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BEFORE THE CAREER FAIR –  
DO’S AND DON’TS  

• Have a strategy! Research the 

companies that are attending and 

prioritize the employers you’re most 

interested in. Even better, get a layout 

of where exhibitors will be before the 

fair (hint… Siemens is booth 743!). 

Don’t waste your time wandering 

aimlessly and missing opportunities 

to talk to great potential employers!

• Prepare specific questions or 

comments about each of the 

companies you’ve prioritized, for 

example, “I hear Siemens is doing 

some amazing work in factory 

automation and digitization. I’d love 

to be part of what Siemens is referring 

to as the threshold of the fourth 

industrial revolution!” Don’t EVER ask a 

company…”so, what do you guys do”?

• Bring plenty of well-written 

resumes! Many companies will also 

ask you to apply online and/or join 

a talent community online. Do this! 

Hint, here’s a link to the Siemens 

Talent Community – why not join 

today? [https://4connect.siemens.com/

stayconnected?folderId=104121] Don’t 

forget to apply online if you’re asked to 

do so – it can make all the difference. 

• Practice your elevator pitch. Describe 

yourself in a compelling way in no 

more than 1-2 minutes. Hint - this is 

the answer to “tell me a little about 

yourself.” Don’t plan on reciting your 

entire resume for the recruiter – make 

your pitch concise and memorable.

• Dress appropriately. First impressions 

are important! When in doubt, 

overdress. Don’t forget sensible shoes 

and clothing that won’t make you 

overheat. You’ll be on your feet for 

a while!

CAREER FAIR PREP CENTER  

Henry B. Gonzalez Convention Center  

Room 217 ABC

• Wednesday, March 25   

1:00 PM – 5:00 PM

• Thursday, March 26 

9:00 AM – 5:00 PM

• Friday, March 27 

9:00 AM – 5:00 PM



DURING THE CAREER FAIR

• Be confident. A firm handshake, eye 

contact and a smile go a long way. Be 

yourself – and be ready to give that 

elevator pitch you’ve been practicing!

• Ask good questions. Remember that 

company research you did before the 

event? It will come in handy now!

• Network. Not just with recruiters, but 

with fellow job seekers. 

• Be courteous. Be mindful of the other 

attendees waiting in line behind you.

• Be a closer. Ask for a business card or 

contact info so you can follow-up with 

a thank you.

AFTER THE CAREER FAIR

• Follow up with thank you notes.

• Remember those talent community 

and online application invitations? 

Follow through!

Nichelle Grant, Head of Diversity and Inclusion, Siemens US 

ELEVATOR PITCH TIPS:

Your elevator pitch should be 1-2 minutes 

max in length, and include the following:

• Who you are

• What you can offer

• Why you’re here

• What you hope for in the future

• An interesting fact or stat to get 

attention and differentiate yourself

Practice! Practice! Practice!



NETWORKING TIPS:

• Build personal connections. 

This isn’t a contest for how many 

people you can meet. Take the time 

to connect in a meaningful way. 

Go in without an agenda and just 

try to make a new friend.

• Smile. It conveys openness and 

welcoming and is a glimpse into 

your authentic self.

• Listen. Really listen to what the other 

person is saying and demonstrate 

that you were listening by asking a 

question or making a comment on the 

topic (not a comment about yourself).

• Be authentic. Networking is not about 

selling yourself, but about building 

connections. 



• Be curious. Ask people about 

themselves. The more interested you 

are in others, the more interesting 

you become.

• Practice your introduction. 

Introduce yourself in a way that 

resonates with others. Make it 

memorable (not contrived).

• Seek opportunities to help. Your 

objective in networking and meeting 

people isn’t self-serving. Ask how you 

can help. An intro to someone else 

in your network perhaps? A link to a 

great book on a specific topic? 

• Leverage social media. Connect 

later on social media and stay in  

touch to nurture the relationship 

(with boundaries!).

Darwin Newton, Head of Operations,  
Electrical Services

Check out all our opportunities at Siemens and  
apply online at: usa.siemens.com/careers

 

INTERVIEW TIPS:

• Be on time. Or better yet, show 

up 10 minutes early!

• Make a great first impression. Dress 

appropriately, smile, and be authentic. 

A firm handshake also helps! 

• Research the company and prepare 

questions. Do your homework on the 

company and prepare thoughtful questions 

to ask the interviewer. 

• Prepare for common questions. Many 

employers use behavioral interview 

questions. Do some online research on 

common behavioral interview questions 

and practice providing specific examples of 

your experience. You’re more likely to stand 

out if you can provide specific, measurable 

examples of your success in previous roles 

and/or on previous projects, internships, etc.

• Be comfortable talking about your 

achievements. This is your chance to 

highlight what you’re great at – it’s not 

boastful, it’s honest (and authentic)!

http://usa.siemens.com/careers


Contact NSBE:

205 Daingerfield Rd.

Alexandria, VA 22314

Phone: 703-549-2207

Email: conferenceservices@nsbe.org


