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Section 1: Welcome to YCS, A Neighborhood School

About Our School
Yorkville Community School is a neighborhood elementary school that opened on Manhattan’s Upper East Side in
September 2009. Our school is located in a neighborhood that is rich with cultural institutions, parks, historic
landmarks, family run businesses and community based organizations. We pride ourselves in the relationships that we
have been developing with these organizations and community businesses in order to provide an enriching curriculum
our students. Each unit of study is enhanced by the meaningful connections that these amazing neighborhood places
provide our students, within and outside the classroom.

Yorkville Community School: Our Mission
Our neighborhood school is a diverse community of collaborative thinkers in which each member of the community
brings a unique set of talents and skills. Our commitment to a child-centered, engaging education encourages all
students to achieve high academic standards, meet and exceed their own personal goals, and realize social success. We
achieve this goal by providing our student body with the strategies to take responsibility for their learning by
continuously engaging them in rigorous and creative learning experiences. All grades engage in multiple thematic
studies, presented using an integrated, cross-curricular approach that emphasizes research. Students sustain a sense of
curiosity that is met by incorporating the community into units to provide authentic learning experiences. Our students
will emerge from our school active learners and positive members of the community.

YCS Core Values
Honesty: Members of the YCS community are truthful and act with integrity and honor.
Responsibility: Members of the YCS community are reliable and hold themselves and others accountable
for their actions.
Respect: Members of the YCS community acknowledge the intrinsic value of all people. We act with
tolerance, courtesy, and thoughtful regard for all persons, for property, for the environment, and for
ourselves.
Kindness: Members of the YCS community exhibit caring and compassionate behavior in all aspects of
daily life. By our positive example, we encourage kind behavior in others
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Section 2: Daily Life at YCS

Arrival/ Daily Health Screening/ DIsmissal

Arrival Procedures

TIME GRADE ENTRANCE

8:40am Kindergarten
Second
Fifth Grade

Main Entrance

8:40am First
Third
Fourth

West Entrance

9:00am PreK West Entrance

We will stagger arrival times and use both the Main Entrance and West Lobby Entrance in order to
expedite entry into the school building.
★ Arrival will be from 8:40-9:00am.
★ Arrival will be staggered by grades, (table provided)
★ Specified arrival times must be adhered to in order to support a safe and productive arrival.

Families are asked to wait until it is their turn to participate in arrival protocols with a YCS staff member.

1. Students/Guardian will need to provide the results of the Daily Health Screening taken
online prior to arrival every day, https://healthscreening.schools.nyc/ (link below as
well).

2. The child’s temperature MUST be taken if the parent has no health screening  completed
prior to arrival. A no-touch thermometer will be used by a staff member.

★ Face coverings must be worn by all people who are on school grounds. School grounds include
sidewalks, stairs into school and the building itself.

★ Please promote social distancing guidelines.Orange dots on the sidewalk designate where
families should wait during arrival procedures.

★ Families are asked not to gather on the stairs in front of the school, to support entrance
procedures.

Daily Health Screenings -Students
To ensure that students do not report to school if they have or potentially may have COVID-19 or are feeling ill, a
health screening, including a temperature check, must be completed by all students and visitors before entering
NYCDOE school facilities. Oral thermometers are available to all families. This screening should be completed at
home and must be completed each day. Online Health Screening Tool: https://healthscreening.schools.nyc/
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Dismissal Procedures

TIME GRADE ENTRANCE

2:45pm PreK West Entrance
In Front of School

Second Grade Main Entrance
In Front of School

2:55pm 5th Grade Main Entrance
In front of School

4th Grade West Entrance
In Front of School

3:00pm 3rd Grade West Entrance
In front of School

KIndergarten Main Entrance East Yard

1st Grade West Entrance
West Yard

We will stagger dismissal times in order to relieve congestion in front of the school building.  All dismissals will
take place outside, rain or shine.

★ Dismissal will be from 2:45-3:00pm.
★ Dismissal will be staggered by grades, (table provided)
★ Specified dismissal times must be adhered to in order to support a safe and productive dismissal
★ Children must say “Good-bye” to their teacher before being dismissed.
★ Conversations with families should be kept to a “Hello/Goodbye” (to minimize distractions)
★ Face Coverings must be worn by all people who are on school grounds. School grounds include

sidewalks, stairs into school and the building itself.
★ Please adhere to social distancing guidelines. Orange dots on the sidewalk designate where

families should wait during dismissal procedures.
★ Please do not gather on the stairs in front of the school

Attendance Guidelines

We take formal attendance every morning by 9:30am. This is the attendance that is recorded in the city system.

