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Welcome to Studio West Dance Center. This handbook has been 
devolped to answer many of the frequently asked questions about our 

dance program. Please feel free to call us at any time with your questions.
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Mission Statement 
Studio West Dance Center opened in 2005 and is dedicated to offer-
ing classes with a high standard of dance technique, style, artistry, and 
performance. Our goal is to help students develop a positive self-image 
physically and artistically in an innovative and fun atmosphere.

SWDC History
Founder and Owner Jennifer Knostman has been dancing for over 46 
years with over 30 years teaching and choreography experience. Since 
a young age Ms. Knostman was active in theatre, movies and forensics. 
rounding out her artistic ability. Jennifer’s studies have taken her from 
Kansas to England, Oklahoma, Texas, Missouri, California, Nevada, 
New York and Colorado. Touring, teaching and competing led to many 
individual and company recognitions over the years. As a member of 
Dance Masters and through participation in dance conferences Jenifer 
has stayed up to date in all areas of dance and instruction. Being a 
dancer, who started at the age of three, her passion for teaching and 
choreography developed as early as junior high school. This passion 
continued through college while attending Kansas State University 
where she taught dance with the Washington Dance Studio. With 
an extensive background in dance, a degree from KSU, ten years 
experience as a Retail Visual Merchandiser and working as a Buyer and 
Assistant Manager of J Pitner Clothing Co., Jennifer gained the business 
background to run a successful dance studio. Jennifer is excited to use 
her retail management experience to showcase En Location- A Dance & 
Body Wear Boutique at both the Loveland & Fort Collins studios.

Studio West Dance Center (SWDC) was established in 2005. The name 
came from Jennifer’s favorite movie growing up, West Side Story. No 
matter the time of day West Side Story was on, Jennifer would watch 
and dance along. The movie has remained an inspiration all of her 
life. SWDC has grown from 50 students in the early days to over 300 
dancers. SWDC has a successful Ensemble Competition team that has 
grown from a handful of dancers competing 3 pieces in 2006, to a team 
over 50 dancers strong ranging in ages four to eighteen, competing in 
almost 60 different pieces including large & small groups, solos, duets 
and trios.

Studio West Dance Center also offers personalized and professionalized 
dance instruction/consultation and attention to each family’s personal 
needs. SWDC is a family environment where families are welcome 
to stay to watch their dancers, read and relax for a moment, and let 
younger siblings explore.
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My Classes:

Class    Day   Time   Teacher

Fort Collins Studio
216 W Horsetooth Rd, Suite B

Fort Collins, CO 80525

970-225-1611

Studio West Dance Center

www.swdcfc.com
Information is available on our website including account 
management, upcoming events, class schedules and addi-
tional information.

SWDC Facebook Page: facebook.com/SWDCFortCollins
Instagram: @StudioWestDanceCenter

Studio Emails:
 General Info: FrontDesk@swdcfc.com
 Absences: FrontDesk@swdcfc.com
 Jennifer Knostman, owner: Jennifer@swdcfc.com
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Important Dates 2016-2017

August 22  Fall classes begin

Sept 5  No Classes-Labor Day

Oct 20  Last day to register for Fall Semester

Oct 31  No Class- Happy Halloween

Nov 21  Class in Session

Nov 22-25  No Classes- Thanksgiving Break

Dec 18   Winter Show @ MidTown Arts

Dec 26 – Jan 6 No Classes- Winter Break

Jan 16  SWDC in session- MLK Day

Feb 15  Last day to register for Spring Semester

March 13-17  No Classes Fort Collins Only- Spring   
   break for Ft Collins

May 22-25  Picture Week- Fort Collins

May 29  No Classes, both locations- Memorial   
   Day

June 5-8  Spring Tech Rehearsals at the Lincoln   
   Center

June 9   Ensemble Showcase at the Lincoln Center

June 10  Spring Recitals at the Lincoln Center
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Dance Program

Class Descriptions

Ready Start Dance Program: Available for ages 3-10. Designed to 
expose children to a well rounded first dance experience focusing 
on basic movement and dance skills to develop coordination, 
balance, musicality, timing and flexibility. Beginning ballet, tap or 
jazz technique are introduced in these classes Proper technique 
and execution will be enforced all while having a great time moving 
to music.

