
D2 Instructions for Forwarding

The Nit Picky Things
(In no particular order)

When packing up entries to send to the District, please pack the entries in order by category 
number.  The people that have to check and sort the entries will love you for this!

Please make sure that your club information is up to date.  This information is used by the District 
and AAF for any questions or issues.



If you can, try not to roll your entries, but if you have to, only ship them in a tube.  Even rolled 
items in boxes get creased and we want the entries to look as perfect as possible.

All entries must have the system generated id tag on the back of each entry.  If the entry has 
multiple physical pieces EACH of the pieces MUST have the id tag adhered to the back.  Seriously.

Please remember that categories created by your local club are not eligible to be forwarded unless 
they are re-classified into AAF sanctioned categories before being forwarded to the District level.  If 
reclassification is not possible, the entries are not eligible for further levels of the competition.

Only work that has won a Gold or Silver ADDY in a local ADDY show will be eligible for entry into 
the District competition.

Mark the outside of your shipping boxes with the name of your club as well as “1 of 3”, “2 of 3” etc.

Reminder:  ALL Gold ADDY winners from local competitions must be auto-forwarded to the 
District level and the forwarding is paid for by the local club (except for #5 above).  Silver winners 
are also eligible to compete and entrants should be encouraged to forward their work to the 
District level.  Your club should facilitate the forwarding and payment of Silver Winners and then 
invoice the entrant. 

No information identifying the entrant should appear on the face of an entry, or within the title of 
video slates.

If an item needs to be wrapped to protect it, make 
sure that the category number is written on the 
packaging for easier sorting/checking.

Suggestion for those that show all entries at their 
show.  Please consider having entrants send two sets 
of each physical entry, one for showing and one for 
judging.  If this is not possible, all mounting/sticky 
materials MUST be completely removed.  Last year 
we had entries that were stuck together.  This can 
damage these and other entries.  

Make sure that all entries are marked as forward 
to next round or do not forward in the Open Water 
system.  This is important because last years 
unmarked entries were showing up on reports as 
forwarded.



Clubs must mark local winners in the system

Clubs must mark all winning 
entries forward or not forward 
(remember Gold winners need to 
be marked as “forward” and the 
club is responsible for paying the 
forwarding fee.  All Silver winners 
must be marked “forward” or “do 
not forward” The system will 
consider an entry forwarded if not 
marked.

If sending empty cans, please wrap 
them to protect them.  These dent 
easily if left loose in the shipped 
box.

If sending an entry that has liquid 
inside, wrap them safely to protect 
them, but also to protect other 
entries packed with them.   No one 
wants to be the one that ruins other 
entries.

Student Entries

Students - student must be enrolled full or part-time in an accredited US educational institution.

Work must be developed specifically for this competition or submitted from previous projects or 
competitions. Work developed for paying clients will not be accepted with the exception of work 
created by clubs as fundraisers or work created for student publications.

Work must be created while the entrant is a student not employed in the advertising industry.  
Student interns are eligible.