Please contact the main office if your child is absent due to illness/ COVID-19 or is absent more than three

consecutive days.

Breakfast
Breakfast will be grab and go in the lobbies during arrival. Breakfast will be eaten in the classroom at student’s
designated table
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Lunch/Recess
PreK students  eat in their classroom. Students in K-5th  eat lunch in our school Cafe. Lunch/Recess periods are 50
minutes. Every class will be given time to eat and time for recess.   At lunch, children are responsible for cleaning up after
themselves. Lunch will be supervised by staff members. Students can bring  lunch from home or receive school lunch.
There are several things that you can do to support our school in providing a healthy and productive lunchtime
environment:

● Remind your child to sit on a green spot. Students are seated with 3’ distance as per health and safety
guidelines

● Remind your child to wear their mask when they are not eating
● Remind your child to wear their mask when they are not seated

If you are sending your child to school with lunch:

Ø Please provide your child with healthy choices, for example a high protein sandwich (“brain food”)
such as turkey, a fruit or vegetable (baby carrot sticks), cheese sticks, yogurt, etc

Ø Try to avoid sugary drinks and desserts with “empty” calories which spike a child’s sugar levels but
then leave him/her feeling “cranky”. Milk is only available to children that are receiving school lunch.
There is a water fountain in the cafeteria.

Ø No soda or glass bottles are allowed in school. Candy is highly discouraged.

Ø When you pack sweets/chips in your child’s lunch that is the first thing and very possibly the only thing
they will eat.

Ø Try to find foods that are packaged in “child friendly” containers – many children struggle with juice
and milk boxes. Pop-open thermoses seem to work best.

Ø Our staff cannot be expected to force students to eat. Please speak with your children about meal
expectations.

ALLERGIES- If your child has severe allergies to foods that require an EPI-PEN, you must

Student Lunch/Recess Times

10:55-11:45= Prek, K, 1

11:45- 12:35= 2, 3

12:35-1:25= 4,5

Snack
There will be no Snack times in 1st-5th grade. We need to limit the amount of time students are not wearing a mask to
eat. In addition, several students in our school have allergies that range from mild to life threatening and we appreciate
your cooperation to help them stay safe
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Birthdays
We recognize that birthdays are an exciting day for children. While we will allow for children to celebrate their
birthday, celebrations will be small and will not include food. We need to limit the amount of time students are not
wearing a mask. In addition, several students in our school have allergies that range from mild to life threatening and
we appreciate your cooperation to help them stay safe.  Families must notify their child’s teacher, in writing, a week
before their child’s birthday, if they would like to celebrate the day. Celebrations are at the discretion of the teacher, but
may include: handmade cards, storytelling, the sharing of a book, art projects, etc.

● Advise the teacher on what day they would like to celebrate.
● No food will be allowed
● No food “goody bags” will be permitted, (they will be returned to families if they are sent).
● Classroom teachers have the final determination in scheduling celebrations so they do not conflict with student

allergy concerns, other classroom learning, events, schedules and routines.

Celebrations
Yorkville Community School has families from many different cultures and traditions. It would be impossible for
classrooms to honor each and every holiday our YCS families celebrate. While we invite families to share their
traditions, we do not want any child to be excluded from a classroom experience because it is centered on a specific
holiday celebration. We do not decorate the school or classrooms for holidays, nor do we hold holiday celebrations. We
hold several celebrations to honor the work the children have done to date.

Cell Phone and Electronic Device Policy
● Cell phones must be turned off and put in backpacks/out of site, before entering the school.
● Cell phones may never be used during the school day.
● In the case of an emergency, parents can call the school office phone, 212-722-5240, and we will convey the message.

