
JOB POSTING 
DEVELOPMENT ASSISTANT: 

ADVERTISING, EVENTS & DIGITAL COMMUNICATIONS 
 

About Bridges for Women Society: Bridges has been providing life-changing 
programs to women overcoming the effects of trauma and abuse since 1988. 
Bridges inspires women affected by trauma, violence or abuse to reclaim their 
lives and build financial security through our healing, education and employment 
programs. Our services are open to all women (transgender and cisgender), non-
binary, and two-spirit people who identify as a part of the women’s community 
and who have been impacted by violence or trauma at any time in their lives.  We 
acknowledge with respect the traditional territories on which Bridges for Women 
is located are the lands of the Ləkʷəŋən peoples (Esquimalt and Songhees 
nations). We also offer online programs and remote services throughout B.C.   
 
Summary: The Development Assistant position provides general support in the 
areas of advertising, event coordination and communications to the resource 
development and outreach activities of Bridges for Women Society.  
 
We are a small but mighty team seeking to augment our existing strengths to 
forward our goals related to development, communications, marketing and 
events. As such, the specific duties of the position will be adapted to fit the skills 
and goals of the incumbent. We are keen to design projects and assign duties 
where you can flex and grow your skills while actively supporting the ongoing 
operations of the organization and contributing to the mission and strategic goals 
of the organization.  
 
If you have skills related to any of the project areas mentioned below – or if you 
have other talents that you think would support our work – we would love to hear 
from you.  
 
Examples of Potential Projects:  
• Design, implement and measure digital advertising campaigns, including 

Google Ads  
• Recruit and steward sponsors, donors, attendees and volunteers for annual 

International Women’s Day event 
• Support planning and implementation of International Women’s Day event 
• Conduct photoshoots and maintain photography and media database 
• Conduct interviews with staff and clients and write articles for newsletters and 

marketing materials  
• Coordinate timely and accurate records of partner interactions in Keela, our 

relationship management software 
• Support creation and implementation of volunteer training materials and 

management of volunteers 
• Other projects related to the goals of the organization 



 
 
Accountable to: Development Manager 
 
Desirable Skills & Experience: 
• Experience working with relevant software and web tools, such as 

Wordpress, Eventbrite, Google Advertising, Photoshop, Asana, Office, Keela 
or other CRM  

• Event planning, fundraising, marketing, photography, writing, database 
management or other applicable skills 

• Good communication and interpersonal skills 
• Knowledge of Bridges for Women mission, guiding principles and programs 
• Ability to work independently, juggling multiple concurrent projects 
• Ability to work remotely, with reliable access to internet and a place to work. 

We can provide a laptop computer and accessories as needed.  
• Class 5 B.C. Driver’s license  

 
Remuneration & Terms: 
• $19/ hour  
• Average of 22.5 hours per week from November 29, 2021 to March 18, 2022 
• Flexible work schedule 
• Mostly remote work, with option to work from Victoria office 
• Preference is for a Victoria-based person but open to fully remote position 

 
Eligibility: 
This job is funded in part through the Canada Summer Jobs Program. Therefore, 
applicants must meet the following eligibility requirements: 

• Is between 15 and 30 years of age (inclusive) at the start of employment; 
• Is a Canadian citizen, permanent resident or refugee; 
• Is legally entitled to work in BC.  

 
Employment is conditional upon a recent and clear vulnerable sector criminal 
record check.   
   
We aim to have the Bridges staff team reflect the participants we serve. We 
encourage self-identified women, non-binary people, and two-spirit people 
who identify with the women’s community to join our team. We value diversity 
and lived experience, and enthusiastically welcome applicants who identify as 
Indigenous, racialized, a person with a disability, and/or a member of the 
LGBTQ+ community.    
 
To apply, send resume and cover letter to: 
  
Heather Forbes 
heather@bridgesforwomen.ca 

mailto:heather@bridgesforwomen.ca


Applications will be reviewed on an ongoing basis. 
  
For more information about Bridges for Women, visit www.bridgesforwomen.ca  
 

http://www.bridgesforwomen.ca/