Ballet: Ballet class is the technical foundation of most other dance 
genres, and we encourage our students to study ballet in addition 
to their other classes. Our ballet classes stress proper technique 
at the barre and center floor, with an emphasis on correct body 
placement, strength and flexibility. We teach classical ballet based 
on the Cecchetti, Vaganova and  Balanchine methods.

Ballet/Lyrical: Our Ballet/Lyrical classes offer students classical 
training at the barre and but choreography is expressive, emotional 
and more interpretive like the lyrical classes.

Ballet Masters Program: BMP is an advanced ballet program 
taught by our faculty of professional ballet instuctors. The Ballet 
Masters Program is designed for the serious dancer and placement 
is at the discretion of the director. Dancers in the BMP are required 
to take at least 2 ballet classes (not including pointe). There 
are additional cost associated with this elite level of instruction. 
Interested dancers must have prior ballet experience. Please call 
the studio to set a placement appointment prior to joining class.

Jazz: Students will study a broad range of jazz styles, including; 
Broadway, classical jazz, Fosse, jazz funk, etc. All levels will explore 
different aspects of Jazz styles and music. Developing technique, 
style and bringing originality and energy to their dance will be 
emphasized

Tap: Tap is all about rhythm, footwork and taking dance beyond 
the visual to the auditory, using your feet as a percussive 
“instrument” to create sounds as you dance. Key elements in tap 
class are timing, rhythm and musicality. We incorporate various 
tap styles into our tap classes, including Broadway tap and Tap 
Funk.
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Lyrical/ Contemporary: Lyrical is a ballet-based dance genre with 
an emphasis on balance, control and extension. It is expressive, 
emotional and interpretive. Contemporary has influences from 
modern dance, jazz and ballet with an emphasis on isolation. 
Both styles are technical in nature with a strong ballet foundation 
and students are required to have prior ballet training.

Progressions & Technique: This a non performance class that will 
work on technique, across the floor combos, conditioning and 
flexibility. It a a great compliment to all styles of dance you may 
be taking.

Modern: Modern is the perfect class for the student who wishes 
to increase their flexibility, their strength and balance. The style 
of modern we will be studying is Horton. Modern dance is a 
technique based style with parallel lines, contractions and organic 
movement (think opposite of ballet). Modern is a key factor in 
developing your abilities in becoming a versatile dancer.

Hip Hop: Hip Hop is a form of street dance, featuring popping 
and locking, body isolations, and current popular moves. It is 
related to Jazz, but with a less technical foundation and more 
of a freestyle feel. Hip-hop music, pop music, and rap music are 
used in class and we are diligent about making sure the lyrics 
and movements are “clean”. Our hip-hop classes cover a range 
of hip-hop styles, including East Coast, West Coast, Jazz Funk, 
and Krumping, with a little classic jazz thrown in to strengthen 
technique.

Break Dance: Break Dancing or bboying/bgirl is a blend of 
martial arts, street dance and tumbling. In this class you will 
build your strength, stamina and flexibility as you learn uprocks 
(dancing on your feet) and footwork. Freezes, power moves, tricks 
and battling are all part of being a true bboy/bgirl.

Music Theater: Musical Theater is a fun class for all age groups 
directed towards learning a new musical number each semester. 
Students will learn about the musical and its history. Learn how 
to sing along and lip sync. This class is great for students to learn 
a little acting, portraying a character and building a little self 
confidence!

**Advanced classes require in person registration at the studio. 
Instructors reserve the right to move students (up or down) to 
the appropriate level class. If you are unsure of your dancer’s 
level please contact the studio for a placement evaluation.
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Dress Code:

Style Class Attire

Ready Start 
Dance

Pink leather ballet shoes, black tap shoes, or jazz 
shoes are required for each style. Pull or pin hair 
back and no jewelry. Leotard and tights are re-
quired for ballet while shorts or dance pants are 
acceptable for tap and jazz.

