
 

 

 

 

 

Academic Mentor  
Salary - Band C, points 6a to 7 (£19,698 - £20,092)  

Actual Salary £16,776-£17,132 
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“Grace Academy Coventry is committed to safeguarding and promoting the welfare of 

children and young people and requires all staff and volunteers to demonstrate this 

commitment in every aspect of their work.” 

 



 

 

 

 

Welcome from the Principal 

 

Thank you for taking the time to read the information regarding our current vacancy. We hope that 

you find the information you are looking for and that you develop an understanding of the 

atmosphere, vision, ethos and aims of Grace Academy.  

At Grace Academy we aim to be aspirational, proud of who we are and seek what is true, just and 

fair. We believe that all of our students should be happy and safe and have the limitless potential to 

succeed. With a positive attitude of mutual respect, genuine integrity and amazing grace, they can 

strive for intentional excellence and our curriculum reflects this. 

Grace Academy joined the TOVE Learning Trust in April 2019, we are a close knit family of schools 

and work together to grow together. 

At the centre of all we do is the focus of what is best for the students. My team and I pride ourselves 

on making decisions from a position of integrity.  As a parent myself, I strongly believe that if it is not 

good enough for my children, then it is not good enough for Grace students. This is even more 

important in the current climate, as we put student well-being, love and aspirations at the heart of 

what we do.  

We have amazing students here at Grace who deserve the best possible life chances.  We encourage 

students to be praised and recognised whilst at the same time being challenged to meet our 

expectations.   

We value our staff and are committed to developing them at all stages of their career both internally 

and externally. We have a friendly, innovative and exciting community in which to work and offer a 

variety of attractive benefits to support staff wellbeing and workload such as, access to our onsite 

gym and use of the sporting facilities, free eye care vouchers, refreshments available throughout 

the, free lunches when on duty and the opportunity to be a part of the staff wellbeing and workload 

committees.   

I hope that through reading the information pack, visiting our website and reading our most recent 

Ofsted report you will be encouraged to apply for a position at Grace Academy.  

Thank you for your interest in this post. We look forward to hearing from you should you decide you 

have something to offer our outstanding learning community.  
 

Yours faithfully,  

 

Mrs N Whiles  
Principal 

 



 

 

 
 

Job Advert 
 

An exciting opportunity has arisen for an experienced Academic Mentor to join part of the Grace family. 
The candidate will have experience of raising achievement amongst children, with a particular preference 
for KS4 and KS5. In order to support our students we are looking for an academic mentor who will work 

closely with our young people and support them in quickly accelerating their academic progress. This is a 
new role to the Academy. 

We are a welcoming and caring community where our core values of limitless potential, intentional 
excellence, mutual respect, genuine integrity and amazing grace based on Christian values, run through all 
we do. It is central to our ethos, day to day curriculum, extra-curricular activities and pastoral structures. 

Here at Grace Academy we not only focus on the academic excellence of students but also work with 
students on supporting them to be the best human beings they can be. 

We have high expectations for all those involved in the education of children. It is important that all 
students leaving Grace Academy have the qualifications they need in order to follow the path they have 

chosen; that students do not limit themselves and that staff and parents support them in raising their 
expectations and aspirations. 

Our Academy is a vibrant and friendly; our students are happy and caring; our staff are experts in their 
field. Together we work together to make Grace Academy a place where we can all excel. 

We pride ourselves on our caring ethos with a strong and genuine focus on staff wellbeing, putting 
development and wellbeing at the heart of our work. We work hard to look after our pool of talented staff 

who are encouraged to grow, develop and work collaboratively. 

The trust schools have a shared vision and purpose: to deliver outstanding educational experiences that 
lead to inspiring outcomes. Each academy has a strong individual identity and tailors their educational 

provision to serve their local community. Academies within the trust collaborate to share expertise and 
maximise opportunities and experiences for our students. 

 

How to apply: 

Please read through the information in the pack carefully and please do not hesitate to contact the 

Academy if you would like to arrange a pre application visit – we strongly welcome this. If you cannot make 

a visit, then please feel free to phone us to talk about the post. 

Visits to the school or an informal confidential discussion with the Office Manager can be arranged with 

Laura Simmonds at Laurasimmonds@graceacademy.org.uk or on 02476 589 000. 

You should ensure that you have completed all sections of the application form. Please submit your letter 

of application with no more than two A4 sides, plus your application form to Sarah McAdam via email at 

sarahmcadam@graceacademy.org.uk by Friday 26th November. 

