
 
 

 
 
 

 
4th June 2020 

 
Dear parents/carers 

School reopening to more pupils 
 
As previously mentioned before the half term break, it is the intention to open school wider to more 
pupils from Monday 8th June.  
 
As stated in my letter, the guidance from the Dfe identifies that social distancing of children in primary 
schools is virtually impossible. The main emphasis for the health and safety for children and staff will be 
that all children who return should be placed in a group ‘bubble’ of no more than 15 children with at 
least one adult. This ‘bubble’ should then operate separately from any other bubble and not mix – this is 
the same for staff. Therefore each ‘bubble’ needs its own member of staff, preferably two, as we need 
to cover breaks and lunchtimes. If we split into 4 ‘bubbles’ for reception, year 1 and year 6, plus at least 
2 ‘bubbles’ for key worker children, then we need 14 classrooms and at least 14 teachers. With some 
staff shielding and some self –isolating, it is unlikely that we would be able to safely manage to put 
adults in all the ‘bubbles.’ Where we are unable to take all the year groups, the guidance is that we 
prioritise in the order of:- 

• Key Worker children 

• Reception 

• Year 1 

• Year 6 
 
To support the safety of children and staff the current plan is:- 
 
From Monday 8th June, school will be open to children in reception (for those who have booked) 
 
From Wednesday 10th June, school will reopen to children in year 1 (for those who have booked) 
 
From Monday 15th June, school is looking to open to children in year 6 BUT at this stage this cannot be 
guaranteed as it will depend upon actual take up of children in reception and year 1, the increasing 
number of key worker children and the staffing situation at the time.  
 
PLEASE NOTE. IF YOU DID NOT LET US KNOW THAT YOUR CHILD WOULD BE RETURNING WHEN WE 
ASKED, THEN WE ARE NOT EXPECTING THEM. DUE TO THE COMPLEXITIES OF KEEPING CHILDREN IN 
‘BUBBLES’ AND THE NEED FOR SOCIAL DISTANCING, WE WILL NOT BE ABLE TO ACCEPT THEM SHOULD 
THEY TURN UP. IF YOU DECIDE AT A LATER DATE YOU WOULD LIKE TO SEND YOUR CHILD BACK TO 
SCHOOL, YOU WILL NEED TO GIVE AT LEAST 48 HOURS NOTICE AND AWAIT AN OFFICIAL LETTER FROM 
US. You can ask for a letter by emailing enquiry@coppice.bham.sch.uk 
 
IF YOU DID LET US KNOW THAT YOUR CHILD WILL BE RETURNING (Reception and year 1), YOU WILL 
RECEIVE A SEPARATE LETTER BY THE END OF TODAY DETAILING WHICH ADULT THEY WILL BE WITH AND 
SPECIFIC INSTRUCTIONS FOR THE BEGINNING AND END OF THE DAY.  
 
IF YOU DO NOT RECEIVE THE LETTER, WE ARE NOT EXPECTING THEM AND WE WILL BE UNABLE TO 
ACCEPT THEM INTO SCHOOL SHOULD THEY ARRIVE. 



Key worker children will still need to be booked on weekly via the form on the website – please book 
by Tuesday for the following week. 
 
As the main minimiser to risk is the creation of ‘bubbles’ that never mix, there are some key rules and 
routines that are being put in force to ensure the safety of all concerned by making sure that the 
bubbles do not mix:- 
 

• Children will have staggered drop off and collection times – if your child does not arrive at the 
allocated time, they will be asked to wait with their parent outside the school premises until a 
member of staff is available to take them after everyone else has arrived. 

o Key worker children must arrive between 8.30 and 8.40 
o Reception children must arrive between 8.45 and 8.55 
o Year 1 children must arrive between 9.00 and 9.10 
o Year 6 children must arrive between 9.15 and 9.25 
o Where you have siblings in different year groups, you will still need to adhere to the 

specific drop off times as we cannot accept children outside of their allotted year group 
time. i.e. you will need to leave the site if dropping off to two different year groups. 

• There will be a one-way system in operation for entry and exit to the site – a video will be 
available on the website to demonstrate this. Entry via Trinity Road, exit via Dower Road or 
Trinity Road vehicle gate. 

