
TABLE OF CONTENTS

General Information
Welcome 3
Lewis USD 502 Mission 3
Accreditation 3
Board Of Education 4
An Equal Employment/Educational Opportunity Agency 4
Lewis USD 502 Personnel 4
School Telephones 5

General Regulations
Visitors to the Schools 5
Search of Lockers and Students 5
Locker Information 6
Grievance Procedure for Complaints 6
Line of Authority 7
Student Dress Code 7
School Food Service 8
School Meal Charge Policy 8
School Lunch Program 8
Income Eligibility Guidelines 8
School Food Service Notices 9
Use of Telephone 9
Food, Candy, Drinks, & Gum 9
Internet Acceptable Use Policy 9
World Wide Web Responsibilities 10
Student Privacy Rights 10
School Fees 11
Admission Requirements 11

Student Academics
Grading System 12
Progress Reports 12
Parent-Teacher-Student Conference 13
Library 13
Academic Dishonesty  (Plagiarism) 13

Student Attendance
Attendance Policy 14
Absences and Excuses 14
Absence and Tardy 14
Truancy Policy 15
Truancy Rule 16
Release of a Student During the School Day 16
School Opening Time 16

1
Parent/Student Handbook 2020-2021



Transportation for 7-12 Students to Macksville 16
Keeping Students In 16

Student Conduct
Conduct Policy 17
Student Conduct Policy 17
Student Conduct Rules 17
Hazing/Harassment/Intimidation/
Bullying/Menacing 19
Sexual Harassment 19
Racial Harassment 20
Smoking Policy 20
Alcohol Use Policy 20
Drug Free Schools Policy 20
Weapons Policy 21
Gang Activity Policy 22
Disciplinary Referrals / Conferences / Procedures 22
Detention 23
Restriction of Student Privileges 23
Corporal Punishment 23
Probation 23
In-School Suspension 23
Suspension & Expulsion 24
Interrogations and Investigations Conducted In School 25

Student Health
Health Assessments and Physicals 25
Inoculations 25
Communicable Diseases 26
Student Accidents 26
Supervision of Medications 27
Human Sexuality and Aids Education 27
Animals and Plants in the School 27
Illness In School 27

Student Safety
Evacuations and Emergencies 28
Emergency Drills 28
Emergency Drills Required by Law 28
Fire and Tornado Drill Rule 29
Fire Safety In the Hallways 30
Supervision of Students 30
Bicycle Use 30
Student Insurance Programs 30
Health Wave Insurance 30

2
Parent/Student Handbook 2020-2021



Student Transportation
Student Transportation Policy 31
Student Transportation Rule 31
Bus Route Rules 32
Student Activity Transportation Rule 32

Student Activities
Athletic Participation Forewarning 33
Open Gym & Weight Room Rule 34

Student Organizations
Assemblies 34
Field Trips and Excursions 35
Handling School Activity Funds 35

Annual Notifications
Asbestos Notification 35
Civil Rights Notification 36
Directory Information Notice of Privacy Rights 36
Homeless Education Public Notice 36
Right to Request Information on Teacher Qualifications 36
Annual Notice of Authorized Student Data Disclosures 37

LEWIS USD 502
GENERAL INFORMATION

WELCOME
Welcome to Lewis USD 502, a public school in Lewis, Kansas, located in eastern
Edwards County.  This parent/student handbook has been assembled to provide
information concerning our school and to help answer any questions.  It is intended that
this material be made available to every family interested in the educational program of
Lewis USD 502.  This handbook is merely a guide and it should be realized that many of
its provisions can be supplemented at any time by the administration if the situation
warrants.

The Superintendent / PK-6 Principal is Mike McDermeit. If more information is desired
about policies or other information about the schools, please contact Mr. McDermeit.

LEWIS USD 502 MISSION
The Mission of Lewis USD 502 will be to prepare students to become life-long learners
and responsible citizens.
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ACCREDITATION
Lewis USD 502 is accredited by the Kansas State Board of Education.  (QPA) Quality
Performance Accreditation.

BOARD OF EDUCATION

President Bobi Cross
Vice-President Jeff Ary
Member David Clawson
Member Eric Tiemann
Member Addie Coss
Member Brandi Wheaton
Member Vance Hornbaker

AN EQUAL EMPLOYMENT / EDUCATIONAL OPPORTUNITY AGENCY
Lewis USD 502 does not discriminate on the basis of race, color, national origin, sex,
disability, or age in its programs and activities.  The following person has been designated
to handle inquiries regarding the non-discrimination policies:  Mike McDermeit,
Superintendent, (620) 324-5547.

LEWIS USD 502 PERSONNEL

ADMINISTRATION

Superintendent/PK-6 Principal Mike McDermeit

LICENSED STAFF
Counselor/Preschool Terri Parry
Preschool/Title I Kara Neidig
Kindergarten Nicole Ploger
Grade 1 Mindy Burr
Grade 2 Michelle Morford
Grade 3 Angela Torres
Grade 4 Estelle Butler
Grade 5/Tech Coordinator Luke Snyder
Grade 6/ K-6 Music/Band Kristi Wordelman
K-6 PE/4-6 SS/Tech Hannah Brown
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CLASSIFIED STAFF
Activity/Sub Bus Driver Lori Hornbaker
At-Risk Para Teresa Wetzel
Board Clerk/Secretary Darla Stegman
Board Treasurer/Secretary Jodi Sluss
Bus Driver/Asst. Cook Amy Novak
Custodian Jorge Holguin
Custodian Kevin Pieschl
Head Cook Julie VanSickle
School Nurse Edwards County Health Dept
Teacher Aide Chelsey Thompson

SCKSEC SPECIAL EDUCATION STAFF
IRC / Special Education
Special Education Para Lori Hornbaker
Special Education Para Peggy Springer
Special Education Para Carina Gandara
Special Education Para Dora Morales

SCHOOL TELEPHONES

USD 502 District Office / Superintendent 620-324-5547
Lewis Elementary School (PK-6) 620-324-5541
School Counselor 620-324-5549
Lunch Room 620-324-5542
Fax 620-324-5297
Kansas School Safety Hotline 877-626-8203

GENERAL REGULATIONS

VISITORS TO THE SCHOOLS
All visitors to the school buildings of the district shall first make their presence known to
the building principal or his designated representative before proceeding to contact any
other person in the building.  Violation of this rule may lead to removal from the building
and denial of further access to the building. Students from another school may visit and
attend classes with prior approval of teacher(s) and building principal.  Students must
follow all policies, regulations and rules established by the district.  Students will be
asked to leave the building and grounds if they become disruptive or become a distraction
to the educational process.  Parents are always welcome in the school building.  Parents
are welcome to visit school at their convenience and they certainly may visit without
giving advance notice except as stated.  When visiting please check through the office.
The three weeks at the beginning and end of the school year would be of less interest to
parents due to beginning organization, review, tests, etc.  If you feel that you need to visit
at the beginning or end of the term, please call the teacher to make arrangements for the
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best time.  Pre-primary children are not to visit school unless they are accompanied by an
adult.  Older children are not to visit school without prior approval of the teacher and the
principal. (KM, KM-R)

SEARCH OF LOCKERS AND STUDENTS
Searches of lockers and students shall be conducted in accordance with the rules adopted
by the board.  In order to protect the health, safety or welfare of students under school
jurisdiction, building principals or designated representatives are authorized to search
students.  All searches shall be carried out in the presence of an adult witness.  The
lockers in the schools of the district shall be under supervision of the building principal or
designated representative and assigned to the student for the storage of school materials
and clothing necessary to school attendance.  The building principal shall have sole
custody of the combination or key to all locker locks in a storage place designed to guard
against unauthorized access or use.  He may search any locker at any time upon
reasonable belief that the locker contains firearms, explosives, liquor, flammable material,
dangerous weapons, narcotics or other matter prohibited by law or school regulations
from being on school property.  Such search may be made without notice to the student to
whom such locker has been assigned.  Any person other than the building principal who
wishes to search a student’s locker shall report to the building principal before proceeding
to the locker, and in no event shall such person be permitted to search the student’s locker
without the principal’s consent unless such person has a valid search warrant authorizing
him to make such search.  (JCAB, JCAB-R)

LOCKER INFORMATION
Students will be assigned a hall locker when enrolling by the principal. Students shall not
trade hall lockers without consulting the principal. Students are cautioned about leaving
money and/or valuables in their lockers. The district cannot be responsible for articles,
money or valuables, left in lockers or the dressing rooms. If a student wants to put a
personal lock on their hall locker or athletic locker, they must inform building principal
and give him/her the combination to the lock for safety reasons.  Also, a student may
obtain a school issued lock from the building principal for a $5.00 deposit.  If the lock is
not returned at the end of the school year or is damaged then the student forfeits their
$5.00 deposit. Food, other than lunches, must not be kept in the lockers. No food or drink
is to be stored in the student's lockers, except under special circumstances, approved by
the building principal. Lockers are to be kept neat during the year and are to be left
cleaned out when the year is over. Any contact paper that is put on locker walls needs to
be taken out and residue from it cleaned off before a student leaves school the last day of
classes. Any locker left in condition(s) that require more than the average amount of
cleaning may be required to come back to school in the summer to finish the cleaning job.
Posters and stickers must also be cleaned out of and off lockers before leaving for the
summer.

