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Introduction and welcome from the 
Director of Children’s Services - 

Carol Cammiss
 

 
Wokingham Borough has long been rated one of the best places in Britain, in which to live. We 
also have an ambition to make this Borough the best place in the country in which to grow up and 
achieve. 

We are rightly proud of our schools. The Council works in close partnership with all schools to 
support the improvement of standards and facilities with the collective ambition that all children 
in Wokingham Borough experience the best possible start in life. We aim to provide a wide range 
of opportunities for all pupils, and promote happiness, wellbeing and self-reliance. 

We understand that starting school is an important milestone for children and both an exciting 
and slightly daunting time for both pupils and parents, this is the followed by the understandably 
anxious wait to see if the applications have been successful. 

We have designed this guide to help you to better understand the admissions process and we 
hope you find it helpful and informative.

https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en
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Key Dates At a Glance 

•  Online admissions opens for Wokingham Borough residents at: 
 https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en

•  Closing date for return of application forms and closure of online 
admissions (11.59pm)

•  Closing date to provide evidence to meet oversubscription criteria

•  NATIONAL OFFER DAY 
• If you applied online via Citizen Portal you will be able to log on to 
 see the results of your application. Offer letters will be posted 
 out on the morning of National Offer  Day, however, they are 
  likely to arrive just after. For data protection reasons the School 

Admissions Team will be unable to provide the result of your child’s 
application over the phone.

•  Deadline for parents to accept offers or inform of alternative 
arrangements. Late applications to be processed.

•  Closing date for receipt of appeals which will be heard during the 
summer term 2022

13 November
2021

15 January 
2022

19 April 
2022

4 May 
2022

18 May 
2022
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1. PRIMARY SCHOOL ADMISSIONS
Starting primary school

Children start primary school at the beginning of the school year in which they become five years of age. A child born 
between 1 September 2017 and 31 August 2018 should start school in September 2022.
 

When to make your application

If your child is due to start reception in September 2022, you must complete and submit your application by 15 January 
2022. 
 

What you should do before you apply

Starting primary school in the reception year is an important stage in your child’s life. It is important that you carefully 
consider which schools to apply to.
 

Decide which schools to apply for

You should visit your local schools to help you decide. You can make an appointment by contacting each of them  
directly. You should also look at:

• the school’s prospectus (information about how the school runs) 
•  the school’s most recent Ofsted inspection report (www.ofsted.gov.uk/reports) Remember, an ofsted report is 

just a snapshot of that time when the Inspection was held
• the school’s performance results (www.education.gov.uk/ schools/performance)

You should also consider the likelihood of of not being offered a place at the school you prefer. This booklet explains 
the applications process and how school admission decisions are made.

 

How to apply

If you live in the Wokingham Borough, you will need to complete the application via the Local Authority, even if you want 
to apply for schools outside of the Borough. 

Apply Online it’s the safest and quickest way to make an application https://schoolsonline.wokingham.gov.uk/
CitizenPortal_LIVE/en

If you are not able to make an online application, you should contact the Admissions team via email to: 
schooladmissions@wokingham.gov.uk
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Important things to think about

You can list (in order of preference) up to four schools on your application. Many schools are regularly oversubscribed, and 
there is no guarantee of a place at your catchment, nearest or preferred school, so it is important to think carefully about 
the schools you are applying for.

Places are offered based on the Over-subscription Criteria, however, we are unable to guarantee a place at a closest/
catchment school for all applicants. Some of our regularly oversubscribed schools are in built up areas of the borough and 
therefore cannot accommodate all children within their catchment.

If you believe you live in one of these areas you may wish to check whether you have more than 1 catchment school, or 
what schools are achievable from your address historically.

It is important to make realistic school preferences (such as including your catchment school) because priority for a place 
is given to those who have named the school as a preference on their application form. If we cannot allocate your child a 
place at any of your preferred schools, they will be offered a place at the nearest/most accessible school with spaces, at 
the end of the allocation process. This could mean travelling a considerable distance if all your local schools are full.

If you apply for a school which is not your catchment or nearest school you will be responsible for organising and paying 
for your child’s travel to and from school for the time that they remain at the school, even if your circumstances change. 
There is also no guarantee of a place for any siblings you later wish to attend this school and no guarantee of a place at a 
linked (receiver) school, so your child may not transfer with other children in their year group.
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Things to do:
Read the school’s oversubscription policy:

These policies can be found on pages X-X

This policy explains how places are allocated when there 
are more applications for a particular school than places 
available (this is known as oversubscription). You can find 
the policies on our website: https://www.wokingham.gov.
uk/schools-and-education/school-admissions/starting-
infant-or-primary-school-ages-4-5/

Look at the school performance tables:
This information includes details of levels of achievement 
and attendance. You can search for information relating 
to a particular school on the Department for Education’s 
website: 
www.compare-school-performance.service.gov.uk

Look at the school’s website and prospectus:
These should tell you about the school’s aims and 
objectives, curriculum (subjects studied), policies and out 
of school activities available. If you do not have internet 
access, contact the school to request a copy.

