
UPDATED 12.5.20  Remote remand process- Defendant appearing by video 

link from Clough Road and Birchin Way police stations in Humber and 

Shepcote Lane in South Yorkshire for hearings with Hull, Grimsby and 

Doncaster Magistrates’ Courts in Humber and South Yorkshire  

 

Defence Guide 

 

Pre- hearing at least one day before the hearing 

1. Duty solicitor to notify the relevant court to confirm who will be the court duty solicitor for 
the remote remand court for the following day. 

• Hull – HullRemandSPOC@Justice.gov.uk 

• Grimsby – GrimsbyRemandSPOC@Justice.gov.uk 

• Doncaster/Sheffield -  DoncremandSPOC@Justice.gov.uk 

 
2. Where it is known that you have a client in custody, who is likely to appear over the remote 

remand link the following day, please notify the court that you represent the client in 
question and provide an email addresses that we can use for the Skype hearing. 

 
Use the following email addresses, but make it clear in the heading that the information is 
for the remote remand court the following day.  

• Hull – HullRemandSPOC@Justice.gov.uk 

• Grimsby – GrimsbyRemandSPOC@Justice.gov.uk 

• Doncaster/Sheffield -  DoncremandSPOC@Justice.gov.uk 
 
 

3. Listing team member to send a skype invite hearing with the information contained in annex 
1 to be sent to the custody suite, CPS lawyer, NPS, court duty solicitor.  

 
4. Parties to accept invite 

 

Pre- hearing day of the hearing 
 

5. Solicitor/client conference may take place from 8am onwards or following provision of the 
IDPC.  
Solicitor/ client conference to take place via either: 

- The police patching the call through to cell 
- an active phone line from one of the interview rooms in the police station. 

The following numbers for:  
Shepcote Lane may be used to contact the custody suite:  

1. The remand wing number - 0114 2964430 
2. The Hub number - 0114 296 4407  

1. Clough Road: 01482399098 
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Birchin Way:  
Defence to email the prosecutor, copying in the relevant court SPOC mail box, so that the 
Video Host is aware that the prosecutor need to speak with the defence solicitor. The 
prosecutor may need to call the defence to facilitate the conversation.  
 
If the defence solicitor needs to speak to Probation. Contact the Probation team by phone:  
 

- South Yorkshire  
- phone on 0114 2812400 ext 3505#. 
- Humber 

If the defence solicitor requires a copy of a report they must provide a secure email address 
to receive the report. 
 

6. At 9.30am, if you are either the duty solicitor or are involved in a case in the remand list 
please use the Skype invite provided to join the technical test and join in the discussion 
around any specific issues that are presenting with any of the detainees and initial running 
order if possible.  

 

2. Once necessary communication has taken place the legal representative to inform the 
Video Host of this and when they are ready to proceed via the email addresses as 
applicable below:  

o Hull – HullRemandSPOC@Justice.gov.uk 

o Grimsby – GrimsbyRemandSPOC@Justice.gov.uk 

o Doncaster/Sheffield -  DoncremandSPOC@Justice.gov.uk 

 
3. Solicitors who are dealing with remand cases for their firm, to notify the court of their 

details including email addresses that can be used for the Skype hearing. 
o If by 10.30am solicitors have not received an invite to attend the remote 

remand court, they may assume they are not needed for court, unless the court 
subsequently makes telephone contact.  

 

4. The video host will then add you to the hearing and finally, once everyone else are in on 

the hearing, the legal adviser/ court associate will invite the DJ. 

 

5. The hearing will then start. The court taker will check that people can hear everyone and 

introduce people. Please observe the usual rules in conducting video hearings.  

 

6. At the conclusion of the hearing the court taker will informed the police the outcome, it 

will be either HOLD or RELEASE 

 

HOLD means that the detainee has been remanded into custody by the court, is NOT 
to be released and WILL be going to HMP 
 
RELEASE means that the court have authorised bail or otherwise finalised the case, 
but either way the detainee will NOT be going to HMP 
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7. Any party not required for the next hearing hangs up.  

Post hearing  

8. A defendant released on bail will receive his/ her bail notice through the post, however 

the court administration will email a manual bail notice to the police for the defendant 

to wait for and collect if he or she needs one.  

  



Annex 1 

Skype invite  

Dear colleague 
  
This invite is to enable defendants to appear at the remand court 
……………………………………Magistrates’ Court via skype. 
  
Instructions: 
  
Police custody: 
* If you have eligible defendants please join the skype meeting at 9:30am to perform a 

technical test and discuss that are presenting with any of the detainees and inform the court 
of any nominated legal representative in each case. 

* Please liaise directly with nominated legal representatives to ensure pre-hearing conference 
take place.  
* You will be advised via the generic email address provided or by telephone when the court is 

ready to deal with a defendant to enable you to escort them to the video enabled cell. 
* After receiving this email/ call and escorting the defendant please join the skype meeting 
using the below link. 
* If you experience any difficulties please contact xxxxxxxxxxx 
 
CPS Lawyer, NPS representative, defence solicitor, court duty solicitor 
* Please join the skype meeting at 9:30am to perform a technical test and discuss any specific 

issues that are presenting with any of the detainees and initial running order if possible. 
   
Court taker: 
* Please join the skype meeting at 9:30am to perform a technical test and discuss any specific 

issues that are presenting with any of the detainees and initial running order if possible. 
 

* Please request the Video Host to inform the police by email/telephone when ready 
to deal with a defendant. 

Please join the skype meeting using the link below. 

 

  

 

 

 

 

 

 

 



Annex 2 

Email to legal representative 

 

The Court intends to deal with your client xxxxxx case by way of a video hearing. You will need to 

take instructions from your client by way of a secure telephone call to the Police station as soon as 

practicable. If you object to the hearing proceeding by way of video then you must state your 

objections and the reasons why before 10 am so that the judiciary can consider it.  

To arrange to speak to your client to take instructions you need to call [Police custody telephone 

number] as soon as possible.  

The prosecutor dealing with your case is (Email address). Please email the prosecutor should you 
wish to discuss your client’s case ensuring you include your telephone number so that the 
prosecutor can contact you at an appropriate time prior to the hearing of your case.   
 
Once you have taken instructions from your client and are ready to proceed with the case, please 

inform the Video Host as soon as possible by sending an email to the relevant court below:  

- Hull – HullRemandSPOC@Justice.gov.uk 

- Grimsby – GrimsbyRemandSPOC@Justice.gov.uk 

- Doncaster/Sheffield -  DoncremandSPOC@Justice.gov.uk 
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Annex 3  

Priority List for cases to be dealt with via the Remote Remand Link 

1. Any defendant displaying symptoms of Covid-19 

2. Any defendant who are suspected of having Covid-19 

The following defendants may either appear on the remote remand link at the earliest possibility or 

be produced to court, to be dealt with as a priority:  

3. Any defendant arrested for breach of bail conditions 

4. Any defendant arrested for breach of a Domestic Violence Protection Notice or Order 

 

Where possible, please can defendants represented by the same solicitor be brigaded into either the 

remote remand court or produced in person, if possible, subject to the maximum numbers to appear 

over the remote remand link.  

 

 

 

 

 

 

 


