
Job Title: (AmeriCorps VISTA) Outreach Coordinator  

 

Overview of Georgia Lions Lighthouse: The Georgia Lions Lighthouse Foundation is a non-profit organization 

providing vision and hearing services to low-income Georgians who are uninsured, underinsured, and/or homeless. 

During the past five years, our organization has expanded its services and resources to meet the needs of more 

Georgians whose access to vision and hearing care is limited. We are able to provide these services with our 

collaborative partnerships with the medical community. For more information on the Lighthouse Foundation please 

visit www.lionslighthouse.org 

 

Position Summary: This position is funded through the national and state AmeriCorps VISTA program. As such, 

this position receives a monthly stipend (living allowance), an educational award, childcare assistance (if eligible), 

and a multitude of training opportunities.  

 

This one-year, full-time position will serve as an integral support role to Outreach and Development at the Georgia 

Lions Lighthouse Foundation. The Outreach Coordinator will be responsible for cultivating and strengthening new 

and existing partnerships with local schools, corporations, and organizations.  

 

 

Primary Duties:  

This position provides the opportunity for VISTA member to gain experience with establishing and maintaining 

relationships with individuals and community organizations. Additionally, the VISTA member will gain knowledge 

about nonprofit capacity building by collaborating with various members of the Development Team. 

Responsibilities include:  

 Work in a team environment and support the Outreach Director with creating sustainable partnerships 

 Develop policies and manuals for internship and volunteer programs 

 Meet with new and existing community partners 

 Research data on current and potential volunteers and volunteer groups 

 Perform other duties and special projects as assigned. 

 

Qualifications:  

 Bachelor’s degree  

 

Skills Necessary for Job Performance: 

 Proficiency in use of Microsoft Office 

 Ability to prioritize duties while multi-tasking 

 Excellent interpersonal skills and the ability to develop and maintain productive relationships with 

corporations, colleges, universities, and organizations  

 Strong organizational skills and strength in problem-solving 

 

Personal Attributes Desired: 

 Self-motivated and punctual 

 Strong communication skills 

 Ability to work both independently and in a team environment 

 Outgoing and willing to make contact with unfamiliar prospects 

 

 

 

If interested in this AmeriCorps VISTA position, please send resume and cover letter to Kembra Landry at 

klandry@lionslighthouse.org. Must be available to start May 18, 2015. 

 

http://www.lionslighthouse.org/