Parents should not call a child's cell phone during the day.
● If a phone rings or a child uses a phone during the school day the phone or device will be confiscated by the staff

member and given to an administrator. 
First Offense: The phone will be confiscated, the parent/guardian will be called and the device will be returned, by an
administrator, to the parent/guardian, or to a mutually agreed party, at the end of the school day (3:00PM)
On the second offense, the phone will be confiscated, the parent/guardian will be called by the school and the phone
will be returned, by an administrator, to the parent/guardian at end of the school day.
On the third offense, the phone will be confiscated, the parent/guardian will be called by the school and the phone will
be returned, by an administrator, to the parent/guardian at end of the conclusion of a conference between
parent/guardian and administrator.
YCS will not be held responsible for any devices that are  lost or damaged.
*Students bringing cellular telephones or electronic devices to school do so at their own risk.  YCS will not assume any
liability for any lost, stolen or damaged cellular telephone and/or any other electronic devices either in school or in their
possession.

As Per Chancellor’s Regulation A413:
IV. STUDENT DISCIPLINE
Students who use cell phones, computing devices and/or portable music and entertainment systems in violation of the DOE’s
Discipline Code, the school’s policy, Chancellor’s Regulation A-413, and/or the DOE’s Internet Acceptable Use and Safety Policy
(“IAUSP”) will be subject to discipline in accordance with the guidance interventions and disciplinary responses set forth in the
Discipline Code.
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V. CONFISCATION OF CELL PHONES, COMPUTING DEVICES, AND HAND-HELD MUSIC AND ENTERTAINMENT SYSTEMS
If a school confiscates a cell phone, computing device, or portable music or entertainment system for violation of the DOE’s Discipline
Code, the school’s policy, Chancellor’s Regulation A-413 and/or the DOE’s IAUSP, the principal/designee must contact the student’s
parent. Confiscation and return of such items must be handled in accordance with the school’s policy.

Dress Code
Children should come to school dressed ready to participate in various learning activities. Dress should be comfortable
and should fit in order to maximize comfort, health and safety of the individual.  Dress should be non-disruptive to the
educational activities and processes of a school. Appropriate footwear is required. Shoes must fit and stay on a child’s
foot. Shoes without backs, such as flip-flops, are discouraged. No hats, hoods or caps may be worn in school.

Field Trips
Curriculum is enriched throughout the year with field trips. Our students will be provided with several opportunities to
participate in community walks, trips to neighborhood parks, art institutions and the physical education complex.

· The DOE requires consent slips be signed by parents/guardians for trips. Children cannot leave the building
without written parental consent.
· For neighborhood walking trips, our “Neighborhood Walking Trip Consent” form will cover permission for
the school year. Additional consent forms will be sent home for trips that require transportation or extend
beyond our immediate school vicinity.
· The DOE requires one adult chaperone for every 10 children, so parents are invited to join their child’s class
on trips. There will be a place on the permission slip for parents to indicate their interest in attending. We
appreciate your assistance on trips and remind chaperones that they are there to chaperone the class and
assist all students. Siblings of students may not attend the trips.

If we do not have the signed forms, your child will remain at school until his/her class returns - No Exceptions. This
Department of Education policy is in place for the safety and well-being of your child.  Permission by phone calls will
NOT be accepted.

Photography and Videotaping
To respect the privacy of all members of YCS, we ask that if you photograph or video tape an event, that you do so for
personal use. You may not share, (through Social Media sites) photographs and videos of anyone other than your child,
without the written consent of that person/family. Any misuse of photographs or video, will be reported to the DOE.

Toys
Toys can be a distraction and interrupt learning; therefore, they should not be sent to school. YCS will not be held
responsible for any toys that are brought to school and lost and/or confiscated.

Scooters and Strollers: Scooters and Strollers are not allowed in the building.

Student Accountability
We must know where every student is, at any given moment.

● Students may not leave their classroom or any designated area they are in without permission from
their teacher or a YCS staff member..

● Students are expected to walk in a single line, in  line spots, quietly, when traveling as a class.
● Students must practice social distancing when traveling around the building.
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Section 3: COVID-19 Health and Safety

Staying Healthy While at School
In partnership with the DOHMH, the NYCDOE has established comprehensive health and safety protocols  and
emphasizing four key safety measures for students and staff:
• Maintaining a distance of at least 3 feet from other adults, and from students when feasible;
• Washing and sanitizing hands regularly;
• Wearing a face covering; and
• Staying home when sick or after being in close contact with a person with COVID-19.

Physical distancing guidelines and mandatory use of face coverings must be enforced for all individuals  while on
school property. A face covering is any well-secured paper or disposable mask that covers a  person’s nose and
mouth. A face covering with an exhalation valve or vent cannot not be used on school  property as exhalation
valves allow unfiltered exhaled air to escape to others. Face shields are not  appropriate substitutes for face
coverings. Additional guidance on face coverings is forthcoming.

