
 
 
 
 
 
 

Immigration, Refugee, and Citizenship Law Moot 

Concours de plaidoirie en droit de l’immigration, des réfugiés, et de la citoyenneté 
 
 
Zoom Courtroom Guidelines 

 The final round of the Moot will be hosted on the Moot’s zoom webinar account and 
will also be recorded and broadcast via YouTube for additional observers. 

 Personalized links for Judges and Mooters in the semi-finals:  

 Mooters and Judges appearing in the semi-finals will receive by email direct 
personalized links that they will need to use to join that session as the 
personalized link grants them individual access into the zoom webinar as a 
participant. 

 Personalized links for Judges and Mooters in the finals 

 Mooters and Judges appearing in the finals will receive by email direct 
personalized links that they will need to use to join that session as the 
personalized link grants them individual access into the zoom webinar as a 
participant. 

 Decorum 

 All Mooters should be visible when they are speaking. Mooters who are not 
speaking should mute themselves; however, they may leave their cameras on. 

 No standing or bowing is required when Judges are introduced or Mooters begin 
speaking.  

 For those groups logging in from one location, to ensure that the Judges can 
properly view the speaker, it is recommended to have the camera focused on 
the oralist speaking.  

 We strongly recommend that Mooters use the gallery view on Zoom so that they 
can see all other participants, Judges and the Registry Officer (timekeeper).  

 Whether using a virtual background or using no virtual background, the 
background of a Mooter is to be consistent with the decorum of a court 
proceeding.  

 The chat function in Zoom is not to be used by the Mooters or for any other 
purpose except to signal to the Registry Officer that a technical issue has arisen 
that requires intervention or assistance. 



 
 

 No Mooters should name themselves in such a way as to indicate their school. 
Mooters should use the following naming protocol: Team# Full Name (e.g. “80A - 
Jane Doe” would be used by a Mooter named Jane Doe who is in Appellant 
Group 80A). Judges and the Registry Officer (timekeeper) will be easily 
identifiable as their role will be indicated within their Zoom names. 

 Hearings 

 We recommend Mooters and Judges sign on to each hearing 15 minutes before 
the scheduled start time.  

 At the beginning of each Zoom hearing, each group is required to advise the 
order in which the Mooters providing oral argument will be appearing and the 
time assigned to each individual oralist. As set out in the Official Rules, there will 
be 45 minutes total for the Appellant group and 45 minutes for the Respondent 
group with only two Mooters for each group permitted to appear in a hearing. 
Each oralist is restricted to 25 minutes maximum, with an additional 5 minute 
reply permitted for Appellants. 

 Registry Officers will use their physical timecards to signal when there is 10 
minutes, 5 minutes, 2 minutes and 0 minutes remaining for each oralist.  

 Technical Assistance 

 If you require technical assistance, and you have been able to join the Zoom 
meeting, you should first reach out to the volunteer Registry Officer who can 
assist with basic troubleshooting and put you in contact with the technician 
should more in-depth technical assistance be required. To reach the volunteer 
Registry Officer, you can use the chat function in Zoom. 

 If you are unable to access your Zoom hearing room via the link or via the 
meeting number and passcode that has been shared with you, you may reach 
out to Tech lead Chris Araujo from the moot committee with any urgent issues:   

 Chris Araujo – Chris.Araujo2@justice.gc.ca 

 You may also join the Zoom meeting by phone (audio only) in the event of 
ongoing technical issues. 

 If Mooters have a complaint or need an interpretation of the Official Rules during a 
moot round, they should inform the presiding judges and the registry officer. The 
registry officer may then proceed to contact the referees if necessary. If Mooters have a 
complaint or need rule interpretation before or after an oral round, they should send an 
email to info@ilm-cpdi.ca which is to include in the subject line “For Referee / Pour 
Arbitre”. 
 

 Guests 

 Preliminary Rounds 
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 For the preliminary rounds, each group of Mooters (appellant group and 
respondent group) may each invite a total of 10 guests maximum, but all 
guests must put themselves on mute and turn off their video (unless 
asked to unmute by the Judge or  the volunteer Registry Officer).  

 There are a limited number of guest spots available for each hearing. 
Guests will be admitted on a first-come, first-served basis.  

 Mooters are responsible for sharing the link to their hearing with their 
invited guests, and ensuring their invited guests understand and are 
capable of operating the Zoom program. 

 Links to the hearings are not to be posted publically. 