GRIEVANCE PROCEDURE FOR COMPLAINTS
In order to best facilitate the care of problems or complaints, the Board of Education
suggests the following procedure:
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1. If the problem has its source in the classroom, you should confer with the teacher.
2. If consultation with the teacher doesn't result favorably, a conference with the

building principal is in order.
3. If consultation with the building principal doesn't result favorably, a conference

with the superintendent is in order.
4. It is hoped that some satisfactory solution can be reached through the above

channel, but if it can't, the superintendent may arrange for you to meet with the
Board of Education at their next regular meeting.  In order that such an item be
removed from the category of gossip, the board reserves the right to ask that a
complaint be in writing and not privileged.

It isn't our belief that all problems can be solved or all complaints answered to the
satisfaction of everyone concerned, but we may more nearly reach this goal through the
above procedure.

LINE OF AUTHORITY
When misunderstandings arise at school and parents are concerned about reports from the
children, request for information should first be directed to the teacher The Principal of
that attendance center should be contacted if problems continue. If the problem was
ignored or the difficulty continues, then refer that problem to the District Superintendent.
The School Board should be the last in the line of authority. Too often teachers and
principals are not given the opportunity to hear a complaint first hand. The Board’s major
responsibility is to establish district policy and rules of operations for administrators,
teachers, and other personnel. They should not be subjected to problems that could be
managed at the Attendance Center. Parents cooperation in observing this line of Authority
will help the Board maintain a high degree of morale on the Staff and also encourage
capable personnel to remain in our community longer.

STUDENT DRESS CODE
Although dress and grooming habits are certainly changing, the Board of Education and
Administration believe that certain standards of dress and grooming habits are necessary
to maintain a wholesome and inspiring learning atmosphere for students.  USD 502 will
endeavor to work with parents to ensure that students come to school each day in clean,
neat, and appropriate attire, and that school attire shall be based on COMMON SENSE
and GOOD TASTE by both students and parents.

Specific rules and regulations concerning student dress code at all attendance centers
shall be established by the respective building principals and shall be adopted as part of
the annual approval of the school handbook.

The district reserves the right at all times to regulate the dress and/or grooming of any
student that is deemed to be a distraction to the learning process, is of questionable
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decency, is offensive to the normal décor of the school community, and/or creates a health
or safety hazard.

The administration shall have full responsibility and authority for enforcing the dress
code regulations and shall take necessary steps, including disciplinary action as
appropriate, as may be required to maintain appropriate standards of student dress and
appearance.
(JCDB, JCDB-R)

1. No spaghetti straps, muscle shirts, tank tops, halter tops, or crop tops can be worn (this
includes under sports jerseys). No sleeveless shirts or blouses. No trench coats or chains.
2. Must wear shoes at all times.
3. Shirts must be worn by all students.
4. Skirts worn to school must be no shorter than four inches above the top of the knee.
5. Shorts  worn to school must have a five inch inseam. (Students may wear shorts the
first nine weeks and the fourth nine weeks.)
6. Hats, headbands, caps, and/or other wearing apparel for the head shall be prohibited in
the school buildings at all school-sponsored functions or while in attendance at any
function in which his/her school takes part.  The exception will be for special functions
(pep week, etc.).
7. T-shirts worn to school which bear monograms or lettering of any kind, must be in
good taste which will be determined by school officials. Also clothing that does not cover
the midriff or is of a see-through nature will not be allowed.
8.All cases in question will be decided by the Principal or the person in charge at the
attendance center or activity.

SCHOOL FOOD SERVICE
The district shall provide a school food service program.  Food service rules shall be
published in student handbooks.  Building principals shall develop individual building
rules.

Lunch will be eaten in the designated area according to the schedule established by each
building principal. Lunch may be purchased at the lunch program, or lunch may be
brought from home. Milk may be purchased to supplement lunches brought from home.
Students must eat their lunch in the lunchroom. (JGH)

SCHOOL MEAL CHARGE POLICY USD 502 meal charge policy will allow students
to charge 5 breakfasts, 5 lunches, and 5 milks before being cut off from charging. We
request that all student accounts are paid when due.

SHOOL LUNCH PROGRAM
Lewis USD 502 announces it’s participation in the Child Nutrition Programs
administered by the Kansas State Dept. of Education. Local school officials have adopted
the following household income guidelines for determining eligibility for Child nutrition
Program Benefits.
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INCOME ELIGIBILITY GUIDELINES SCHOOL YEAR 2020-2021 (This may
change before the beginning of the school year

Household Size Yearly Monthly Weekly
1 $23,606 $1,968 $454
2 $31,894 $2,658 $614
3 $40,182 $3,349 $773
4 $48,470 $4,040 $933
5 $56,758 $4,730 $1,092
6 $65,046 $5,421 $1,251
7 $73,334 $6,112 $1,411
8 $81,622 $6,802 $1,570

For each additional person after 8 add $8,288 per year to see if you qualify for
free/reduced meals. Application forms and an informational letter to households are
available at the District Office. Applications may be submitted at any time during the
year. An application for free or reduced price Child Nutrition Program can’t be approved
unless it is complete. The hearing official is: Eric Tiemann, 208 Jackson, Lewis, KS
67552, 620-324-5731.

SCHOOL FOOD SERVICE NOTICES
“USDA is an equal opportunity provider and employer."

Breakfast is served every morning school is in session. Serving begins in the school
cafeteria at 7:45 am.

Breakfast Prices
Grades PK-6 are $1.50 per meal
Adults are $2.25 per meal

Lunch Prices
Grades K-6 are $2.00 per meal
Adults are $4.00 per meal

Milk Prices
$.50 per half pint of extra milk for lunch or afternoon milk for K-2

USE OF TELEPHONE
Students should use the telephone in the Principal's office whenever possible.  Please
remember the telephone is to be used as a privilege and abuse of a privilege can remove
that privilege from use.  Calls should be made between classes or after school if they are
necessary.  A student using the phone should not bring friends to the office with him/her
when a call is being made.  Parents should feel free to call the office and leave a message
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for a child or teacher, or leave a number so they can be called back at a free time.
Elementary School 324-5547, 324-5541

FOOD, CANDY, DRINKS, & GUM
Students may not have food, candy, drinks in the classroom or in school except to store
on the day of an activity. Food, candy, drinks may be allowed for special occasions with
the approval of the building principal. Students will be allowed to chew gum in classroom
or in school with permission of each instructor.

INTERNET ACCEPTABLE USE POLICY
Lewis USD 502 is now providing Internet access to students and teachers.  The Internet is
an electronic highway connecting hundreds of thousands of computers around the world,
and millions of individual subscribers.  Students and teachers have access to electronic
mail, information databases, electronic discussion groups, public domain software, and
access to many library card catalogs including the Library of Congress.

Our connection to the Internet expands the resources available to our staff and students.
Unfortunately, there are pitfalls as well as jewels in the use of Internet.  Being a
worldwide network means there is no overall authority in charge of maintaining order or
appropriate behavior of those people using it. There are millions of people on the "Net"
now, and not all of those people share what most of us would regard as "good and decent"
beliefs and behaviors.  Also, what we might regard as illegal behavior may not be illegal
on a computer in say, Australia.

Since it is impossible for us to police the Internet, and impossible for us to keep students
from accessing inappropriate areas, we instead switch the responsibility to the students.
The students will not be allowed access to the Internet unless both the student and their
parent/guardian sign this "Acceptable Use Policy". (On enrollment form)  This policy will
detail the responsibilities of the student while "on-line", and the consequences if
inappropriate behavior occurs.
Network Responsibilities

1. Downloading unauthorized software is not acceptable.
2. Obtaining inappropriate graphics or text files is not acceptable.
3. Keep files in your personal folder to a minimum. Disk storage space is limited. If

your folder gets too full, the system administrator will go through the folder and
delete the files.

4. Trying to access files in other users' folders is not acceptable. E-mail and News
group Responsibilities

5. Do not assume that e-mail is private. Think of it as an electronic post card.
6. Do not give out your full name, address, phone number, parent's credit card

numbers to ANYONE on the Internet.
7. Do not assume that e-mail sent to you was indeed from that person.  If you do

receive a questionable e-mail letter, please forward it to
mike.mcdermeit@usd502.com

8. Use of inappropriate language is unacceptable.
9. Rudeness or insulting behavior in e-mail or news group posts is unacceptable.
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10. Subscribing to news groups/mailing lists where other users use inappropriate
language and behavior is unacceptable.

11. Delete unwanted messages immediately since they take up disk storage space.

WORLD WIDE WEB RESPONSIBILITES

1. Searching for or accessing sites that contain inappropriate materials is
unacceptable.  We are aware that it is impossible to know what might be on a site
before you actually see it, but if a teacher tells you to "freeze", and checks the
history of your web movements and sees questionable search items the student
will be out of luck.

2. Personal Web pages (when allowed) will not contain inappropriate materials.

Failure to follow this general code will mean the loss of Internet access, possible loss of
school network access, and any other disciplinary action that such behavior may require.

Appropriate materials or behavior will be at the judgment of the teacher.  This means that
reading e-mail/news groups during a time when the student is supposed to be doing other
tasks, or downloading or playing games, can result in the loss of the student's Internet
access.  The teacher will determine the number of warnings, if any, that the student will
receive if the conditions of this Policy are breached.  The student may appeal a loss of
access through the Principal.

STUDENT PRIVACY RIGHTS
District employees may have ongoing opportunities to access confidential information or
records that are required to be kept confidential.  Much of the student information
processed by district employees is confidential, and state and federal law limits its
release; for example, driver record and vehicle registration information, confidential
student records, criminal history background check information, information obtained
pursuant to Social and Rehabilitation Services (SRS) interventions, social security
number information, and professional misconduct background checks.

