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The Harbor School  

COVID-19 Parent Handbook Addendum 

In response to COVID-19, the Centers for Disease Control and Prevention (“CDC”), Texas Education Agency 
(“TEA”), and Texas Department of Health and Human Services (“TDHHS”) have provided specific guidance and 
established certain requirements applicable to the operation of child care facilities. The Harbor School is 
required to follow and enforce State Childcare Licensing Requirements and Texas Minimum Standard Health 
Protocols established by our state government.  

The policies and procedures set forth in this COVID-19 Parent Handbook Addendum (this “Addendum”) are 
intended to supplement, and are hereby made a part of, The Harbor School’s Parent Handbook. This 
Addendum does not replace or supersede any provisions of the Parent Handbook, except in the event of a 
direct conflict, in which case this Addendum will control.  We reserve the right to modify or update the policies 
set forth in this Addendum as guidelines and requirements are updated, or as circumstances change. Parents 
will be notified of any policy changes by any of the “Parent Communication” methods described in the Parent 
Handbook. 

 

General 

The virus that causes COVID-19 can infect people of all ages, including children. Persons in every age group can 
get COVID-19 and some will have a severe illness. COVID-19 is spread from person to person through contact 
that is close enough to share droplets generated by coughing, sneezing, speaking and even just breathing. 
COVID-19 can also be spread by touching objects where contaminated droplets have landed.  Please 
understand that public health guidance and regulations cannot anticipate every unique situation, and the 
COVID-19 virus may spread, particularly in a childcare setting, even when governmental protocols are being 
followed.  By sending your child to The Harbor School, you assume the risks associated with the possible 
transmission of COVID-19 to your child, your family or others with whom your child may come into contact. 

A child with a mild or even asymptomatic case of COVID-19 can spread that infection to others who may be far 
more vulnerable, such as members of their household, teachers or other caregivers.  Parents or guardians 
should monitor the health of their child and not send them to the program if they are displaying any symptom 
of COVID. Parents or guardians should seek COVID testing promptly and report results to the program given 
the implications for other children, families, and staff. Parents or guardians should protect any vulnerable 
persons who are members of the same household or come into frequent, close contact with children who 
attend daycare/preschool.  Parents and guardians, in consultation with their health care providers, should 
decide for themselves whether participation in daycare/preschool is appropriate for their child and family. 

 

Operating Hours 

• At this time, our hours of operation are 8:00am to 5:00pm. Teachers cannot accept children before 
8:30am.  Drop-off will take place between 8:00am and 8:30am, and the planned curriculum time will 
take place between 8:30am and 4:30pm each day.  Hours of operation and curriculum time may be 
updated from time to time based on changes in our staffing or in governmental regulations.  We will 
notify parents of any updates. 
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Items to Bring from Home 

• Please send at least TWO clean changes of clothing each day.  We are required to change a child’s 
clothing if there are any secretions on a child’s clothes (e.g. a child wipes a runny nose with his/her 
shirt or bib). 

• We recommend that families send vinyl nap mats, rather than fabric ones, with their child, for ease of 
cleaning.  If you send a fabric nap mat or other bedding (blanket, etc.) with your child, those items will 
be stored in your child’s cubby during the week and will be sent home at the end of the week to be 
washed.  Please be sure to wash these items at least one time per week. 

 

Daily Building Access 

• Only the following persons may access The Harbor School: (i) staff, (ii) persons with legal authority to 
enter, including law enforcement officers, Child Care Licensing staff, Department of Family and 
Protective Services staff, and other government personnel performing their official duty, (iii) 
professionals providing services to children, (iv) children enrolled at the center; (v) The Harbor School’s 
board members and approved volunteers who have a legitimate interest to enter the center; and (vi) 
only if otherwise expressly allowed in this Addendum, parents who have children enrolled and present 
at the center.  All other persons are prohibited from entering the center. 

o The screening provided below does not apply to emergency services personnel entering the 
operation in an emergency situation. 

• Before allowing entry into the building, all individuals listed above will be screened by having their 
temperature taken and answering the required screening questions.  These questions may be revised 
from time to time, and a copy of the then-applicable screening questions are available at The Harbor 
School’s office. Entry will be denied to any person who: 

o Has a temperature equal to or greater than 100.0 degrees; or 
o In the past 72 hours, feels feverish, or has fever or signs or symptoms of a respiratory 

infection, such as cough, shortness of breath or difficulty breathing, or sore throat, or signs of 
other illness; or 

o In the past 72 hours, has any of the following new or worsening symptoms of possible COVID-
19:  Chills, Repeated shaking with chills, Muscle pain, Headache, Loss of taste or smell, and/or 
Diarrhea; or 

o Has had contact in the last 14 days with someone who has a confirmed diagnosis of COVID-19, 
someone who is under investigation for COVID-19, or someone who is ill with a respiratory 
illness; or 

o In the past 14 days, the person, or anyone in their household, has had a confirmed diagnosis 
for COVID-19, or has been referred for testing for COVID-19 due to the presence of symptoms 
or risk factors; or 

o Has a response to any of the other required screening questions that indicates a risk of having 
contracted or been recently exposed to COVID-19.  

