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Guidelines for the Use of Time Out 
 
 

The Marion Independent School District follows Iowa Administrative Code 281- Chapter 103 regarding 
Corporal Punishment Ban; Restraint; Physical Confinement and Detention. 

 
Regulations:  Amendment to Chapter 103, effective November 2008.  (Thomas Mayes, lawyer with 
Special Education Bureau) include: 

i. Require training on positive behavior interventions and supports, alternatives to seclusion and 
restraint, and crisis prevention and de-escalation; 

ii. Provide that corporal punishment remains banned, and seclusion and restraint is to be used only 
when reasonable; 

iii. Provide standards for determining when use of seclusion and restraint is reasonable; 
iv. Require notice to parents about the use of seclusion and restraint; 
v. Require data collection, for use in notifying parents and program evaluation; 
vi. Ban certain inherently risky practices (e.g., prone restraint) 
 

Definition of Time Out:  Removal from reinforcing environment to a less reinforcing environment when 
misbehavior occurs.  A time out from a non-reinforcing environment will not work effectively. 
 
Levels of Time Out:  Time out procedures should be graduated as to location, educational proximity, and 
severity.  Procedures listed below are from least to most restrictive. 

A. Contingent Observation (Sit and Watch Time Out) – The teacher has the student move away 
from the activity, sit in a nearby chair, and observe the appropriate behavior of other students in 
the group. 

B. Exclusion Time Out (Non-observation Time Out) – If observing makes the behavior worse, then 
the student may be moved to a quiet area of the classroom.  Both of the above procedures are 
useful for students who are mildly disruptive.  

C. Interclass Time Out –  The student is removed to another classroom to work on an academic 
assignment for a limited period of time, such as 20 to 30 minutes.  If possible choose a classroom 
one or two grade levels above the student’s current grade level to assure that the student does not 
have same age peers in the timeout classroom.  Generally students do not want to go into 
classrooms with older students.  A classroom two or more grades levels below the current grade 
placement is another option.  (William Jenson, Tough Kid Book) 

D. Self-Managed Time Out – Some students may be able to remove themselves from a situation 
when they feel they are losing control. 

E. Seclusionary Time Out (requires documentation in accordance with Chapter 103)– The student is 
removed from the classroom/activity to a special time out room. 

 
Seclusionary Time Out Procedures 

F. Attempt to redirect the inappropriate behavior first by employing milder forms for time out 
(ignoring, contingent observation) before resorting to more restrictive time out.  Use seclusionary 
time out as a last resort when a student is endangering self or others. 

G. Explain the entire time out procedure to the student before it is ever needed, including a 
description of the behaviors that will result in a time out, how the student will go to time out, how 
to behave in time out, and the criteria for release from time out.  Role play/rehearse these 
procedures. 

H. Give a warning indication that timeout (break room) is the next consequence unless the student 
changes his/her behavior. 
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I. Direct the student to time out (break room) using an adult escort (close proximity without 
physical escort). 

J. Physically escort the student to seclusionary time out if necessary.  Physical escort is defined as 
touching or holding a student without the use of force for the purpose of directing the student. 

K. If the student presents a safety risk to himself, staff, or peers, a non-aversive physical escort may 
be used.  (See guidelines for Protective Holding) 

L. Closely monitor, evaluate, and document the duration of the time out, following required 
procedures as outlined on the MISD Physical Restraint or Physical Confinement and Detention 
Documentation form. 
1. The State of Iowa Due Process Hearings have indicated that time out periods longer than 50 

minutes may not be beneficial. 
2. After the student has regained self-control, the actual time out or “think” time would begin.  

Ideally, the maximum duration should be approximately equal to the child’s age (7 years old 
= 7 minutes of time out or less) but this would depend on the student’s individual needs. 

M. When the student finishes time out, some options that may be used to assist him/her in exiting 
time out and reentering the classroom, include: 
1. Discuss the incident and how to avoid it next time. 
2. Briefly state what the behavior was that prompted time out and what an appropriate 

replacement behavior would be. 
3. Practice the replacement behavior. 
4. Reinforce the student for successfully completing time out and return to classroom. 

N. To ensure the effectiveness of time out, it is important for the classroom reinforcement rate for 
appropriate behavior to meet the recommended rate of four positives to each negative. 

 
Requirements for Use of Physical Confinement/Restraint (Seclusionary Time Out): 

A. Use of the time out room is as a last resort as part of the school’s overall behavior management, 
conduct, and discipline policy when a student is endangering self and/or others. 

B. Adequate and continuous adult supervision is required.  According to Thomas Mayes, Legal 
Consultant, Iowa Department of Education, this requirement does not require "non-stop, line-of-
sight view of the student" (SAI Report, November 2008, page 5). This requirement is met if an 
adult maintains an adequate proximity to the seclusion room to "readily detect changes in the 
student's status and respond with swiftness" and "periodic visual assessments" are made by staff.   

C. Provide reasonable breaks for bodily needs (sleep does not count as a bodily need). 
D. If period exceeds 60 minutes or typical class period (whichever is shorter), staff must obtain 

administrator/designee approval and comply with directives and conditions on continued 
confinement and detention. 

E. Time Out Room Requirements; 
1. Area of reasonable dimensions and free from hazards, “considering the age, size, and 

physical and mental condition of the student”. 
2. Sufficient light. 
3. Adequate ventilation. 
4. Comfortable temperature, consistent with the facility including the enclosure. 
5. Doors with a locking mechanism on the outside will have no inside door handle and must 

meet requirements outlined in Chapter 103. 
6. Space must be free of objects and fixtures with which a student could harm themself. 
7. The time out area must be set up for an adult to continuously monitor as described above. 
8. Any time a student is in seclusion, the “Physical Restraint or Physical Confinement and 

Detention” document is to be completed.  The parents are to be notified that day (recommend 
prior to end of school day) and in writing within 3 days. A copy of this document should be 
kept in a school file and a copy sent to the Director of Special Education. 
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