Visit the school:
Schools hold open days/evenings so that you can look 
around the school and meet the staff (dates can usually 
be found on the school’s website). If you would like to visit 
but are unable to go to an open day/evening, contact the 
school to arrange a tour with a member of staff.

Read the school’s OFSTED report:
The Office for Standards in Education (OFSTED) inspect 
schools. You can view their most recent inspection reports 
online at: www.ofsted.gov.uk/reports. Please be mindful 
that some Ofsted reports may be old, out of date, or not 
an accurate representation of what a school can offer your 
child. To find out what the school has put in place/or for 
an opportunity to get to know the school, we recommend 
calling the school directly.

If you do not have internet access, contact the school to 
request a copy.

Things to Consider:
You should consider the following points and use available 
information to decide on the likelihood of getting a place at 
your preferred school(s).

•  How far your child will need to travel and how they will 
get there? How much will it cost?

•  Will you be entitled to any assistance with travelling 
expenses? See page 27 for details on Wokingham’s 
transport policy.

•  Does it give preference to faith or religious 
denomination?

•  Be mindful that each school has a Published 
Admissions Number that they must adhere to, and 
that being in catchment/close to the school does not 
automatically guarantee your child a place

•  Was the school oversubscribed in previous years?

•  Whether your preferred school is the designated 
school for your home address. You can check this on 
the Wokingham 

  Borough Council’s website: https://www.wokingham.
gov.uk/schools-and-education/school-admissions/
schools-and-catchment-or-designated-areas/

Children with a special educational need

If your child has an education, health and care plan the 
school application and placement process will be dealt 
with through the special educational needs disability team. 
Parents can contact the special educational needs disability 
team on 0118 974 6216 or Email sen@wokingham.gov.uk 

It is not possible for a parent to apply for a place at a 
special school, within a specialist resource centre or 
learning centre through this application process.

The Local Offer website gives further information regarding 
the local provision for children and young people with a 
disability or special educational needs. More information 
can be found on; https://www.wokingham.gov.uk/local-
offer-for-0-25-year-olds-with-additional-needs/updates-
and-feedback/the-local-offer-explained/

https://www.wokingham.gov.uk/schools-and-education/school-admissions/starting-infant-or-primary-school-ages-4-5/
https://www.wokingham.gov.uk/schools-and-education/school-admissions/starting-infant-or-primary-school-ages-4-5/
https://www.wokingham.gov.uk/schools-and-education/school-admissions/starting-infant-or-primary-school-ages-4-5/
http://www.compare-school-performance.service.gov.uk
http://www.ofsted.gov.uk/reports
https://www.wokingham.gov.uk/schools-and-education/school-admissions/schools-and-catchment-or-designated-areas/
https://www.wokingham.gov.uk/schools-and-education/school-admissions/schools-and-catchment-or-designated-areas/
https://www.wokingham.gov.uk/schools-and-education/school-admissions/schools-and-catchment-or-designated-areas/
http://www.wokingham.gov.uk/local-offer-for-0-25-year-olds-with-additional-needs/updates-and-feedback/the-local-offer-explained/
http://www.wokingham.gov.uk/local-offer-for-0-25-year-olds-with-additional-needs/updates-and-feedback/the-local-offer-explained/
http://www.wokingham.gov.uk/local-offer-for-0-25-year-olds-with-additional-needs/updates-and-feedback/the-local-offer-explained/
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Deciding on a Primary School In Wokingham
Before you apply - Useful information

Applications are for state schools only, should you wish to 
apply for a place at an independent school, please contact 
the school direct. For details of independent schools in 
Berkshire, you should contact the Independent Schools 
Council at: www.isc.co.uk. The Council’s Children’s Services 
is not able to provide any information on independent 
schools.

Catchment area: 
This is sometimes called “Designated Area”. In essence, 
it is a geographical area from which children are. They 
are given priority for admission to a particular school. 
School catchment areas are used by most schools in their 
admission policy as one of their oversubscription criteria.

•  Most schools have catchment area children as a high 
criterion. Children living within a school’s catchment 
area are ranked as a high priority for a place. There is, 
however, no guarantee of an offer of a place at your 
catchment school as it may be full or oversubscribed in 
your child’s year group.

•  If you do not name your catchment or nearest school 
as one of your preferences on your application form 
you are likely to be responsible for organising and 
paying for your child’s school transport.

•  Click here to check your catchment school - please be 
aware that this is for guidance only, for confirmation of 
your catchment school, contact the school admissions 
team.

Published admission number (PAN): 
Each school has an agreed maximum total number of 
pupils for each of its year groups. This number is based 
on building space availability or (for some first/primary 
schools) on legal class size limits and has been agreed by 
the school’s governing body. 

Some schools may consider to initially allocate above their 
admission number based on historical trends relating to 
the number of declines usually received following National 
Offer Day. In this circumstance the school will generally not 
allocate any additional places until numbers have fallen 
below the agreed admission number.

As a parent you may see that more children join a school 
which takes it over its PAN. This is often however, due to 
circumstances outside the control of the school, and is 
often due to there being successful appeals or if the Local 
Authority needs to activate the Fair Access Protocol. 

