
 
 

ECOSLO   Volunteer   Infrastructure   Program   (VIP)   AmeriCorps   Member   -  
Community   Engagement   position  
 
Please   read   this   position   opportunity   in   its   entirety.  
 

About   ECOSLO:   
Formed   in   1971,   ECOSLO’s   mission   is   to   protect   and   preserve   San   Luis   Obispo   County’s   natural  
beauty   through   education,   advocacy,   and   action.    Each   year   ECOSLO   coordinates   over   100  
education-focused   nature   events   throughout   SLO   County.    Nearly   2,000   volunteers   support   our  
organization   each   year.    ECOSLO’s   programs   include:   Beach   Keepers   data-drive   cleanups,   Tree  
Keepers   urban   tree   planting,   nature-focused   volunteer   projects,   SLO   Stewards   Docent-led   hikes,  
Green   Drinks,   Eco-Networking,   Green   Business   Certification,   and   two   major   volunteer   events,  
Seas   to   Trees   Day   (April/May)   and,   as   part   of   International   Coastal   Cleanup   Day,   Creeks   to   Coast  
Cleanup   (September).    Additionally,   we   advocate   on   behalf   of   nature   -   typically   supporting  
waste   reduction   efforts,   minimization   of   urban   sprawl,   protection   of   natural   open   spaces,   and  
supporting   local   climate   solutions.    We   are   a   local,   grassroots   nonprofit   that   partners   with  
many   environmentally   minded   organizations   throughout   SLO   County  
( www.ECOSLO.org/the-hub ).   
 
Position   Summary:   
The   Environmental   Center   of   San   Luis   Obispo   (ECOSLO)   is   seeking   a   full-time   AmeriCorps  
Member   through   the   Volunteer   Infrastructure   Program   (VIP).    This   position   will   run   from  
September   2020   though   July/August   2021   and   the   AmeriCorps   Member   will   be   required   to  
fulfill   the   1700   hour   requirement   in   this   11   month   period.    The   goal   of   the   AmeriCorps   VIP  
Member   is   to   build   and   maintain   a   sustainable   infrastructure   for   our   organization’s   volunteer  
programs.    The   overall   focus   for   this   position   is   to   build   volunteer   infrastructure   and   capacity,  
recruit   volunteers,   partake   in   professional   trainings,   and   to   fundraise   for   the   volunteer  
program.    More   specifically,   the   AmeriCorps   VIP   Member   will   perform   tasks   which   includes   but  
is   not   limited   to:   
 

● Identify   needs   and   implement   infrastructure   to   the   volunteer   program   in   areas   of  
volunteer   recruitment,   retention,   and   recognition  

● Coordinate   and   execute   monthly   one-time   volunteer   projects   with   city   and   county   parks  
and   Beach   Keepers   data-driven   cleanups,   typically   taking   place   on   Saturday   mornings  

● Coordinate   communication   with   on-going   volunteers   such   as   office   support   and  
committee   volunteers  

● Work   closely   with   Executive   Director   for   the   planning   and   execution   of   annual   volunteer  
events,   Seas   to   Trees   Day   (April/May)   and   Creeks   to   Coast   Cleanup   (September)  

● Assist   with   additional   volunteer   programs   as-needed  

http://www.ecoslo.org/the-hub


 
 
Position   Summary   (continued):  

● Represent   ECOSLO   at   various   fairs,   festivals,   markets,   and   other   events   to   recruit  
volunteers   and   spread   the   word   about   the   organization’s   programs  

● Create   content   and   schedule   posts   to   social   media,   including   volunteer   outreach,   project  
results,   and   campaigns   on   Instagram,   Facebook,   and   Meetup  

● Curate   monthly   emails   for   monthly   general   e-news   and   volunteer   e-news   through  
e-newsletter   platform   Mailchimp   

● Outreach   to   local   organizations   and   businesses   for   potential   sponsorships,   partnerships,  
in-kind   donations,   etc.  

● Assist   with   fundraisers,   marketing,   and   letter   campaigns   
● Assist   with   general   office   duties   (pick   up   &   post   flyers,   organize   supplies,   etc.)   

 
This   position   may   require   other   related   assignments.   
 