Employees are prohibited from divulging information contained in the student records
and files of the district, except to other, authorized employees who may need such
information for an educational purpose in connection with their duties and to authorized
persons or agencies only in accordance with law, district policies, and administrative
rules.

If an employee is approached to provide information inappropriately, the employee must
refuse to release the requested information unless authorized by his/her supervisor or
otherwise be required to release the information under law or court order.  In all cases, the
employee's immediate supervisor shall immediately be informed, of any requests.

Any employee who inappropriately releases information, or uses confidential information
obtained in the course of his/her employment with the district will be disciplined in
accordance with board policies, the negotiated agreement, and district procedures.
Disciplinary action may include penalties, up to, and including, termination.
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SCHOOL FEES
Lewis USD 502 does not charge fees to attend school. Parents are responsible for school
lunch, breakfast, classroom milks and school supplies.

ADMISSION REQUIREMENTS

Preschool – Any child who is four (4) years of age on or before August 31, 2020 may
enroll.

Kindergarten – Any child who is six (5) years of age on or before August 31, 2020 may
enroll.

Grade 1 – Any child who is six (6) years of age on or before August 31, 2020 may
enroll.
Birth Certificate must be presented at the time of enrollment for all Preschool,
Kindergarten, and Grade One students.

New Enrollees - Will need to submit to the Green Kansas Certificate of Immunization
signed by their family physician or Public Health Department before they can attend
school. Immunization Certificates can be obtained from the County Health Department or
family physician.

Proof of Identity
Effective July 1, 1986 as required by the Kansas State Legislature, Kansas Schools will
ask for Proof of Identity for first time students enrolling in each Kansas School District.
Proof of Identity can be provided by such documented evidence as:

a.) birth certificate;
b.) court order placing a child with a guardian or in custody of S.R.S,
c.) baptismal record;
d.) certified school transcript or similar record.

If the Proof of Identity is not provided within 30 days, the board must notify the local
enforcement agency who will then promptly investigate the identity of the child. During
the investigation, school personnel must provide law enforcement agencies with access to
school premises, unless school personnel agree that their presence is not in the best
interest of the child. School personnel must be present at all times during the
investigation. This bill also prohibits disclosure of information acquired under the
foregoing procedure for any other purposes.

STUDENT ACADEMICS

GRADING SYSTEM

The district shall have board-approved methods for assessing and reporting the quality of
student academic progress.  Information shall be published in appropriate handbooks.
(IHA)
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Lewis Elementary School Grading Scale

Grade Percentage Performance Categories
A+ 97 - 100
A 93 - 96 Superior
A- 90 - 92

B+ 87 - 89
B 83 - 86 Above Average
B- 80 - 82

C+ 77 - 79
C 73 - 76 Average
C- 70 - 72

D+ 67 - 69
D 63 - 66 Below Average
D- 60 - 62

F 0 - 59 Failing

BOE Approved: 6/14/10

PROGRESS REPORTS
Progress reports indicating areas of deficiency will be mailed before the beginning of the
fifth week of a nine-week grading period to the parent/guardian of any student whose
academic performance in any subject is "below average" or "unsatisfactory".  If a
student's academic performance in any subject should drop to either "below average" or
"unsatisfactory" after the date for progress reports has passed, the instructor shall initiate
this procedure as soon as this level of achievement is evident.  Progress reports for
students who have improved or are doing outstanding work may be sent at this time.

PARENT-TEACHER-STUDENT CONFERENCE
Two Parent-Teacher-Student Conference PK-6 will be held in the fall after the first nine
weeks grading period.  All parents and students will be invited to confer with each of
their student's teachers.  Parents and students are also encouraged to arrange a
parent-teacher-student conference at any time they feel such a conference would be of
value to the student and the teacher. (JFAC)

LIBRARY

1. Please follow the library schedule.  If throughout the year the time scheduled
for your class does not work, please let me know so that another time or day
can be scheduled.
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2. Students are limited to checking out 4 books at a time.  No exceptions.
Checking out a book under the teachers name will count against the student's
number of books checked out.

3. If a student has an overdue book, they are not to check out any more books
from the library unless the book has been returned or paid for.  Any book
returned with damage is to be paid at the office before another book from
library can be checked out.

4. Please do not pile books up on the shelves according to grade level.  They
need to be shelved alphabetically so that it is easier to find books and so that
all books can be available to all classes.

5. I am making myself available for 2 hours during the school day if you need to
return or check out books.  Hopefully this will eliminate the number of books
lost during the school year and so that we can keep our library looking nice
and orderly.

If a book is damaged or lost the following will be affect:
1. Lost Book Full (100%) replacement cost on old or new book
2. Damaged Book

a. Damage beyond repair
i. 1/2 (50%) replacement cost if book is over 6+ years

ii. Full (100%) replacement cost if book is 0-5 years
b. Damaged but repairable

i. 1/4 (25%) replacement cost
3. Discipline

a. Student will miss a recess or serve a 30 minute detention

All books are due back in the library one week before the end of the school year and NO
books will be checked out after that date.  A withdrawal from school will not be
considered complete until all library obligations are met.

Academic Dishonesty  (Plagiarism)
Academic dishonesty is not acceptable.  Cheating, defined as copying another's work and
claiming it is your own and plagiarism, defined as the use of another person's original
ideas or writing without giving credit to the true author, are both prohibited practices.
Materials taken from electronic sources are covered by this policy.  A student who
engages in any form of academic dishonesty will be subject to the loss of credit for the
work in question, as well other disciplinary measures.

STUDENT ATTENDANCE

The Attendance Policy of USD 502 reflects the shared responsibility between parents and
the school district in requiring and maintaining regular attendance.  The policy further
stresses the importance of consistent attendance with regard to successful academic
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performance.  Parents/guardians will be responsible for the attendance of their child at
school.

ATTENDANCE POLICY
It shall be the policy of the Board to encourage regular attendance at school by all
students. Regular attendance contributes not only to the probability of scholastic success
but also to the development of attitudes of consistent performance, which will carry over
into adult life. (See JB)

ABSENCES AND EXCUSES POLICY
Any absence from school; other than for illness, is discouraged by the Board.  Any
student who is absent from school shall be expected to bring a note to school on the next
day following the absence, signed by parent or guardian explaining the reason for the
absence. (See JBD)

ABSENCE AND TARDY REGULATION
Students must present a written excuse from their parents stating the reasons for the
absence. This note should be given to the teacher.

Students will be allowed two days to make up work for each one day of excused absence.
Students absent for any reason will be required to make up all work missed.  Absences
for school activities will not be exempt from making up missed class work.  Make-up
work should be completed prior to the absence, if at all possible.

Absences may be excused or unexcused.  Excused absences will be an absence from
school for all or part of a day with a valid written excuse acceptable to the principal.
Unexcused absences will be an absence from school for all or part of a day without a
valid written excuse acceptable to the principal.

If a student misses three or four full periods during the school day, it will be assessed as
one half day (1/2) absent.  If a student misses five or more full periods during the school
day, it will be assessed as one (1) day absent.

All students are to follow their class schedule and be in the classroom on time.  No
student is to leave campus without permission from the principal's office and a permit to
leave the building.

For the first unexcused absence in a school year, the student will be required to make up
all work missed that day for no credit.

For the second unexcused absence in a school year, the student will be required to make
up all work missed that day for no credit and in addition will have to make up 30 minutes
time from 3:45 pm to 4:15 pm for each class missed that day.  A student will have two
days in which to make up each period.

For the third unexcused absence in a school year, the student will be required to make up
all work missed that day for no credit, will be suspended three days, and upon their return
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to school will be required to make up 30 minutes time from 3:45 pm to 4:15 pm for each
class missed that day.  A student will have two days in which to make up each period.

Any additional unexcused absences in a school year, will either involve the same
punishment as given for the third unexcused absence, or expulsion will be a considered
alternative.

A telephone check may be made when a student is absent from school, especially when
absent for more than one day.  The school is interested in knowing if there is a serious
illness or special problem in which help can be offered.  It is appreciated when parents
call the school to report an absence.

Tardy Regulations
Tardies will be considered excused or unexcused.  Teachers should judge tardies
occurring other than the first and fifth hours.  Students tardy in the morning or after lunch
should report to the office for a tardy slip before reporting to class.  A student with an
unexcused tardy will be given a "0" for the class work that day in that class.  If tardies
become a habit during particular hours, additional steps will be taken to resolve the
situation.

We ask parents and students to read attendance, absence and tardy policies.  Please do not
ask us to make exceptions to any of them.  They are formulated with the best interest of
the student in mind regarding their progress in school.  (JBD-R)

TRUANCY POLICY
The building principal shall report students who are inexcusably absent from school to
the appropriate authority.  Truancy is defined as any three consecutive unexcused
absences, any five unexcused absences in a semester or seven unexcused absences in a
school year, whichever comes first.  School year means the period from July 1 to June 30.
Students who are absent without a valid excuse for a significant part of any school day
shall be considered truant.  Prior to reporting to either S.R.S. (if student is under 13) or
the county or district attorney (if the student is 13 or more years of age but less than 18
years of age), a letter shall be sent to the student's parent(s) or guardian notifying them
that the student's failure to attend school without a valid excuse shall result in the student
being reported truant.

Waiver of Compulsory Attendance Requirements
Students 16 or 17 years of age may be exempted from compulsory attendance regulations
if the parent(s), or person acting as parent, attend(s) the counseling session required by
law and signs the appropriate consent and waiver form; if the student earns a GED; or if
the student is exempted from compulsory attendance requirements pursuant to a court
order.

