
GRANTS MANAGER - PROGRAMS 
Maui Arts & Cultural Center – Kahului, Maui, HAWAI‘I 
 
The Grants Manager plays a vital role in Maui Arts & Cultural Center’s (MACC) core programs (performance, visual arts 
exhibitions, arts education, cultural) and is primarily responsible for the identification, development, implementation 
and management of all facets of government, corporate, and foundation project-driven program grants. The Grants 
Manager works cross-departmentally with an understanding MACC program initiatives and reports directly to the Vice 
President of Programming.  
 
DUTIES AND RESPONSIBILITIES: 
• Leads grants proposal development, submissions and monitoring of grant applications. 
• Collaborates with MACC program directors to formulate and manage annual written grant proposals and reporting.  
• Works with Vice President of Programming to prepare and track project budgets that meet funder guidelines. 

Develops grants budgets. Tracks annual income goals for programs grant support. 
• Ensures grant-funded projects are in compliance with the terms of the grant agreements.  
• Maintains the annual grants calendar to ensure timely submission of applications, reports and other materials. 
• Understanding of Tessitura database for funder gift entry and data extraction. 
• Manages and works closely with program managers in executing organization’s overall management information 

systems (quantitative and qualitative) for analyses, outcome measurement, budgets, etc 
• Must be able to work evenings/weekends to meet internal and external deadlines when necessary.  
• Drafts monthly, quarterly, bi-annual, and annual reports for grantors. 
• Other duties as assigned. 

 
MINIMUM QUALIFICATIONS: 
• Bachelor’s degree or equivalent experience. 
• Minimum five years non-profit grant writing and grants management experience with a demonstrated track record 

of successfully receiving and managing grants. 
• Performing arts, visual arts, arts education experience a plus.  Knowledge of Hawaii’s local cultures highly desirable. 
• Must be experienced in Microsoft applications (Word, Excel, PowerPoint), graphics and video editing, database 

management and systems. Comfortable with digital technology and online portal submissions. 
• Ability to work effectively in a collaborative workplace. 
• Ability to work under pressure in a highly dynamic environment to manage and complete multiple competing 

priorities in a self-directed, prioritized, and calm manner. 
• High attention to detail and accuracy. Possess superior judgment. 
• Excellent organizational skills to initiate and complete projects in a timely manner.  

 
ADDITIONAL INFORMATION:  
• Compensation based on experience.  
• Full benefits (Health, Dental, Vision, 401-K) available after initial probation period.  
• The MACC is an Equal Opportunity Employer.  
• The MACC has a strict drug policy.  

 
INSTRUCTIONS TO APPLICANTS: Please forward a cover letter, resume with summary of accomplishments relevant to 
position’s duties, one writing sample and two references to Programs@mauiarts.org. No phone calls, please.  
 
ABOUT MAUI ARTS & CULTURAL CENTER:  Maui Arts & Cultural Center opened in 1994 as the culmination of a long-
standing dream of Maui’s residents for a world-class gathering place for the arts. Now familiarly known as "The MACC," 
this center has been described by The Maui News as “the artistic and educational heart of an entire community” and as 
“Maui’s entertainment and arts crown jewel.”  Having celebrated its 25th anniversary in 2019 and looking forward to the 
next 25 years and beyond, The MACC is the most comprehensive multi-disciplinary arts facility in Hawai‘i bringing people 
together to celebrate creativity through personal and shared experiences of the arts: to engage, to inspire, to educate, 
and to broaden all of our horizons. Maui Arts & Cultural Center maintains a commitment to equity, diversity and 
inclusion in all of its hiring and operating practices.  