Daily Health Screenings
In alignment with NYS Department of Health guidance, students and school-based staff cannot report to  school
if they:

● Have experienced any symptoms of COVID-19, including a fever of 100.0 degrees F or greater, a

new cough, new loss of taste or smell or shortness of breath that started in the past 10 days.

● In the past 10 days, have gotten a lab-confirmed positive result from a COVID-19 diagnostic test

(not a blood test) that was their first positive result OR was AFTER 90 days from their previous

diagnosis date. Please note that 10 days is measured from the day they were tested, not from

the day when you got the test result.

● To the best of your knowledge, in the past 10 days, have been in close contact (within 3 feet for

at least 10 minutes over a 24 hour period) with anyone who is currently diagnosed with

COVID-19 or who has been told they have symptoms of COVID-19.

To ensure that staff and students do not report to school if they have or potentially may have COVID-19 or are
feeling ill, a health screening, including a temperature check, must be completed by all students,  staff, and
visitors before entering NYCDOE school facilities. Oral thermometers will be provided to all  students’ families;
see “Temperature Screenings” for details. This screening should be completed at home and must be completed
each day.  School-based staff, students, and visitors can complete the health screening in the following ways:

Online Health Screening Tool:
• NYCDOE families/students are encouraged to use the online health screening tool to pre-screen  themselves
before entering a NYCDOE building.

o Upon entering the school facility, families/students will be asked to provide the results of  their
screening either by showing the email on their smartphone or a printout of the  results. Families should
support students as needed with this online screening  questionnaire and should ensure students have
proper documentation for morning entry.
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o For students who travel via school bus, families must complete the screening, including  checking their
child’s temperature, prior to boarding a school bus to make certain that  their child is well enough to ride
on the bus and attend school. Bus personnel will not be  conducting screenings of children prior to
boarding the bus. School site designated staff  will be checking for completion of student health
screening at entry. Students who lack  the screening clearance will need to be supported in completing
this screening process at  the school, particularly young children.
o For morning student drop off, every effort should be made to ensure that student health  screenings
are completed prior to families dropping off their children to school, especially  for our younger
students.

No Admittance and Student Pick Up
If a student fails a health screening they will not be allowed to enter into the school building and must leave with
their parent/guardian. If a student  shows symptoms of COVID-19 while in school, the guardian of the student
must be  immediately contacted and advised to pick up the child. If the guardian cannot be reached,  the school
must contact the emergency contacts on the student's Blue Card. Failure of the guardian or  emergency contact
to pick up the student in a timely manner could result in 911 being called.

Random COVID Testing

The New York City Department of Education (NYC  DOE), working with NYC Health + Hospitals and the New York City
Department of Health and Mental Hygiene, has partnered  with laboratories and other providers to test NYC DOE
students in grades 1 and up, teachers, and staff members for COVID-19 infection.

How often will your child be tested?

The DOE is arranging for our laboratory and provider testing partners to come to every school every week to test
some of the students and staff. If you consent, your child may be selected for testing on one or more of these
occasions. In addition, your child may also be tested throughout the school year if they exhibit one or more
symptoms of COVID-19 or are a close contact  of a student, teacher, or staff person with COVID-19 infection.

What is the test?

If you consent, your child will receive a free diagnostic test for the COVID-19 virus. Collecting a specimen for
testing involves inserting a small swab, similar to a Q-Tip, into the front of the nose and/or collecting saliva
(spit). They will not be using the typical long nasal swab that goes up into the nasal passages.

When/how will I know if my child has been chosen for testing?
By consenting, your child may be included in the random sample for the testing day. If your child is

tested, you will be notified  after school that day.

How will I know if my child tests positive?

If your child has a specimen collected for testing at school, the DOE/ NYC Health will  send information
home with them to let you know. COVID 19 test results will generally be provided within 48-72 hours.

Will the DOE/City ensure that my child’s personal information remains confidential? Any information
related to in-school testing is confidential and protected under the New York City Health Code  and
other local, state, and federal laws. We will store information securely, and only DOE and city staff will
have access to test results by name and other personal information.
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Face Coverings

Physical distancing guidelines and mandatory use of face coverings must be enforced for all individuals  while on

school property. A face covering is any well-secured paper or disposable mask that covers a  person’s nose and

mouth. A face covering with an exhalation valve or vent cannot not be used on school  property as exhalation

valves allow unfiltered exhaled air to escape to others. Face shields are not  appropriate substitutes for face

coverings

Temperature Checks
As an added precaution in addition to at-home daily health screenings, schools will be instituting temperature
checks upon entry using hand-held non-touch thermometers and wall-mounted  thermometers.

