
 
 

 

REQUEST FOR PROPOSAL 

Parks and Recreation Needs Assessment and Master Plan 

Introduction 

Lower Makefield Township, a second-class Township in Bucks County, Pennsylvania, is 

requesting proposals from qualified individuals or firms wishing to be considered for consulting 

services related to expanding the Needs Assessment adopted in 2018 to include the recreation 

services of the community and the creation of a Master Plan. These documents are intended to 

serve as a framework for future planning decisions regarding amenities, services and programs. 

Vision: Cultivating health, happiness and community 

 

Mission:  

 

HEALTH: Improve physical health, mental health and overall quality of life by offering safe and 

accessible facilities and open space.  

ENVIRONMENT: Act as environmental stewards through responsible use of the natural 

environment and protect and maintain Parks and Recreation assets.  

COMMUNITY: Create opportunities for the community to connect through a wide variety of 

partnerships, programs, events and classes. 

Background 

In 2018, Lower Makefield Township engaged the Bucks County Planning Commission to 

conduct an inventory and needs assessment of the existing recreation facilities currently owned 

and operated by the Township to assist the Township in understanding current use and determine 

if there is a need to construct additional recreational facilities. The Bucks County Planning 

Commission also surveyed current league and user groups and potential users to include: field 

hockey, lacrosse and rugby.  At that time, the Bucks County Planning Commission 

recommended an alternate option to complete the full needs assessment and expand into other 

areas of Parks and Recreation. In 2018 the decision was made to perform the evaluation of fields 

and not to expand the assessment to all recreation amenities. 

In 2019, the Board of Supervisors approved a comprehensive master plan which included a Parks 

and Recreation element.  



 
 

 

In 2019 the Lower Makefield Township Park and Recreation Board moved to expand the needs 

assessment to include all recreational amenities and the create a Master Plan that includes a 

needs assessment and strategic plan. This was also discussed with the Park and Recreation Board 

during financial discussions in 2020.  

The last time a needs assessment of the community was completed was in 1996, and an action 

plan update was done in 1997.  

Existing documentation: 

Township Recreation Assessment, Bucks County Planning Commission, October 15, 2018 

2019 Comprehensive Master Plan Update, Bucks County Planning Commission, August 2019 

Parks & Recreation: 1997 Plan of Action Update, Toole Recreation Planning, December 1996 

Recreational Development Survey Results, Lower Makefield Township, April 29, 1996 

Parks & Recreation Plan of Action, Rettew Associates, Inc., September 15, 1995 

 

Plans, blueprints, maps, community guides, and other studies can be accessed by emailing 

Monicat@lmt.org.  

Community 

Location - Approximately 25 miles northeast of Philadelphia, 70 miles from New York City) and 

vacation locations (90 miles to Pennsylvania’s Pocono Mountain Region; 50 miles to the Jersey 

shore). 

The Township is approximately 18.3 square miles. 

580 Acres of Township Owned Park Land, 38 Acres of the Delaware Canal State Park with 4.3 

miles of the Canal Towpath, Pennsylvania Fish and Boat Commission Yardley Access along the 

Delaware River, 28 Miles of Multi-Use Trail, 285 acre Makefield Highlands Township owned 

public golf course. 

Demographics – Population of metropolitan service area 36,622. Age profile of tax jurisdiction 

median Age: 46.2 Under Age 18: 25%, Ages 20 – 39: 10%, Ages 40 – 49:13%, Ages 50 – 59: 

19%, Ages 60 – 69: 15%, Ages 70+: 11%. Income profile of tax jurisdiction $146,000, Persons 

below poverty level: 2%. Racial diversity of the tax jurisdiction White: 84%, Asian: 6%, 

Hispanic: 4%, African American: 3%, Two or more races: 2%. 

Goals 

https://www.lmt.org/government/boards-and-commissions/park-rec-board/
https://73e.756.myftpupload.com/wp-content/uploads/2018/11/LMT-Township-Recreation-Assessment.pdf
https://app.sharebase.com/#/document/674886/share/129-ywJvLZJnykYdYK9crMfHunmyd-I_
https://lmtpd-my.sharepoint.com/:b:/g/personal/jimm_lmt_org/EWOB6ui5PrtBqEipu5SX-eABSD_ko6-0iDuiPIAUv8jC_w?e=7JyLTq
https://lmtpd-my.sharepoint.com/:b:/g/personal/jimm_lmt_org/EcN4sDUaD9dNnLQVA_gjVz4By8pri4jkzpkKYl9UR1krlQ?e=Q82fP5
https://lmtpd-my.sharepoint.com/:b:/g/personal/jimm_lmt_org/EebiqNLLDz5Jmdd3fcdAwj8BfmHLKb9Oo9K-2eKH4h8grQ?e=a1TtlL
mailto:Monicat@lmt.org
https://www.dcnr.pa.gov/StateParks/FindAPark/DelawareCanalStatePark/Pages/default.aspx
https://www.lmt.org/community/our-parks/makefield-highlands-golf-club/
https://www.census.gov/quickfacts/fact/table/lowermakefieldtownshipbuckscountypennsylvania/PST045219


