
County of Waldo   
Job Description 

 
Title:  Corrections Officer 
 

Department: Office of the Sheriff   
 
FLSA:       Exempt   X Non-Exempt Classification V 

 
Revised and Approved Date:   2/19/2021 

 
Responsible to: Corrections Corporal/Detention Manager 
    

Work Schedule: Varied 
 

Overview: As a Corrections Officer, your fundamental duty and obligation is to 
serve humankind; to provide compassionate, non-judgmental care and custody 
to our citizens who are incarcerated: to treat people as they should be treated, 

without demeaning, degrading, or devaluing any individual or group; to 
practice empathy and recognize the challenges endured by those incarcerated 
and their families; to always demonstrate uncompromising ethical conduct in 

all actions; and to protect the constitutional rights and freedoms of all the 
people whom you have been sworn to uphold. 

 
 
Job Summary:  The Corrections Officer is the FRONT LINE OF SECURITY at 

the MAINE COASTAL REGIONAL REENTRY CENTER & 72 HOUR HOLDING 
FACILITY.  They are directly responsible for the Safety and Security of 

individuals who are incarcerated at the facility as well as those members of the 
Public who enter the facility.  THE CORRECTIONS OFFICER IS THE VERY 
BACKBONE OF THE CENTER.  He/She is called to work upon the most 

stressful situations, especially in managing the care and custody of individuals 
who are sometimes uncooperative and violent.  The Corrections Officer is often 
confronted by a diverse amount of day to day challenges involved in managing 

antisocial behavior prevalent in a correctional setting. The Corrections Officer 
is expected to constantly work closely with their team members in order to 

address behavior that impacts the safety and order that is needed within the 
facility. The Corrections Officer is expected to represent the core values of our 
agency (integrity, compassion and teamwork) and with the highest degree of 

effort, strive to promote positive outcomes with the population our agency 
serves.    
 

Qualifications: To be employed with the Waldo County Sheriff’s Office as a 
Corrections Officer, a candidate must be able to gain certification as a 

corrections officer in the State of Maine. Therefore a candidate must meet all 



the prerequisites established by the Maine Criminal Justice Academy for 
certification as a corrections officer. The prerequisites and certification must be 

obtained before employment as a part time or full time corrections officer. To 
become a corrections officer, a candidate must be able to perform all the 

essential job functions as outlined in this job description and must comply 
with all conditions of employment as dictated by the County of Waldo.  
 

Physical Requirements: 
In order to perform the Essential Job functions of the position, a Corrections 
Officer must be able, at a minimum, to walk, stand and/ or sit for extended 

periods of time during a shift. A Corrections Officer must be able to balance 
themselves on a narrow elevated surface. A Corrections Officer must be able to 

pursue a fleeing escapee to include climbing stairs, jumping across obstacles, 
jump down from elevated surfaces, jump over obstacles, and pull oneself over 
movable objects such as walls or fences. A Corrections Officer must be able to 

push movable objects such as vehicles and pull and/ or drag incapacitated or 
resistant persons. A Corrections Officer must be able to lift and/ or carry 

objects such as an incapacitated person. A Corrections Officer must be able to 
physically struggle with and/ or hold a person to control their movements. This 
list is a partial list, is meant to serve as an example, and is not meant to be all 

inclusive.  
 
Representative Duties and Responsibilities: 

 The Corrections Officer must deal directly with those residents housed at 
the facility making sure that they do the tasks assigned to them as well 

as making sure their individual needs are being met.  The Correction 
Officer must maintain Peace and Order at ALL times. 

 A Correction Officer must maintain a practical, working knowledge of the 
laws of the United States and the State of Maine. They must also 

maintain a working knowledge of the policies and procedures of the 
Maine Coastal Regional Reentry Center and the Waldo County 72 hour 
hold. This knowledge is of particular importance in ensuring we respect 

the constitutional rights of all citizens. 

 A Correction Officer must be able to maintain a professional demeanor 

while enduring verbal and mental abuse when confronted with hostile 
views, opinions of those in custody, and other people encountered in an 

antagonistic environment. A Correction Officer must present a 
professional appearance by maintaining their physical appearance, 
uniforms, and equipment in accordance with agency policies. 

 The Correction Officer must see that the residents are properly dressed, 
fed and that their medical needs and other personal interests are 

properly cared for.   

 The Correction Officer is constantly watching for signs of contraband, 

escape, disagreements between residents or any other potential dangers 



that may surface at any given time.  They must be constantly prepared to 
respond at a moments notice to any crisis that surfaces. 

 The Correction Officer must maintain accurate time logs of all activity 
within the jail, medical logs for the passing out of medicines and other 

health associated problems, resident logs of any events whereupon the 
resident is away from the facility whether it be for court, doctors 

appointments, attorney meetings or programs that are associated with 
the jail. 

 The Correction Officer is responsible for the proper bookings of 

individuals who are arrested and brought to our facility.  This includes 
but is not limited to, fingerprinting the subject, gathering personal 

information for the proper forms, securing personal belongings for safe 
keeping, photographing the subject for the files and any other necessary 
steps associated with the normal booking process. 

 The Correction Officer shall notify a Bail Commissioner to provide the 
opportunity for those who have been arrested to furnish bail.  Depending 

on the circumstances of the incident and the nature of the offense the 
bail shall be set by the Bail Commissioner. 

 The Correction Officer is directly responsible to the Duty Shift Supervisor 
and shall obey all requests and orders as passed on by the Corporal or 

higher authority.  Failure to do so is grounds for immediate disciplinary 
action. 

 The Correction Officer shall periodically do perimeter searches and other 

acts associated with good surveillance to prevent any escape attempts, 
smuggling in of contraband or any other illegal activity concerning the 

facility and its operations. 

 The Corrections Officer must be able to utilize the appropriate personal 

protective equipment for handling chemical and biohazardous materials 
including blood borne and airborne pathogens.  

 The Correction Officer may be asked to work of the facility grounds and 
in a non-secure environment such as a doctor’s office, hospital, or any 

other outside event.  

 The Correction Officer shall report any incidents or problems that 

happen during his/her shift, or may happen at a later time, or any other 
information should be passed on to higher authority, immediately to the 
Corporal or in his/her absence to the Shift Supervisor on duty.  This 

information should be placed in writing and should be forwarded on to 
the other shifts or to higher authority if the need exists. 

 It is imperative that the Corrections Officers make every effort to help 
and assist one another in the performance of their duties.  A sense of 

good team work is a goal which should be met at all costs.  In doing so 
the direct operation of the facility will gain as will Officer Safety which is 
vital to everyday functions. 

 
 



Working Environment/Physical Requirements: 
 

It is recognized that the jail environment may contain involvement with or 
exposure to hazardous material, physical or life threatening situations and 

horrific or gruesome incidents. 
 
  

  

 
 
 

Waldo County Commissioners: 
 
 

______________________________   _____________________ 
William D. Shorey, Commissioner   Date 

 
 
______________________________   _____________________ 

Betty Johnson, Commissioner    Date 
 

 
______________________________   _____________________ 

 Amy R. Fowler, Commissioner    Date  