Ballet Pink leather ballet shoes are required. A black 
leotard, small skirt and tights/leggings OR a 
fitted top and dance pant are also required. Hair 
should be pulled or pinned back and no jewelry.

Ballet/ Lyrical Leotard and tights or dance short and cami top 
may be worn. Dancers must have pink leather 
ballet shoes and lyrical dance paw.

Ballet Masters Girls: Pink leather full sole ballet shoes are 
required until approved for pointe. A black 
leotard, pink tights are also required. Hair should 
be pulled back in a bun and no jewelry. 
Boys: Black ballet tights,white tank top, black 
leather ballet shoes and mens dance belt.

Jazz A leotard or fitted top, a black jazz pant or short 
and tan/nude jazz shoes are required.

Tap Basic dance attire- comfortable top and bot-
toms- and black tap shoes.

Lyrical/
Contemporary/
Modern

Dance short and cami top may be worn. Please 
refer to your instructor for proper footwear.

Hip Hop & Break 
Dance

Black high top tennis shoes (converse style) 
are required. Please wear a comfortable pant 
(leggings, harem pant or sweat pants) and top 
and no jewelry.

Music Theater Basic dance attire, tan/nude character shoes 
required. Please refer to your dance instructor 
for the appropriate height.
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Studio Etiquette

1. Follow dress code for each class.

2. Arrive on time & ready to dance- hair up, no jewelry, 
etc...

3. Have a positive attitude.

4. No gum.

5. NO CELL PHONES IN CLASS ROOMS- Staff & 
Students! You may check messages between classes.

6. Listen & Pay Attention.

7. CLEAN UP AFTER YOURSELF. SWDC staff should not 
have to pick up after dancers and their families.

8. No sitting down in class.

9. No hanging from the barres or touching the mirrors.

10. Speak with an inside voice- especially in class and 
around the front desk.

11. Keep your hands to yourself.

12. No running or horseplay during class or in the studio 
common areas. Use appropriate language and good 
manners.

13. Please put away studio toys neatly where you found 
them when you are finished using them.

14. Keep your belongings together and out of the way of 
others. We cannot be responsible for missing items.

15. RESPECT OTHERS IN THE DANCE CENTER AT ALL 
TIMES!
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Studio Policies

Tuition

Monthly Tuition (per class):

**June Tuition (1/2 month) will be assessed & due with May tuition**

40 
minutes

45 
minutes

50 
minutes

60 
minutes

75 
minutes

90 
minutes

$50 $55 $65 $70 $75 $80

* There is a 10% discount for additional classes within the same 
family. We also offer a substantial discount in the form of a flat 
monthly tuition rate for unlimited classes.

Multiple Class Tuition

$210 for any one student enrolled in four classes.
$250 for any one student enrolled in 5-10 classes. Additional class-
es beyond 10 will be $20/class.
$400 family rate for two dancers in the same family enrolled in four 
or more classes each.
$515 family rate for three dancers in the same family enrolled in 
four or more classes each.

Ballet Masters Tuition

All dancers participating in the Ballet Masters Program (BMP) will 
be assessed the following fees:

• $35 per month for each dancer enrolled in Levels 1 & 2
• $55 per month for each dancer enrolled in Levels 3 and up

All Dancers enrolled in the Ballet Masters Program are required to 
take a minimum of 2 BMP classes (at their placed level) per week- 
additional classes, including pointe may be available.

Tumbling Tuition & Classes

Individual tumbling classes are priced at the regular class rate.
Dancers on the multiple class rates may participate for an 
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additional $20/month.

Additional Fees
In addition to the monthly tuition Studio West Dance Center 
charges the following fees:
Annual registration fee: $35/dancer -or- $50/family
Recital/tech fee: $60/family
Costume Fees: $75/class 
Ensemble Dancers ONLY: 
 $30/month- competing in 1-3 pieces
 $50/month- competing in 4+ pieces

Payments
Monthly tuition payments are due the 1st of each month; 
payments received after the 10th of the month will incur late 
fees.  Payments can be made by cash, check, Visa, Mastercard, 
or Discover.  A $20 fee will be charged on all returned checks 
and also on auto-pay (credit card) payments that are declined, 
so please make sure to keep your credit card information up 
to date with us.  Accounts must be current in order to receive 
costumes and to participate in the Spring Recital. For any 
questions about our tuition or discounts, please call us

