
 

Human Resources Generalist 
Who we are: 

Krystal Biotech, Inc. is using gene therapy to develop effective and novel treatments for skin diseases. 
Our goal is to make a meaningful difference in the lives of underserved patient populations with 
debilitating skin diseases. We work to accomplish that through scientific innovation, operational 
excellence and believe that “nature operates in the shortest way possible”. (Aristotle) 

Our vision: 

We strive to be the leader in the development of novel and proprietary “off the shelf” gene therapy 
products to fight some of the world’s most serious skin diseases.  

Our mission: 

To develop transformative, innovative, and science-based HSV gene therapy products and processes to 
dramatically improve people lives.  
 
 
Job Description Summary: 

Krystal Biotech, Inc is seeking a highly motivated Human Resources Generalist to support the daily 
function of the Human Resources department, including but not limited to benefits administration, 
recruiting and interviewing support, policy construction, compliance management, HRIS administration, 
onboarding, and training. 

 

Specific responsibilities include but are not limited to: 

 Recruits, interviews, and facilitates the hiring of qualified job applicants for open positions; 
collaborates with departmental managers to understand skills and competencies required for 
openings. 

 Writes and constructs job descriptions for new openings. 
 Runs background checks and screening for potential new employees. 
 Implements new hire orientations including I9’s, W4’s and other onboarding documentation. 
 Reviews, tracks, and documents compliance with mandatory and non-mandatory training, 

continuing education, and work assessments. This may include safety training, anti-harassment 
training, professional licensure, and aptitude exams and certifications. 

 Works in conjunction with Human Resources Director and Broker partners to administer all 
employee benefit programs. 

 Maintains compliance with federal, state, and local employment laws and regulations, and 
recommended best practices; reviews policies and practices to maintain compliance and helps 
ensure handbook remains up to date.  Includes but not limited to ACA reporting, FMLA 
administration, OSHA 300 logs, EEO-1 reporting and other required programs. 

 Helps facilitate employee performance program. 
 Provides support on Immigration/Sponsorship programs. 
 Other duties as assigned 



 

 

 

Experience and Skills Desired: 
 

 A minimum of a Bachelor’s Degree required, advanced study in relevant field highly desirable 
 A minimum of 5 years of progressive HR experience in business partner/generalist roles. 
 Strong relationship building skills at all levels of the organization 
 Excellent project management and organizational skills 
 Flexible, resourceful, and with a great sense of humor, ability to work effectively on multiple 

tasks on deadline and under pressure with grace and success 
 Strong communication skills, both as an effective writer and presenter of information 
 Strong interpersonal and problem-solving skills are required 

 
 

All interested applicants are required to submit their CV/Resume and Cover Letter to 
jsuskin@krystalbio.com. Please note, applications submitted without resumes and cover letter will not 
be accepted.  

Krystal Biotech, Inc. is an Equal Employment Opportunity and Affirmative Action Employers. Qualified 
applicants will receive consideration for employment without regard to race, color, religion, sex, sexual 
orientation, gender perception or identity, national origin, age, marital status, protected veteran status, 
or disability status. Headhunters and recruitment agencies may not submit resumes/CVs through this 
Web site or directly to managers. Krystal Biotech, Inc. does not accept unsolicited headhunter and 
agency resumes. Krystal Biotech, Inc.  will not pay fees to any third-party agency or company that does 
not have a signed agreement with Krystal Biotech, Inc.   
 