Taking Temperatures At School
Designated school staff, with the assistance of School Safety Agents, will be checking the temperatures of  any
students, staff, and visitors entering in the building who need to complete an in-person health  screening.

Taking Temperatures While in School
Any student presenting with a temperature of 100.0 degrees F from a temperature check must  be assessed by
the nurse or health professional. The student must stay masked and in a place where they are not exposing
others,  until picked up.

Symptoms of COVID-19 While at School
Student Shows Symptoms of COVID-19 While at School
• Student experiences one or more COVID-like symptoms, including:

o Fever of 100.0 degrees F or higher or chills,
o New cough,
o New loss of taste or smell, and/or
o New shortness of breath.

Students cannot be released to the guardian until the health assessment is completed by the nurse.
A YCS staff member will meet the guardian at the visitors’ entrance where the student will be escorted to be
released to the guardian. At  the time of pick up, the school will review the NYCDOE’s “Sent Home With
Symptoms”  letter with the parent/guardian. Parent/guardian should then have the student seen by a doctor and
get tested  for COVID-19.

Parents/guardians must advise the school if their child is out sick because they are experiencing symptoms of
COVID-19 . Please call 212-722-5340 and email        mainoffice@yorkvillecommunityschool.org

Criteria for Returning to School After Showing Symptoms
Any individual (student or staff member) showing signs of COVID-19 can only return to school when all the
following conditions are met:

●Received a positive COVID-19 test AND
●Isolated for 10 days AND
●The individual has been fever free for 24 hours without the use of medication and overall symptoms are

improving.
OR
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●Received a negative COVID-19 test since the onset of symptoms (the negative result must have been from a test
that tested saliva or used a nose or throat swab, not a blood test) AND

●The individual has been fever free for 24 hours without the use of medication and overall symptoms are
improving.
OR

●Never got a COVID-19 test AND
●At least 10 days have passed since symptoms started AND
●The individual has been fever free for 24 hours without the use of medication and overall symptoms are

improving.
OR

●Was vaccinated against COVID-19 within the past three days AND
●The individual has been fever free for 24 hours without the use of medication

Remote Instruction Due to class Closure
If your child’s class is closed, by the DOE Situation Room, and you receive a letter from the school that a class is
closed, due to a positive covid case and/or close contact to a person who tests positive, the class will receive
Remote Instruction.

Students who are quarantined because they have been in close contact with someone outside of school,  who
tested positive  for COVID-19 or who has or had symptoms of COVID-19 in the past 10 days outside of the school,
will not receive Remote Instruction.

Students who are quarantined, not as a result of a class closure by the DOE Situation Room will not receive
remote instruction.

Section 4: General Health and Safety

Allergies
If your child has a severe allergy  that requires the use of an EPI PEN, you  MUST submit a 504 Form from a doctor  to our
school nurse. All staff members will receive a copy of the Action Plan and will be trained on how to respond to an allergic
reaction. While we are a ‘Nut aware” school, we are not “Nut Free”.

Contagious Diseases other than COVID-19
Any incidence of contagious disease must be reported immediately to the main office. The child will not be able to return
to school without a letter from his/her doctor indicating that s/he is no longer contagious to others.

Medication
Students with chronic health problems who need to take medication on a regular basis must have a 504 Request Form
completed by their doctor. This form needs to be on file in the nurse’s  office in order for a child to receive medication in
school. No staff member can administer any medication, prescription or over the counter, to a student who does not
have a completed 504 Form. A letter from a parent/guardian must also be provided to the school providing permission for
administration to treat the child.
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School Safety and Visitors
Our School Safety Agent is here to ensure that our learning community is safe.
Minimizing opportunities for spread is a necessary component for maintaining health and safety in NYCDOE

schools.  All visitors to our building are required to sign in, show identification and proof of vaccination.

● Visitor and parent concerns will be handled by phone or virtually.

● Principals and staff will conduct meetings remotely.