DanceWorks Online
DanceWorks is our online account management system that 
provides a convenient way of making payments, enrolling, & 
checking account balances for our families. You may also use 
this system to enroll for classes. You can use your email address 
to log in to your account. You will get statements every month 
or when something special is posted such as costume fees for 
the spring recital. Please make sure we have your current email 
on file and that your email will allow emails from swdcfc.com

Auto Pay Accounts
Save yourself a lot of time and hassle by using our Auto-Pay 
through our online account software- Danceworks or sign up in 
the studio! Auto-pay accounts are run on the 5th of each month. 
A $20 fee will be charged on auto-pay (credit card) payments 
that are declined, so please make sure to keep your credit card 
information up to date with us. Accounts set up for auto-pay 
will have costume fees run as well unless we are notified that a 
different form of payment is desired by November 1st.
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**All auto pay accounts are run on the 5th of each month

Withdrawals & Refunds
The program in which you are enrolling is an on-going 10 month 
program (approx mid-August through mid-June) and is not a 
“session”. If you plan to withdraw your child, please notify us 30 
days prior to the withdrawal date, in writing, from a parent or 
guardian IN PERSON at the studio. Email withdraw requests will 
not be accepted. You are financially responsible for all tuition 
and fees that fall within the 30 day withdraw window. A fee 
of $50 will be assessed if appropriate notice is not given. No 
tuition or fees will be refunded or prorated.

***The last day to withdraw from the program is October15th, 
2016 for the season. Accounts withdrawn after this date will be 
assessed a $150 cancellation fee. 

Communication
Studio West Dance Center works hard to make sure families 
are well informed of what is happening at the studio. We utilize 
handouts in class, email, our website, www.swdcfc.com, and 
Facebook to keep everyone up to date. Please make sure that 
the front desk has all of your current information including your 
email address/s and cell phone numbers.

Studio Security
We know that security is very important to our families. We have 
a security pad on our front door in the Fort Collins location. We 
ask that you keep that code to yourself and other families that 
attend SWDC. We have staff at our front desk during regular 
hours in Loveland. We do not post the door code.

Absences/Tardiness
Regular attendance is necessary to maximize the benefit for 
every student in class. SWDC asks that you let us know if 
possible if a student will be absent or tardy to class. You can call 
the studio at: 

970-225-2611 Fort Collins
FrontDesk@swdcfc.com
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We, unfortunately, are not able to provide make up classes if 
a student misses due to illness or a personal conflict. We also 
do not discount your monthly tuition rate for days your student 
misses.

Make Up Classes
There are no refunds or credits for classes missed or for classes 
which fall on a holiday.  As appropriate and necessary, we do 
schedule make-up classes when classes are canceled due to 
inclement weather, etc.  We do apologize but we are unable to 
allow a student to attend a different class as a make-up, since 
classes are both age and choreography specific.  However, in 
some instances, we may be able to schedule a private make up 
session if desired. We ask that you notify the Studio West Dance 
Center office if your child will not be attending a scheduled 
class.

Lost & Found
We have quite a few items that are left behind especially with 
weather changes. Please check the lost and found to see if any 
of your items may be missing. Please ask if you need assistance. 
At the end of each semester, we donate items that have not 
been claimed. It is very helpful if dancers label all shoes and 
dance wear with names. We try not to place dance shoes in 
the lost and found unless they have been here for an extended 
amount of time.

Referral Program
We appreciate referrals from our enrolled dancers for new 
students in the fall and spring. We appreciate your support. 
When your friends sign up for classes you will receive a 20% 
discount on your next month’s tuition for one of your classes. 
There are no limits to the number of referral credits you can 
receive!

Schedule

Calendar
SWDC generally follows the Poudre School District school 
calendar (for our Fort Collins location)and the Thompson Valley 
School District school calendar (for our Loveland location).  
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Dance Program classes are held from mid August through June.  
Classes are generally not held on school breaks/holidays, but 
ARE held on teacher work days, etc.  PLEASE check the SWDC 
calendar and website www.swdcfc.com for details as they are 
announced.