 
 

The Township is interested in expanding the Needs Assessment adopted in 2018 to include the 

recreation services of the community and the creation of a Master Plan which, at a minimum, 

addresses the following: 

• Community inventory: expand on the 2018 needs assessment to include other amenities 

such as: the dog park, trail system, community center, volleyball courts, tennis courts, 

pool, etc… 

• Expand on the 2018 needs assessment to include residents from every demographic. 

o Satisfaction 

o Engagement 

o Variety of engagement 

o Recommendations – needs and priorities 

• Implementation plan to include the community: surveys, community forums, focus 

groups and involvement of our advisory boards. 

• Data analytics and reports 

• Development of recommendations for implementation: strategic and financial 

• Final report and presentation 

Submission Requirements 

Each proposal must include: 

• Brief background of the individual or firm 

• Description of relevant work experience, capabilities, skills and expertise that qualify the 

firm to undertake the project. Evidence of prior projects that were developed to be easy to 

understand and use will be important indicators of appropriate qualifications and should 

be identified. Please include recent, relevant client references. 

• Proposed scope of work including the approach to specific elements such as public 

outreach/community engagement and budgeting for capital improvements. Inclusion 

of examples of similar work is encouraged. 

• Proposed schedule and budget. 

• Identification of individuals who will be assigned to work on the project including their 

resumes, work experience, skills, and areas of expertise.  

PLEASE NOTE that the Township shall not consider a Response to this Request for 

Proposals where the Prospective Professional Service Provider contributes within a period of 

ninety (90) days immediately following its submission to the Township of its Response to any of 

the following:(1) any Candidate’s Political Committee of any sitting member of the Lower 

Makefield Township Board of Supervisors; or  

(2) any Candidate’s Political Committee for any 

Candidate for the office of Supervisor of the Lower Makefield Township Board of 

Supervisors.   



 
 

The Township and/or the Board of Supervisors reserve the right to interview any, and all the 

respondents submitting a proposal.  Although interviews may take place, the proposal should be 

comprehensive and complete on its face. Lower Makefield Township reserves the right to 

request clarifying information after submission of the proposal. 

All proposals will be reviewed by the Township and/or Board of Supervisors to determine 

responsiveness.  Non-responsive proposals will be rejected without evaluation.  For respondents 

that satisfy the Proposal’s Consultant Qualifications and the Required Submittals the Township’s 

evaluation will include but not be limited to the following evaluation criteria, separate or 

combined in some manner, and not necessarily listed in order of significance: 

A. The respondent’s general approach to providing the services required under this RFP.  
B. The respondent’s recreation planning experience as to the engagement addressed by this 

RFP. 

C. The qualifications and experience of the respondent’s management, supervisory or other 

key personnel assigned to the engagement, with emphasis on relevant experience as to the 

services required by this RFP. 

D. The overall ability of the respondent to mobilize, undertake and successfully complete 

the scope of work in a timely fashion.  This criterion will include, but not be limited to, 

the following factors: the number and qualifications of management, supervisory and 

other staff proposed by the respondent to perform the services required by this RFP; the 

availability and commitment to the engagement of the respondent’s management, 

supervisory and other staff proposed. 

E. Costs and fee schedules. 

F. Other criteria as deemed appropriate by Lower Makefield Township.  

Lower Makefield Township will select the respondent deemed most advantageous to the 

Township, with price and other factors considered.  The resulting contract will include this RFP, 

any clarifications or addenda thereto, the selected respondent’s proposal, and any changes 

negotiated by the parties.  Lower Makefield Township shall not be required to appoint the lowest 

cost respondent. 

Interested firms shall submit their proposal no later than April 2, at 12:00PM to: 

Lower Makefield Township 

Attn: Monica Tierney 

1550 Oxford Valley Road 

Yardley, PA 19067 

 

A digital version and any questions may be sent to: monicat@LMT.org.  Proposals received later 

than the above-referenced time will not be considered. 

mailto:monicat@LMT.org

