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Welcome to Waikoloa Baptist Keikiland Preschool! We are so
happy to have your child in our school this year! This packet is
designed to give you most, if not all, of the information you will
need throughout the school year. Thank you for taking the time to
read this information and discuss it with your child. If you have
any questions please ask.

Introduction
Waikoloa Baptist Keikiland is a non-profit preschool and is here to
serve the community and surrounding areas. Our goal is to
provide a clean, safe, and comfortable environment where your
child can play and learn with guidance and loving care while you
are away.

The policies listed below are set forth by Waikoloa Baptist
Keikiland and are in accordance with the Child Care Regulations.
These policies and accompanying contracts become effective
upon acceptance by the parent/guardian and the preschool.

Admission/Registration Paperwork
Keikiland accepts children who are two years old through eight
years old. (Those who are over the age of 5 years old can attend
for holiday care, if space permits). We can take a maximum of 49
children in our program. Before your child can attend Keikiland,
we must have the following:
- A signed student registration/application
- A signed policy handbook contract
- A student health form (student health record &
health record supplement). This must include
all current and up to date immunizations and TB results.
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Business Hours
Keikiland Preschool provides childcare Monday
through Friday. We are open from 6:45am-5:15pm.

Tuition
Tuition is due by the 10th of each month. An annual
registration/activity fee in the amount of $150 is due
by the end of the first month your child begins
attending Keikiland.

2 Year Olds:
**(Two year olds entering the program who have a birthdate after 12/31/15 will be
charged the two year old rate the entire school year.

Part Time: $550 per month
6:45am-11:45am daily or
6:45am-5:15pm -3 days

Full Time: $700 per month
6:45am-5:15pm

3,4 and 5 Year Olds:
Part Time: $450 per month
Full Time: $600 per month
6:45am-11:45am daily or
6:45am-5:15pm
6:45am-5:15pm-3 days

Payment and Late Fees
A late fee of $25 will be charged if payment is not received by the
10th of each month. If you are unable to pay by the 10th of the
month, then other payment arrangements may be made by
speaking to the Director.
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When the 10th falls on a weekend or holiday, fees are due on the
first business day afterward. If you have not paid by the 20th of
the month and have not spoken to the Director, then your child
will not be allowed to attend until tuition is paid in full.

There are no REFUNDS due to child’s illness, absence or any
other reason. Full fees are required regardless of whether or
not your child attends.
Should it be necessary, all outstanding accounts will be brought to
court for collections.
Checks: There will be a $25 charge for all checks returned N.S.F.
Parents who have two or more N.S.F. checks will be required to
pay by money order.

Late Pick-Up
Late pick up is picking up your child after closing time 5:15pm or if
your child is part time 11:45am. The late pick up charge is an
automatic $20 due upon dropping your child off the next morning.
If you are later than 5:30pm picking up your child a rate of $5
each minute will be added to the $20 late fee.

Withdrawal
If you choose to withdraw your child from Keikiland at any point
during the school year, a written notice is required at least two
weeks in advance.

Arrival and Departure Procedures
Upon arriving or leaving Keikiland, the parent/guardian must sign
their child in and out. This procedure is very important and must
be done daily. To ensure the safety of your child only you or
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those listed on your child’s emergency/pick-up list may pick up
your child. Phoning the preschool to let us know someone other
than yourself or those on the list will be picking up your child is
fine, as long as they come with their driver’s license.
Please do not allow your child to come into the preschool by
themselves when dropping them off. Your child must
be signed in when dropped off before you can leave
them. At pick up time please do not allow your child to leave the
classroom or play area without you. Children are not allowed to
go out the front door or run in the sanctuary for safety reasons.
Please remember to gather necessary items such as lunch,
shoes, water bottle, and papers from mailbox.

Child Abuse/Neglect
It is the law and also the responsibility of the teacher(s) here at
Keikiland to report any and all abuse or neglect performed on a
child. Therefore, if a child in our care is being physically, sexually,
or emotionally abused, neglected or exploited, the Department of
Human Services will be notified.