This   position   typically   will   work   one   to   two   Saturdays   each   month   in   addition   to   occasional  
work   in   evenings.    The   month   of   April   is   particularly   busy   for   both   evenings   and   weekends.  
 
This   position   is   contracted   through   the   AmeriCorps   VIP   Program   which   is   housed   under   the   Cal  
Poly   Center   for   Service   in   Action   and   requires   an   11   month   commitment   from   September   2020  
to   the   end   of   July/early   August   2021.   This   position   is   full-time   with   a   1700   hour   requirement   to  
fulfill   for   the   11   month   period.   
 
Skills   &   Requirements:   
● Have   personal,   reliable   vehicle   as   this   position   requires   consistent   travel   to   volunteer   projects  

throughout   SLO   County  
● Valid   Driver’s   License  
● Able   to   flex   schedule   based   on   evening   and   weekend   events   (advance   notice   is   given)  
● Available   full   time   for   the   11   month   term   and   able   to   serve   between   the   hours   of   8/9am   to  

5/6pm,   Mondays-Fridays,   as   well   one   to   two   Saturdays   each   month   (typically   8am-1pm)   and  
occasional   evenings  

● Must   possess   strong   organizational   skills   and   be   detail-oriented  
● Ability   to   rapidly   switch   between   tasks   in   a   fast-paced   office   
● Personable   and   work   well   with   others  
● Work   well   independently,   willing   to   take   initiative,   and   resourceful   with   new   projects  
● Skilled   with   Gmail,   Google   Drive   (docs,   sheets,   slides)   and   have   strong   computer   literacy  
● Personal   belief   in   ECOSLO’s   mission   
● Understanding   of   non-profit   organizations  

 
 



 
 
ECOSLO   staff,   AmeriCorps   members,   and   volunteer   interns   create   marketing   materials.    Thus,    a  
comfortability   on   camera   -   both   photo   and   video   -   is   essential   to   this   position.  
 
Physical   Demands:     The   physical   demands   described   here   are   representative   of   those   that   must  
be   met   by   an   employee   to   successfully   perform   the   essential   functions   of   this   job.    Reasonable  
accommodations   may   be   made   to   enable   individuals   with   disabilities   to   perform   the   essential  
functions.    While   performing   the   duties   of   this   Job,   the   employee   is   usually   sedentary,   and  
frequently   required   to   use   hands   to   handle   or   feel,   and   talk   or   hear.    The   employee   is   regularly  
required   to   stand;   walk;   carry;   reach   with   hands.   The   employee   must   sometimes   lift   and/or  
move   up   40   pounds   (such   as   supplies   boxes,   trash   bags,   and   trees)   to   a   height   of   3-4   feet   and  
load   them   in/out   of   an   office,   trucks,   volunteer   event   setups,   and   a   storage   unit.  
 
Additional   Skills   of   Interest  

● Experience   in   event   planning   and/or   community   engagement   a   plus  
● Experience   with   Squarespace,   Salesforce,   Instagram,   Facebook   and   MailChimp   a   plus  

 
Compensation:   

● The   AmeriCorps   Program   offers   a   $16,000   living   stipend   for   the   11   month   program  
along   with   a   $6,195   education   award   upon   completion   of   service   term.  

● Stipends   for   vehicle   mileage   is   made   available.  
 
To   apply:   

● No   calls   or   drop-ins   please   
● Before   interviewing   with   ECOSLO,   it   is   required   that   you   first   apply   for   the   AmeriCorps  

VIP   Program   via   Cal   Poly   and   interview   with   the   Center   for   Service   in   Action.   
● Apply   online   to   the   AmeriCorps   VIP   program   at:    My   AmeriCorps   website  
● Questions?    Contact   ECOSLO   at    executive-director@ecoslo.org    and   Cal   Poly   at  

bkyker@calpoly.edu   
 

ECOSLO   is   an   equal   opportunity   employer.   
Application   review   date   to   begin   June   2020.  
Posting   will   remain   open   until   the   position   is   filled   or   August   2020.  

https://my.americorps.gov/mp/listing/viewListing.do?id=44036&fromSearch=true
mailto:executive-director@ecoslo.org
mailto:bkyker@calpoly.edu