• There will be no opportunity for contact between parents and teachers at the beginning and end 
of day and any need for communication will be via email. 

• Visitors to the site are being restricted so no early collection or late drop off can take place 
unless it is an emergency. 

• The site will be closed to everyone between 9.30 and 2.30. Access during this time will be via the 
transport gate and only in an emergency. 

• Children will need to wear clean clothes each day – where possible this should be school uniform 
but own clothes can be worn if they have outgrown it! 

• Children should not bring in toys, stationery, pencil cases etc from home. 

• Children can bring in a lunch box, small bag if necessary, water bottle, snack and phone (Y6) – 
these will be kept next to the children during the day. 

• Please ensure that if you send in a packed lunch, your child is able to open items in it themselves 
e.g. packets. 

• We will endeavour to spend time outside so children should have appropriate outerwear e.g. 
coat. 

• Children in reception and year 1 will be provided with a packed lunch in school. You may send in 
a packed lunch if you prefer. Year 6 children can pay for a school packed lunch or bring in their 
own in the usual way. 

• There will be staggered collection times. 
o Reception children must be collected at 2.45 
o Year 1 children must be collected at 3.00 
o Year 6 children must be collected at 3.15 
o Key worker children must be collected at 3.30 

• THERE WILL BE NO BEFORE OR AFTER SCHOOL PROVISION FOR ANY GROUPS 

• IF YOUR CHILD IS A KEY WORKER CHILD IN RECEPTION, YEAR 1 OR YEAR 6, THEY WILL GO INTO 
THEIR YEAR GROUP BUBBLE AND NOT THE KEY WORKER BUBBLE – AND WILL NEED TO ADHERE 
TO THE YEAR GROUP TIMINGS. 

• School will close to all children – except the key worker group - at lunchtime on Friday. 
o Reception children must be collected at 12.00 
o Year 1 children must be collected at 12.15 
o Year 6 children must be collected at 12.30 



• A CHILD MUST NOT BE SENT TO SCHOOL SHOULD THEY BE DISPLAYING ANY OF THE 
CORONAVIRUS SYMPTOMS 

o Persistent cough 
o Raised temperature 
o Loss of taste or smell 

• WHERE A CHILD DISPLAYS SYMPTOMS IN SCHOOL, PARENTS WILL BE CONTACTED AND ASKED TO 
COLLECT THEIR CHILD. You should then arrange for your child to be tested. 

• Should any member of the bubble be diagnosed with the virus, all members of the bubble will be 
sent home and asked to isolate for 14 days. 

 
I am aware that the above is quite a long list of rules that may be considered severe. I am sure that you 
understand that in order to keep your children and other members of the school community safe, they 
are sadly necessary and will need to be adhered to. I appreciate that they will cause difficulties for some 
parents but hope you understand and thank you for your support. 
 
We are aware from government briefings that it is their intention for all children to spend some time 
back in school before the summer break. Being honest, I cannot see how that will happen if we are 
required to have a maximum of 15 children in a group – we do not have sufficient staff or rooms to 
make this happen – we await further information. 
 
For those children not in school, home learning will continue and staff will provide this through the 
website as we have been doing. It may be that your child’s class teacher is now physically teaching in 
school, so please be aware that the continuing phone calls may not be from them. Feedback on any 
learning platform e.g. Tapestry will also take longer as staff will be with children. 
 
As a school staff, we are very much looking forward to the return of the children, please be assured that 
we will do all we can to normalise it for them, to build the positive relationships and to spend time 
making sure that they are happy and looked after.  
 
All of the above is designed to ensure that your child is safe, we also want to educate them and make 
sure they find school a positive experience. 
 
Yours sincerely 
 
 
 
Richard Green 
Headteacher 
 
Useful links to explain what school may look like to your children 
 
Bubbles:- 
 
https://drive.google.com/file/d/1YiMP8KUhBpeMElwQNxOZeHW4yedb3YrD/view 
 
Back to school:- 
 
https://www.youtube.com/watch?v=Akaty-l9LM8&feature=youtu.be 
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