Supplies
At the beginning of each school year, parents are asked to bring
the following supplies:
-6 rolls of paper towels
-6 packages of cleaning wipes (Lysol,Clorex)
-1 box of Kleenex tissue
-2 sets of extra clothes to be kept at school
-water bottle- we will keep filled with cold water
-pillow/blanket
-jacket/sweater to be kept at school
PLEASE LABEL OF YOUR CHILD’S BELONGINGS
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Dress Code
We teach the children creativity, pride, and problem solving skills.
Sometimes these values get messy. Some days we will be
painting or doing other activities that are messy, so please send
your child to school with clothing that can get dirty in. Their
“work” here is play!
-Clothing should be easy for your child to remove when using the
bathroom.
-No high heels/ or pretend play shoes.
-No costumes, masks, etc.
-Your child must have shoes he/she can independently
put on and take off.

Toys
We provide a wide variety of things to play with here at Keikiland.
We ask that no toys be brought to preschool from home.
Anything brought will be taken and put aside for pick up. Often
children have a hard time sharing toys they bring from home, so
following this guideline helps to keep our program running
smoothly.

Lunch/Snack
Please back a healthy meal for your child daily. Keikiland provides
two snacks each day. One in the morning around 8:30am and
another in the afternoon after nap around 2:45pm. You may
choose to pack extra healthy snacks for your child daily. We ask
that no candy or soda be packed. We are glad to warm up items
in your child lunch. However, please do not send things that must
be cooked longer than one minute in the microwave.
Finger foods are the easiest for two year olds. They must be able
to feed themselves.
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Illness
Under no circumstance should you bring your child to school sick.
Some examples of symptoms they should not come to school
with are:
Fever of 100 or higher
Vomiting
Diarrhea
Sore throat
Continuous coughing
Runny nose (other than clear)
Draining eyes or ears
Unexplained rash
Head Lice-ukus
Communicable diseases- chicken pox, measles, mumps,
Conjunctivitis (pink eye), influenza, etc.

CHILDREN SENT HOME WITH FEVER, PINK EYE,
VOMMITTING, OR DIARRHEA CAN NOT RETURN TO
SCHOOL UNTIL THEY ARE SYMPTOM FREE, without meds,
FOR 24 HOURS.
If you are not sure your child is well enough to attend school,
please call and discuss it with the Director- 883-8202.

If your child develops any of the above symptoms while at
school, you will be required to pick up your child
immediately.
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Masking your child’s symptoms with over the counter medications
and bringing them to school anyway is not allowed. A sick child
should be allowed to recuperate fully at home, so that other
children and teachers do not risk unnecessary exposure.

If your child is brought to school with a common cold but is
unable to participate in the daily activities, then you will be
called to pick them up.

Medications
Keikiland’s licensing regulations prohibit teachers from giving
children medication unless it is a prescription medication. The
medicine must come in its original container with the child’s
name, doctor’s name, and dosage on the bottle. A permission to
administer form must be filled out by the parent and is available
from the Director.

Medical Emergency
Minor bumps and scrapes are inevitable, but we make every
effort to keep your child safe through supervision and
childproofing. Minor injuries will receive appropriate first aide.
You will be contacted immediately if an emergency, injury or
illness occurs. If we are unable to contact either parent, then we
will call the emergency contact numbers supplied. If necessary,
your child will be transported by ambulance to the nearest
hospital. Parents are responsible for the costs involved in
emergency treatment, including transportation, if required.
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Nap/Rest Time
All children will be required to lie down for a nap/
quiet time each day. We will not force your child
to sleep but they must lie quietly on their mat/cot.
If your child is unable to lie still and is disruptive
you may be called to pick your child up.

Potty Training
Keikiland staff will assist in potty training with the
understanding that it will only work if we work together. Your child
will not learn if they do not do it while at school and at home. You
must work with your child at home, either during vacation or over
a weekend before we will begin potty training here. Clothing
should be easy to manage to encourage self- help skills.
Buckles, belts, overalls, and suspenders when in a hurry to use
the bathroom create problems. We also require that each potty
training child has at least 4 extra changes of clothes, including
underwear. If a child continues to wet their pants and does not
show signs of readiness such as asking to go to the bathroom or
being able to pull their pants down, we will need to talk with the
parents before continuing to put the child in underwear for
sanitary reasons.