 Guests shall use the title of “Observer + their initials” in their zoom name 
and may include the Group number of the Group they are observing i.e. 
“80A”).  

 Semi-Finals 

 For the semi-final round, which will be occurring via Zoom webinar, 
observers may observe the hearing using the Zoom link provided.  

 Final 

 The final of the Moot will be hosted on the Moot’s Webinar account and 
will also be recorded and broadcast via YouTube for additional observers. 

 
Draft Flow of a Moot Round 

 Registry Officer confirms Mooters and Judges can see and hear each other. 

 Registry Officer confirms with Mooters the breakdown of timing of the Mooters 
appearing 

o So long as the rules of the Moot are respected with respect to the time 
permitted for each oralist, it is permissible to have Mooters alternate between 
each other more than once if necessary (in such a scenario, however, Mooters 
shall have advised the Registry Officer accordingly and provide a specific 
breakdown and order of their times, with the Registry Officer revising their 
method of providing time remaining as they see fit) 

 Registry Officer then introduces Judges. 

 Judges then welcome Mooters and advise when the panel is ready to proceed and at 
that time invites the Appellant group to begin their arguments. 

 First Appellant oralist advises orally when they are transitioning to the second Appellant 
oralist and the second Appellant oralist advises when they have completed the group’s 
submissions. 



 
 

 After the Appellant group has completed their submissions the Judges shall invite the 
Respondent group to present their submissions. 

 First Respondent oralist advises orally when they are transitioning to the second 
Respondent oralist and the second Respondent oralist advises when they have 
completed the group’s submissions. 

 After the Respondent group has completed their submissions the Judges shall invite the 
Appellant group to present their brief 5 minute reply. 

 During submissions of the Mooters, Judges may ask questions of the oralists as they see 
fit.  

 Once the Appellant group has completed its reply, the judges will indicate that the 
hearing is closed. 

 The Registry Officer will then close court and remove everyone other than the Judges 
and Mooters from the Zoom hearing room. 

 The Registry Officer will invite judges to share their general/individual feedback and 
impressions as desired, but no scores will be shared.  

 Once Judges have given their remarks (if any), the Mooters will be removed and Judges 
may discuss amongst themselves (if desired).  

 During the round, the chat function is only to be used for technical difficulties. It is not 
to be used for general communication/questions.  

 During the rounds, the Registry Officer will hold up a sign for the time remaining. 

 Judges are asked to provide their scores to the Moot, in the manner outlined in their 
judges’ materials, within 15 minutes after the conclusion of their round.  

 
Zoom Etiquette for the Closing ceremonies: 

 The Closing ceremonies will be run through Zoom Webinar (which is slightly different 
from Zoom Meeting). In Webinar, those designated as “Panelists” are visible on screen 
but “Attendees” are not.  
 

 Please dress in business casual and anticipate that at some point you will be made 
visible on the screen. 
 

 You will begin as an “Attendee”, meaning that you will not be visible to audiences (your 
camera and microphone will be off), but you will be able to see the people involved in 
delivering speeches and presentations.  

 



 
 

 During the cocktail making sessions, as well as during the presentation of awards, you 
may be promoted from “Attendee” to “Panelist” status in Zoom. When this happens, 
please follow the prompts you receive from Zoom – we are inviting you to turn on your 
camera and microphone, which will result in you being visible to all participants/viewers 
during this designated time. 
 

 Members of the Moot organizing committee will be taking screenshots/photographs 
throughout the event. 

Mocktail/cocktail sessions: 

 For each mocktail/cocktail session, participants will be promoted to “Panelist” for the 
duration of the segment so that we can see each other and enjoy this interactive session 
together as a group! When in “Panelist” mode, you will be able to choose Gallery or 
Speaker mode for your view mode. 
 

 When each mocktail/cocktail session concludes, you will be returned to being an 
"Attendee" which means you will no longer be visible to others (your cameras and 
microphones will no longer function) but you will be able to see the speeches and 
presentations. 

Award presentations: 

 During the award presentations, those whose names are called to win prizes will be 
promoted to "Panelist" in order to receive their award (virtually). This action will ensure 
prize recipients will be visible to viewers at home. When you are promoted to 
“Panelist”, please follow the prompts that you receive from Zoom (i.e. to give 
permission to activate your camera. This is our Zoom lead giving you your cue in order 
to guide you through the process to ensure you are properly featured on screen as part 
of the proceedings.  

 Once your award has been announced, you will be returned to being an “Attendee” to 
enjoy the rest of the proceedings off-camera. 

 
 
 