Involvement of Law Enforcement
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Law enforcement officers may return truant children to the school where the child is
enrolled, to the child's parent or guardian or to another location designated by the board
to address truancy issues.

Reporting to Parents
If a truant child is returned to school by a law enforcement official, the principal shall
notify the parent or guardian. (JBE)

TRUANCY RULE
When it becomes apparent a student is experiencing difficulty in attending school on a
regular basis, the building principal will try to resolve the problem by working with the
student and parent/guardian to get the student back into regular school attendance.

RELEASE OF A STUDENT DURING THE SCHOOL DAY
In recognition of the responsibility of the district to the parents for the health, welfare and
safety of students, building principals will not release a student during the school day
except to a student's lawful custodian as defined by Kansas law and whose identification
is verified to the satisfaction of the principal or upon written or verbal request of a lawful
custodian, which request shall be verified to the satisfaction of the principal.  The name,
address and telephone number of the lawful custodian shall be entered on the permanent
record of the student in accordance with board policy JBC and JBH-R.  (JBH, JBH-R)

SCHOOL OPENING TIME
School is opened to students at 7:45
a.m.  Students that arrive early must go directly to the gym if not eating breakfast, or the
School Cafeteria (Mrs. VanSickle, Supervisor) if you are eating breakfast so the student
can be supervised.  Students that meet with school personnel before 8:00 a.m. must go
directly to that person so the student can be supervised. There will be no before school
recess.  Breakfast will be served in the school cafeteria starting at 7:45 am.

TRANSPORTATION FOR 7-12 STUDENTS TO MACKSVILLE
High School and Junior High students wanting to ride the bus to Macksville will meet in
the North Parking lot to board the bus by the concession stand entrance.  The bus will
leave at 7:40 a.m.  The bus will arrive after school at 4:00 p.m.

KEEPING STUDENTS IN
No student should be expected to stay before or after school without prior notification of
his/her parent/guardian.
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STUDENT CONDUCT

All students are under school discipline and jurisdiction while at school, at any
school-sponsored function or while in attendance at any function in which his/her school
takes part.  Violation of any part of the student conduct rules may result in detention,
restriction of student privileges, corporal punishment, probation, in-school suspension,
out-of-school suspension or expulsion from school.

One’s behavior is a reflection of acquired values.  Respect, courtesy and good manners
are expected of all students at all times.  If all students will do the right thing, do their
best, and treat others like they would want to be treated, the school year will be pleasant
and productive for all.

Classroom Rules and expectations will be given to each student at the start of the school
year by their classroom teacher. These rules will be enforced by the classroom teacher.

CONDUCT POLICY
Students shall be expected to assume their share of responsibility in maintaining an
atmosphere conducive to effective-learning situations in all classes and activities in which
they participate under the sponsorship of the school. (JCD)

STUDENT CONDUCT POLICY
Each principal shall develop rules and regulations to govern student conduct consistent
with board policies.  The rules shall be reviewed by the board and adopted by reference.
A copy of the current rules shall be filed with the state board of education.  The rules of
conduct shall be published in student handbooks.  (see JA)  Violation of any provision of
the behavior code may result in disciplinary action up to and including suspension and/or
expulsion.  (see JDD) (JCDA, JCDA-R)

STUDENT CONDUCT RULES

Damage, destruction, or theft of school property
A student shall not intentionally cause or attempt to cause damage to school property or
steal or attempt to steal school property of value.   Willful destruction or damaging of
school property or defacing of the buildings will result in the student repairing or making
restitution in addition to some form of discipline.  Repeated damage or theft involving
school property of value also shall be a basis for suspension and/or expulsion from
school.

Damage, destruction, or theft of private property
A student shall not intentionally cause or attempt to cause substantial damage to valuable
private property or steal or attempt to steal valuable private property either on the school
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grounds or during a school activity, function or event off school grounds.  Repeated
damage or theft involving private property of small value also shall be a basis for
suspension and/or expulsion from school.

Assault/Battery on a school employee, student, or other person not employed by the
school
A student shall not cause or attempt to cause physical injury or intentionally behave in
such a way as could reasonably cause physical injury to a school employee, student, or
other person not employed by the school.  Neither shall self-defense nor action
undertaken on the reasonable belief that it was necessary to protect some other person is
to be considered an intentional act under this rule.

Narcotics, Alcoholic Beverages and Intoxicant Drugs
A student shall not knowingly possess, sell, use, transmit or be under the influence of any
narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic
beverage or intoxicant of any kind.  Use of  a drug authorized by a medical prescription
from a registered physician shall not be considered a violation of this rule. (JCDAB,
JCDAC)

Disruption of School
A student shall not use violence, force, noise, coercion, threat, intimidation, fear, passive
resistance or any other conduct intentionally to cause the substantial and material
disruption or obstruction of any lawful mission, process or function of the school.

Neither shall a student engage in such conduct for the purpose of causing the substantial
and material disruption or obstruction of any lawful mission, process or function of the
school if such a disruption or obstruction is reasonably certain to result.

Neither shall a student urge other students to engage in such conduct for the purpose of
causing the substantial and material disruption or obstruction of any lawful mission,
process or function of the school if a substantial and material disruption or obstruction is
reasonably certain to result from his urging.

While this list is not intended to be all-inclusive, the following acts, when done for the
purpose of causing a substantial or material disruption or obstruction of any lawful
mission, process or function of the school, illustrate the kinds of offenses encompassed
here:

1. Occupying any school building, school grounds or part thereof with intent to
deprive others of its use;

2. Blocking the entrance or exit of any school building or corridor or room therein
with intent to deprive others of lawful access to or from, or use of, the building or
corridor of a room;

3. Setting fire to or substantially damaging any school building or property;
4. Firing, displaying or threatening use of fire arms, explosives or other weapons on

the school premises for any unlawful purpose;
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5. Prevention of or attempting to prevent by physical act the convening or continued
functioning of any school, class or activity or any lawful meeting or assembly on
the school campus;

6. Preventing students from attending a class or school activity;
7. Except under direct instruction of the principal, blocking normal pedestrian or

vehicular traffic on a school campus;
8. Continuously and intentionally making noise or acting in any manner so as to

interfere seriously with the teacher’s ability to conduct his/her class; and
9. Appearing in the nude either on the school grounds, in any attendance center or at

any school sponsored activity in the presence of the opposite sex.

Repeated School Violations
A student shall not repeatedly fail to comply with directions of teachers, student teachers,
substitute teachers, teacher aides, principals or other authorized school personnel during
any period of time when he is properly under the supervision and authority of school
personnel.

General
A student shall not show inappropriate display of affection.  Boy-girl friends should
remember to keep their private lives private and not be subject to public approval or
disapproval. Students shall not rub other students' shoulders, sit between other students'
legs, sit on other students' laps or ride on the back of other students.

A student shall not litter on the school grounds or at a school sponsored function.

A student shall not use language or exhibit actions or gestures that could reasonably be
considered profane, indecent, or obscene. Also, a student shall not bring or have in
his/her possession materials that are profane, indecent, or obscene.

A student shall not be insubordinate or disrespectful.

A student shall follow all established classroom rules.

HAZING / HARASSMENT / INTIMIDATION / BULLYING / MENACING
The board is committed to providing a positive and productive learning and working
environment.  Hazing, harassment, intimidation, menacing or bullying by students, staff
or third parties is strictly prohibited and shall not be tolerated in the district.

Students whose behavior is found to be in violation of this policy will be subject to
discipline, up to and including expulsion.  Staff whose behavior is found to be in violation
of this policy will be subject to discipline, up to and including dismissal.  Third parties
whose behavior is found to be in violation of this policy shall be subject to appropriate
sanctions as determined and imposed by the superintendent or board.

Individuals may also be referred to law enforcement officials.

SEXUAL HARASSMENT
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It shall be a violation of this policy for any student, employee or third party (visitor,
vendor, etc.) to sexually harass any student, employee, or other individual associated with
the school. (GAAC, GAAC-R, JGEC, JGEC-R))

RACIAL HARASSMENT
It shall be a violation of this policy for any student, employee or third party (visitor,
vendor, etc.) to racially harass any student, employee, or other individual associated with
the school. (GAACA, JGECA)

Tobacco and Nicotine Delivery Devices (See GAOC)
Use and/or possession of any tobacco product or nicotine delivery device by students is
prohibited in any district facility; in school vehicles; at school-sponsored activities,
programs, or events; and on school owned or operated property.
Administrators may report students who are in violation of this policy to law
enforcement, as appropriate.
For the purposes of this policy, “nicotine delivery device” means any device that can be
used to deliver nicotine to the person inhaling from the device. Such definition shall
include, but may not be limited to, any electronic cigarette, cigar, cigarillo, pipe, or
personal vaporizer. (JCDAA) BOE approved: 9/12/2016

ALCOHOL USE POLICY
The consumption and/or possession of any alcoholic beverage by students is prohibited in
any attendance center, on school grounds or at any school-sponsored activity.  Any
student who consumes an alcoholic beverage before entering any school grounds or
attendance center, at any school-sponsored activity, shall be refused entrance and
admission and may be suspended or expelled in accordance with the provisions of JDD
and state law.  District personnel may refer students to any medical treatment or social
service agency when such student is reasonably believed to be abusing or incapacitated
by the use of alcohol or other drugs.  Immunity from civil liability for any such referrals
will be given to district personnel unless such referrals were made in bad faith or with
malicious purpose. (JCDAB)

DRUG FREE SCHOOLS POLICY
Maintaining drug-free schools is important in establishing an appropriate learning
environment for the district's students.  Unless otherwise specified in this policy, the
possession, use, sale, distribution, and/or being under the influence of illicit drugs,
controlled substances, and/or alcohol by students at school, on or in school property, or at
school sponsored activities or events is prohibited. This policy is required by the 1989
amendments to the Drug Free Schools and Communities Act, P.L. 102-226, 103 St.1928
(JDDA)

Possession, use, and/or being under the influence of a controlled substance by a student
for the purposes of this policy shall only be permitted if such substance was:
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1. Obtained directly from, or pursuant to a valid prescription or order, issued to such
student from a person licensed by the state to dispense, prescribe, or administer
controlled substances;

2. In the case of use or possession, approved and administered, if administered at all,
in accordance with board policy JGFGB and/or board policy JGFGBA; and

3. Used, if at all, in accordance with label directions.

Student Conduct
As a condition of continued enrollment in the district, students shall abide by the terms of
this policy.

