
 
                                                                                                                                                                               
 

Off-Site Vaccination – Vaccine Handling Guidelines 
for Tribes and Urban Indian Health Programs 

 

Vaccinating staff and community members in locations away from your clinic may play an important role in 
improving vaccination coverage rates and vaccinating hard-to-reach populations.  Vaccinating away from 
your clinic creates unique challenges and you must follow specific guidelines for managing publicly supplied 
vaccine in these non-traditional settings.  A key priority is assuring the vaccine product is kept at the correct 
temperature and conditions to protect both efficacy and safety.  Below is a checklist of requirements, best 
practices, and reference materials for your off-site vaccinations.  Please review all materials prior to 
conducting off-site vaccinations. 
 
 

Off-Site Clinic Checklist 
 
Preparation 

 Determine the amount of vaccine needed and assure you have the supply on hand.  
 When receiving the vaccine at your facility, store the vaccine at the correct temperature, verify the doses 
received, and receive the vaccine inventory in the IIS prior to the clinic. 

 Ensure you have a working digital data logger with a current certification of calibration for use at the off-site 
clinic. 

 Ensure you have all necessary materials to pack and transport the vaccines for the off-site clinic. 

Transport 
 Vaccines must be transported using a portable vaccine refrigerator or qualified container and pack-out 
designed to transport vaccines within the temperature range recommended by the manufacturers (i.e., 
between 2–8° Celsius or 36–46° Fahrenheit for ALL refrigerated vaccines). Coolers available at general 
merchandise stores or coolers used to transport food are NOT ACCEPTABLE.  See CDC’s Vaccine Storage and 
Handling Toolkit for information on qualified containers and pack-outs: 
www.cdc.gov/vaccines/hcp/admin/storage/toolkit/storage-handling-toolkit.pdf. 

 Use a digital data logger that meets state and CDC guidelines for public vaccine.  
The person transporting the vaccines confirms manufacturer instructions for packing configuration and proper 
conditioning of coolants were followed. (Your qualified container and pack-out should include packing 
instructions. If not, contact the company for instructions on proper packing procedures.) 

 Ensure the total time for vaccine transport and clinic workday does not exceed 8 hours. 

Storage and Handling 
 Ensure the cold chain is maintained at all times during transport and throughout the clinic.  
 After the clinic, download and review digital data logger temperature data.  
 If vaccine went out of appropriate temperature ranges, follow the Vaccine Temperature Excursion Guide 
 Complete the Vaccine Return Process in the IIS for any wasted or expired vaccine doses. 

 

 
 
 

In case of a temperature excursion, call the manufacturers to determine vaccine viability 
Pfizer Inc. (800) 438-1985  
Moderna Inc. (866) 663-3762  
 

https://www.doh.wa.gov/Portals/1/Documents/Pubs/348-351-CreateSubmitVaccineOrder.pdf
http://www.cdc.gov/vaccines/hcp/admin/storage/toolkit/storage-handling-toolkit.pdf
https://www.doh.wa.gov/Portals/1/Documents/Pubs/348-538-ThermometerDescriptionsGuide.pdf
https://www.doh.wa.gov/Portals/1/Documents/Pubs/348-708-VaccineTemperatureExcursionGuide.pdf
https://www.doh.wa.gov/Portals/1/Documents/Pubs/348-511-OnlineReturnsQuickReferenceGuide.pdf