● Only YCS /DOE staff and CBOs are allowed up into the school building

Emergency Closing and Delayed Openings
The Chancellor of the NYC DOE makes decisions about school closures and delayed openings by 6am on a given day.
Families can find updated information by checking the DOE website (www.schools.nyc.gov), calling 311, or by listening to
local news radio, local TV stations or cable channel NY1

Early Dismissal
If a parent/guardian needs to sign out a child before the end of the day, it must be by 2:00pm.

Section 4: Teaching and Learning
Instructional Philosophy
At YCS we value both academic achievement and character development.  A child’s talents, interests, and individuality are
highlighted and encouraged. We value our students for their potential, as well as their achievement. Our goal is to
continuously support their intellectual, social-emotional and moral growth.
All grades engage in multiple units of study throughout the year. Our units of study/thematic units are presented using
an integrated, cross-curricular approach that emphasizes the reading of nonfiction text and the stages of researching to
explore, learn and teach. Units are designed to provide engaging, rigorous and creative learning experiences. Our
students sustain a sense of curiosity that is met by incorporating the community into our units to provide authentic
learning experiences.

Features in a Unit of Study/Thematic Unit
-Links explicitly made between past learning and new concepts

-Teachers use a variety of question types, including those that promote higher order thinking skills

-Frequent opportunities for interaction and discussion between teacher/student and among students, which
encourage elaborated responses about lesson concepts

-Provides hands-on materials and/or manipulatives for students to practice using new content knowledge

-Pacing of the lesson appropriate to the students' ability level
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Qualities of a Learning Child
● Ability to play
● Identifies with learning/ connects something new with own experiences
● Works over time on something/ caring about an on-going project
● Exhibits confidence as a learner
● Works attentively
● Perseveres
● Has a sense of self as powerful
● Can learn from others and with others
● Connects with others
● Exhibits self-control
● Ability to explore
● Asks questions
● Sorts, categorizes, sees patterns, sequential relationships, and parts of a whole

These qualities are encouraged through an active curriculum that requires children to “think out of the box”,
develop good social skills, and be able to articulate their feelings, observations, questions, and ideas. In order to
be successful in the endeavor we must explore who our children are and then use those observations to build and
expand on who they are. Our expectations should be clear and age appropriate, our curriculum exciting and
focused around inquiry.

Specials

Specials are taught by a YCS teacher who specializes in a particular discipline. YCS Specials include: Dance, Art, Gym and

Science.
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Building a Community of Learners: Climate, Culture and Discipline
Rights and Responsibilities
Yorkville Community School is committed to ensuring a safe and nurturing environment that facilitates effective teaching
and meaningful learning and which fosters a sense of responsibility, good citizenship, and accountability. It is, therefore,
necessary that students understand that there are standards of behavior with which all students are expected to comply
and there are consequences if these standards are violated. Students should be aware that rules, which govern their
behavior, come in a variety of formats, all of which correspond with each other.

Our school vision is to provide a child-centered, engaging education that encourages all students to achieve high academic
standards, meet and exceed their own personal goals, and realize social success. Our school motto is YCS CARES, and our
YCS Core Values are:

Honesty: Members of the YCS community are truthful and act with integrity and honor.
Responsibility: Members of the YCS community are reliable and hold themselves and others accountable for their
actions.
Respect: Members of the YCS community acknowledge the intrinsic value of all people. We act with tolerance,
courtesy, and thoughtful regard for all persons, for property, for the environment, and for ourselves.
Kindness: Members of the YCS community exhibit caring and compassionate behavior in all aspects of daily life.
By our positive example, we encourage kind behavior in others.

At YCS, we use discipline as a way to help children take responsibility for their actions. The goal is for our students to gain
a sense of self as well as understand that they are a part of a bigger picture and that their actions can have an effect on
others. The success of these goals depends upon a strong partnership between school and home. It is the school’s
responsibility, as well as parents and guardians, to participate in the academic and social development of our students.
Our rules and expectations can best be adhered to with consistent parental support.

Our most important responsibility is teaching children to respect themselves and others in their neighborhood, school,
and classroom communities. Our goal is to build classroom communities where children treat others with fairness and
respect. YCS will not tolerate behaviors which routinely disrupt the learning environment or cause a safety threat to
others. It is important that families and students understand that some behaviors are reflective of early child
development. We ask that families respect our judgment and trust that we are addressing situations as they arise. If
you have questions or concerns regarding a specific situation, please contact a member of our community, (teacher,
parent coordinator, guidance counselor, administration) and we will address your concerns as appropriate.