Students shall not manufacture, sell, distribute, dispense, possess, use, and/or be under
the influence of illicit drugs, controlled substances, or alcoholic beverages at school, on or
in school district property, or at any school activity, program, or event.  Any student
violating the terms of this policy will be reported to the appropriate law enforcement
officials

Students who are suspended or expelled under the terms of this policy will be afforded
the due process rights contained in board policies and Kansas statutes, K.S.A. 72-8901, et
seq.  Nothing in this policy is intended to diminish the ability of the district to take other
disciplinary action against the student in accordance with other policies governing student
discipline.  If a student agrees to enter and complete a drug education or rehabilitation
program, the cost of such program will be borne by the student and his or her parents.

A list of area drug and alcohol counseling and rehabilitation programs, along with names
and addresses of contact persons for the programs, is on file with the board clerk.  Parents
or students should contact the directors of the programs to determine the cost and length
of the program.

A copy of this policy will be provided to all students and the parents of all students.
Parents of all students will be notified that compliance with this policy is mandatory.
(JDDA)

WEAPONS POLICY
A student shall not knowingly possess, handle or transmit any object that can reasonably
be considered a weapon on the school grounds or off the school grounds at a school
activity, function or event.

This policy shall include any weapon, any item being used as a weapon or destructive
device, or any facsimile of a weapon.
Possession of a firearm shall result in expulsion from school for a period of one year (186
school days), except that the superintendent may recommend that this expulsion
requirement be modified on a case-by-case basis under the provisions of JDC (Probation).
Students violating this policy shall be referred to the appropriate law enforcement
agency(ies).
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As used in this policy, the term "firearm" means any weapon (including a starter gun)
which will or is designed to or may readily be converted to expel a projectile by the
action of an explosive, the frame or receiver of any such weapon, or any firearm muffler
or silencer; or any destructive device.

As used in this policy, the term "destructive device" means any explosive, incendiary or
poison gas: bomb, grenade, rocket having a propellant charge of more than four ounces,
missile having an explosive or incendiary charge of more than one-quarter ounce, mine,
or other device similar to any of these devices. (JCDBB)

GANG ACTIVITY POLICY
Gang activities which threaten the safety or well-being of persons or property on school
grounds or at school activities, or which disrupt the school environment, are prohibited.

The superintendent shall establish procedures and regulations for disciplinary action to be
taken against any student wearing, carrying, or displaying gang paraphernalia, or
exhibiting behavior or gestures which symbolize gang membership, or causing and/or
participating in gang related activities.  (see JCAC, JCDA, JCDBB and JDD)
District staff may be provided in-service training in gang behavior and characteristics to
facilitate identification of students involved in gang activities.  (JHCAA)

The type of dress, apparel, activities, acts, behavior or manner of grooming displayed,
reflected, or participated in by any student:

* shall not lead school officials to reasonably believe that the behavior, apparel, activities,
acts, or manner of grooming displayed is gang-related;
* shall not present a physical safety hazard to self, students, staff, and other employees;
* shall not create an atmosphere in which a student, staff, or other person’s well-being is
hindered by undue pressure, behavior, intimidation, overt gesture, or threat of violence;
or
* shall not imply gang membership or affiliation by written communication, marks,
drawing, painting, design or emblem upon any school building, any personal property or
on one’s person.

If the student’s behavior or other attribute is in violation of these provisions, the principal
will request the student to make the appropriate correction.  If the student refuses, the
parent/guardian may be notified and asked to make the necessary correction.  The
principal shall take appropriate corrective and disciplinary action as necessary.

DISCIPLINARY REFERRALS, CONFERENCES, AND PROCEDURES
The control or operation of the disciplinary reactions by the school building Principal will
be based upon the following steps:  If the student’s behavior is of a serious nature, step 4
may be enacted immediately thus by-passing steps 1, 2 and 3. (JDA, JDC, JDD)

1. Upon the first referral to the Building Principal of a case or action necessary to be
classed as a discipline problem other than attendance, the student will have a
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conference with the Principal and the referring teacher and advised accordingly as
to the seriousness of the problem. Detention, restriction of student privileges,
corporal punishment, probation, in-school suspension, out-of-school suspension,
or expulsion may result from this meeting.

2. Upon the second referral to the Building Principal, a conference will be held with
the student, teacher, parents, and Principal.  At the completion of the conference,
the student and parents will be advised as to the steps to be taken due to the
seriousness of the problem.  Detention, restriction of student privileges, corporal
punishment, probation, in-school suspension, out-of-school suspension, or
expulsion may result from this meeting.

3. Upon the third referral to the Building Principal, the step is automatic suspension
for at least one (1) day and no longer than five (5) days.  Here again, the parents
will be called into the Principal’s office and steps will be explained to them.  The
points of suspension are not considered as a warning or a threat, but simply as an
action brought about as a result of the actions of the student.

4. In case a student is referred to the office again, suspension action (automatically in
force as in step (three) or expulsion from school may be initiated.  It is necessary
to point out that expelling is different from suspension, in that the school
attendance of the student has been closed by the District to that student, as
enforced by the Board of Education.

DETENTION
Principals, their designated representative and teachers may assign detention for student
misconduct.

RESTRICTION OF STUDENT PRIVILEGESPrincipals, their designated
representative and teachers may use restriction of student privileges for student
misconduct.

CORPORAL PUNISHMENT
Principals, their designated representative and teachers are authorized to impose corporal
punishment on students for disciplinary reasons whenever, in their judgment, the act or
acts of a student warrant such punishment.
(JDA, JDA-R)

PROBATION
The use of probation is authorized when the achievement of discipline will be better
served. Any punishment, suspension or expulsion may be deferred by the person having
authority to impose same, and the student involved may be placed on probation for a
fixed period of time. Said punishment, suspension or expulsion shall remain deferred so
long as the conditions of probation are met by the student. (JDC, JDC-R)

IN-SCHOOL SUSPENSION
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The Building Principal has the authority to establish regulations providing for an
alternative disciplinary procedure in lieu of suspending students from school.  When
normal disciplinary action does not produce desired results, the principal may assign a
student to In-School Suspension (ISS). The student is technically suspended from
attending classes and activities.  The student will receive full credit for the assignments
completed each day of the ISS.

No student will be assigned for less than one (1) day but not more than five (5) days and
due process will be afforded the student.  Illness days do not fulfill ISS assigned days.

The Principal, teacher, school counselor, or substitute teacher may supervise students
suspended on an “in-school” basis.  The Principal will have the authority to assign staff
personnel as needed.  The supervisor may assist students with assignments and see that
an atmosphere conducive to learning is maintained.  Assignments from each class will be
provided and the student is expected to bring all necessary materials to do the required
work.  If the regular class assignments do not provide enough work to fill the isolation
time, the supervisor will assign additional work that will be of educational value.  In
addition, if a student does not comply with regulations or assignments, the supervisor will
have authority to assign additional work.

Students assigned to ISS will be required to report to the supervisor at the designated
location at 8:15 am and will be excused at 3:45 pm.  Time will be spent studying and
preparing assignments for each daily class the student is enrolled.

All school rules and regulations will apply to students assigned to ISS.  In addition, the
following specific rules will be in effect:

The student will not leave the designated isolation area without permission of the
supervisor.

The student will talk to no one except the supervisor without the permission of the
supervisor.

Students will follow the rules and instructions given by the supervisor.

There will be no break in the routine--the student will be engaged in an educational
activity at all times.

Sleeping will not be allowed.

Students are not counted absent from school while assigned to ISS.

Teachers are responsible for maintaining sufficient assignments and grading the work
completed by students assigned to ISS.
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If a student leaves the area without permission, or if a student does not report on the days
assigned, if they misbehave, or if they do not follow instructions, the supervisor may
require the student to make-up the day in isolation.

If a student is removed from ISS for disciplinary reasons, they may be suspended from
school for a short-term period or the remainder of the semester.

The student will provide a written plan of action to the supervisor for correcting his/her
discipline problem.

SUSPENSION & EXPULSION
A student may be suspended or expelled, for reasons set forth in Kansas Law, by the
following certified personnel: Superintendent, principal and/or assistant principal.