Behavioral Goals
While at Keikiland, only positive encouragement is enforced.
Children will NOT be subject to spanking, hitting, kicking, or to
verbal, emotional, or physical punishment. The most effective
ways to enforce positive behaviors are: praise, respect, redirection, and positive re-enforcements. We use strategies to
engage children in their own problem solving skills. During
conflict it is important for children to feel respected, secure, loved,
important and special. Our goal is to guide them so they can
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learn to negotiate, compromise, brainstorm, and work things out
on their own. Your child will be sat down by themselves to think
and take a break, when we feel that they are a threat to the safety
and well being of themselves and/or others. When this becomes
necessary, we make sure everyone is all right, and we stay with
the child until they have control and can talk about the incident.
If something of a more serious nature or a persistent behavior
should occur that is of concern or a threat to the safety of others,
we will need to discuss it with you so we can jointly decide on a
course of action. If the problem can not be resolved, then
arrangements may be needed for the child to receive care
elsewhere.

Fire and Natural Disasters
We will react to a fires or other natural disasters according to their
size and imminent danger. Children will participate in a fire drill
each month.
In case of a fire, students will line up at the nearest door. One
staff member will be at the front of the line, while another is in the
back of the line. The staff member in the back of the line will be
responsible for getting the attendance sheet and emergency
contacts folder. Students and staff will proceed out the door and
the meeting area will be between the parking lot and street.

Policy Revisions
Revisions to policies and
procedures, contracts, and
forms will be made available to
Families immediately in writing.
will become obsolete.

All previous forms
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Confidentiality
All records (files) are kept locked in the Director’s office. Personal
information regarding a child or family shall be held in strict
confidence and should not be discussed with anyone outside of
Keikiland staff. Within the school, information regarding a child
should only be discussed when it will be benefit the child or their
education. If for any reason you wish for Keikiland to share
information regarding your child with someone else, you must
complete a permission form which will indicate who we can
exchange info with, such as a doctor. This form is available from
the Director.

Communication
Communication is very important to us. While your child attends
Keikiland we want to make sure that we can share openly, any
concerns or questions that may arise. When we work together,
your child will feel secure in knowing that two families love them
very much. We grow to love each child and we are glad to have a
chance to be a part of their lives.
We welcome questions, feedback, or discussions of any kind that
can affect a positive outcome for your child. Sensitive issues will
be discussed at a scheduled time either by letter, phone, or
conference. We provide a monthly newsletter that will explain
some of the activities we are doing, events that will be happening,
days off, and other pertinent, fun, or helpful information.

Homework
Homework may be given
out, on any given day.
Homework in preschool is meant
to be fun and to have parent
10

participation.

Class Rules
Please go over these classroom rules with your child frequently.
These are especially important for the children who will be moving
on to Kindergarten soon.
1. Be kind to others
2. Work and play safely
3. Listen to the teachers
4. Talk quietly indoors

Beginning our day together
Effective last school year we have made it mandatory for all
students to be at school no later than 9:15am. If your child is
unable to get to school by this time please keep them home for
the day. If your child has a scheduled appointment and needs to
arrive late, you must let your child’s teacher know prior to the
appointment day. If you fail to do this your child needs to stay
home for the day. This rule may seem harsh but it is extremely
important.
9:15am is an important transition time to our learning day. We
either are beginning an activity or we are having carpet time. It is
important that the children are here for this and there are no
interruptions or distractions. Thank you for your help and
consideration.

Holidays
Keikiland will be closed to students on the following dates.
Although, we try and remind parents before days off,
parents are responsible for knowing these dates.
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Keikiland Holidays
2015-16
First day of school
Aug 3
Statehood Day
Aug 21
Labor Day
Sept 7
Teacher Conf (Oahu)
Sept 18
Veterans Day
Nov 11
Thanksgiving
Nov 26 & 27
Christmas Break
Dec 21-Jan 3
(Return to school on Monday Jan 4th)
Martin Luther King
President’s Day
Spring Break/Kuhio
& Good Friday
Last Day of Regular School
Graduation
Summer Program Begins

12

Jan 18
Feb 15
March 21-25
May 26th
May 26th
June 1st

I have read the policies and
procedures in the Waikoloa Baptist
Keikiland Preschool Handbook.
Parent Signature:
_______________________________
Date:___________________________
Please return this page, to your teacher by August 7,
2015.