• Close contact is currently defined as “someone who was within 6 feet of an infected person for a 
cumulative total of 15 minutes or more over a 24-hour period* starting from 2 days before illness 
onset (or, for asymptomatic patients, 2 days prior to test specimen collection) until the time the 
patient is isolated.  *Individual exposures are added together over a 24-hour period (e.g., three 5-
minute exposures for a total of 15 minutes would constitute close contact). 
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• During arrival for students, the screening questions will be listed on the COVID-19 Screening Question 
Form, which will be located on the Parent Table each day. A parent/caregiver must fill out this form 
each day (for each child they are dropping off), and hand the form to a staff member per the drop-off 
procedures described below. 
 

Drop-off and Pick-up Procedures 

All adults, and any children age ten (10) or older, must wear a mask covering the mouth and nose during arrival 
and dismissal.  

Drop-off procedures: 

• The drop-off location is at The Harbor School lobby patio area. All families will need to stand on a 
social distance marker.  If no marker is available, families must stand at least six (6) feet away from the 
next family in line.   

• Please have your Screening form completed for the day.  We request that each family bring their own 
pen to fill out the Screening form, although clean pens will be available, if needed. 

• A staff member will come outside to check your child’s temperature and receive and review the 
Screening form from the parent/caregiver.  

• Once the staff completes the daily check-in assessment, if the child passes the screening, the parent 
will then be able to sign the child in for the day.  For those families with a Child Care Attendance 
Automation (CCAA) card, the card swipe station will be made available outside, weather permitting. 

• Parents should not leave until the entire process is completed.  A staff person will then walk the child 
into her/his room. 

Pick-up procedures:  

• The pick-up location is at The Harbor School lobby patio area. All parents, caregivers and other family 
members must stand on a social distance marker or, if no marker is available, at least six (6) feet away 
from the next family in line.   

• A staff member will bring your child out to you with their belongings. 

Parents and other family members will not be permitted inside The Harbor School during drop-off and pick-up 
times, unless a parent has a legitimate need to enter the center, as determined by The Harbor School.  In such 
cases, the parent must be screened as described above before being allowed to enter. 

 

Health and Hygiene Practices  

• All adults (parents and staff), and any children age ten (10) or older, must wear masks covering the 
mouth and nose while at the facility and while in the areas outside of the facility (i.e. any area on the 
St. Thomas campus, including parking areas).  

• Children enrolled in The Harbor School are not required to wear masks.  
o If you would like your child who is at least two years of age to wear a mask, please notify the 

teacher, send your child to the center wearing a mask, and include an extra mask with their 
change of clothes, in case the first mask becomes wet or soiled.   

o Masks should NOT be put on babies and children under age two because of the danger of 
suffocation. 
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• All children and staff will wash hands for at least 20 seconds with soap and water at the following 
times: 

o Upon arrival to the facility and after breaks. 
o Immediately after interacting with or using classroom toys and play stations. 
o Before and after assisting children with handwashing. 
o Before and after eating or handling food or helping children with their lunch/snack items. 
o Before and after administering medication. 
o Before and after diapering. 
o After using the toilet or helping a child during bathroom time. 
o After having contact with bodily fluids. 
o After handling animals or cleaning up animal waste. 
o After playing outdoors or in sand. 
o After handling garbage. 

• All children and staff should try to avoid touching their face.  
• All children and staff should cover coughs and sneezes with a tissue or elbow and throw the tissue 

away immediately.  
• If hands are not visibly dirty, hand sanitizing products with at least 60% alcohol may be used as an 

alternative method to handwashing, except for diapering or when eating, preparing, or serving food.  
o Children should be supervised when using hand sanitizer, to avoid ingesting alcohol.  For this 

reason, please do not send hand sanitizer to school with your child.  We will provide soap and 
hand sanitizer as needed while your child is at the center. 

• We will take reasonable efforts to encourage social distancing during the day as is appropriate in a 
preschool-type setting.  These measures may include keeping classes separated, staggering playground 
times between classes, spacing nap mats as much as possible, spacing children at lunch and snack 
times, temporarily limiting show-and-tell days and on-campus parent events, and similar measures. 
 

Classroom Ratios 

To the extent the Texas Minimum Standard Health Protocols for child care facilities or other governmental 
regulations require smaller class ratios than those listed in the Parent Handbook, we will abide by those 
smaller ratios. 