A school cannot just decide to admit over its PAN. Schools 
must consider the physical capacity of the school within 
current class sizes/structure and overall net capacity, in 
order to accommodate any additional pupils. The school 
needs to consider whether it would require any additional 
resources to meet pupil need. The admission of the 
additional pupil/s may also require additional funding, 
and could have an adverse financial impact on the school, 
which all needs to be taken into account. It is for these 
reasons, amongst others that schools only admit over 
PAN in exceptional circumstances and where it will not 
negatively impact the school. 

The Local Authority seeks to maintain a viable school 
system across the Borough. Whilst the Council remains 
supportive of meeting individual parental preference 
where this is reasonable, it also has a much wider remit 
of ensuring that no school can expand at the expense of 
another (reducing parental choice), that in-year admissions 
do not impair future access to a school for particular 
children or communities, and that the ability to effectively 
manage localised fluctuations in demand is maintained.

http://www.wokingham.gov.uk/schools-and-education/school-admissions/schools-and-catchment-or-designated-areas/
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Crazies Hill 
CofE Primary School

Robert Piggott CofE Infant 
and Junior School

Sonning CofE 
Primary  School

Willow Bank Infant 
and Junior School

St Dominic
primary School 

Woodley  CofE 
Primary School

Rivermead Primary 
School

Beechwood Primary 
School

Highwood
Primary School

Radstock Primary 
School

Loddon Primary 
School

Earley St. Peter’s 
CofE Primary School

Hillside 
Primary School

Whiteknights Primary 
School

Aldryngton Primary 
School

Bearwood 
Primary School

Hawkedon
Primary School

Shinfield Infant and 
Nursery School

The Coombes CofE 
Primary School

Polehampton
Infant  and Junior School

The Colleton Primary 
School

St Nicholas 
CofE 

Primary 
School

Winnersh 
Primary School

Wheatfield 
Primary School

Keep Hatch 
Primary School

All Saints 
Primary School

St Teresa’s 
Primary School

Westende Junior 
School

St Cecilia’s CofE 
Primary School

Emmbrook 
Infant  and Junior 

School

Floreat Montague 
Park Primary 

School

St Paul’s 
CofE Junior 

School 

Windmill 
Primary 
School

The Hawthorns 
Primary School

Bearwood 
Primary 
School

Evendons 
Primary 
School

Saint Sebastian’s 
CofE Primary 

School

Wescott
Infant School

Hatch Ride 
Primary School

Oaklands 
Infants School

Walter 
Infant 
School

Nine Mile Ride 
Primary School

Gorse Ride 
Infants and 

Junior School

Farley Hill 
Primary 
School

Lambs Lane 
Primary
School

Grazeley
CofE 

Primary School

Finchampstead 
CofE Primary 

School 

https://crazieshill.co.uk/wokingham/primary/crazieshill
https://crazieshill.co.uk/wokingham/primary/crazieshill
https://www.robertpiggott.wokingham.sch.uk/
https://www.robertpiggott.wokingham.sch.uk/
https://www.sonning.wokingham.sch.uk/attachments/download.asp?file=207&type=pdf
https://www.sonning.wokingham.sch.uk/attachments/download.asp?file=207&type=pdf
https://www.willowbankinfant.com/
https://www.willowbankinfant.com/
https://www.stdominicsavio.co.uk/
https://www.stdominicsavio.co.uk/
https://www.woodleyceprimary.co.uk/
https://www.woodleyceprimary.co.uk/
http://www.rivermead.wokingham.sch.uk/
http://www.rivermead.wokingham.sch.uk/
https://beechwoodprimaryschool.com/
https://beechwoodprimaryschool.com/
https://www.highwood.wokingham.sch.uk/
https://www.highwood.wokingham.sch.uk/
https://www.radstockprimary.org.uk/
https://www.radstockprimary.org.uk/
https://www.loddonprimary.co.uk/
https://www.loddonprimary.co.uk/
https://www.earley-st-peters.wokingham.sch.uk/website
https://www.earley-st-peters.wokingham.sch.uk/website
https://www.hillside.wokingham.sch.uk/
https://www.hillside.wokingham.sch.uk/
https://www.whiteknights.wokingham.sch.uk/
https://www.whiteknights.wokingham.sch.uk/
https://aldryngton.wokingham.sch.uk/
https://aldryngton.wokingham.sch.uk/
https://www.bearwood-pri.wokingham.sch.uk/
https://www.hawkedon.wokingham.sch.uk/
https://www.shinfieldschools.co.uk/wp-content/uploads/2021/02/2022-2023-Admission-Arrangements-Shinfield-Infant-and-Nursery-School.pdf
https://www.shinfieldschools.co.uk/wp-content/uploads/2021/02/2022-2023-Admission-Arrangements-Shinfield-Infant-and-Nursery-School.pdf
https://www.thecoombes.com/
https://www.thecoombes.com/
https://www.polehampton.org.uk/
https://www.polehampton.org.uk/
http://www.colleton.wokingham.sch.uk/
http://www.colleton.wokingham.sch.uk/
https://www.st-nicholas.wokingham.sch.uk/
https://www.st-nicholas.wokingham.sch.uk/
https://www.st-nicholas.wokingham.sch.uk/
https://www.st-nicholas.wokingham.sch.uk/
https://www.winnershprimary.co.uk/
https://www.winnershprimary.co.uk/
http://www.wheatfieldschool.org/
http://www.wheatfieldschool.org/
http://www.keephatch.wokingham.sch.uk/
http://www.keephatch.wokingham.sch.uk/
https://www.allsaints.wokingham.sch.uk/welcome/
