
Marian Middle School
Job Description

Development & Communications Manager

Overview: Marian Middle School, the only school of its kind in St. Louis providing 12+ years of
transformational education to girls to break the cycle of poverty, is seeking a Development &
Communications Manager.

In this full-time role, the team member serves as a highly valued innovator, fundraiser,
think-partner, relationship-builder, and most importantly, a powerful advocate for Marian Girls.

The manager will be responsible for: Marian’s mid-level giving program, the content and event
management for Marian’s signature fundraising events, overseeing Marian’s third-party young
leaders fundraising committee, and managing Marian’s public relations plan, including social
media. This position coordinates with an external marketing consultant to craft PR/marketing
content, and is a critical part of Marian’s Development & Communications Team, which includes
a gift entry associate, a development assistant who supports stewardship, an external grant
writer, and a Director of Development and Communications.

Skills, Qualifications and Personal Qualities:
1. 3 to 5 years of experience in the fundraising, development and communications fields.
2. Non-profit experience is a must.
3. Collaborator and strategic thinker, who can independently plan and execute, manage up,

divvy assignments, generate and seek best-in-class ideas, and welcome and model
team-oriented approach.

4. Attention to detail, capable of managing multiple tasks, projects, and timelines.
5. Ability to anticipate needs, see opportunities and use good judgment in dealing with

confidential information.
6. Experience collaborating with, overseeing (and learning from) contractors, consultants,

partners, and committee members.
7. Driven to advance the mission of Marian and support for Marian Girls through top quality

work alongside a great team and faculty.
8. Demonstrated commitment to diversity, equity, and inclusion.
9. Passion for storytelling and community engagement.
10. Experience in public relations and building relationships with local media, and growing

social media engagement.
11. Experience with Raiser’s Edge/BlackBaud/NXT products is a plus.

Reports to: Director of Development and Communications

Supervisory Responsibilities: This position manages the Young Friends committee, the
Marketing Communications committee, oversees projects with outside vendors, and
collaborates with members of staff and faculty.


