
 

 

 

 

IN THE CROWN COURT AT SHEFFIELD 

PRACTICE NOTE FOR LISTING OF PTPH CASES 

AND 

COMMITTAL FOR SENTENCE CASES 

FROM 14TH MAY 2020 

 

1. This Practice Note (PN) covers all new PTPH cases and all Committal for 

Sentence Cases sent or committed to the Crown Court at Sheffield after 14th 

May 2020.  It is appreciated the Magistrates’ Courts at Sheffield and 

Doncaster may now be sending increasing work to the Crown Court. 

2. These cases will be listed in accordance with this PN. 

3. Cases which have been adjourned by the Crown Court already are covered by 

the procedure in the Practice Note for the Recovery of Adjourned Sentences of 

12th May 2020 or the Practice Note for Adjourned PTPH Cases of 4th May 

2020. 

4. The court reminds all parties of their obligations under the Criminal 

Procedure Rules and Practice Directions in relation to preparation for each 

PTPH and/or sentencing hearing. 

Listing of PTPH Cases and Committal for Sentence Cases  

5. It is expected that the Magistrates’ Court which sends the defendant, will tell 

the parties and the defendant(s) that the case is sent to the Crown Court at 

Sheffield for a particular date and time in accordance with this PN.  The 

defendant(s) will then be bailed to attend, or remanded in custody, to the 

appropriate date and time. 

6. It is the duty of the magistrates’ court to use the Crown Court Diary Booking 

system to secure and fix the date and time of the PTPH. 

7. The Crown Court will hear a mixture of Bail and Custody PTPH cases in any 

one list.  The maximum number of cases will be 7 PTPHs in any single daily 

list.   

8. It is expected there will be one court per day sitting to deal with PTPH cases. 

This may be increased at the discretion of the Recorder of Sheffield. 

9. The current practice as to timeframes for sending in respect of individual 

types of cases remains operational. 



10. This PD does not apply to Murder cases or other Class 1 cases. These cases 

must be sent to the Crown Court at once in accordance with current practice 

and legislation.  

Time Slots at the Crown Court for PTPH Cases 

11. The PTPH time slots will be as follows: 

10.30am 

11.10am 

11.50am 

12.30pm 

NO SITTING BETWEEN 1PM AND 2PM 

2pm 

2.40pm 

3.10pm 

12. The time and date of a PTPH or committal for sentence may be altered upon 

application to the List Officer by the parties.  The list officer has discretion (on 

the authority of the Recorder of Sheffield) to alter the date and time of the 

PTPH or committal for sentence in consultation with the parties.  The PTPH 

shall be heard no later than 35 days from the date of sending. 

13. It is expected that the magistrates’ court will give all appropriate directions for 

the effective hearing of the committal for sentence (e.g. directions about a PSR 

or other reports). 

Expectations of the Crown Court of the Parties 

14. It is the expectation of the Crown Court at Sheffield: 

(1) The defendant(s) shall attend either in person at the Crown Court for the 

PTPH or arrangements will be made by his solicitor for him/her to attend 

by remote means (video link).    

(2) If a remote link is the preferred method, the solicitor for the defendant 

shall notify the court no later than 10 days before the hearing to enable 

arrangements to be made. Such arrangements do not need referral to a 

judge unless the list officer is of the opinion the matter needs referral.  In 

default of specific arrangements having been made, the defendant(s) shall 

attend at the Crown Court in person. 

(3) Counsel/solicitors/instructed advocate for the prosecution and defence are 

expected to attend via remote link (usually CVP). If counsel wish to attend 

the court in person, that is permitted, but it is not the preferred method of 

appearance. 



(4) Conferences with counsel and/or solicitors should have taken place in 

advance of the hearing by remote or other means.   If such is needed at the 

Crown Court, appropriately large conference rooms will be available. 

(5) Defendants on bail will not be expected to arrive at court until 30 minutes 

before the allotted time for the PTPH or sentencing hearing unless the 

solicitor instructs him/her to attend earlier for a consultation.  

Duty of Solicitor if an ineffective hearing is anticipated 

15.  If any solicitor has not been able to make contact with a defendant following 

the hearing at the magistrates’ court and a consultation/conference has not 

occurred, or there is a risk the defendant will not attend, or for some other 

reason it is thought the PTPH will be ineffective, it is the duty of the solicitor 

to notify the court no later than 3 days before the hearing.   The case will be 

referred to the Recorder of Sheffield, or a judge nominated by him, for 

directions. 