Reasons for suspension or expulsion
Students may be suspended or expelled for one or more of the following reasons:
* Willful violation of any published, adopted student conduct regulation;
* Conduct which substantially disrupts, impedes, or interferes with school operation;
* Conduct which endangers the safety or substantially impinges on or invades the rights
of others;
* Conduct which constitutes the commission of a felony;
* Conduct which constitutes commission of a misdemeanor;
* Disobedience of an order of a school authority if the disobedience results in disorder,
disruption or interference with school operation; and
* Possession of a weapon at school, on school property or at a school sponsored event.
(JDD, JDD-R)

INTERROGATIONS AND INVESTIGATIONS CONDUCTED IN SCHOOL
Building administrators and others designated by the superintendent may conduct
investigations and question students about infractions of school rules or the student
conduct code.  If there is reason to believe a violation of a criminal law has been
committed, the principal shall notify the appropriate law enforcement agency and may
request further investigation of the alleged violation.  (see EBC)

Coordination with Law Enforcement
School administrators may meet periodically with local law enforcement officials to
discuss the district's policy and rules regarding law enforcement contacts with the district.
(JCAC, JCAC-R))

STUDENT HEALTH

HEALTH ASSESSMENTS AND PHYSICALS
All students up to the age of nine shall submit evidence they have undergone a health
assessment prior to entering kindergarten or before enrolling in the district for the first
time.  All students engaged in activities covered by appropriate KSHSAA rules shall
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provide the building principal with proof of a physical examination.  Principals shall
work cooperatively with local, county and state health agencies to disseminate on or
before May 15th of each year materials related to the availability of health assessments
and inoculations.(JGC, JGC-R)

INNOCULATIONS
All students enrolling in any district school shall provide the building principal with proof
of immunization of certain diseases or furnish documents to satisfy statutory
requirements.  Booster shots required by the Secretary of Health and Environment are
also governed by this policy.

A copy of this policy and the applicable state law shall be distributed to all students or
their parents each spring and at the beginning of each school year.  The superintendent
shall issue a news release each August explaining the required inoculations and booster
shots.

Students who fail to provide the documentation required by law may be excluded from
school by the superintendent until statutory requirements are satisfied.  Notice of
exclusion shall be given to the parents/guardians as prescribed by law.

Each principal shall forward evidence of compliance with health tests and the inoculation
law to other schools or school districts when requested by the school or by the student's
parents/guardians.  (JGCB)

K.S.A. 72-5209 (Amended)  The immunization Law of the State of Kansas, as amended
in 1981 requires every pupil enrolling or enrolled in any school for the first time in this
state, prior to admission and attendance in school, to present a Kansas Certificate of
Immunization.

K.S.A. 72-5211 (Amended) The school board of every school affected by this act may
exclude from school attendance, any pupil who has not complied with the requirements of
K.S.A. 72-5209, as amended.  A pupil shall be subject to exclusion from school
attendance under this section until such time as the pupil shall have complied with the
requirements of K.S.A. 72-5209, as amended.

COMMUNICABLE DISEASES
Any student noted by a physician or the school nurse as having a communicable disease
may be required to withdraw from school for the duration of the illness.  The student will
be re-admitted to regular classes upon termination of the illness, as authorized by the
student's physician or as authorized by a health assessment team.  The board reserves the
right to require a written statement from the student's physician indicating that the student
is free from all symptoms of the disease.

If a student is absent from regular classes for more than three consecutive days or the
principal has been notified that a student has a communicable disease, the principal shall
determine whether a release shall be obtained from the student's physician before the
student reenters school.
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Decisions regarding the type of education and the setting for provision of educational
services for a student with a severe communicable disease of long duration shall be based
on the child's medical condition, the child's behavior and neurological development, and
the expected type of interaction with others in the educational setting.  These decisions
will be made after receiving input from the student's physician, public health personnel,
the student's parent or guardian, and personnel associated with the proposed care or
educational setting.  (JGCC)

STUDENT ACCIDENTS
Any school employee who discovers an accident involving a student on school property
shall, in a timely manner, report the accident to the building principal or designated
representative and follow the rules approved by the board.  The superintendent will
develop procedures to be followed in case of a student accident or injury.  Only qualified
school employees may diagnose or in any way treat a student suspected of injury other
than attempting to make the student as comfortable as possible while waiting for
competent medical treatment.  Qualified employees, for the purpose of this policy, are
those employees who have successfully completed an approved Red Cross first aid
program or who have otherwise been approved by the superintendent to administer
treatment. (JGFG, JGFG-R)

SUPERVISION OF MEDICATIONS
The supervision of medicines shall be in strict compliance with the rules and regulations
of the board as carried out by district personnel.  Diagnosis and treatment of illness and
the prescribing of drugs, and medicines are not the responsibility of the public schools
and are not to be practiced by any school personnel, including school nurses, unless
authorized.  (JGFGB)

HUMAN SEXUALITY AND AIDS EDUCATION
A parent or guardian (or student eighteen years of age or older) may use the district
opt-out provision to remove their child from some portion of or all of human sexuality
and AIDS classes that are included in the district’s required curriculum.

Following appropriate review of the curriculum goals on file at the board of education
office, the parent or guardian must complete the district opt-out form and state the
portion(s) of the curriculum in which the student is not to be involved. (IKCA, IKCA-R)

ANIMALS AND PLANTS IN THE SCHOOL
Persons bringing animals and plants into the school must receive prior permission from
the supervising teacher and the building principal.  Animals, including all vertebrates,
invertebrates, and toxic plants such as poison ivy or sumac, may be brought into the
classroom for educational purposes. This policy and its rules shall be published in the
student handbook. Under no circumstances are animals to be transported on school
buses.  Skunks and bats are not to be permitted inside school facilities.  Teachers are to
check with the school nurse regarding any known allergies existing among students, prior
to granting permission for having an animal in the classroom.  If allergies exist, parents
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must be contacted for further direction.  Teachers must assume primary responsibility for
the humane proper treatment of any animal in the classroom.  Teachers must be aware of
federal and state laws regulating handling of animals.  (Cf. K.S.A. 21-4320)  If animals
are to be kept in the classroom on days when classes are not in session, the teacher must
make arrangements for their feeding, care and safety.  Teachers with questions regarding
proper care, feeding and handling of animals should contact appropriate resources.  If
little assistance is available, one should contact the nearest accredited professionally run
zoological park or garden or the nearest humane society.  All experiments using live
animals must have prior approval of the principal or his designated representative.
Dissection of deceased animals should be limited to those preserved in formaldehyde or
alcohol.  Animals (warm blooded mammals) capable of carrying rabies must be
inoculated at the student’s expense before the student may bring the animal to school
unless prior verification of inoculation is provided.  Handling by students must be on a
voluntary basis.  If a staff member or student has been bitten by an animal and skin has
been pierced, the incident must be reported immediately to the school office by the
supervising teacher.  Principals are to assume responsibility to notify public health
authorities and to impound the animal for observation.  Public health authorities will
determine the appropriate term of confinement of the animal and method of observation.
(ING, ING-R)

ILLNESS IN SCHOOL
The family is notified, if at all possible, when a student becomes ill during the school day.
Transportation for the student is the responsibility of the family. When both parents work
or cannot be found, a friend or relative should be designated to care for the student who
becomes ill during school.

STUDENT SAFETY
The district will endeavor to provide a safe environment for students while in school
attendance or in extra-class activities. (JGF)

EVACUATIONS AND EMERGENCIES
School will not be dismissed early because of an emergency when the safety of students
and teachers is better served by remaining at school.

During an emergency period when there is insufficient warning time, the district will keep
all students under school jurisdiction and supervision.  The staff shall remain on duty to
supervise students during this time.  Parents may come to school and pick up their
children.  Students shall be released according to board policy for release of students
during the school day.  (See JBH)

School-Closing Announcements
When the superintendent believes the safety of students is threatened by severe weather
or other circumstances, parents and student shall be notified of school closings or
cancellations by announcements made by using the Call Now phone system, Facebook,
and the TV station listed below:
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KWCH Television, Wichita (Channel 12)

EMERGENCY DRILLS
Each building principal on a periodic basis will conduct emergency drills which instruct
students in the proper procedures to follow in such contingencies as a tornado alert, civil
defense disaster, fire or any other such emergencies.

Since many parents may not be at home during an actual emergency period where there is
less than one hour of warning time, the school district will keep all children under school
jurisdiction and supervision.  The faculty will remain on duty with the children during
such emergency periods.  Parents may come to the designated premises to pick up their
children if they so desire under procedures as outlined in the rules and regulations which
pertain to this policy or to a specific publication designed to implement civil defense
procedures pertaining to emergency situations.  (JGFA) (Cf. AFC-R)

EMERGENCY DRILLS REQUIRED BY LAW
Each building principal will develop a written plan for all emergency drills required by
law.

Each plan for emergency drills will be forwarded to the superintendent.

Each principal shall conduct briefings with the faculty concerning the emergency plan.

Each teacher will explain the emergency plan to students under his jurisdiction at a time
to be determined by the building principal.

Parents of students enrolled in the district will be notified of the emergency plans at the
beginning of the school year.

In the fall of each year, the principal will conduct a practice drill following the
explanation of the emergency plan to the students.

Within one week thereafter, each building principal will conduct a surprise drill.  Other
such drills will be held as deemed appropriate by the building principal.  However, at
least one of the three tornado drills must be held prior to the tornado season beginning in
April of each year.

Each emergency plan developed for individual buildings will include a “student pick-up”
procedure through which parents may come to school and pick up their children during
an emergency as defined by these rules and regulations.

Fire, Tornado, and Safety Precautions
Employees should attempt to minimize danger in their department and promote safety.

Employees are to familiarize themselves with the use of fire extinguishers and fire alarms.
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Fire drills will be called once a month and it is the duty of the custodians to see that all
fire exits are kept unlocked at all times when students are in the building.

Teachers are to teach fire prevention and cause the students to realize the great loss of life
and property which is caused each year due to carelessness and neglect or ignorance.

