
WESTWOOD UNITED METHODIST CHURCH
POSITION DESCRIPTION

Position: Sanctuary Organist
FLSA Status: Exempt
Status: One-Third Time, 12-15 hours per week

Reporting to: Director of Sanctuary Music Ministry

Job Summary: The Organist will provide solo music/accompaniment for regular
Sunday Services, and other times, as indicated in the contract.

Essential Functions of Job:
The Organist will provide accompaniment for 30 voice Chancel Choir on Thursday nights during
main season (Sept.-June). Sunday mornings include Chancel Choir rehearsals and service
music for regular Sanctuary Service at 9:30 a.m. The Chancel Choir summer season (June
August) includes Sunday morning rehearsals and service at 9:30am. In addition, the organist
will provide accompaniment for the two Christmas Eve Services (5 & 11 p.m.), Ash Wednesday
and Holy Week services as needed, an Advent Season Concert, Fall Fundraiser, and other
services/concerts worked out in agreement with the Director of Sanctuary Music. Organist will
also accompany soloists and instrumentalists as needed and attend weekly worship planning
meetings. The Organist will provide graphics of music, as needed, for the weekly Sanctuary
Worship Guide, and the organist will plan and administrate the summer Organ Concert Series.
The organist will be responsible for maintaining the Shaffer Memorial Organ, working with
approved vendors, and maintaining pianos throughout the facility.

The organist has first right of refusal for all weddings and funeral/memorial services conducted
in the Sanctuary. Performing for the summer organ concert series is compensated separately.

Qualifications: Minimum bachelor degree in organ or related field with 3-5 years’ experience
playing for church services. Masters in organ or related field with 5-7 years’ experience playing
for church services preferred. Proficiency in music notation software for weekly graphics.
Experience in programming concerts is preferred.

Physical Requirements & Working Conditions:
The organist will have the physical capability of playing the Shaffer Memorial Organ (4 manual,
159 ranks, 131 digital stops) and Falcone Grand Piano in the Sanctuary. Light lifting is required
in order to move music and equipment.

Core Competencies
Accountability - Accepts responsibility for own actions and decisions and demonstrates
commitment to accomplish work in an ethical, efficient and cost-effective manner.
Adaptability - Adjusts planned work by gathering relevant information and applying critical
thinking to address multiple demands and competing priorities in a changing environment.
Communication - Effectively conveys information and expresses thoughts and facts.
Demonstrates effective use of listening skills and displays openness to other people's ideas and



thoughts.
Team Focus - Works cooperatively and effectively with others to achieve common goals.
Participates in building a group identity characterized by pride, trust and commitment.

Salary Range: ($26,000 - $30,000) Commensurate with experience. Four weeks paid vacation,
paid sick leave, and 5% retirement contribution after the first year.

Date of Job Description: April 2022

Application Materials: Cover letter with resume or CV with contact information of three
references. YouTube links presenting concert repertoire and service playing including two
contrasting hymns with improvised introduction and optional interlude. No more than 30 minutes
total. Solo repertoire list performed for church services in the past year, minimum 50.

Applications accepted until position is filled. Send all application materials to Sabrina
Simmons sabrina@westwoodumc.org.


