
Deputy Sheriff – Bailiff  

A. General Definition: Performs intermediate protective service and human support work supervising and providing 

courtroom security and courthouse security; does related work as required. Competitive position; authority is 

limited by the Sheriff based on level of certification by the Department of Criminal Justice Services. Work is 

performed under the supervision of the Court Security Sergeant.  

 

B. Essential Functions/Typical Tasks:  

 Ensuring courtroom security; supervising and transporting prisoners; preparing and maintaining files and 

records; serving civil process legal papers.  

 Ensures the security and order of courtrooms prior to and during court sessions.  

 Transports and supervises the movements of prisoners to and from court when required to do so.  

 Removes unruly individuals from the courtroom.  

 Responds and carries out all orders of the judge.  

 Escorts jurors to and from the courtroom.  

 Searches courtroom and prisoners for contraband.  

 Receives and processes civil papers and maintains appropriate records.  

 Assists other deputies as required.  

 Prepares periodic reports.  

 Performs related tasks as required.  

 

C. Knowledge, Skills and Abilities:  

 Thorough knowledge of the laws and procedures of court operations.  

 Ability to exercise tact and judgment in handling visitors of the court and in maintaining the behavior of 

prisoners.  

 Ability to follow oral and written instructions.  

 Ability to deal courteously but firmly with the public.  

 Ability to solve problems within scope of responsibility.  

 Skill in the use of firearms and operation of motor vehicles.  

 General knowledge of Sheriff’s Office rules, regulations and general orders. 

 

D. Education and Experience: Any combination of education and experience equivalent to graduation from high 

school and experience in court operations and security. E. Special Requirement: Possession of a valid driver’s 

license. Possession of all requirements as prescribed by the Department of Criminal Justice Services and the 

Warren County Sheriff’s Office. 

 