https://www.allsaints.wokingham.sch.uk/welcome/
https://www.st-teresas.wokingham.sch.uk/web/about_us/10032
https://www.st-teresas.wokingham.sch.uk/web/about_us/10032
https://www.westende.wokingham.sch.uk/
https://www.st-cecilias.wokingham.sch.uk
https://www.st-cecilias.wokingham.sch.uk
https://emmbrookinfantschool.co.uk/
https://emmbrookinfantschool.co.uk/
https://emmbrookinfantschool.co.uk/
https://www.floreatmontaguepark.org.uk/
https://www.floreatmontaguepark.org.uk/
https://www.floreatmontaguepark.org.uk/
https://www.stpauls.wokingham.sch.uk/website/home/9108
https://www.stpauls.wokingham.sch.uk/website/home/9108
https://www.stpauls.wokingham.sch.uk/website/home/9108
http://www.windmillschool.org/
http://www.windmillschool.org/
http://www.windmillschool.org/
https://www.hawthorns.wokingham.sch.uk/
https://www.hawthorns.wokingham.sch.uk/
https://www.bearwood-pri.wokingham.sch.uk/
https://www.bearwood-pri.wokingham.sch.uk/
https://www.bearwood-pri.wokingham.sch.uk/
https://www.evendons-primary.co.uk/
https://www.evendons-primary.co.uk/
https://www.evendons-primary.co.uk/
https://www.st-sebastians.wokingham.sch.uk/
https://www.st-sebastians.wokingham.sch.uk/
https://www.st-sebastians.wokingham.sch.uk/
https://wescottinfant.co.uk/wokingham/primary/wescott
https://wescottinfant.co.uk/wokingham/primary/wescott
https://www.hatchride.wokingham.sch.uk/
https://www.hatchride.wokingham.sch.uk/
http://oaklandsinfants.org/
http://oaklandsinfants.org/
https://www.walter.wokingham.sch.uk/
https://www.walter.wokingham.sch.uk/
https://www.walter.wokingham.sch.uk/
https://www.ninemileride.co.uk/
https://www.ninemileride.co.uk/
http://www.gorseride-jun.wokingham.sch.uk/
http://www.gorseride-jun.wokingham.sch.uk/
http://www.gorseride-jun.wokingham.sch.uk/
http://www.farleyhillprimary.co.uk/
http://www.farleyhillprimary.co.uk/
http://www.farleyhillprimary.co.uk/
https://www.lambslane.wokingham.sch.uk/
https://www.lambslane.wokingham.sch.uk/
https://www.lambslane.wokingham.sch.uk/
http://www.grazeley.wokingham.sch.uk/
http://www.grazeley.wokingham.sch.uk/
http://www.grazeley.wokingham.sch.uk/
https://www.finchampsteadschool.org/
https://www.finchampsteadschool.org/
https://www.finchampsteadschool.org/
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How to apply for a school placeHow to apply for a school place

Apply online for a SAFE and  Apply online for a SAFE and  
SECURE application processSECURE application process

The easiest way to apply for your child’s primary school is to do it online at 
https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en 

• Its quick, safe, and secure
• There is no risk of your application getting lost or delayed in the post
•  You can access related information through links on the website to find out more about individual schools, home to 

school transport or inspection reports;
• When you have submitted your application, you will receive an email confirming this; 
•  You will be told the outcome of your online application by email on offer day if you requested this when you applied. 
•  You will be able to make your application online from 13th November 2021. 
•  The closing date for primary applications is 15th January 2022. This is the statutory national closing date set by the 

Government.

If you decide to apply online, we strongly recommend that you do not leave it until the last minute. Whilst our technical 
systems are robust, high demand could make it difficult for you to access the system if many other parents are trying to 
log in at the same time. 

https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en 
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You can access the website:

•  At home 
•  At a library. Once you have signed up, you can use the WIFI within the library for free, from your own device. 

Alternatively, you can join the library to use the computers available. 
•  On your phone or tablet

Common Application Forms (CAFs)
Parents living in Wokingham must apply Wokingham Borough council for their preferred primary schools. The Wokingham 
Common Application Form (CAF) is the only way you can apply for a primary school place for your child. The CAF can 
either be completed and submitted online or you can complete and return a paper form which you can download from 
our website. Please do not do both. If more than one application is received the authority will process the last one to be 
submitted. 

You must submit your CAF by 15th January 2022. Once you have submitted your online application you will receive an 
email to confirm this.  If you require an acknowledgment for the submission of your paper application, please state 
so when submitting it. Please contact School Admissions if you do not receive an acknowledgement letter or an email 
confirming your application is submitted. Parents seeking information should note that the LA will only discuss specific 
details about your child’s application with the person who completes the form (referred to as the applicant).

