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1. Scope 

This addendum applies until further notice. 

It sets out changes and exceptions to our normal behaviour policy. Students, parents and staff should 
continue to follow our normal behaviour policy with respect to anything not covered in this addendum. 

We may need to amend or add to this addendum as circumstances or official guidance changes. We will 
communicate any changes to staff, parents and students. 

 

2. Expectations for students in the Academy 

2.1 New rules 

When students are in the Academy, we expect them to follow all of the additional rules set out below to keep 
themselves and the rest of the Academy community safe. Staff will be familiar with these rules and make sure 
they are followed consistently. There is a full Risk Assessment in place which has been shared with the Trust 
and Local Authority and is available here 
(https://secureservercdn.net/160.153.138.219/m15.e87.myftpupload.com/wp-content/uploads/2020/08/GAC-
Risk-Assessment-Sep20-1.pdf) Grace Academy Coventry staff training has focused specifically upon these 
rules and the difficulties some students may face when returning to their schooling. All students will be 
informed as to the new rules, protocols, arrangements and systems upon their return to the Academy and will 
be reminded of these regularly. Students with more challenging behaviour, vulnerable students and students 
with specific needs will be supported by pastoral staff who work with their ALT link in making the smoothest 
transition back to the Academy on a full-time basis. If a student’s behaviour becomes unmanageable in the 
classroom, the normal behaviour process will be followed. The student will be removed from the classroom 
and taken to a separate holding area for isolation. The isolation room will be sectioned off into year groups to 
avoid students mixing. 

Parents should read the risk assessment mentioned above and the following rules to ensure that their children 
understand and follow the new procedures that have been put in place. Parents should contact Mr R Slattery 
(Vice Principal) if they think their child might not be able to comply with some or all of the rules, so we can 
consider alternative arrangements with them as we support them to integrate back into Academy life. 

 

- Unacceptable behaviour relating to risk of infection. Students are not to cough or spit, at, or towards 
any other person at any time. Anybody doing so in a manner which is deemed to be intentional or designed to 
cause alarm, distress or potential harm will be sanctioned in a manner befitting a serious breach of Health and 
Safety. Similarly any student who refuses to comply with our safety measures will be sanctioned accordingly.  

- Entering the Academy site. All students will enter the Academy via the relevant gate which is labelled 
with their year group. They will then follow the path labelled for their year group to their entrance. All students 
must follow the designated path for their year group bubble and not join another year group.  

- Face masks. We will continue to follow the government guidance regarding the wearing of face 
masks. If guidance changes we will amend our procedures. At the time of writing this (25th August) the 
government advice is that Year 7 students and above must wear face masks in corridors in areas which are in 

https://secureservercdn.net/160.153.138.219/m15.e87.myftpupload.com/wp-content/uploads/2020/08/GAC-Risk-Assessment-Sep20-1.pdf
https://secureservercdn.net/160.153.138.219/m15.e87.myftpupload.com/wp-content/uploads/2020/08/GAC-Risk-Assessment-Sep20-1.pdf


 

 

 

a local lockdown. In non-lockdown areas, it is at the discretion of the Principal whether students can wear a 
face mask outside of a classroom where they may mix with students outside of their bubble, and a 1-metre 
plus distance cannot be maintained.  

All students attending Grace Academy will only be interacting with students within their own year group 
bubble, even during movement between lessons. However, we understand that the issue of whether to wear a 
face mask or not may be causing anxiety for some students and parents.  

As such, if you wish your child to wear a face mask, they may do so. If they choose to wear a face mask, they 
must only be worn when students are interacting with their full Year group bubble. That is, moving around 
corridors, in the restaurant, or in wet break/lunchtime areas. They must not be worn in classrooms. If students 
choose to wear a face mask, they need to be removed in the following way when arriving at a classroom:  

1. Disposable masks placed in the lidded bin in the classroom  
2. Re-wearable masks to be placed in a plastic bag and placed within the student’s bag  
3. Hand sanitiser must be used immediately following the removal of the mask before touching any other 
surfaces  
4. Masks must not be placed on any surface  
5. Students must not share masks  
6. Students must wear masks that do not contain any offensive images or language, preferably plain  
 
A reminder also that if your child is arriving to the Academy on public transport they must wear a face mask.  

-      Arrangements.during the day. Each year group will be kept as a distinct bubble and will only 
interact with their year group. We have introduced staggered breaks and lunchtimes so that year group 
bubbles can be kept apart.  

-      Cleaning and hygiene. We have increased our cleaning routines and cleaning will be taken 
throughout the day, with particular attention being made to the touch points and toilets. In addition, the 
Academy will be sanitised each Saturday. A detailed risk assessment can be found on our website. There are 
additional sanitising stations around the Academy and we will be directing students to use hand sanitiser 
before and after break and lunchtime, as well as washing their hands each time they go to the toilet. Students 
will have access to increased handwashing facilities during the day. The site will have an enhanced cleaning 
rota particularly for touch points and toilets 

-      Equipment. We will be limiting the equipment we will be letting students borrow to help minimise 
potential infection. Please ensure that your child brings a pencil case with a pen, pencil, ruler and rubber with 
them each day. 

-      Uniform. Students are required to attend in full uniform including blazers, ties, black trousers, black 
skirt for girls (below the knee), black socks and shoes. 

-      If your child is unwell and showing signs of Covid-19. If your child or anyone in your household is 
showing signs of Covid-19 do not send them to the Academy. Instead, contact the Academy and inform us 
that they have symptoms. Follow NHS advice to self-isolate and take a test. As soon as you have the 
outcome of this test please inform the Academy. If your child becomes unwell whilst at the Academy, you will 
be contacted immediately in order to collect them. Whilst waiting for collection they will be kept in our first aid 
room away from all other students and staff. 