Employees should see that there are no fire hazards in their departments.  Whenever it is
necessary to keep matches in the departments, they should be kept in glass or metal
containers.
When the fire alarm rings, the first duty of the teacher is to get all her students out and
away from the building.

Be sure there are no students in restrooms.

Teachers are to explain to students how to use fire exits in the building and great
importance of practicing fire drills in an orderly manner.  Get the idea over to the students
that orderliness in the system is more important than speed.  (JGFA-R)

FIRE AND TORNADO DRILL RULE
Fire drills will be held once each month during the school year.  Students should inquire
about the procedure for leaving the building if they are not informed.  When in doubt,
move as quickly, orderly, and quietly as possible to the nearest exit and move away from
the building.  When on the first floor use the inside stairway down as a last resort.  Other
fire exits to the outside of the building should always be used first.  Be sure to help
individuals that are new to the school or those that might need help for any reason to find
an available exit from the building.

Tornado drills will be held three times during the year.  For tornado warnings, the grade
and high school buzzer will sound repeatedly.  The head custodian will be in charge of
pulling the alarm.

Grades PK- 6 are to go to the girls' dressing room on the south side of the gym.

Each teacher is to accompany and stay with the class they have at the times of the
warning bells.  When the warning is given, students should move to the designated areas
as quickly, orderly, and quietly as possible.  Older students should take the responsibility
in making sure younger students are heading toward their indicated location.  When
students arrive there, sit along the outside walls and cover your head with your arms.  It is
important that you remain quiet so instructions can be given.  Walk in to safety areas as
far as you can before sitting down so others can continue coming into the room.  If the
sides fill up, start using the middle of the floor.  Teachers space yourself around the room.

FIRE SAFETY IN THE HALLWAYS
Students shall not leave book bags and backpacks in the hallway and on the floors by
order of the State Fire Marshall.

SUPERVISION OF STUDENTS
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Students shall be under the supervision of appropriate school personnel at all times when
they are under the jurisdiction of the school.  For the safety of each student, no activity
sponsored by the school or student initiated meetings coming under the Equal Access Act
and Board policy JHC will be allowed to begin without appropriate supervision.  (JGFB,
JGFB-R)

BICYCLE USE
Bikes are to be parked in the rack provided for that purpose.  Do not allow the bikes to lie
on the ground.  (JGFE, JGFE-R)

STUDENT INSURANCE PROGRAMS
The board recommends that all students engaging in athletics, science laboratories,
cooking classes, physical education classes or any other hazardous activity, be covered by
some type of accident insurance.  Such insurance may be provided by each student’s
parents through personal insurance coverage.

HEALTH WAVE INSURANCE
Health Wave is the insurance program for Kansas children and teens sponsored by the
State of Kansas.  It is a program for children in families with limited incomes that
provides insurance at little or no cost.  Call 1-800-792-4884 for more information.

STUDENT TRANSPORTATION

STUDENT TRANSPORTATION POLICY
Bus transportation shall be provided to and from school for those students who qualify.
Transportation may be provided by the district for all school activities.  Transportation
may be denied to students who are detained after school for disciplinary reasons.  All
rules shall be published in the student handbook.  Students who use school-provided
transportation shall be under the jurisdiction of the vehicle driver while in the vehicle.
Students shall be subject to the district's student behavior code and other regulations
developed by the superintendent and approved by the board.  Bus drivers shall report
violations of the rules to the building principal who may discipline students.  The
principal may suspend or revoke the transportation privilege of a student who violates any
rule or regulation.  When the district provides transportation to an activity, participating
students are prohibited from driving personal automobiles to and from district-sponsored
activities held during or after the school day.  (JGG, JGG-R)

Transportation is provided for rural students. Parents who have students that are entering
Lewis USD 502 for the first time or have moved to a location within the district that is
different from last year are to contact the superintendent’s office, 620-324-5547. Route
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bus drivers for this school year are Daniela Fulls and Sarah Kemp, Special Education.
Note to rural preschool parents-if you reside within our district boundaries, your child
will be picked up by the bus in the morning, but it is your responsibility to transport or
find transportation home for them when Preschool is dismissed at 11:15 a.m.

STUDENT TRANSPORTATION RULE
The welfare of the students will be the determining factor in reaching decisions
concerning bus procedure during inclement weather.

All students riding buses will be expected to observe the following rules:

1.  The driver is in charge of the pupils and the bus.  Pupils must obey the driver promptly
and cheerfully.

2.  Pupils must be on time, the bus cannot wait for those who are tardy.  Pupils must walk
on far left side of road facing traffic when going to bus stop.

3.  Pupils must never stand in the roadway while waiting for the bus.  All pupils must
wait for the bus off the traveled portion of the road.  Students should wait in an orderly
manner and never push a fellow student.

4.  Unnecessary conversation with the driver is prohibited.  Do not talk loud or distract
the driver's attention.  Remember: Your safety is in his/her hands!

5.  Outside of ordinary conversation, classroom conduct is to be observed.

6.  Pupils must not throw waste paper or other rubbish on the floor of the bus.  Help keep
your bus clean and sanitary at all times.

7.  Pupils must not at any time extend arms or head out of bus windows.

8.  Pupils must not try to get on or off the bus or move about within the bus while it is in
motion.

9.  When leaving bus, pupils must observe direction of driver.

BUS ROUTE RULES
Any student who attends school at Lewis USD 502 (or approved visitors to the school)
may ride school transportation on the bus routes if the following procedures are followed:

l.  All requests shall require a written note from the legal parent/guardian, stating
student's name, date and reason for request.  A written note will be required each time a
request is made.  The note shall be turned in to the Transportation Director at the District
Office.  The district office will notify the bus driver.  In case of an emergency, a phone call
from the legal parent/guardian may be accepted, but the request must be followed up
with a written note.  Violations may receive restrictions of privileges to use school
transportation.
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2.  A request may include a stop on the designated bus routes other than a designated stop
point.

3.  A request to stop at a stop point that is not on the designated bus routes shall require
School Board approval.

STUDENT ACTIVITY TRANSPORTATION RULE
When it is necessary to provide transportation for students of U.S.D. #502 to and from a
school sponsored activity, it will be the school's responsibility to make arrangements for
the transportation of all participating students.

When the school officials consider it desirable to use a school bus or buses, all
participating students will ride in an assigned bus to and from the event.  It is strongly
recommended that for the sake of team unity, students that ride to a school sponsored
function by bus should return by the same.  However, when parents request that their
students return with them, arrangements will be made as follows:

1.   Students will be released to their parents or guardians, if the parent signs a written
statement stating that the student is going to be released to them and the administrator or
activities director OK's the arrangement.  It is understood that upon release to the named
person said student is no longer considered to be in the District's care and control, that the
District is no longer responsible for said student, and that the District assumes no further
liability for said student.

2.  If release of the student is going to be to other than a parent or guardian, because
parents are not available, prior arrangements must be made by the parents, in advance,
through the office and approved by the administrator.  A release form will be provided by
the office.  In the event that the release is to be a guardian, in an emergency situation, the
approval will be made by the administrator or activities director.  The name or names of
students riding home with someone other than their parents will then be given to the
coach or instructor by the administration so the instructor/coach will know these names
have been cleared through the office in advance.

3.  When these individuals are not at the event for some reason, the sponsor or coach of
the activity may, but does not have to, accept the written statement from parent(s).

In emergency situations other arrangements may be made by the administrator, activities
director and sponsor / coach. Emergency situations: Illness, accident, death, schedule
delays, transportation problems, personal emergency.

NOTE: Failure of participating students to observe the above will result in his/her
suspension from that activity.

34
Parent/Student Handbook 2020-2021



STUDENT ACTIVITIES

ATHLETIC PARTICIPATION FOREWARNING
This is a warning to both parents and students to clearly explain the risk taken by any
student-athlete who participates in any sport sponsored by Unified School District No.
502.  Further, this forewarning is to make parents and students aware of the seriousness of
possible injuries that can occur to student-athletes.  By participating in any sport a
student-athlete may sustain any of the following injuries and others not included herein:
1.  Head injuries-can result in brain damage, coma, and/or death
2.  Spine injuries-can result in quadriplegia, paraplegia, and /or death
3.  Strains-completely torn, partially torn and/or stretched muscles or muscle tendons
4.  Sprains-completely torn, partially torn and/or stretched ligaments
5.  Fractures
6.  Contusions
7.  Lacerations, abrasions, blisters, and other flesh wounds-can result in infection
8.  Internal organ damage such as rupture of the spleen or kidney
9.  Cartilage damage in the joints of the body
10.  Loss of a limb or vital body organ

There are other injuries that could occur as a result of athletic program participation-this
list is not all-inclusive.  This forewarning and list of possible injuries is given to parents
and students to make you aware of the inherent dangers and risks involved while
participating in any sport.

Any student athlete who sees a doctor for any injury / illness, must have a written
release from the doctor before they will be allowed to participate again.

Unified School District No. 502 coaches and administrators will provide student-athletes
an organized, educational, athletic environment which encourages and promotes high
standards of safety; however, due to the nature of sports (examples: running, jumping,
physical contact, twisting, turning, etc.) you need to be advised of the risk involved while
participating in the athletic program.

