the annual review process, when it is, what is required, etc. 
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