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ADMINISTRATOR OF GENERAL SERVICES 
Cosumnes Community Services District 
Fire, Emergency Medical, and Park and Recreation Services

Elk Grove, California 



THE COSUMNES 
COMMUNITY
Located in California’s Central Valley 
four miles south of the Sacramento 
city limits in the southern portion 
of Sacramento County, the 
Cosumnes Community Services 
District (District) is a sophisticated, 
progressive special district that 
provides fire, emergency medical, 
and park and recreation services 
to an estimated 205,000 persons. 
With a 157 square-mile service area 
that includes the cities of Elk Grove 
and Galt, and the unincorporated 
area of south Sacramento County, 
it is the largest community services 
district in California.

Incorporated in 2000, Elk Grove 
(pop. 176,124) is located just south 
of Sacramento along State Route 
99 and I-5. Although by population 
the second-largest city in the 
county, Elk Grove prides itself 
on its small-town character. Elk 
Grove is known for its diversity, a 
variety of outstanding restaurants, 
a historic downtown, a 122-acre 
regional park, an award-winning 
school district, and the District’s 
101 neighborhood and community 
parks, which offer year-round 
recreation opportunities. 

Galt (pop. 26,235) is also known for 
its small-town charm. Incorporated 
in 1946, it is located approximately 
13 miles south of Elk Grove. The city 
hosts several annual events including 

the Galt Festival (summer) and Bird 
Festival (winter) and has numerous 
parks and other amenities. The 
adjacent Cosumnes River Preserve 
provides numerous recreational 
opportunities. The Sierra Foothills 
and the Sacramento River Delta are 
only thirty minutes away.

The Elk Grove Unified School 
District, Galt Joint Union 
Elementary School District, and Galt 
Joint Union High School District 
serve the District’s jurisdiction. 
Together the Districts have 46 
elementary schools, nine middle 
schools, ten high schools and five 
alternative high schools. Cosumnes 
River College is just north of the 
jurisdiction’s boundaries. California 
State University, Sacramento 
and the University of California, 
Davis are both within commuting 
distance.

Sacramento is the state capital and 
offers all the amenities, arts, culture, 
cuisine, shopping, and sports of 
a major urban area, including the 
Sacramento International Airport. 
Sacramento is served by I-80 and US 
50 (both east-west), and I-5 and CA 
SR 99 (both north-south). Lake Tahoe 
and Reno (east) and San Francisco 
and the California coast (west) are all 
within a two-hour drive.

For more information about Elk 
Grove, please visit 
www.elkgrovecity.org. For 

information about Galt, please visit: 
http://www.ci.galt.ca.us.

THE DISTRICT AND THE GM
The District’s history dates back 
129 years to the creation of the 
Elk Grove Fire Protection District 
in 1893. The Galt Fire Protection 
District came in 1921, and the Elk 
Grove Recreation and Park District 
came in 1936.  The three districts 
became one after two mergers. 
The Elk Grove Fire Protection 
District and Recreation and Park 
District merged in 1985 to form 
the Elk Grove Community Services 
District. The Galt Fire Protection 
District then merged with the Elk 
Grove CSD in 2006 to form today’s 
District, which takes its name from 
the nearby Cosumnes River.  

A five-member board of directors 
(nonpartisan, four-year terms, no 
limit) governs the District, sets 
its policy, and employs a General 
Manager, who is the chief executive 
officer responsible for day-to-
day operations.  The 2022/23 FY 
budget of $154 million supports 
318 full-time and over 500 part-
time staff in four departments: 
Administrative Services, Facility 
and Development, Fire, and Parks 
and Recreation, as well as the 
Office of the General Manager.  

For more information about 
the Cosumnes CSD, please visit 
https://www.yourcsd.com.

QUICK FACTS

Population (service area)  .  .  . 205,000

Size (service area) .  .  .  .  .  .  .  .  . 157 sq mi

Parks  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  101

Fire Stations   .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 8

2022/23 Budget   .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .$154M 

FTE   .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 318

PTE/Seasonal    .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 500+



THE SMT AND THE 
ADMINISTRATOR OF 
GENERAL SERVICES
The District’s Strategic 
Management Team (SMT) is 
comprised of the heads of the 
four departments, the General 
Manager, and the District Counsel.  
Meticulously assembled by 
General Manager Joshua Green 
in the last several years, the SMT 
is an effective, high-performing 
leadership group operating in a 
high-trust environment.  The team 
is small enough to ensure synergy 
and meaningful contribution 
from all members, and to avoid 
bureaucracy and competition 
for resources.  The District does 
not have an Assistant or Deputy 
General Manager, and Mr. Green 
seeks to fill the team’s only 
vacancy, the Administrator of 
General Services (AGS).  

The prevailing opinion is that the 
members of the SMT, including 
the General Manager, aren’t going 
anywhere anytime soon. The AGS 

is a complex, hybrid position best 
filled by someone who thrives 
in a high-level supporting role.  
The General Manager and other 
members of the SMT are seeking 
the strongest possible teammate to 
join them for the foreseeable future. 