Compliance with Health Guidance and Regulations of HMG 

16. At all times the guidance of Her Majesty’s Government (HMG) and related 

agencies shall be the subject of compliance – in particular social distancing. 

17. Cases are deliberately listed at intervals of 40 minutes (for PTPH cases) and 1 

hour (sentencing hearings) to enable social distancing. Other arrangements 

are to be in place to enable this. 

The PTPH or Committal for Sentence Hearing 

18. A Defendant shall be expected to come into court when his/her case is called.  

He/she will be expected to remove any mask for the purposes of the court 

hearing in the event he/she attends the court when such is worn.  The same 

will apply when attending via a remote video link. 

19. It is the expectation that a defendant who pleads guilty will be sentenced at a 

later date set by the judge at the PTPH. In some cases it may be expedient to 

sentence the defendant at the PTPH.  It will only be done where the following 

case is not delayed and there is adequate time to complete the sentencing 

hearing justly. 

20. A defendant is not expected to have more than 2 people attend with him for a 

PTPH hearing.  Such individuals must be members of the same household or 

individuals who attend for support. This does not include his/her counsel or 

solicitor (or a representative of the solicitor). 

21. Defendants who are in custody for the PTPH shall attend via CVP or other 

remote teleconferencing methods. 

Failure to Attend - Warrants 

22. A defendant is expected to attend the court for the hearing of a PTPH or a 

committal for sentence.  If he/she fails to attend, and there is no obvious 



reason for the non-attendance, the court may issue a warrant for the arrest of 

the defendant. 

Defendants who are Unrepresented 

23. Where a defendant is not represented at the magistrates’ court hearing and it 

is expected that he will not be represented at the PTPH (whether in custody or 

on bail) that case shall be referred to the Recorder of Sheffield or his nominee 

judge for any bespoke directions to be made. 

24. It is the responsibility of the Magistrates’ Court to notify the listing officer that 

a defendant is unrepresented or is likely to be unrepresented or there is any 

other feature of the case which requires or may require specific directions (e.g 

the defendant is disabled or needs support due to a vulnerability. Such cases 

will ordinarily be referred to the Recorder of Sheffield or his nominee judge 

for specific or bespoke directions. 

After the PTPH 

25. After a PTPH is concluded it is expected the defendant and any people 

attending with him/her shall leave the building immediately unless they have 

been directed otherwise (e.g. to see a probation officer). 

Robes 

26. In accordance with the practice adopted since the advent of the Covid-19 

emergency, robes will not be worn by any advocate for any hearing whether 

remotely attended or when attending in person. This is a temporary 

disapplication of the customary convention. 

Committal for Sentence Cases 

27. Cases committed for sentence will be committed to a particular day and it will 

be for the list officer at the Crown Court to notify the parties no less than 10 

days before the hearing, of the time slot in the sentence list which has been 

allotted to the case. This will apply to cases where a defendant has been 

remanded into custody or is granted bail by the magistrates’ court.  

28. If it is anticipated the sentencing hearing will last longer than 45 minutes the 

parties must contact the list officer at the Crown Court to inform him/her of 

the jointly agreed time estimate. The list officer will then make appropriate 

arrangements.  

Time Slots for Committal for Sentence Cases 

29. The time slots for sentencing cases are as follows: 

10.30am 

11.30am 

NO SITTING BETWEEN 1PM AND 2PM 

2pm  



3pm 

30. It is the duty of the parties to inform the court no less than 3 working days 

before the scheduled hearing if there is any reason why the case is not ready 

for sentence on the allotted date and time. 

Operational Period and Compliance with the Criminal Procedure Rules 

31. This PN is to be read in conjunction with the Criminal Procedure Rules 

(CrimPR) and Practice Directions (PD). The parties are particularly reminded 

of the overriding objective within the CrimPR and the requirement of 

engagement before the PTPH to resolve as much as possible in advance of the 

PTPH. 

32. Parties are also reminded of the need to upload to the DCS file, all materials 

(including DVDs or CCTV clips) no later than 7 days before the PTPH and 

ensure such are available to the judiciary. 

33. This PN shall be operational from Thursday 14th May 2020 and will remain 

operational until further notice. 

  

THE RECORDER OF SHEFFIELD 

His Honour Judge Jeremy Richardson QC        

14th May 2020 


