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Director, Human Resources 

Housing Trust Silicon Valley 
San Jose, CA 
 

About Housing Trust Silicon Valley 

Housing Trust is leading the effort to create a strong affordable housing market the in the 
greater Bay Area as one of the region’s highest-volume nonprofit housing lenders. Serving 
people experiencing homelessness to renters to first-time homebuyers, we assist a wide 
range of residents with programs across the entire spectrum of housing issues. Since 
2000, Housing Trust has invested $335 million – creating nearly 21,000 affordable housing 
opportunities serving over 38,000 of our neighbors. Housing Trust has led the way in 
engaging local corporations and foundations in investing hundreds of millions of dollars to 
work with us to bring more solutions to the market all while experiencing several years of 
high growth in our lending business. 
 
Housing Trust is looking for exceptional people who believe that safe, stable affordable 
housing opens the door to better living for everyone.  We embrace diversity. We nurture 
it and we thrive on it because it benefits our organization, our partners, and our 
community.  
 
For more information on Housing Trust, please visit website. 

The Opportunity 

Are you a human resources professional looking to have a positive impact on the biggest 
challenge facing our region? Are you dedicated and mission driven? Do you take pride in 
your work and thrive in a collaborative environment with people who also exhibit these 
qualities? If so, Housing Trust Silicon Valley is the place for you. 
 
Nurturing our culture and modeling our values is a high priority for Housing Trust as we 
significantly grow our loan portfolio, engage with new partners, and hire staff to support 
the growth in the coming years.  As the Director, Human Resources you will serve as a 
strategic business partner to functional leaders on management, recruiting, career 
development, and employee relations. You will be a critical member of our Diversity 
Equity and Inclusion (DEI) team. You will be instrumental in designing and implementing 
policies, procedures and systems that will support staff across the organization.   You’ll 
look ahead to keep us compliant as we add new employees, customers, and offices while 
ensuring we continue to be a leading place to work.   
 
The Director’s responsibilities include, but are not limited to:  
 

• Strategically align all people practices with organizational goals and values.  

https://housingtrustsv.org/
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• Develop and implement best practice human resources policies, procedures, and 
programs through an equitable lens.   

• Drive employee benefits design and decision-making that supports our diverse 
employee   population. 

• Ensure compliance with federal, state, and local regulations including accurate 
employee records and necessary trainings are completed and managers are 
aware of compliance requirements.   

• Manage facilities and office operations, with a team comprised of an Office 
Manager.  

• Help to drive the work of diversity, equity and inclusion at the organization and 
continually monitor and maintain the commitment to create an inclusive culture 
where all people are welcomed, valued, and heard. 

• Manage recruiting process and implement process and technology improvements. 

• Implement a robust staff development ecosystem beginning with onboarding and 
continuing for the entire duration of an employee’s tenure 

• Lead a values-driven performance review process that includes ongoing feedback 
and two-way accountability.    

• Manage internal communications systems that may include a website page, 
email, print, video, or other creative platforms. 

Candidate Profile 

Successful candidates will demonstrate deep HR expertise, exceptional communication 
and relationship building skills and strong project management acumen. They will 
embrace the values of racial equity, diversity and inclusion and be a strong advocate for 
infusing this work into all aspects of the organization.  Able to be both strategic and hands-
on, the Director, Human Resources will thrive in a fast-paced environment anchored by 
creativity, innovation and collaboration. They will be excited by the opportunity to apply 
their skills in a fast-growing, mission driven organization that is dedicated to improving 
communities across the region.   

In addition, strong candidates will offer: 

• Strategic vision and a demonstrated ability to serve as a thought partner to senior 
leaders on talent issues  

• Proven experience in talent management with knowledge of policy interpretations 
and legal requirements (Employee Engagement, Recruitment and Retention, 
Employee Relations, Compensation and Benefits, etc.)  

• Ability to compile information and analyze data to drive decision making 

• A high level of problem-solving skills 

• Excellent written and verbal communication skills, including presentation skills, 
and the ability to effectively communicate with all employees across the 
organization 

• Prior experience and/or strong interest in working in non-profit organization 



 

www.koyapartners.com | info@koyapartners.com 

 

|4 

• Ability to exercise good judgment and discretion, maintaining confidentiality 

• Proficiency in Microsoft Outlook, Word, and PowerPoint; expertise in Excel 

• Bachelor’s degree preferred with 5 to 7 years human resource experience  
 

Compensation & Benefits 

Housing Trust offers a competitive compensation package, including a bonus plan and 
exceptional benefits which include generous vacation time, a sabbatical policy and 
Summer Fun Fridays, among others. This is an exempt, full-time position. Annual salary 
range for this position is $125,000 to $140,000. 

Contact 

Housing Trust has engaged Koya Partners to help in this hire. Please submit a 
compelling cover letter and resume here. 
…………….. 
Housing Trust is an equal opportunity employer to all regardless of race, color, national 
origin, ancestry, sex, marital status, disability, religious or political affiliation, actual or 
perceived gender identity, age or sexual orientation. Housing Trust is committed to 
diversity, equity and inclusion and our goal is to have a workforce (at all job levels) that is 
representative of the communities we serve. 

About Koya Partners 

Koya Partners, a part of the Diversified Search Group, is a leading executive search and 
strategic advising firm dedicated to connecting exceptionally talented people with 
mission-driven clients. Our founding philosophy—The Right Person in the Right Place 
Can Change the World—guides our work as we partner with nonprofits & NGOs, 
institutions of higher education, responsible businesses, and social enterprises in local 
communities and around the world.  
 
For more information about Koya Partners, visit www.koyapartners.com. 

 

https://talent-profile.koyapartners.com/search/4411
http://www.koyapartners.com/
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