
 

 
 

 
 
Position Title: Part-time Custodian 
Position Summary: Support Property Manager in the custodial, maintenance, repair, and upkeep of church 

facilities and grounds. 
Hours: Temporary Part-time 10-15 hours/week; Required Mondays 2:30pm-5:30pm [includes 

some holidays] (opportunity for occasional extra hours plus additional paid events) 
 
 
PERSONAL RESPONSIBILITIES 
 
 General 

1. Maintain a personal life that honors Jesus Christ 
2. Commit to fulfilling Concord’s vision and mission 
3. Communicate with Property Manager or Office Manager for schedule requirements and coordination of 

events 
        
1. Examples of specific duties could include but not limited to 

1. Cleans, sweeps, vacuums, mops, scrubs, waxes, and polishes floors by hand or machine  
2. Cleans carpet, upholstery, and furniture 
3. Washes windows, screens, sills, woodwork, doors, desks, walls, and ceilings 
4. Cleans and sanitizes restrooms 
5. Manages keys, locks, and alarm system 
6. Moves equipment and furniture; Event set-up and take-down 
7. Collects and disposes of waste, shovels snow, maintains outside sidewalks, and assists in keeping outside 

premises in an orderly condition 
8. Assists with maintenance and minor repairs to plumbing, electrical, HVAC, sprinkler systems as needed 
9. Assists with repairs and maintenance of buildings to include routine carpentry work, patching walls and 

doors, painting walls and trim, replacing fixtures and partitions, and replacing damaged ceiling and floor 
tiles as needed 

10. Mows and fertilizes lawn, plants and maintains flower beds, trims trees, and sprays for insects 
 
MINIMUM QUALIFICATIONS 
 
2. General  

1. Friendly disposition and cooperative attitude 
2. Ability to perform moderate to heavy physical labor; able to lift to 75 lbs. 
3. Willingness to learn new tasks 
4. Ability to read and follow directions and instruction manuals 
5. General knowledge of office equipment and essential operation of personal computers 
6. Ability to independently plan and organize work with minimal supervision 

 
3. Education and Experience 

1. High school diploma or equivalent 
2. Minimum of 3 months experience as a custodian preferred or equivalent combination of training and 

experience 
 

4. Knowledge, Skills, and Aptitudes 
1. Knowledge of cleaning and waxing compounds, heating and ventilating equipment, vehicle maintenance, 

lawnmowers, snowblowers, lawn and plant fertilizers, insecticides, floor buffers and custodial equipment, 
essential tools utilized in building maintenance; and proper safety techniques and procedures; will train 

2. Skill in the operation of a variety of hand tools and equipment 
 
 

Please submit a resume and cover letter to Travis Hunt, travish@concordchurch.com. 


