
Family Resource Center Coordinator / Montessori Assistant
Apply Here

About Us:
We are a nonprofit Montessori preschool located on the East Side of Saint Paul. Our

mission statement is: "To create a nurturing school community grounded in Montessori
pedagogy, accessible to families of all incomes, that places the needs of the children first." To
learn more about our program, visit our website at monarchmn.org.

About the Role:
This is a unique opportunity in the realm of early childhood education. Monarch

Montessori School received multiple grants to launch a multifaceted Family Resource Center to
empower parents and caretakers of young children in the context of a supportive community.
Two important services include 1) a Materials Library through which families can borrow
hands-on, purposeful toys and high-quality furniture and 2) a Model Home Environment where
we showcase the materials in our library and offer open play hours. We are seeking an early
childhood professional to coordinate the Materials Library and Model Home Environment.

The Materials Library Coordinator will also spend time assisting in our micro-Montessori
school.

Job Responsibilities:
● Collect and catalog library resources including books, materials, and furniture.
● Host Open Play Hours and assist families in checking out materials.
● Maintain library records and ensure they are updated.
● Assist patrons on use of the library database.
● Onboard new patrons.
● Assist in curating library materials.
● Assist in the micro-Montessori school for a minimum of 10 hours/week.
● Encourage and assist in positive social interactions.
● Ensure safety and well-being of children at all times.
● Complete routine cleaning to maintain the library and classroom environment.

We can offer some flexibility with hours and the start date. This is a part-time position
that will require 20-25 hours per week. Compensation is based on experience. Applicants must
qualify as an Assistant Teacher as per Minnesota Department of Human Services requirements
which can be found at https://www.revisor.mn.gov/rules/9503.0033/.

If you have any questions, please reach out to Julia at julia@monarchmn.org.
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