Please note that the quickest way to contact the admissions team is via email schooladmissions@wokingham.gov.uk

Warning

We are required to make sure that applications are genuine. If your child moves into the home of a friend or relative 
during the process, or you provide an alternative address as a deliberate device to improve your child’s priority for a 
school place, or other details are provided on the application form which prove to be untrue – this may be considered 
a misleading application. If we have allocated a place and discover that the information is false, we may withdraw the 
school place offer for the child, even if the child has already started at the school.
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The School Admissions ProcessThe School Admissions Process
 

?

The number of schools you can apply for

It is strongly advised that you apply to FOUR primary or infant schools. It is important that you list them in order of 
preference i.e. the school you want the most should be your first preference. This will decide which school is offered if 
your child qualifies for admission at more than one of the schools you have applied to. You must not name 
independent (private) schools on your application. Instead, you should apply directly to these schools.

You must complete an application for a reception place, even if your child is already in the school’s nursery 

Children do not have an automatic right to transfer from a school’s nursery class to its reception. You must therefore 
make a separate application for a reception place. Please also note that by making an application you are not  
guaranteed that a place will be offered, as children in the nursery are not prioritised above other applicants. 

Submit an application using the online form  
https://schoolsonline.wokingham.gov.uk/CitizenPortal_

LIVE/en
Paper application form submitted 

National Closing Date for Primary and transfer to Junior School Applications 
15th Janurary 2022

Applications processed 
using parent preferences 

and over-subscription 
criteria’s for schools 

Offers identified from 
preferences

Information from other 
Local Authorities on 

possible offers collated

Highest preference order 
is decided and pupil 

record updated

National Allocation Day 19th April 2022

Online applicants can view the 
results of their application

Childs name automatically added 
to the waiting lists for any higher 

Wokingham school preferences that 
could not be offered

If a place becomes available, the child 
at the top of each wait list will be 

offered the place. A childs position on 
a wait list can move up and down

Parents are given the right to appeal against all preferences not offered – 
deadline to submit an appeal is 18th May 2022 

13th November 2021 online admissions open for applications for entry to 
primary and transfer to junior school  



15
A Parents Guide to Starting Primary and Junior School 2022-20233

To apply online go to: https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/e

You must submit an application with the local authority, even if you have already completed the school’s form 
(Supplementary Information Form) 

The school’s form will be a ‘supplementary form’ and is used by voluntary aided (church) or free schools to gather 
additional information that will enable the school to consider your application under its faith or other criteria. You  
must also submit an application with the local authority. The following schools require a supplementary Information 
Form to be completed and sent directly to the school. This can be downloaded by clicking on the school name below; 

•  St Teresas Catholic School               Finchampstead CofE Primary School  

•  St Dominic Savio Catholic School    Sonning C of E Primary School 

Changing your address

If you move address before 15 January 2022, If you are moving after the deadline for applications, you must notify 
us in writing. You can also make changes to the schools you wish to apply to. If you move address after 15 January 
2022, you must inform the Admissions Team immediately. It may still be possible to change your choice of schools. 

A change in your circumstances

If an older child transfers to another school after 15 January 2021 and you need to change your younger child’s school 
preferences because of this, you should contact Admissions Services:
schooladmissions@wokingham.gov.uk

Please be mindful that the ability to make vital amendments will be dependent on the stage of the process.

Depending on when your older child transfers, it may be possible to change your school preferences. If any medical or 
social circumstances within the family change after 15 January 2022 that means that you feel your child would need 
a place at a particular school, please contact the Admissions Team schooladmissions@wokingham.gov.uk. If you live 
outside of Wokingham, you must complete and submit your application to the borough where you live. Unless the 
academy school states otherwise, some academy or out of borough schools prefer evidence to be submitted to the 
school or their local authority directly. Please be aware they may also have their own published deadline for this.

Applying after the closing date

Any applications received after 15 January 2022 will be considered as a late application. However, we may consider 
applications as on time, under exceptional circumstances, and when evidence is provided to support this. Our ability 
to accept late applications, with extenuating circumstances, as on time, is time sensitive in view of the processes 
involved.

You can apply by downloading an application form and emailing the completed form to  
schooladmissions@wokingham.gov.uk 

Out of borough may require SIFs, please ensure you check the schools requirements before listing it on your 
application form.

https://www.st-teresas.wokingham.sch.uk/storage/secure_download/clF5eGlGV0MrbTdpTFoxZ01MejBIZz0
https://primarysite-prod-sorted.s3.amazonaws.com/finchampstead-c-of-e-primary-school/UploadedDocument/84bfa703143345618e98f33829ba9a17/finchceaidedschool22-23policydeterminedfeb21.pdf
https://primarysite-prod-sorted.s3.amazonaws.com/st-dominic-savio-catholic-primary-school/UploadedDocument/6f9336bf1d28447eacd8019731148116/sif-form-2021-2022-final-draft.pdf
https://www.sonning.wokingham.sch.uk/
https://www.sonning.wokingham.sch.uk/
https://www.sonning.wokingham.sch.uk/
mailto:schooladmissions%40wokingham.gov.uk%20?subject=
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What Happens After You ApplyWhat Happens After You Apply
How do places get allocated? 