 
Staff Practices  

• All staff will undergo special training on COVID-19, as mandated by the state.  
• Staff will participate in daily screening procedures and will comply with building access and illness 

procedures.  
• Staff who exhibit COVID-19 symptoms outside of the workday will stay at home. Staff who become 

symptomatic while at work will be removed immediately from the area/classroom and sent home.  
 

Notification of Positive Cases; School Closures 

• If your child or anyone in your household tests positive for COVID-19, please notify us immediately. 
• The Harbor School is required to report all positive COVID-19 cases to the Harris County Health 

Department and Texas Department of Health and Human Services. The Harbor School anticipates 
there will be occasions when the Health Department recommends the closure of a classroom(s) or the 
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entire school. Upon any positive test result of any staff, parent, or child, we must follow the 
recommendation of the Harris County Health Department, in conjunction with the Texas Department 
of Health and Human Services. 

• The Harbor School will notify parents as soon as a recommendation is made by the Health Department 
or the Texas Department of Health and Human Services. 

• The Harbor School recommends you have a plan for alternate childcare in the event of a school or 
classroom closure due to COVID-19, or in the event your child is quarantined from school.   

• Please note that we do not have the capability to provide a remote learning option for our students 
when they are not at the center.   

 

Actions following COVID-19 Exposure, Symptoms or Diagnosis 

• Any child who has had close contact to a person who is lab-confirmed to have COVID-19 must 
quarantine for 14 days from the last date of exposure. 

o The child may only return to school after the 14-day quarantine period has ended, provided 
that no symptoms were present in the child during the 14 days.   

o If the child lives in the same household as the positive COVID-19 case (e.g. a parent or sibling 
tests positive), the positive case must be isolated from the child before the quarantine period 
can begin. 

o A negative COVID-19 test result will not shorten the quarantine period.  Guidance from the 
CDC and other agencies indicates that symptoms may arise at any time during the 14-day 
period after last contact, so the child must quarantine for the entire 14 days. 

• If a child tests positive for COVID-19, The Harbor School will notify TDHHS, and the child must stay 
home until the “Return to School” criteria listed below are met. 

• If a child – or a parent, sibling or other family member of a Harbor School participant that resides in 
the same home and/or has been in close contact with the child – tests positive for COVID-19, The 
Harbor School will notify TDHHS.  

• If a child is experiencing any COVID-19 symptoms, they will not be allowed to enter The Harbor School.  
• We may take the temperature of your child from time to time during the day, to confirm that they are 

not running a fever.  If a child begins to experience any of the COVID-19 symptoms, or otherwise 
becomes ill, during the school day, they will be removed from the classroom immediately.  They will be 
taken to the office to be under supervised isolation until a parent/caregiver can pick them up.  

• Any child experiencing COVID-19 symptoms that does not get evaluated by a medical professional or 
tested for COVID-19 will be presumed to have COVID-19, unless a doctor provides a release to return 
to school based on an alternative diagnosis for the symptoms. 

• The procedures in this section will also apply to staff members. 

 

Return to School following COVID-19 Symptoms or Diagnosis 

• A child or staff member who is diagnosed with, or experiencing symptoms of, COVID-19 can return to 
school only after all three of the following criteria are met:   

o at least 3 days (72 hours) have passed since recovery (resolution of fever without the use of 
fever-reducing medications); and  

o the individual has improvement in respiratory symptoms (e.g., cough, shortness of breath); 
and  
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o at least 10 days have passed since symptoms first appeared.  
• A child or staff member can return to school or work sooner if they provide a doctor’s release to return 

to school or work based on an alternative diagnosis.  

 

Lunch and Snacks 

• The Harbor School does not currently provide any meals or snacks.  Children will bring all food for the 
day from home and should only eat the food they bring.  Please reinforce with your child that he or 
she should not share food with any other child.   

• If you wish to celebrate your child’s birthday by sending a treat for the class, please only send treats 
that are individually wrapped.  As always, all such treats must be store-bought (not homemade), and 
please make arrangements with the Director or Assistant Director prior to your child’s birthday. 
 

Communication Plan  

The Harbor School will continue to communicate with parents and guardians as there are changes or updates 
to our COVID-19 Action Plans, so that we can provide a safe learning environment for all students and staff.  

Please be honest and notify us immediately if anyone in your household has tested positive for COVID-19.  

For more information on COVID-19, visit Coronavirus Disease 2019 (COVID-19) 
(health.state.mn.us/diseases/coronavirus/index.html), or call the COVID-19 hotline at 651-201- 3920 or 1-800-
657-3903. 

* * * 

 

Child’s name: _____________________________ Child’s Date of Birth:________________ 

I have read, reviewed, and understand The Harbor School Covid-19 Parent Handbook Addendum.  I will follow 
the guidelines stated in the addendum and agree to its provisions.   

 

____________________________________________  _______________________ 
Parent Signature      Date 
 

____________________________________________  _______________________ 
Center Director       Date 


