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Use of evidence in determining grades 

Our primary source of evidence will be centre-devised tasks (ECAs), with those sat under controlled 
conditions (invigilated on site) considered the most meaningful. Non-exam assessment work also falls 
under this category, provided teachers are confident it is the candidate’s own work and was completed 
without any assistance. Where students have not completed any centre-devised tasks and there is a lack of 
evidence, teachers may consider (in order of priority) 

1. mock examination performance (November 2020) 
2. Suitably robust in-class assessments completed under supervision 

 
● We will be using student work produced in response to assessment materials provided by our 

awarding organisation(s). 
● We will use non-exam assessment work (often referred to as coursework or “NEA”), and in some 

cases this may not be fully completed. 
● We will use student work produced in centre-devised tasks that:  

● reflect the specification 
● follow the same format as awarding organisation materials 
● have been marked in a way that reflects awarding organisation mark schemes. 

● We will use records of a student’s capability and performance over the course of study in 
performance-based subjects such as music, drama and PE. 

 

Attendance and absences 

● In cases where students are required to self-isolate relating to Covid-19 and cannot attend the 
centre, we will provide the opportunity to use online software (ExamsNet) in order to complete any 
assessments during that period.  

● If the Academy agrees there are reasonable reasons for non-attendance of an assessment, and 
adequate prior notice is provided, the centre will offer the opportunity to complete the assessment 
online that same day. Students will not get another opportunity to sit an assessment online if the 
first opportunity is missed through their own fault 

 

Access arrangements and special consideration 

● Where students have agreed access arrangements or reasonable adjustments (for example a reader 
or scribe) we will make every effort to ensure that these arrangements are in place when 
assessments are being taken. 

● Where an assessment has taken place without an agreed reasonable adjustment or access 
arrangement, we will remove that assessment from the basket of evidence and alternative 
evidence obtained if that assessment does not accurately reflect the candidate’s ability. 

● Where significant illness or other personal circumstances may have affected performance in 
assessments used in determining a student’s standard of performance, we will take account of this 
when making judgements. 

● Any Parents, Carers or students who believe Special Consideration should apply must contact the 
centre, preferably before an assessment has taken place. The centre will then consider this request 
in line with the JCQ document. 
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Objectivity 

Staff will fulfil their duties and responsibilities in relation to relevant equality and disability legislation. 
Academy Leaders, Heads of Department/Faculty and Centre will consider: 

● sources of unfairness and bias (situations/contexts, difficulty, presentation and format, language, 
conditions for assessment, marker preconceptions);  

● how to minimise bias in questions and marking and  hidden forms of bias); and 
● bias in teacher assessed grades. 

 

To ensure objectivity, all staff involved in determining teacher assessed grades will be made aware that: 
● unconscious bias can skew judgements;  
● the evidence presented should be valued for its own merit as an indication of performance and 

attainment; 
● teacher assessed grades should not be influenced by candidates’ positive or challenging personal 

circumstances, character, behaviour, appearance, socio-economic background, or protected 
characteristics; 

● unconscious bias is more likely to occur when quick opinions are formed 
 

Our internal standardisation process will help to ensure that there are different perspectives to the quality 
assurance process.  
 

Authenticating evidence 
● Robust mechanisms will be in place to ensure that teachers are confident that work used as 

evidence is the students’ own and that no inappropriate levels of support have been given to 
students to complete it, either within the centre or with external tutors.  

● It is understood that awarding organisations will investigate instances where it appears evidence is 
not authentic. We will follow all guidance provided by awarding organisations to support these 
determinations of authenticity. 

● Students found guilty of plagiarism or malpractice may lose the ability to include some or all of the 
evidence collected for that subject. Students completing assessments online (using ExamsNet) 
should take extra care in ensuring they follow all guidance given in order to avoid plagiarism or 
malpractice. 

 

Quality Assurance 
● We will ensure that all teachers are provided with training and support to ensure they take a 

consistent approach to: 
o Arriving at teacher assessed grades 
o Marking of evidence 
o Reaching a holistic grading decision 
o Applying the use of grading support and documentation 

● In cases where the centre does not support the outcomes of the internal QA process, the centre 
retains the right to amend individual grade decisions to ensure alignment with the standards as 
outlined by our awarding organisation(s). 

● In respect of equality legislation, we will consider the range of evidence for students of different 
protected characteristics that are included in our internal standardisation.  
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Confidentiality and malpractice 

● All staff involved have been made aware of the need to maintain the confidentiality of teacher 
assessed grades and all teaching staff have been briefed on the requirement to share details of the 
range of evidence on which students’ grades will be based, while ensuring that details of the final 
grades remain confidential. 

● Students, parents or carers must not attempt to put pressure on teachers or any member of staff at 
the Academy to submit grades that are higher than the evidence supports. We will keep records of 
such cases and may be required to report to exam boards any cases where we believe 
inappropriate pressure is being put on teachers. Exam boards may treat such cases as potential 
malpractice. 

 
 

Results 

● Arrangements will be in place for the provision of all necessary advice, guidance and support, 
including pastoral support, to students on receipt of their results. Such guidance will include advice 
on the appeals process in place in 2021 (see below). 

● Appropriate staff will be available to respond promptly to any requests for information from 
awarding organisations, for example regarding missing or incomplete results, to enable such issues 
to be swiftly resolved. 

● Confirmation of arrangements for results day(s) will be via the school website 
(https://coventry.graceacademy.org.uk/).  

 
 

Appeals 

● Learners will be appropriately guided as to the necessary stages of appeal. 
● Arrangements will be in place for the timely submission of appeals to awarding organisations, 

including any priority appeals, for example those on which university places depend.  
● Arrangements will be in place to obtain the written consent of students to the initiation of appeals, 

and to record their awareness that grades may go down as well as up on appeal. 
 
Appropriate information on the appeals process will be provided to students, parents and carers once 
confirmed. 
 

Key staff and contacts 
o Mr Ryan Slattery (Vice Principal) o Mr Kieron Brehon (Senior Assistant Principal) 
o Miss Rhiannon Spear (SENCo) o Mr Gary Cutler (Exams Officer) 

 
Full policy available at: https://coventry.graceacademy.org.uk/exams-2021/.  

https://coventry.graceacademy.org.uk/
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