Inclement Weather
Typically we cancel classes if Poudre School District or 
Thompson Valley School District cancels classes. If this happens 
and it is only 1 day of school cancellations, we will make every 
attempt to schedule a make-up day. For any additional days 
the school district cancels, we will make adjustments on your 
accounts rather than providing make-up days. Any cancellations 
due to weather will be published on our web site, sent out via 
email, and/or recorded on the studio’s outgoing voice mail 
message so please check these sources whenever you have a 
question about the status of SWDC classes.  And, as always, use 
your best judgment as to whether or not it is safe for YOU to 
travel.

Cancellations
For any last minute closures not related to PSD or TVSD 
closures, we will do our best to contact you by phone or email. 
We will make every attempt to schedule a make-up day or 
adjust your account.

Instructor Substitutes
SWDC reserves the right to provide a substitute instructor in 
cases where the regularly scheduled teacher is unable to attend 
a lesson. If a substitute instructor cannot be arranged, any 
missed classes will be made up before the end of the school 
year.

Studio Performances
All of our dancers have the opportunity to perform on stage twice 
each year. SWDC dancers participate in a winter show & spring recital.  
Recitals will be held at the Lincoln Center in Fort Collins.  The recital 
fee helps to cover the costs associated with the rental of the theatre 
and production of the show. Some classes will participate in a Winter 
Performance and most classes in a more formal Spring Recital. There 
are a few technique classes that do not perform. 
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Costumes
For the winter show instructors will do their best to select items 
that students have in common to wear. Costume fees for our 
spring recital are $75 per class. Costume fees will post to your 
account by October 15th and are due Nov 1st. Late fees will be 
posted to accounts if costumes are unpaid by Dec 1st. The lead 
time for costume orders is very long and we need to collect fees 
promptly so that we can order early.  MOST of the time, these 
costume fees are sufficient and there would not be any additional 
balance.  Sometimes costumes do cost more than we anticipate.  
Should costume(s) cost more than the initial fee, the remaining 
balance would be due February 15th.
**Dancers will not receive costumes until their account 
balances are paid in full.
**Accounts on auto pay will have costume fees run with 
monthly tuition unless we are notified of other payment 
arrangements.

Dress Rehearsals
Dress rehearsal will take place at the Lincoln Center during 
the week before the recital. SWDC will provide every family 
a schedule specifically for dress rehearsal. Please arrive 30 
minutes before your scheduled time ready to rehearse on stage. 
Your dancer/s will have the opportunity to practice on stage with 
their instructor.

Tickets
Tickets for the spring recital can be purchased from the Lincoln 
Center Box Office or online at the Lincoln Center website: 
 http://www.fcgov.com/lctix/
SWDC will release the date to purchase your tickets as soon as 
we have the date available. 
Winter Show tickets will be available from the SWDC Front 
Desk.
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Faculty

Jennifer Knostman, Owner & Creative Director

Stacey Thompson, Ensemble Assistant Director

Ashton Schmeekle: Hip Hop, Lyrical/Contemp. 

Linda Wray: Ballet, Tap

Nicole Pelletier: Ballet, Jazz, Lyrical, Hip Hop

Kevin Yu: Break Dance, Hip Hop

Ashley Shute: Ballet, Tap, Modern, Lyrical/Contemp, Hip Hop 

Kim Lang: Ballet, Jazz, Tap, Lyrical/Contemp

**If you would like to learn more about our Creative 
Director and all of our instructors please visit our website at 
www.swdcfc.com/faculty to read their bios!
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Notes:

Diversity & Respect

SWDC Strives to create an environment as diverse, inclusive 
and multifaceted as its families. It is our desire to respect 
culture and ethnic diversity by nurturing individuals with an 
array of talent, experience, perspective, and backgrounds 
that will recognize the needs of and provide exceptional 
service to our clientele. It is expected we will respect all 
individuals from all backgrounds as well as anyone who 
may be seen as different from ourselves. Cultural diversity 
enhances all of our lives in this global environment in which 
we all have the fortune to live.


