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PROJECT PRODUCER: THEATRE  
 
 
ABOUT SHAKESPEARE NORTH PLAYHOUSE  
 
 
The Shakespeare North Playhouse, which is currently being built in Prescot, is due to open to the 
public in Summer 2022. This landmark arts and cultural development will complete the UK’s 
Shakespearean triangle with London and Stratford-upon-Avon. It will undoubtedly be one of the 
North of England’s most high profile cultural and educational assets. 
 
Shakespeare North Playhouse will be a place of creativity and learning, deeply connected to the 
Borough of Knowsley and the Liverpool City Region, with wide audience reach across the North of 
England and beyond. We consider the work of William Shakespeare to be our cornerstone and this 
inspires how we think about theatre being a broad place of creativity.   
 
The creative experience of Shakespeare North Playhouse will be wide ranging and we are developing 
exciting plans for 2022 that will bring life to the new building in a huge variety of ways. Knowsley is 
also the Borough of Culture in 2022 for the Liverpool City Region, and the opening of the Playhouse 
plays a crucial part in these celebrations.  
 
Our Creative Vision: 
Our vision is to harness the inspirational power of Shakespeare to enable transformative cultural 
experiences. From our world class building, where the unique historic architecture is part of the 
inspiration for creative practice, we will positively impact many thousands of lives, particularly by 
raising and crystallising the aspirations of young people and bringing inspiration to all ages and to all 
parts of the community.  
 
Our Mission: 
Shakespeare North Playhouse will be an enabler of creativity and regeneration that is driven by its 
local and city region communities but embraces national, international dialogue and exchange.  
 
Uniquely located in historic Prescot, we will generate activities, performances and visitor 
experiences compellingly relevant to twenty-first century lives.  
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ABOUT THE ROLE 
 
This is an exciting opportunity for a Project Producer to work across a range of culture and learning 
productions and projects that celebrate the first six months of the opening of the theatre. This is a 
creative and administrative support role suitable for someone who wants to build their experience 
in producing theatre, festivals and social engagement projects. 
 
The Project Producer will work closely with the Creative Director, Laura Collier, who oversees the 
Culture and Learning programme at Shakespeare North Playhouse. From Autumn 2021, this role will 
be joined by two further Project Producers (whose focus will be on Learning), as well as a Head of 
Culture and Learning, and together this team will form the Culture and Learning Department.  
 
We are looking for somebody who can, in particular, support the theatre programming in the Studio 
and Performance Garden, as well as offer a hands-on approach to delivering a range of the opening 
events.   
 
This is a full time 18 month fixed term contract from summer 2021 onwards.   
 
HOW TO APPLY 
 
Shakespeare North Playhouse is committed to providing equality of opportunity for all and 
welcomes applications from all individuals for advertised roles that match their skills and interests.  
 
Contract Description and Person Specification 
 
The contract description and person specification outline the role purpose and key accountabilities 
as well as the experience, knowledge and skills that we are looking for. You can find out more 
information about Shakespeare North at www.shakespearenorthplayhouse.co.uk 
 
Equality Monitoring 
 
Please provide equality monitoring information on the form provided so that we can monitor the 
Shakespeare North Trust’s equality policy and practices. The information you provide will not impact 
on the consideration of your application and will be used solely for the purpose of monitoring.  
 
How to Apply 
 
Please email a CV and a cover letter of application. The cover letter of application should be of no 
more than 2 sides of A4 or alternatively a video/audio file of no more than 10 minutes in length, 
addressing how your experience matches the role description and person specification, why you are 
interested in the role and why you think you would be a good candidate.  
 

http://www.shakespearenorthplayhouse.co.uk/
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Applications should be sent to hello@shakespearenorthplayhouse.co.uk  
 
Applications must be completed and submitted by midday on Monday 7 June 2021.  
 
If you have any questions or would like to have an informal conversation about the role before 
applying, please contact us via email at hello@shakespearenorthplayhouse.co.uk 
 
Interview Process 
 
Following shortlisting you may be invited to interview on Wednesday 23 June 2021. The interviews 
will most likely be held over video call due to the pandemic. We are anticipating that there will be a 
second round of interviews on Thursday 1 July 2021. 
 
We would like the successful candidate to begin as soon as possible in the summer, but equally we 
appreciate that there may be notice periods for the successful candidate to serve before starting this 
contract.  
 
ROLE DESCRIPTION  
 
Role:    Project Producer: Theatre  
Contract Managed by:  Creative Director and Programmer 
 
Main Role and Responsibilities 
 
Programme:  

- To work closely with the Creative Director to build relationships with artists and visiting 
companies who will form part of the Studio and Performance Garden programmes. 

- Ensure scheduling and contracting of the performances in the Studio and Performance 
Garden working closely with the Theatre Administrator (once they are in post in Autumn 
2021), and the planning team of the theatre.  

