
 

Educational Facilitator 
 
APPLY ONLINE: https://www.edjoin.org/Home/DistrictJobPosting/1522979 
 
The Educational Facilitator (EF) is a certificated, exempt position with Community Montessori School 
which is operated by Element Education.  The EF reports to the Regional Manager and School Director.  
The primary responsibility of the EF is to provide support and guidance to parents in the Montessori 
philosophy and facilitate student learning which includes, but is not limited to, assessing, developing, 
planning, organizing, and monitoring a comprehensive educational plan for the desired success of each 
student.   
 
Essential Functions 
Support Student Learning 

1. Collaborate with parents and students on goals, objectives, and assignments which integrate 
state standards with student interests and talents; establish summative assessment tools  

2. Collaborate with parents and students on methods of study and effective and relevant learning 
plans which best fit students’ learning styles and academic needs while offering opportunities 
for mastery, autonomy, and a sense of purpose 

3. Collaborate with parents and students on preparing the learning environment in accordance 
with students’ learning styles and school’s philosophy 

4. Provide appropriate learning resources and educational materials, including collaborating with 
Learning Center staff and Instructors, to complete assignments related to Personalized Plan and 
Record (PPR) in a timely manner 

5. Assess regularly for academic growth and planning; Use formative assessment and self-
reflection to guide learning   

6. Communicate academic assessment to parents and students through regular reports and 
semester report cards 

7. Monitor Individualized Education Plan (IEP) goals and objectives; attend IEP meetings 
8. Meet with student and parent, as needed, to discuss progress made on learning plan 
9. Assist parent and student in maintenance of learning portfolio / learning management system 
10. Collaborate with specialized instructors, as needed, to meet the needs of all students 
11. Participate in extracurricular activities, including overnight trips 
12. Work closely with and assign tasks to learning assistants, including mentoring the learning 

assistant with his/her role and how he/she can assist specific students 
13. Provide course instruction including preparation, assessment, and testing 
14. Provide homeschool assignments to Regional Manager each learning period 
15. Understand and practice the Montessori philosophy, including planning and executing of 

Montessori lessons and using Montessori materials 
16. Collaborate with Instructors in evaluating student work 
17. Plan and order class curriculum and supplies 
18. Provide project updates to Regional Manager 
19. Post weekly newsletter 
20. Assist with supervision of region, as needed 
21. Utilize positive discipline strategies  
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22. Ensure the safety of students including, but not limited to, conducting emergency drills and 
cleaning of workspace 

23. Meet state mandates for student engagement 
 
Requirements 

1. Possess a bachelor’s degree from an accredited university 
2. Possess a current, clear or preliminary, multiple or single subject, California teaching credential.  

Candidate with a preliminary credential will be required to participate in a teacher induction 
program after offer of employment is made. 

3. Possess or will obtain Montessori training within first year of employment 
Upon Hire/Offer 

1. First Aid/CPR/AED certification 
2. Proof that employee is free of active tuberculosis (i.e. TB risk assessment, TB test, X-ray, etc.) 
3. Successful background clearance 

 
FT Salary: $47,474 - $91,757 
Benefits: Comprehensive benefits package (Medical, Dental, Vision, Legal, Supplemental); CalStrs; 
Accrued PTO 
Work Schedule: 10 months 
FLSA Classification: Exempt 
 