STANDARDS AND EXPECTATIONS
We have defined school wide expectations, reflective of the YCS Core Values, consistent from class to class as well as in
non-classroom environments such as hallways, stairwells and yards.
CONSEQUENCES
We view discipline as a process.  Each situation is approached individually and for each unacceptable behavior there is a
range of consequences and actions a teacher or staff member will take, in accordance with the Citywide Standards of
Discipline and Intervention Measures. The first step taken in any disciplinary action is to restore a sense of order and
safety. The next step is dependent on the frequency of this behavior, progress of the child, age of the child and severity of
the behavior.
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Section 5: Home/School Connections

There are multiple ways that we offer our families important information from our school.
● Emails from ycsmainoffice@gmail.com – school wide announcements (outgoing emails only)
● REMIND APP– – important information re: school closings, etc. Families can join with code @ycs151
● School Website- www.yorkvillecommunityschool.org
● Class Parents - Two volunteers per class; responsible for communication between teacher and class families.

Communication with Families
NYC Schools Account

Parents and guardians are able to log into their NYC Schools Account (NYCSA) to update their contact
information and health information for their children. This new process allows parents and guardians to
share their most up to date information with schools freely, particularly in cases of emergencies.

Contact with Families: Responsibilities
The school will contact families of  students who show a pattern of absence, or lateness, are not prepared for school,
are struggling academically, and/or disrupt learning on a consistent basis. If behaviors persist, a virtual meeting will be
scheduled with the guidance counselor and/or administration.

Parent-Teacher Conferences
Virtual Parent-Teacher Conferences are scheduled in November and March. At these individual conferences, parents
discuss their child’s academic and social progress with the teacher. If there are special circumstances or situations that
require discussion, please do not wait until the scheduled conferences; make an appointment with your child’s teacher
during Tuesday Family Engagement time/ 8:00-8:40am.

Report Cards
Students will receive a report card in December, March and June. The information provided in our Report Cards support
our belief that collaboration and dialogue between school and families is critical in supporting the academic, social,
emotional and physical development of our students.  The DOE’s Grading Policy is forthcoming

Request for Paperwork
We require 24 hours notice to provide any requested paperwork

YCS Internet Safety Guidelines

Student Acceptable Use Guidelines

Students must:
● Use the device provided only to access remote learning activities.
● Follow the same guidelines for respectful, responsible behavior online that students are expected to follow

offline.
● Treat this device carefully, and alert the helpdesk if there is any problem with the operation.
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● Understand that this equipment is the  property of the New York City Department of Education and should be
treated as such. If equipment is stolen, a police report must be filed.

● Alert a teacher or other staff member if students see threatening, inappropriate, or harmful content (images,
messages, posts) online.

● Be cautious to protect the safety of the student and others.
● Help to protect the security of school resources.

 
Students must not:

● Attempt to bypass the school’s mobile (internet) filter.
● Use this device in a way that could be personally or physically harmful.
● Attempt to find inappropriate images or content.
● Engage in cyberbullying, harassment, or disrespectful conduct toward others.  Such conduct will result in

disciplinary action and loss of privileges. In some cases, cyberbullying can be a crime.
● Try to find ways to circumvent the school’s safety measures and filtering tools.
● Use school technologies to send spam or chain mail.
● Use language online that would be unacceptable in the classroom.
● Use school technologies for illegal activities or to pursue information on such activities.
● Attempt to hack or access sites, servers, or content that isn’t intended for student use.
● Alter a school’s device hardware or installed software.

Personal Safety and Privacy
● Users should never share personal information, including phone number, address, social security number,

birthday, or financial information, over the Internet without adult permission.
● Users should recognize that communicating over the Internet brings anonymity and associated risks, and should

carefully safeguard the personal information of themselves and others.
● Users should never agree to meet someone they meet online in real life without parental permission. If students

see a message, comment, image, or anything else online that makes them concerned for their personal safety,
they should bring it to the attention of an adult immediately.

Device Loan Agreement
All devices issued to students are to be used to access remote learning and other educational uses only. Students
are expected to follow the guidelines below and take any additional common sense precautions to protect the
device. Students are responsible for taking care of the device. The policies outlined in this document are intended
to cover all available technologies, not just those specifically listed.