- Being a first point of contact to artists enquiries to SNP and supporting the Creative Director 
in meeting with artists and developing creative relationships.  

- Develop imaginative ways to use the spaces, in particular the Performance Garden and 
Studio, together with the Creative Director.  

- Act as a producer for performance projects across the building including in the Cockpit 
Theatre supporting specific projects identified with the Creative Director  

- Being a key point of internal contact within the Playhouse for specific productions, for 
example liaising with Marketing, Production, Finance, HR, Creative Engagement, FOH and 
Development Departments.  

- Once the wider Culture and Learning team are in place, the role will be rebalanced across 
the team to allow for some projects that are more directly related to social engagement.  

mailto:hello@shakespearenorthplayhouse.co.uk
mailto:hello@shakespearenorthplayhouse.co.uk
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- Work with the Creative Director to Assistant Produce the Christmas show, supporting all 
functions of the pre-production and production phases.  

- Manage project budgets as required and with the support of the Creative Director  
- Support the evaluation of projects with the Creative Director.  

 
Opening Events:  

- Work with the Creative Director, freelance artists and producers, staff and Knowsley 
Borough Council to deliver a range of opening events at Shakespeare North Playhouse.  

- Be a key part of the team that delivers the Open Weekend, working with groups across 
Knowsley and Liverpool City Region and artists, as agreed with the Creative Director  

- Support the delivery of a range of stakeholder events throughout the opening months of the 
Playhouse as agreed with the Creative Director.  

- Manage project budgets as required, and with the support of the Creative Director  
- Administrate the contracts for artists and received companies as required, in particular until 

the Theatre Administrator is in post.  
- Organise travel, accommodation and hospitality as required and alongside the Theatre 

Administrator 
 
General:  

- Work alongside the Creative Director to create funding bids for future projects. 
- Foster and maintain supportive and collaborative relationships with artists, creative people 

and partners.  
- Be a point of welcome for artists, as well as attend performances at Shakespeare North.  
- Keep up to date with developments in the performing arts locally, nationally and 

internationally and seeing shows as discussed with the wider Culture and Learning Dept.  
- Represent the theatre where agreed at conferences, seminars etc. deputising for Creative 

Director when necessary. 
- All projects that the Project Producer works on will be agreed with the Creative Director as 

part of their ongoing planning.  
 
PERSON SPECIFICATION  
 
Background and Experience:  

- At least 2 years producing experience in the performing arts with a demonstrable track 
record of successful project delivery  

- An understanding of the theatre ecology and potential culture and learning programme 
partners 

- Experience of delivering performances and creative projects  
- Experience of managing budgets  
- Experience of working with artists and theatre makers and facilitating artistic processes 
- A track record of delivering a range of projects, in different settings, with different audiences 

and communities  
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- Excellent project management skills 
- Experience in managing multiple projects simultaneously 
- Commitment to diversity and inclusion 

 
Skills and Knowledge:  

- Strong IT skills and working knowledge of Microsoft Excel and Word 
- Strong writing skills  
- Excellent communication skills 

 
Personal Qualities:  

- Strong interest in and commitment to the arts and culture 
- Understanding of or interest in learning about co-created or participatory practise 
- Highly organised and efficient  
- Able to manage priorities  
- Resourceful and open minded 
 

OTHER CONTRACT DETAILS  
 
The contract will be managed by the Creative Director, and the outputs will form part of the Culture 
and Learning Department. The rest of the Culture and Learning Department will be recruited from 
October 2021 onwards. This will include a Head of Learning and two further Project Producers 
whose focus will be on Learning. This team spans all aspects of social engagement, community, 
education and theatre producing, and as such, there will be a degree of moving from one type of 
project delivery to another. Individual skills, experience and interests will be carefully considered 
when allocating work plans across these roles.  
 
Fees:  
£23k per annum 
 
Contract Basis:  
Full time, freelance, 18 months  
 
Location of projects to be delivered:  
Liverpool City Region or commutable distance  
 
Hours:  
Flexible, but indicatively 35 hours per week. Office hours are generally Monday – Friday. This role 
will require some weekend and evening work, especially once the theatre has opened. Actual hours 
worked in any week or month to be agreed with the contract manager.  
 
References:  
Any offer is subject to receipt of satisfactory references  
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Data Protection Act:  
Information provided by you as part of your application will be used in the recruitment process. Any 
data about you will be held securely with access restricted to those involved in dealing with your 
application in the recruitment process. Once the process is completed the data relating to 
unsuccessful applicants will be stored for a maximum of 6 months and then destroyed. If you are the 
successful candidate, your application will be retained and form the basis of your personnel record. 
By submitting your application, you are giving your consent to your data being stored and processed 
for the purpose of the recruitment process, equal opportunities monitoring and your personnel 
record if you are the successful candidate. In submitting your application, we will assume that 
consent by you is given. 
 
 
 
 
 
 
 
 
 
 
 
 

 


