
Development Manager
Reports to: Development Director
Full Time; Exempt; 40 hours; Hybrid-remote position, must come into office as needed. Must be
available during weekday, daytime hours.
Salary: $64,000
Benefits: Blue Cross Medical/Dental/Vision, 403(b) retirement plan, Holidays, 4 weeks of Paid Time Off,
10 weeks Paid Parental Leave after 1 year of employment

Alternatives Overview
Alternatives’ mission is to inspire young people to create a just future through practices that heal
individuals, restore communities, and transform systems. Since 1971, Alternatives has modeled
innovative alternatives to the status quo in Chicago's youth services field. Our restorative justice and
behavioral health programming responds to capacity building needs as well as direct services within
schools and community-based organizations. We support young people to individually and collectively
address violence, grief, and trauma while building social-emotional, career, and social change skills. In
addition to working directly with young people, we train, coach, and advocate for youth-serving systems
to be restorative and trauma-informed.

Position Overview
The Development Manager will contribute to the development strategy by managing grants and donor
engagement. The Development Manager will be responsible for creating and managing an annual grant
and event calendar for Alternatives that will support the development strategy and fiscal year
fundraising plan.

Alternatives is a $6.3M organization with 98% of funding coming from grants. As such, the primary
responsibilities of the Development Manager will include identifying, defining and developing funding
sources to support existing and planned program activities as well as lead the development, writing, and
submission of grant proposals to federal, state, and private funding agencies. This position is also
responsible for collecting, analyzing, and reporting data on the performance of program activities that
are funded by federal, state, and private funding agencies. In addition to grant management, this
full-time position is responsible for soliciting and stewarding donors, event planning, and other duties in
support of the Development Department’s annual and strategic objectives.  Alternatives’ Development
Manager must be committed to racial equity.

Responsibilities
● Develop and implement grant strategy including cultivation for foundations, corporations

and government sources
● Plan and coordinate funder site visits to compellingly communicate the impact of

Alternatives’ programs and services;
● Develop stewardship opportunities for funders and donors by creating opportunities for

funder/donor engagement in organizational activities and relationship building to promote
funder retention;

● Manage foundation grant calendar by inputting and tracking due dates and deadlines with
regular reminders for relevant collaborating staff;

● Write grants, proposals and reports;
● Recruit, hire, train, supervise, support, develop, and evaluate supervisees;
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● Collaborate and coordinate with the appropriate staff to ensure grant applications, renewals,
and reports are submitted in a timely fashion;

● Ensure contact database (Donor Perfect) is up to date, maintain fundraising data and
pipelines, analyze data, and produce reports for the board and Executive Team;

● Develop and implement systems to compile information for use in proposal submissions
through meetings with program managers and program evaluation staff, including success
stories, program activities, and outcome statistics;

● Support program-related events and and provide planning and execution for
fundraising/engagement events to raise awareness of Alternatives’ work and build
relationships with donors;

● Other duties as assigned.

Skills & Qualifications:
The ideal candidate should enjoy working in a dynamic, results-oriented environment in which
expectations are high for both the quality and speed of work.  In addition, they should have the following
background and skill set:

▪ Bachelor’s degree (or equivalent education/work experience) minimum 2-3 years professional
experience in a non-profit or social-good setting;

▪ Previous public and private grant writing experience with proven record of success;
▪ Outstanding writing, editing, and interpersonal communications skills;
▪ Excellent research, organizational, and time management skills;
▪ Proficiency with Google Suite and donor database systems (DonorPerfect preferred);
▪ Highly organized, comfortable managing multiple projects at once, and excellent attention to

detail;
▪ Proven ability to meet deadlines and work both independently and in a collaborative team

environment;
▪ Demonstrated ability and motivation to think critically strategically;
▪ Flexible schedule with occasional needs outside of typical working hours (i.e. to meet a grant

deadline), with the ability and willingness to work occasional nights or weekends as necessary.
▪ Has an understanding of antiracist fundraising practices, inclusive and asset based language, and

accessible communication practices.
▪ Knowledge of Community Centric Fundraising Principles is a plus.
▪ The COVID vaccine is mandatory for all employees to the full extent permissible under applicable

law.

Limitations and Disclaimer: The above job description describes the general nature and level of work to
be performed; it is not meant to be an exhaustive list of all responsibilities, duties, and skills required for
the position.

Employment Status: This is a full time, exempt position.

Equal Opportunity Employer: Qualified applicants from all cultures and communities are encouraged to
apply.
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How to Apply: If you are interested in applying for this position, email your resume, cover letter, and two
writing samples in pdf format to Careers@alternativesyouth.org. No phone calls, please.

The above job description is subject to modification and change at the discretion of the Executive Director
and/or the Director to whom this position reports to reflect necessary contract/program or funding
changes.  Alternatives, Incorporated is an Affirmative Action and Equal Opportunity Employer. Further
information on this position and the organization is available at www.alternativesyouth.org.
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