OPEN GYM & WEIGHT ROOM RULE

1.  The adult in charge is IN CHARGE.  That means when the adult says it is time to
close down, it is time to close down.  An adult is defined as any staff member, parent, or
grandparent of a student in the district.
2.  Everyone will participate in a friendly, courteous manner. Rude behavior of any type
will not be tolerated.
3.  Entry for open gym will be through the north boys locker room door.  Entry for open
weight room will be through the west weight room door or if during school hours may be
through the commons area door leading into the weight room
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4.  Participants will be responsible for:  (a) behavior appropriate for a school setting (no
horseplay, hanging on rims, running in stands, foul language, no food or drink in gym,
etc. (b) providing their own basketballs, wearing clean basketball shoes (c) remaining in
the gym area or weight room only (not the commons area, stage, dressing rooms) (d)
willingly leaving the gym at the agreed upon time (e) sweeping the floor when done (f)
listening to and responding appropriately to the adult in charge (g) provide own gear
appropriate for lifting weights.
5.  The adult in charge will be responsible for: (a) unlocking and locking the doors (b)
enforcing the appropriate behavior of the participants, closing down the open gym and
open weight room if participants can not conduct themselves in an appropriate manner.
6.  Failure to adhere to the above rules (and any posted necessary revisions) shall result in
the open gym and open weight room becoming a very closed gym and weight room
policy.
7.  None of the above rules shall interfere with KSHSAA rules.

STUDENT ORGANIZATIONS

ASSEMBLIES

Each building principal may schedule assemblies as the needs of students and school
dictate. Each building principal shall develop a behavior code for students attending
school assemblies.

1.  Teachers will escort students from their class to the gymnasium, lunchroom, etc. and
sit with them in order to supervise their group.  All other teachers will also sit with the
students.
2.  If the band will be playing then they will sit starting in the first row. All other students
and teachers will sit behind the band.
3.  Students will remain in their seats unless asked to participate in an activity by
someone in charge.
4.  Students will stay off the gym floor unless they are asked to participate in an activity
by someone in charge and then they must take off their shoes.

(IKE, IKE-R)

FIELD TRIPS AND EXCURSIONS
Field trips and excursions are permissible when a reasonable educational objective can be
established.  The teacher shall notify the principal of each trip planned and of resources
needed in advance of the trip.  Each building principal shall develop appropriate forms to
notify parents of forthcoming field trips and excursions. (IFCB, IFCB-R)

HANDLING SCHOOL ACTIVITY FUNDS
All funds raised by any school organization through any school activities of the group are
school money and not the property of the individuals of that group.  All funds so raised
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must be spent in accordance with school regulations and the approval of the group
sponsors and the administration.  Such approval and regulations shall be subject to policy
adopted by the Board of Education of Unified School District 502 and any question of
policy may be referred to the superintendent of schools.  The following general
regulations shall apply to all Activity Funds:

A. All funds raised by any school organization shall be deposited in the Activity Fund
and shall be paid out on approval of group sponsors and officers, in accordance with
approved school policy subject to approval of the school administration.  In all cases, the
books of the treasurer of the organization should show all receipts and expenditures.

B. Funds raised by school organizations by group activity may not be spent for personal
entertainment of the members of that group except where these funds were raised for
specified purposes such as Junior-Senior Prom/Banquet, etc., where approval is given by
the school administration for the fund raising activity and the expenditure.  (This is not to
be interpreted as including assessments made on members for entertainment purposes.)

C. Gifts to any individual or organization outside the school may not be made by any
school organization from funds raised by any such school activity.  Gifts to sponsors, play
coaches, etc., within the school should be limited to nominal sums (it is suggested that
gifts should be kept under $100.)  Classes, such as the Senior Class, may indicate their
preferences for a gift or disposition of any funds they may have left at the close of their
senior year subject to the principal's approval.

[See KASB recommended policies GAJ and JL.]

D. If funds are left by any organization without agreement as to their disposition they
will become the property of the school and must be spent for school purposes that will
benefit the school groups in general.

[See KASB recommended policies DK and JH.]

ANNUAL NOTIFICATIONS

ASBESTOS NOTIFICATION
Lewis USD 502 has been complying with federal and state asbestos regulations for many
years. The asbestos management plan for Lewis USD 502 is located in the district
administrative office. Interested persons may inspect the plan at any time. If you have
specific questions you may contact Mike McDermeit, Superintendent, at 620-324-5547.
Lewis USD 502 is committed to protecting the health of all students, employees, and
visitors, and we will continue to ensure that asbestos-containing materials are maintained
according to federal and state requirements.

CIVIL RIGHTS NOTIFICATION
It is the policy of Lewis USD 502 to provide educational and employment opportunities,
services and benefits to students and employees without regard to race, color, national
origin, sex, disability in accordance with Title VI of 1972 and sections 799A and 854 of
The Public Health Services Act, where applicable, as enforced by the U.S. Department of
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Health, Education and Welfare. Specific complaints of alleged discrimination under Title
IV, Title VII, Title IX (sex) and Section 504 (ADA) should be referred to Lewis USD 502
Superintendent, Mike McDermeit.

DIRECTORY INFORMATION NOTICE OF PRIVACY RIGHTS
Each year directory information-student’s names, addresses, phone numbers, parents,
date of birth, and other similar data, is collected by the school. This information is used
by the school, during the year in normal business connected with students, parents, and
communication. According to the Family Educational Rights, and Privacy Act, schools
are required to inform parent an d students of their rights under this act. You have the
right to request the information not be released to other sources. Schools routinely use
directory information for honor rolls, news stories about individual students and classes,
sports rosters, and other communications. If you do not wish to have this information
used, please contact the principal of your child’s attendance center.

HOMELESS EDUCATION PUBLIC NOTICE
A homeless individual is someone who lacks a fixed, regular and adequate nighttime
residence. This includes anyone who, due to a lack of housing, lives:

*In emergency or transitional shelters
*In motels, hotels, trailer parks, campgrounds, abandoned in hospitals, awaiting

foster care
*In cars, parks, public places, bus or train stations, abandoned buildings
*Doubled up with relatives or friends
*Migratory children living in these conditions

Homeless students face multiple challenges and barriers to success in school. The
Education for Homeless Children and Youth Program provides resources and technical
assistance to ensure homeless students are enrolled in school and have the support and
resources necessary for success. If you would like to be on our mailing list, have
questions related to the education of homeless children and youth, or would like
additional information, brochures, posters, or resource lists, please contact:
Mike McDermeit, Superintendent (Homeless Coordinator)
Lewis USD 502
401 Sunnyside Ave
Lewis, KS 67552
Or Phone: 620-324-5547 (JBCA)

RIGHT TO REQUEST INFORMATION ON TEACHER QUALIFICATIONS
As the parent of a student attending a school that receives federal funds under the “No
Child Left Behind Act”, you have the right to ask for the following information about
each of your child’s teachers:

*Whether the teacher is licensed by the state of Kansas to teach the grades and
subjects he or she teaches;

*Whether the teacher is teaching under the emergence or other provisional
license;

*The teacher’s college major;
*Whether the teacher has any advanced degrees and, if so, the subject of those
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degrees; and
*Whether aides or paraprofessionals provide services to your child and, if so, the

qualifications of the aide or paraprofessional.

If you would like to receive any or all of this information, please contact Superintendent
of Schools at Lewis USD 502, 401 Sunnyside Ave, Lewis, KS 67552 or 620-324-5547.
(IDAD)

ANNUAL NOTICE OF AUTHORIZED STUDENT DATA DISCLOSURES
In accordance with the Student Data Privacy Act and board policy IDEA, student data
submitted to or maintained in a statewide longitudinal data

The authorized personnel or an educational agency or the state board of regents who
require disclosures to perform assigned duties; and

The student and the parent or legal guardian of the student, provided the data pertains
solely to the student.

Student data may be disclosed to authorized personnel of any state agency, or to a service
provider of a state agency, education agency, or school performing instruction,
assessment, or longitudinal reporting, provided a data-sharing agreement between the
educational agency and other state agency or service provider provides the following:

{purpose, scope and duration of the data-sharing agreement;
{recipient of student date use such information solely for the purposes specific in
agreement;
{recipient shall comply with data access, use, and security restrictions specifically
described in agreement; and
{student date shall be destroyed when no longer necessary for purposes of the
data-sharing agreement or upon expiration of the agreementor upon
expiration of the agreement, whichever occurs first.

*A service provider engaged to perform a function of instruction may be allowed to
retain student transcripts as required by applicable laws and rules regulations.

Unless an adult student or parent or guardian of a minor student provides written consent
to disclose personally identifiable student data, student data may only be disclosed to a
governmental entity not specified above or any public or private audit and evaluation or
research organization if the data is aggregate data. “Aggregate data” means data collected
or reported at the group, cohort, or institutional level and which contains no personally
identifiable student data.

The district may disclose:
{Student directory information when necessary and the student’s parent or legal guardian
has consented in writing;
{directory information to an enhancement vendor providing photography services, class
ring services, yearbook publishing services, memorabilia services, or similar services;
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{any information requiring disclosure pursuant to state statutes;
{student data pursuant to any lawful subpoena or court order directing such disclosure;
and
{student data to a public or private postsecondary educational institution for purposes of
application or admission of a student to such postsecondary education institution with the
student’s written consent.

As the parent or legal guardian, I acknowledge that I have been provided with notice of
authorized student data disclosures under the Student Data Privacy Act.

I consent to the district disclosing student data concerning my students which is
submitted to or maintained in a statewide longitudinal database and which is defined as
directory information under the Student Data Privacy Act as necessary. If I choose to
revoke my consent, I recognize that I may do so at anytime by putting such request in
writing and submitting it to: Superintendent of Schools, Lewis USD 502, 401 Sunnyside
Ave, Lewis, KS 67552.
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