 

2.2 Rewards and sanctions for following rules 

To help encourage students in following not only the above rules, but all rules, we will use mechanisms such 
as: 

- Points for positive planner stamps 
- Praise from the Teacher  
- Comments made in the student’s planner  
- Text messages sent home  
- Postcard home  
- Letters of congratulation  
- Phone call to Parents/Carers  



 

 

 

- Credits awarded through the Academy Rewards Scheme  
- Celebration Assemblies – gift vouchers, certificates, special prize draws  
- Special Awards evening  
- Availability of trips 
 
However, if students fail to follow these rules, we will issue sanctions. In doing so we will: 

- Make every effort to establish whether the action(s) were malicious, intentional or accidental 
- Follow academy procedures in ensuring any sanction is proportionate and reasonable 
- Act in the best interests of public health, and with the ongoing the safety of our students, staff, or 
guests in mind 
- Inform parents/carers as to the Covid-specific nature of their child’s action(s) and why the sanction 
was issued 
 
In cases where students have seriously compromised or jeopardised the health and safety of themselves or 
others in the Academy, exclusion (internal or fixed-term) will be considered as a sanction.   

2.3 Changed rules  

It is important to note that since enforced school closures in March there had been changes in the following 
areas, and we have now reverted to our prior expectations: 

- Expectations for attendance – From 1st September 2020 this reverts back to our normal expectations 
for attendance, with further information available at 
https://coventry.graceacademy.org.uk/parents/attendance/. 

- Expectations for uniform –From 1st September 2020, all students must wear uniform to the Academy 
and follow normal rules on uniform as set out in our uniform policy 
(https://secureservercdn.net/160.153.138.219/m15.e87.myftpupload.com/wp-
content/uploads/2019/10/Uniform-Policy-.pdf). If there are substantial barriers meaning students cannot wear 
their full uniform, parents should contact Mr R. Slattery (Vice Principal). 

 

3. Expectations for students at home 

3.1 Remote learning rules (This also applies to students who are self-isolating) 

In the event of partial/full closures as a result of Coronavirus, some or all students may need to remain at 
home. If students are not able to physically attend the Academy but are expected to continue engaging in their 
schooling, we expect them to follow all of the rules set out below. Parents should also read the rules and 
ensure their children follow them. Parents should contact Mr R Slattery (Vice Principal) if they think their child 
might not be able to comply with some or all of the rules, so we can consider alternative arrangements with 
them and support them with their learning. 

The following guidelines for student conduct when remote learning at home should be followed. Students 
should:  

- treat remote learning in the same way as normal classroom learning wherever possible and be contactable 
and ready to learn at the required times. 

- Meet deadlines, and make contact with teachers or support staff if you need assistance or are encountering 
difficulty in submitting the work.  

- use appropriate classroom language at all times, whether on a video call or in their written text.  

- take regular screen breaks 

- only communicate through approved school portals and platforms  

- dress appropriately at all times 

- not use school platforms to discuss personal matters, or anything which may cause offence or 
embarrassment 

https://secureservercdn.net/160.153.138.219/m15.e87.myftpupload.com/wp-content/uploads/2019/10/Uniform-Policy-.pdf
https://secureservercdn.net/160.153.138.219/m15.e87.myftpupload.com/wp-content/uploads/2019/10/Uniform-Policy-.pdf


 

 

 

- follow the teachers’ guidance on audio and video use 

- be aware that lessons will be recorded 

- report any inappropriate use to their teacher or a trusted adult 

- not share passwords or other sensitive information online 

- look after their mental health and well being and ask for help from their teacher or other trusted adult if they 
need it.  

Additionally, normal Academy policies and expectations apply and the Digital and E-Safety policy should be 
referred to at all times (https://secureservercdn.net/160.153.138.219/m15.e87.myftpupload.com/wp-
content/uploads/2019/10/Digital-E-Safety-Policy.pdf). The Academy expects all staff and students to show 
kindness and respect to other members of the community at all times. Grace Academy Coventry will take into 
account, offer additional support and make reasonable adjustments for students with special educational 
needs, disability or vulnerable children. 

Any students using the National Tutoring Programme to access tutoring are also expected to follow proper 
online conduct as described above during tutoring sessions.  

3.2 Dealing with problems 

If there are any problems with students adhering to rules around remote learning, including if they don’t 
engage with the remote learning set for them, we will: 

- Contact parents/carers via the contact details provided and/or use Academy email or other Academy-
based software to contact students  

- Engage in conversation regarding the barriers or issues raised 

- Determine if any support is needed and assist wherever possible 

- If there have been any misdemeanours or breaches of Academy expectations, discuss these with 
parents/students (if applicable) and issue sanction(s) if required 

- Agree upon actions (if applicable) and review when necessary   

 

4. Monitoring arrangements 

We will review this policy as guidance from the local authority or Department for Education is updated, and as 
a minimum every 28 days . This will by conducted by Mr R. Slattery (Vice Principal). At every review, it will be 
approved by the full governing board. 

 

5. Links with other policies 

This policy links to the following policies and procedures: 

● Child protection policy 
● Behaviour policy  
● Health and safety policy 
● Digital and E-Safety policy 
● Academy Charter 
● Anti Bullying policy 
● Uniform policy 
● Curriculum policy 
● Student Special Educational Needs and Disability policy 
● Medical and Health policy 
● (Attendance policy) 
 

https://secureservercdn.net/160.153.138.219/m15.e87.myftpupload.com/wp-content/uploads/2019/10/Digital-E-Safety-Policy.pdf
https://secureservercdn.net/160.153.138.219/m15.e87.myftpupload.com/wp-content/uploads/2019/10/Digital-E-Safety-Policy.pdf

