
Regional Center of the East Bay 
Job Description 

 
POSITION TITLE: Forensic Services Specialist 
 
SALARY RANGE:  $2,561.24 - $3,432.31 Bi-weekly 
   $66,592.24 - $89,240.06 Annual    
 
REPORTS TO: Manager of Specialized Services and Supports,   
                                    Community Services 
 
LOCATION:  San Leandro Office (Variable Days in Concord Office) 
 
The Forensic Services Specialist will be responsible for providing technical support and 
assistance to case managers in situations where RCEB consumers living in Porterville 
Developmental Center, Mental Health Rehabilitation Centers, and in Alameda and Contra Costa 
Counties, are involved with criminal justice system. They also will be the primary liaison for 
RCEB to the courts, jails, psychiatric facilities, police, public defender, district attorney, 
probation and parole agencies in both counties.  
 
Duties and Responsibilities: 
  
1.  Provide services (i.e. consultation and assistance) to Service Coordinators as needed for 

consumers who interface with criminal justice agencies (i.e. consultation regarding proper 
case documentation; assessment, problem-solving and assistance in coordination of services 
through criminal justice agencies).  

 
2.  Serve as liaison to all criminal justice agencies. Assist service coordinators with key contacts 

to these agencies. Provide ongoing in-services and consultation to these agencies.  
 
3.  Chair the Forensic Committee to assist in case plan development, consultation, and     
             recommendations in response to court orders. Technical assistance to include but not  
             be limited to the development of diversion and competency plans.  
 
4.  Maintain a database of consumers involved within the criminal justice system and a tracking 

system for progress reports to the court.  
 
5.  Provide regular orientation and training to case managers regarding the criminal justice 

system and individuals with developmental disabilities.  
 
6.  Participate in community committees as appropriate to promote positive communication with 

outside agencies. Develop and maintain a network of contacts to improve services to 
consumers involved within the criminal justice system.  
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7.  Offer technical assistance to Service Coordinators for the development of court reports. 

Review reports to be submitted to the courts and monitor the progress of the submission of 
court recommendations. Accompany Service Coordinators to court hearings as needed.  

 
8.  Collaborate with the intake and assessment unit on referrals from the criminal justice     

system. 
 
9.  Other similar duties as assigned by Manager of Specialized Services and Supports.   
 
Experience and Abilities: 
 
The applicant will have demonstrated the following: 
 
1.  Experience with the criminal justice system, court reports and court proceedings 

involving persons with developmental disabilities. 
 
2.  Excellent written and oral communication skills. 
 
3.  Ability to organize and prioritize tasks. 
 
4.  Experience with the development of collaborative working relationships with 

professionals across systems and agencies. 
 
5.  Capable of working independently under general supervision. 
 
Minimum Qualifications: 
 
1.  Bachelor’s degree in social service, criminal justice or related field (Graduate degree is 

preferred). 
 
2.  Valid California Driver’s License, insurance and automobile. 
 
3.  Basic computer competency. 
 
4.  Demonstrate cultural awareness and sensitivity and an ability to work effectively with       

culturally diverse populations. 
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