
 
 
 

Lead Toddler Guide 
Child Garden Montessori School 

Child Garden, a private Montessori school in Minneapolis, is seeking an experienced Lead Guide for one of our Toddler 
classrooms. 

Child Garden serves children ages 6 weeks to 6 years.  We are located on the outskirts of downtown Minneapolis, footsteps 
away from Loring Park and the Minneapolis Sculpture Garden.  We have three infant environments, four toddler 
environments, and four Children’s House environments. 

This full-time position requires a warm, friendly personality with exceptional organizational and leadership skills.  The Lead 
Guide is responsible for maintaining the Montessori environment, challenging each child to reach his or her potential, and 
guiding their activities academically, spiritually, emotionally and physically.  All work is performed incorporating the 
Montessori philosophy and method. 

Key Responsibilities: 

• Parent relations:  schedule and complete biannual conferences; establish positive relationships with families; ongoing 
communication with parents via email, daily logs, bulletin boards, telephone, and monthly newsletters 

• Student activities:  lead morning work cycle; maintain prepared Montessori environment; plan, supervise and implement 
curriculum to meet the needs of the individual children; use observation as a diagnostic tool; oversee and perform food 
preparation  

• Staff relations and development: serve as a positive and consistent leader for classroom staff and the organization; 
provide ongoing training to classroom team; supervise assistant job performance; complete performance evaluations as 
requested by Education Director; attend all staff meetings and in-service days 

• Administration and operations: ensure safety and licensing requirements are met; maintain current, accurate academic 
records on students; document child behavior; complete required recordkeeping such as incident reports, separation 
reports, classroom inventory 

• Work in partnership with the Director to ensure the organization’s objectives, requirements and standards are achieved 

Position Requirements: 

• AMS or AMI Credential Preferred 

• Bachelor’s Degree from an accredited college 

• Experience working in a Montessori setting preferred 

• Excellent management and leadership skills  

• Strong communication, customer service and interpersonal skills, able to interact effectively with parents, staff and 
students 

• Effective organizational, time management and problem solving skills 

• Experience leading in a diverse and inclusive environment 

 