The AGS leads the Administrative 
Services Department (ASD), which 
supports the General Manager and 
all other Departments.  The ASD 
currently includes two divisions: 
(i) Finance, and (ii) Business & 
Public Affairs. By leading this 
department effectively, and 
through collaboration with the 
other department heads, the 
AGS ensures unified, consistent 
support to the General Manager 
and all departments, helping 
them achieve their respective 
missions, objectives, and goals, 
as well as those of the ASD. The 
ASD is responsible for the day-to-
day fiscal operations (accounting, 
budget, and payroll), long-range 
financial planning and investments, 
marketing and communications, 

information technology, risk 
management, and other areas.  As 
a co-equal member of the SMT, the 
AGS is a skilled strategic thinker, 
whom the General Manager will 
task regularly with high-level tasks 
pertaining to policies, practices, 
and community engagement. 

A bachelor’s degree in business 
administration or a closely related 
field and 10 years or more of 
government senior management 
experience that included significant 
participation in budgetary 
development/administration, 
policy/procedure development/
implementation, and personnel 
management, are required.  Ideally, 
such experience should have been 
gained in a department head, 
deputy city/general manager, 
assistant city/general manager, 
or higher role. Local government 
agency experience, such as at a 
special district, town, city, county, 
or other agency, and/or certification 
as a California Municipal Treasurer 
or a CPA designation are all 

WHAT HAPPENS WHEN

SCHEDULE
Filing Deadline:   .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . October 17, 2022

Preliminary Interviews:    .  .  .  .  .  .  .  .  . October 25-26, 2022

Recommendation of Candidates:  .  .  . November 1, 2022

Semi-Finalist Interviews (virtual):   .  . November 2, 2022

Finalist Interview Process (in person):   November 15, 2022

Absent unforeseen circumstances, the recruitment will follow the schedule below . Be mindful of the filing 
deadline and final interview dates, which are unlikely to change .



APPLY
To be considered for this excellent professional opportunity, please email only your cover letter and resume to  
apply@columbialtd.com, naming your files Last.First.CL and Last.First.Resume.  Receipt of your submittal will be acknowledged 
within two business days.  All applicants will be updated on their status following the Recommendation of Candidates.  

If you have any questions regarding the recruitment process, or this opportunity, please feel free to call Andrew Gorgey 
directly at (970) 987-1238.  For more information, visit the Columbia ltd website: https://columbialtd.com. 

desirable. A master’s degree in an 
applicable field is highly desirable, 
but not required. Any equivalent 
combination of training and 
experience may be considered at 
the sole discretion of the District.

THE IDEAL CANDIDATE
The next Administrator of General 
Services (AGS) will be an experienced 
leader and manager, who is 
simultaneously confident, effective, 
and humble.  The ideal candidate has 
the sophistication and competence 
to operate at the upper levels of 

executive leadership (organizational 
strategy, capital planning, community 
engagement, etc.) but embraces 
the support function as their highest 
professional mission. They derive 
satisfaction from providing internal 
service as a strategic business 
partner to all departments and to the 
General Manager.  The successful 
candidate will ensure the unified 
attainment of all organizational 
missions, visions, and goals of 
the District as a whole, of the 
various Departments, and of the 
Administrative Services Department, 

which they lead. They understand the 
“why” behind everything the District 
does, especially customer service. 

The ideal candidate is committed 
to excellence, professionalism, 
transparency, and candor. They are 
unafraid of difficult conversations or 
having to deliver unpopular messages, 
but do so with respect and tact. 

The ideal candidate will be expected 
to hit the ground running as a 
collaborative member of the Strategic 
Management Team – they help 
ensure the District never has siloes.  
They will bring expert-level inward- 
and outward-facing communications 
skills, high emotional intelligence, 
and a demonstrated commitment to 
diversity, equity, and inclusion. The 
successful candidate not only can 
join the high-performance, high-trust 
environment of the SMT, but will 
enhance the team through their own 
experiences and positive energy.  
The next AGS has high self-imposed 
standards and sets the goal of “error 
free work” for themselves and the 
work produced by the Administrative 
Services Department.  

The successful candidate is an expert 
at building and maintaining effective 
working relationships inside and 
outside of the organization.  They 
are politically astute, but apolitical, 
polite, and approachable by every 
District staff member.  The ideal 
candidate supports the professional 
development of every member of 
their team and leads and mentors 
without micromanaging. 

Excellence in executive recruiting since 2016

TOTAL COMPENSATION
COMPENSATION:
Salary – The annual salary range for 

this opportunity is from $208,812 
to $243,540, and appointment 
will be made depending upon the 
qualifications and experience of the 
selected candidate .

LEAVE ACCRUALS:
Administrative – 120 hours/year

Vacation – 80 to 222 hours/year, based 
upon years of service

Sick – 96 hours/year

Holiday – 13 paid holidays and one 
floating holiday/year .

Floating Holiday and Administrative 
Leaves are eligible for cash out in lieu 
of time .

RETIREMENT:
Provided through CalPERS . Classic 
CalPERS members are eligible for 2% 
@ 55 formula, while new or PEPRA 
members are 2% @ 62 .

Deferred Compensation - Voluntary 
participation with matching funds 
from District .

INSURANCES:
Medical – A variety of plans are 

offered (CalPERS, multiple HMO and 
PPO options) .

Dental and Vision – District pays for 
employee and dependents .

Life – District-paid $50,000 .

Long Term Disability Insurance

ALLOWANCES: 
Automobile Allowance: $400/month 
Technology Allowance: $150/month

SOCIAL SECURITY:
District employees do not contribute 
to Social Security .

WORK SCHEDULE:
A flexible work schedule with some 
telework possible .

RELOCATION ASSISTANCE:
The District will negotiate a relocation 
allowance with the selected 
candidate, if needed .

mailto:apply@columbialtd.com
https://columbialtd.com

