
Festival Producer

Term: 5 months (July – November)

Hours of Work: Average 4 days a week

Location: Currently predominantly WFH with some meetings in Margate
(adhering to COVID guidelines)

Fee: £10,000

Reporting to: Festival Directors

Closing Date: 10th June

Interviews on: w/c 14th June

Start Date: beginning of July

Probationary Period: One month

ABOUT MARGATE NOW
Margate NOW began in 2014 as Margate Festival, and has grown into an annual festival
producing contemporary culture for diverse audiences in site-specific locations around Margate.
Initially delivered by an independent producer, Margate Festival was originally funded by Turner
Contemporary, Kent County Council, Dreamland and Arts Council England. 2014’s ”Summer of
Colour” was a town-wide programme of events inspired by Turner Contemporary’s Summer
exhibition “Mondrian and Colour”. Since then Margate Festival has grown in size and focuses on
developing arts and culture in the area. The current team have been running the festival for the
last 3 years, and have worked with over 600 artists and attracted visitor numbers in excess of
15,000 each year. 2019 saw a step-change in delivery with organisations across the town
working together alongside Turner Prize at Turner Contemporary.

ABOUT MARGATE NOW 2021
Margate NOW 2021: Sunken Ecologies (25 September – 10 October 2021), guest curated by
Anna Colin, takes on the human-made natural environment. It centres on the Sunken Garden, a
public park in the Westbrook area of Margate, designed and landscaped in the 1930’s. The
programme for Sunken Ecologies ranges from functional sculptures serving the needs of the
Sunken Garden, to landscape interventions, walks, texts and sounds, inspired by the garden and
Thanet’s broader human-made natural environment.



Role Overview
Margate NOW are seeking a creative and ambitious Festival Producer to deliver Margate NOW
2021. This will be a varied role, and would suit an individual with the drive to successfully deliver
an outstanding programme of events, projects and commissions.

Key Responsibilities:

General Management
- To work closely with the Guest Curator and Directors and play a central co-ordinating role

in the planning and implementation of all festival activities.
- Lead on negotiation with venues, licensing and use agreements, risk assessments,

stewarding and health and safety requirements, artist and supplier contracts (with the
support of Kent County Council).

- To be the main contact and responsible for contracting all Festival participants and
artists including detailed negotiation of all requirements and technical specifications

- To be present at key festival events, working flexibly and proactively to deal with a wide
range of operational tasks as they arise, delegating where necessary, but also showing a
willingness to step in when needed.

- Recruit and manage volunteers and invigilators as required.

Financial Management
- Budget planning and financial control to ensure that projects are delivered in a cost

effective way and within agreed budgets.
- Monthly bookkeeping
- In charge of paying invoices to staff, artists and contractors
- Ensuring cashflow and budgets are kept up to date, to report to the Financial Director

PR/Marketing
- Liaise with PR Manager on PR announcements, providing all relevant information and

images required.
- Oversee the creating, printing and distribution of promotional material in collaboration

with the festival Designer.
- Ensure brand consistency (tone, visual style, messaging) across all marketing channels

both on and offline, and that information and collateral for projects is consistent,
accurate and up-to-date.

- Send regular mailchimp newsletters with updates from the festival.
- Ensure the website is kept up to date with news, announcements and festival

information.
- Creatively manage Margate NOW’s social media feeds, including Facebook, Twitter and

Instagram, engaging with our audience while increasing awareness of the festival.



Evaluation
- Procure and manage the Festival evaluation; report back to funders on Festival

outcomes; deliver case studies and an evaluation report that makes the case for future
funding.

This job description is not intended to be exhaustive. The post-holder will be expected to adopt
a flexible attitude to the duties which may have to be varied (after discussion with the
post-holder) subject to the needs of the Festival.

Person Specification

Essential
- Evidence of Project Management Skills
- A creative, enthusiastic problem solver who can work well both alone and collaboratively.
- A great communicator who can inspire a wide variety of people, from arts professionals

to local volunteers.
- An ability to manage budgets, and report to funders.
- A proven ability of planning and managing festivals or arts events, including carrying out

risk assessments.
- Ability to manage a wide range of concurrent tasks, prioritising and delegating as

necessary.
- A proven commitment to learning from evaluation.
- Highly organised with meticulous attention to detail.
- Ability to work to tight deadlines.
- Ability to work unsupervised and on own initiative, with excellent time management

skills.

Desirable
- Knowledge of Margate and / or knowledge of cultural regeneration projects.
- Enthusiasm for and an extensive knowledge of contemporary art, in all its forms.
- Interest and commitment to ecological and environmental issues.
- Proven experience of engaging new audiences in the arts and participatory arts practice.
- A proven track record of commissioning new work and working with emerging and

established artists.
- An interest in Professional Development for artists and arts professionals.

Equal Opportunities
Margate NOW are actively striving to make our organisation more inclusive. We are committed
to equality of opportunity for all staff and applications from people who may face barriers to



employment in the Arts and Culture sector are encouraged. We welcome candidates from a
range of different backgrounds and from sectors outside the Arts.

To apply

Please send a CV and Cover Letter (no more than one side of A4) to claire@margatenow.co.uk.

Deadline: 10th June, midday

Access requirements
If you have access requirements, and would prefer to apply in a different format, please contact
claire@margatenow.co.uk or telephone Claire on 07923426532 (or text to request a callback).

mailto:claire@margatenow.co.uk