.   
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Job Description 

Post Title Academic Mentor  

Reporting to Assistant Principal responsible for T&L  

Salary Grade Band C, points 6a to 7 (£19,698 - £20,092) Actual Salary £16,776-£17,132 

Hours of Work 
Monday – Thursday 8:00am until 4:00pm, Friday 8:00am until 3:30pm. 
37 hours a week, term time only 

Location Grace Academy, Wigston Road, Coventry, CV2 2RH 

Job Context 

Grace Academy Coventry is a secondary Academy with approximately 850 students. 
Grace Academy Coventry has been part of Tove Learning Trust (TLT) since April 2019. The 
role of the Academic Mentor is to support the Heads of Year and Pastoral Team in 
monitoring the progress and achievement across the academy. Implement strategies 
used to work with students to improve academic learning and inspire students to achieve 
their best.  

Job Summary  
To work in innovative ways with individuals or small groups of identified underachieving 
students, assisting them to fulfil their potential solely focussed on Academic progress.  

Key 
Responsibilities  

 Develop one to one mentoring relationship with students to support them in the 
implementation of their action plans and to overcome barriers to their learning. 

 Provide high quality academic mentoring to students within the academy and to 
monitor and evaluate its impact and effectiveness.  

 Track the academic intervention for each student, and use relevant strategic 
action plans to overcome barriers to their learning and help to increase academic 
progress. 

 Develop and implement strategies which contribute towards effective learning 
and achievement.  

 Contribute to a health, safe, happy and challenging environment in which students 
work hard, free of disruption and develop mutual respect for each other, grow in 
maturity and achieve their potential.  

 Inspire, challenge and motivate students.  

 Enable students to overcome individual academic barriers to learning. 

 Support students identified as at risk of underachieving. 

 Encourage young people and their families to participate in learning opportunities 
through personal contact and encouragement, mentoring and support. 

 To support with the Library environment and assist students in accessing and using 
this space when required  

Job Description  Contribute to the identification students to be mentored.  

 Work with school staff, and individual students to be mentored, to agree targets 
and an action plan to improve the rate or progress being made in the students’ 
learning.  

 Develop one to one coaching relationship with students to support them in the 
implementation of their action plans and to overcome barriers to their learning.  

 Develop and deliver programmes of activities that enhance the learning of the 
identified students by working with them in small groups outside formally 



 
 
 
 
 
 

 
 

timetabled classes. This could take place by withdrawal from classes; at 
lunchtimes, after school or during school vacations.  

 Contribute to the management and delivery of study support programmes.  

 Keep careful records of coaching sessions, undertake assessment, track students’ 
progress and prepare reports, as requested by the designated member of the 
Academy’s leadership team.  

 Undertake training, networking and professional development as required.  

 Track and analyse student data in order to measure the impact of mentoring on 
student performance.   

 Maintain regular contact with families/carers of students receiving support and to 
encourage family involvement in the students learning.  

 Network with other Learning Mentors and share best practice.  

 Keep up-to-date in understanding the range of provision and opportunities 
available and ensure that the opportunities provided by other initiatives and 
funding opportunities are maximised.  

 Attend and contribute to team meetings.  

 Carry out other reasonable duties as directed by the line Manager. 



 

Person Specification  
 

  

 Essential Attributes Desirable Attributes  
Qualifications  Good standard of education to A Level / Level 4 

or equivalent 

 Recent relevant professional development 

 Behaviour Management or 
Mentoring qualifications 

 Qualified Teacher Status 
(QTS) 

Key 
competencies 

 Ability to work effectively with staff, students, 
governors, parents and the community 

 Have direct experience of raising achievement 
within an educational setting 

 Have experience of identifying potential 
barriers to learning and working jointly to 
devise strategies to enable students to 
overcome these barriers 

 Management of caseloads and prioritise 
accordingly  

 Demonstrate support of a broad, rich and 
inclusive secondary curriculum, which 
celebrates individuality 

 Good working knowledge of the school 
curriculum in support of learning materials 

 Knows strategies for establishing and 
developing effective one-to-one mentoring and 
other supportive relationships with children 
and young people.  

 Ability to use good listening and counselling 
skills while keeping mentoring relationship 
structure 

 

Personal 
qualities 

 Excellent levels of communication 

 High levels of interpersonal skills 

 Commitment to high student expectations  

 Ability to set and achieve challenging, but realistic 
goals for students linked to behaviour  

 Ability to support, motivate and inspire others 

 Sense of humour, good listener, positive outlook  

 Ability to impose calm 

 Ability to work as part of a team 

 Use of IT and other  specialist equipment 

 

Professional 
knowledge 
and 
understanding 

 Special educational needs, code of practice 
(revised) etc., 

 Child protection issues 

 Strategies for ensuring good behaviour 

 Has a sound knowledge of 
social, emotional and learning 
development and 
understands the contribution 
family, caring and social 
networks make to 
development. 


