
Deputy Sheriff - Court Holding  

A. General Definition: Performs responsible duties and services ensuring the care and security of inmates at the 

county Inmate Hold; does related work as required. Competitive position’ authority is limited by the Sheriff 

based on level of certification by the Department of Criminal Justice Services. Work is performed under the 

supervision of the Inmate Hold Sergeant and/or officer in charge.  

 

B. Essential Function/Typical Task:  

 Processing inmates; maintain Inmate Hold security; transporting inmates.  

 Receives and processed inmate into custody, searches prisoners, takes charge of personal property  

 Patrol holding area to insure security and maintain order. 

 Escorts and safeguards inmate to holding areas and to courts; checks on inmate’s physical condition.  

 May perform arrests, pursue and subdue suspects using handcuffs, restraints, weapons and maneuvers 

during the scope of his/her duties.  

 Dispenses personal and cell cleaning equipment’ keeps records of money received from inmates.  

 Dispenses medications to inmates as prescribed or directed.  

 Prepares routine records on inmates; performs general clerical duties.  

 Ensures the care and maintenance of Holding Facility.  

 Inspects items brought into the Holding Area.  

 May provide court security, serve papers or perform patrol duties when authorized by Patrol Supervisor or 

higher command.  

 Do urine screens when directed.  

 Performs related tasks as required.  

 

C. Knowledge Skills and Abilities:  

 General knowledge of the security, rules, regulations and general orders of the jail.  

 General knowledge of the practices of modern penology as related to the supervision and care of persons 

under institutional restraint.  

 Ability to enforce institutional rules firmly and fairly.  

 Ability to detect behavior problems of inmates. 

 Ability to detect the early symptoms of common health problems.  

 Ability to carry out oral and written directions accurately.  

 Ability to solve problems within scope of responsibility.  

 Ability to prepare records and reports’ ability to establish and maintain effective working relationships with 

associates.  

 

D. Education and Experience:  

 Any combination of education and experience equivalent to graduation from high school.  

 

E. Special Requirements:  

 Possession of all qualifications for position as required by the Sheriff’s Office, Department of Corrections 

and the Department of Criminal Justice Services. Must possess a valid driver’s license’ possession of CPR 

card and First Aid card. 

 