The home address we use to determine offers

The borough where you live will notify you of the out-
come of your application. The address we use to deter-
mine offers will be the child’s home address as at national 
closing date 15th January 2022. It is the applicant’s 
responsibility to notify the Admissions Team of any home 
move during the process. Failure to notify us of a home 
move could result in an application or a place being 
withdrawn as the offer may have been made using 
incorrect information.

It may not be possible for the admission authority to 
offer your child a place at your highest preference school, 
however you may still be offered a place at your second 
third or fourth preferred school. On some occasions it 
may not be possible for an admissions authority to offer 
your child a place at any of your preferred schools. If this 
is the case, the local authority would normally offer the 
catchment school if there are places available. If this is 
not the case the local authority will allocate the nearest 
or most accessible school with space available.  

Children in care or previously in care and now adopted

Highest priority is given to looked after children and all 
previously looked after children, including those children 
who appear (to the admission authority) to have been in 
state care outside of England and ceased to be in state 
care as a result of being adopted.

Published Admission Number (PAN)

Every school has a legal Published Admission Number 
(PAN) applicable to the year of entry, which indicates the 
maximum number of places available in the year group 
concerned.
The PAN is set to maximise parental preference within 
the resources and accommodation available. If there are 
less applications than the PAN – places available – every 
child will be allocated a place. But, if a school receives 
more applications than the PAN (over-subscribed) the 
published over-subscription criteria will be applied to 
determine which children should be offered the available 
places. You can find the criteria used to allocate places at 
schools and academies by clicking Admission policies and 
arrangements for admission to primary or infant schools. 

A Parents Guide to Starting Primary and Junior School 2022-2023
To apply online go to: https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/e

16

https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en


17
A Parents Guide to Starting Primary and Junior School 2022-2023

To apply online go to: https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en 

Equal Preference Ranking

Places will be allocated using the ‘Equal Preference with 
Ranking’ method. This requires the admissions authority 
to consider all preferences received for a particular 
school (1st, 2nd, 3rd and 4th) equally, and where the 
school is over-subscribed apply the over-subscription 
criteria. Where more than one of your preferences can 
be met the local authority will offer you a place at your 
highest ranked preference.

On-time applications are processed first. Late applications 
will be dealt with after on-time preferences have been 
processed. 

17
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National Allocation Day 19th April 2022 - National Allocation Day 19th April 2022 - 
Online applicants can view the results Online applicants can view the results 

of their applicationof their application
The Local Authority’s Admissions Team will process applications and coordinate the decisions for all Wokingham  
children, including those applying to schools in other boroughs. 

Your application for each school is processed individually and, in each case, a decision is taken to determine if your child 
can be offered a place. If we find that we can place your child at more than one of your school preferences only one 
school will be offered. This will be for the highest preference school at which an offer can be made.

If we receive more than one application for the same child before the closing date, we will use the one which was 
submitted most recently or has been submitted by the primary care giver. 

Making the decisions on applications

Step 1  -   We validate all Wokingham applications.
Step 2  -  We securely send all out of borough preferences to the relevant Local Authorities for consideration. We also, 

receive and import out of borough preferences that have been expressed for Wokingham schools. 
Step 3  -  The Admissions Authority rank their list of applicants in accordance with their Oversubscription Criteria. 
Step 4   -  Places are then allocated using the ranked lists up to the schools Published Admissions Number (PAN)
Step 5  -  We tell other LAs which of their children can be offered places at our schools. Other LAs tell us which of our 

children can be offered places at their schools.
Step 6  -  Each child is only entitled to hold one school offer, therefore in the instance two schools are allocated we 

remove the lower preference’s allocation. Any places generated are allocated to the next child on the ranked 
list. 

Step 7   -  Steps 4, 5 and 6 are repeated until we have allocated everyone the highest preference that we can.
Step 8  -  On 19 April 2022 we let our parents know which school has been offered for their child. An email is sent to 

parents who applied via the Citizen’s Portal on the 19th April 2023. Parent’s who applied on paper are posted 
outcome letters. Each Local Authority informs their residents of the outcome of their application, even if the 
result is an out of borough school. 

The decisions on applications for Wokingham Borough community schools are made by the Admissions Team. If a 
community school receives more applications than there are places available, the local authority’s oversubscription 
criteria are used to determine who can be offered a place. 

For voluntary aided schools, free schools and academies it is the school governors who will make decisions, based on 
the information you provided in your application and the school’s supplementary form, if one was required. Admission 
policies and oversubscription criteria for these schools can be found in their prospectuses, on their websites or on the 
Local Authority School Admissions page https://www.wokingham.gov.uk/schools-and-education/school-admissions/
starting-infant-or-primary-school-ages-4-5/

If one or more of the schools you have applied for is outside of the Wokingham Borough, the decision will be taken by 
the local authority or the admission authority for the school and notified to the Wokingham Admissions Team. Once all 
admission decisions are made the Admissions Team will then coordinate the offer of places.