Limitation of Liability
The NYCDOE will not be responsible for damage or harm to persons, files, data, or hardware. Devices employ
filtering and other safety and security mechanisms, but there is no guarantee as to their effectiveness. The
NYCDOE will not be responsible, financially or otherwise, for unauthorized transactions conducted over the school
network. 
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YCS Acceptable Use Policy and Internet Safety Guidelines

Use of classroom Chrome books and your personal Google username is a privilege available to students at YCS.
Our goal is to provide students with access to the Internet to support remote instruction. The guidelines below
are provided so that students and families are aware of the responsibilities and expectations when using
technology while learning online.  Please read this document carefully  Computer privileges, on site, may be
revoked and serious discipline measures taken (as per the DOE) if a student does not adhere to the guidelines
listed below, while learning on-site and /or remotely.

Acceptable Use:
The use of computers, the Internet, and the NYC DOE network must be in support of education and research with
the objectives of YCS and classroom projects.  Sending or downloading any material in violation of NYC DOE and
school policies is prohibited.  This includes copyrighted material, threatening or obscene material, or material
restricted by school policy or staff.  When using computers in YCS, you will not have privacy.  The school will
monitor the contents of your Google drive, Internet searches, and login information.

Personal Responsibility:
As a member of the YCS community, you accept responsibility for the proper use and care of technology at YCS
and remotely.  Your use of technology will meet the following guidelines:

1. You will not share your login information with any other student at YCS.  Only you, your teacher and the
YCS tech team should know your password.

Students must:
● Follow the same guidelines for respectful, responsible behavior online that students are expected to follow

offline.
● Understand that this equipment is the  property of the New York City Department of Education and should be

treated as such. If equipment is stolen, a police report must be filed.
● Alert a teacher or other staff member if students see threatening, inappropriate, or harmful content (images,

messages, posts) online.
● Be cautious to protect the safety of the student and others.
● Help to protect the security of school resources.

 
Students must not:

● Attempt to bypass the school’s mobile (internet) filter.
● Use this device in a way that could be personally or physically harmful.
● Attempt to find inappropriate images or content.
● Engage in cyberbullying, harassment, or disrespectful conduct toward others.  Such conduct will result in

disciplinary action and loss of privileges. In some cases, cyberbullying can be a crime.
● Try to find ways to circumvent the school’s safety measures and filtering tools.
● Use school technologies to send spam or chain mail.
● Use language online that would be unacceptable in the classroom.
● Use school technologies for illegal activities or to pursue information on such activities.
● Attempt to hack or access sites, servers, or content that isn’t intended for student use.
● Alter a school’s device hardware or installed software.
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The Internet provides you with access to large amounts of information and educational videos, interactive sites,
etc.  It also provides you with unique risks as well.  YCS provides filtered access (as set by the NYC DOE server) to
the Internet on all school computers.  To maintain safety, on all devices, you will follow the guidelines below:

1. Users should never share personal information, including phone number, address, social security number,
birthday, or financial information, over the Internet without adult permission.

2. Users should never give out someone else’s personal information such as their name, phone number,
home address.

3. Users should recognize that communicating over the Internet brings anonymity and associated risks, and
should carefully safeguard the personal information of themselves and others.

4. Users should never agree to meet someone they meet online in real life without parental permission. If
students see a message, comment, image, or anything else online that makes them concerned for their
personal safety, they should bring it to the attention of an adult immediately..

5. You will immediately report any technology use that violates school policies.

Device Loan Agreement
All devices issued to students are to be used to access remote learning and other educational uses only. Students
are expected to follow the guidelines below and take any additional common sense precautions to protect the
device. Students are responsible for taking care of the device. The policies outlined in this document are intended
to cover all available technologies, not just those specifically listed.

Limitation of Liability
The NYCDOE will not be responsible for damage or harm to persons, files, data, or hardware. Devices employ
filtering and other safety and security mechanisms, but there is no guarantee as to their effectiveness. The
NYCDOE will not be responsible, financially or otherwise, for unauthorized transactions conducted over the school
network. 

Video Conferencing
By allowing your child to participate in an individual or group virtual conference led by a staff member of Yorkville
community School/PS151, you agree and understand that audio/video recording of any such conference is not
permissible by the participating child or child’s relatives, caretakers, or friends. Any recording made by separate
devices is also not permissible, as is subsequent posting or distributing of these sessions onto social media. If
discovered, this may result in consequences affecting future online access/participation.

19


