
Director of Finance and Administration 
Direct Report: Executive Director 
Full-time; Exempt 
Salary: $90 - 95K

Founded in 1971 by concerned residents, Alternatives, Inc. is a comprehensive youth development 
agency serving more than 2,000 Chicago youth and building the capacity of over 1,000 educators 
annually. Our mission is to facilitate personal development, strengthen family relationships, and 
enhance the community's wellbeing.  Alternatives works with young people in Chicago ages 11 to 25, 
too many of whom lack basic human needs and struggle with trauma-induced symptoms as a result of 
often-violent experiences throughout their ecosystem: home, online, school and community life.  We 
create culturally responsive environments in which young people build knowledge, skills, and abilities 
through positive youth development, trauma-informed counseling, leadership development, and 
community-based healing. It is within these charged up spaces where young people’s voices are not 
only heard but are affirmed and lifted into the realms of policy and practice both agency and 
community wide. Our programs are responsive to the needs and creativity of our young people 

The Director of Finance and Administration will oversee and manage all aspects of the agency’s financial 
planning and systems, as well as oversight of the agency’s information technology (IT) system and 
business administration. The Director of Finance and Administration is a member of the executive 
management team, is a staff liaison to the Board’s Finance Committee, and reports to the Executive 
Director.  

Responsibilities 
Perform the following from a racial, gender, sexuality, and ability equity lens: 

- Maintain a current system of financial accounting that meets accepted professional accounting
standards and serves the management needs.  Director of Finance & Administration will
maintain current knowledge of accounting practices and regulations, and be familiar with
requirements for nonprofit business operations in Illinois.

- Lead a participatory budget process to create and implement the agency’s annual budget,
including formatting the budget to meet various funders (gov’t and private) requirements.
Structure the budget within MIP (accounting system) to produce regular reports identifying
variances for the Management Team, Program Managers, and Finance Committee.

- Manage the routine financial affairs of the agency including accounts receivable and payable;
contract review; bank deposits and account reconciliation; asset investment; payroll taxes; and
oversight of insurance and vendor relationships.

- Provide quarterly financial statements to the Board of Directors for their approval, distribute
monthly financials to the Management Team and Board’s Finance Committee, and provide
required reports for all public and private funders per funder specifications.

- Maintain a contract with the qualified independent and certified Auditor and provide the lead
role in managing the audit process.



 
 

- Serve as the staff liaison to the Finance Committee – providing financial reports; identifying 
systemic development of financial planning; drafting financial policies and procedures in 
consultation with the executive director and management staff and for Committee review and 
approval.  

- Grant budget development for private proposals and government agencies 
- Management of government financial requirements including financial reporting web sites, 

vouchering portals 
- Provide leadership as a director of the Agency in relation to annual operating goals, objectives 

and work plans, and participate in management and staff teams, and other duties as assigned by 
the Executive Director. 

 
Qualifications 

- MA in accounting or related business degree with minimum of 5 years of experience required; 
non-profit and audit experience, CPA a plus 

- Strong experience with computerized accounting (MIP / Sage software) and general high 
proficiency to assure implementation of accounting  

- Experience and excellent skills in supervision and delegation, and the ability to multi-tasks and 
set priorities for financial team 

- Strong knowledge of non-profit accounting – fund accounting 
- Experience with City, State and Federal governmental contracts and grants 
- Good writing and communication skills  

 
Instructions 
 
Please send a copy of your Resume and Cover Letter to: careers@alternativesyouth.org 
 
 
Position available immediately. Salary commensurate with experience. Alternatives, Incorporated is an Affirmative 
Action and Equal Opportunity Employer. Further information on this position and the organization is available at 

www.alternativesyouth.org. 
 
 
 