18
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Admission Arrangements - Own Admission 
Authority Schools
The following schools make their own admission arrangements. For these schools you will need to check the individual 
school admission arrangements. These can be viewed by clicking on in the link for each school below.  

https://www.evendons-primary.co.uk/admissions-policies/
http://Hatch Ride  Primary School
http://Hatch Ride  Primary School
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Admissions Arrangements - Wokingham Borough 
Community/Voluntary Controlled Schools

Oversubscription criteria for Wokingham Borough Community Schools

The following oversubscription criteria in order of priority 
will be applied when a community or voluntary controlled 
school receives more preferences than places available.  All 
preferences will be treated on an equal basis.

Oversubscription criteria (categories for admission)

A.   ‘Looked after’ and children who were ‘looked after’, 
but ceased to be so because they were adopted or 
became the subject of a child arrangements order or 
special guardianship order (previous ‘looked after’ 
children)  
(see note 1).

B.  Families who have exceptional medical or social needs 
as the grounds for their admission to a particular 
school (see note 2).

C.  Children whose permanent home address is inside the 
schools’ designated area and who has a sibling at the 
school at the time of application; who is expected to 
be attending the school when the child will enter the 
school. (See notes 3, 4 and 5)

D.  Children whose permanent home address is in the 
schools’ designated area. (See note 3)

E.  Children whose permanent home address is outside 
the schools’ designated area and who has a sibling at 
the school at the time of application; who is expected 
to be attending the school when the child will enter 
the school. (See notes 4 and 5)

F. Any other children

Note 1

A ‘looked after child’ or a child who was previously looked after but immediately after being looked after became subject 
to an adoption, child arrangements, or special guardianship order including those who appear [to the admission authority] 
to have been in state care outside of England and ceased to be in state care as a result of being adopted.A looked after 
child is a child whois (a) in the care of a local authority, or (b) being providedwith accommodation by a local authority in 
the exercise of their social services functions (see the definition in Section 22(1) of the Children Act 1989).

An adoption order is an order under the Adoption Act 1976 (see Section 12 adoption orders) and children who were 
adopted under the Adoption and Children Act 2002 (see Section 46 adoption orders). A ‘child arrangements order’ is an 
order settling the arrangements to be made as to the person with whom the child is to live under Section 8 of the Children 
Act 1989 as amended by Section 14 of the Children and Families Act 2014. Section 14A of the Children Act 1989 defines 
a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special guardian (or special 
guardians). Applications received under the Criterion A must be made by the person with parental responsibility for the 
child (e.g., the child’s social worker, acting on behalf of the local authority for a looked after child) and will need to be 
supported by the following official documentation, as applicable:

•  confirmation by the home local authority that the child is looked after or
•  confirmation by the local authority that last looked after the child confirming that the child was looked after   
 immediately prior to the issuing of one of the orders detailed above.

Note 2

When submitting applications under criterion B (exceptional medical or social needs as grounds for a child’s admittance 
to a particular school), this must be supported by written evidence from an independent professional aware of the case 
relating  to the child, parent/carer or other children living at the same address (e.g., doctor, hospital consultant or 

https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en


21
A Parents Guide to Starting Primary and Junior School 2022-2023

To apply online go to: https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en 

A Parents Guide to Starting Primary and Junior School 2022-2023
To apply online go to: https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/e

If a community school receives more applications than places available it will not be possible to offer every child a 
place. Children with a Statement of Special Educational Needs or an Education, Health and Care Plan (EHCP), which 
names the school applied to, will be placed before all other applicants. 

For every over-subscribed school, a ranked waiting list will be held in order of over-subscription criteria by the admissions 
authority until at least the end of the autumn term. If places subsequently become available within the PAN they will be 
re-allocated to the highest ranked child on the waiting list. The waiting list will include all applications refused, whether 
they were on-time or late, and will be ranked according to the school’s over-subscription criteria. 

21

psychologist for medical grounds or registered social or care worker, housing officer, the police or probation officer for 
social needs). This evidence must be specific to the school in question; it must show why that school is the most suitable; 
what facilities will benefit the child, and why no other school can offer the same support. Your application cannot be 
considered if you do not declare that you are applying under this criterion, and you do not provide written independent 
professional evidence. All supporting documentation must be received by 15 January 2022 for consideration prior to 
the main allocation of places. An admissions panel will consider the supporting evidence provided and will advise the 
applicant of its decision; the panel’s decision is final. Any evidence received by the school admissions team after 15 
January will not be considered in the main allocation of places but will if agreed by panel; affect the applicant’s position 
on a school’s waiting list after offer day.

It should be noted that all schools have the resources to work with special educational needs and common childhood 
complaints such as asthma or allergies. 

Note 3

A sibling is a brother or sister (that is, another child of the same parents, whether living at the same address or not), or a 
half-brother or half-sister, stepbrother, or stepsister, or adopted or foster children living at the same address. F1 siblings 
attending a school nursery or foundation stage unit cannot be considered under this criterion.
It includes children who at the time of application have a sibling for whom the offer of a place at the preferred school has 
been accepted, even if the sibling is not yet attending. In the case of linked infant and junior schools, the application will 
be treated as meeting criteria D or F if the child’s sibling is expected to be at either of the two schools at the time the child 
would enter the school. At the initial allocation, when a parent is applying for a Reception place at an infant school that 
has both a feeder and a sibling link to a junior school and that child has a sibling currently attending Year 2 of the infant 
school but who will have left by the time the younger child starts, the Reception applicant will be considered under the 
sibling criterion as part of the initial allocation. This is because, due to the feeder link, they will be expected to still have 
a sibling at the linked junior school at the time of admission and the parent would have made an application expressing 
their preference to do so.

Note 4

Occasionally a parent with more than one child can express a preference for their designated area school(s) for the older 
child, but the local authority is unable to meet this preference. The local authority will then allocate a place at a lower 
ranked preferred school or the closest available school with places. In this case, the parent may then prefer to send 
younger sibling(s) to the same school as the older child attends. In such instances, the allocated school may be regarded 
as if it were the designated area school for subsequent siblings and would be treated as meeting criterion C (sibling 
resident inside the designated area). Parents must notify the school admissions team at the time of application that they 
consider this exception applies. Where there is an application for the actual designated area school(s), designated area 
status would still be applied. The authority has sought to make the above criteria as objective as possible. However, for 
category B and any other cases where judgement is needed as to which criteria the application meets, a panel of at least 
two officers will consider the application and supporting evidence. The panel’s decision and reasons will be recorded, for 
the purposes of informing the parent and any subsequent appeal.

https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en
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The following schools follow the Wokingham Borough Council admissions arrangements. Click Admission 
Arrangements for full details of Wokingham Borough Admissions Arrangements including the Over 
Subscription Criteria.

Siblings

Priority is given in the published local authority admission arrangements for siblings where there is an existing sibling 
link at the time of admission. No guarantee is given that siblings can attend the same school when the school is  
over-subscribed.

For academies or schools which are their own admission authorities, you will need to check the individual  
over-subscription criteria for each school.

If children of multiple births (twins and triplets) are tied for the final place, these siblings will usually be admitted over PAN 
(sibling definition applies).

Tie Breaker 

Priority will be given within criterion C (linked infant and junior schools) to children living within the designated area, 
then siblings, before applying the tie breaker below. Please refer to https://www.wokingham.gov.uk/EasySiteWeb/
GatewayLink.aspx?alId=552188

Priority will be given within any of the above oversubscription criteria to the applicant whose permanent home address is 
nearest to the preferred school in terms of radial (straight line) distance. Distances will be measured consistently and will 
be measured as a straight line between the Local Land and Property Gazetteer (LLPG) address points for the respective 
home address and school, using the Easting and Northing for each address point. These are then used to calculate the 
distance, to three decimal points, between the two address points using a ‘direct distance mathematical routine’ within 
the Capita ONE system used by the council’s School Admissions Team into which the LLPG address points are imported.   
This calculates the distance from the values created through this process using Pythagoras’ Theorem by measuring the 
distance in metres between the Easting and Northing for each end address point then multiplied by 0.000622317 to 
convert to miles.  

It should be noted that this calculation may not be the same as that created by a Geographical Information System (GIS) 
product as the GIS product may build in a formula to allow for the curvature of the earth. This curvature does not begin to 
affect distance values until the distance is least 10 miles. 
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 • Aldryngton Primary School
 • Bearwood Primary School
 • Emmbrook Infant School
 • Emmbrook Junior School
 • Farley Hill Primary School
 • Gorse Ride Infants School
 • Gorse Ride Junior School
 • Grazeley CofE Primary School
 • Hawkedon Primary School
 • Highwood Primary School
 • Hillside Primary School
 • Lambs Lane Primary School

 • Loddon Primary School
 • Radstock Primary School
 • Rivermead Primary School
 •  Robert Piggott CofE Infant 

School
 •  Robert Piggott CofE Junior 

School
 •  Shinfield Infant and Nursery 

School
 • South Lake Primary School
 • St Paul’s CofE Junior School
 • The Colleton Primary School

 •  The Hawthorns Primary 
School

 • Walter Infant School
 • Whiteknights Primary School
        (please note that Whiteknights 

is in the process of changing to 
an academy school)

 • Willow Bank Infant School
 • Willow Bank Junior School
 • Winnersh Primary School
 • Woodley CofE Primary School

https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en
https://www.wokingham.gov.uk/EasySiteWeb/GatewayLink.aspx?alId=552188
https://www.wokingham.gov.uk/EasySiteWeb/GatewayLink.aspx?alId=552188
https://aldryngton.wokingham.sch.uk/
https://www.bearwood-pri.wokingham.sch.uk/
https://emmbrookinfantschool.co.uk/
https://emmbrookjuniorschool.co.uk/
http://www.farleyhillprimary.co.uk/
http://www.gorseride-jun.wokingham.sch.uk/
http://www.gorseride-jun.wokingham.sch.uk/
http://www.grazeley.wokingham.sch.uk/
https://www.hawkedon.wokingham.sch.uk/
https://www.highwood.wokingham.sch.uk/
https://www.hillside.wokingham.sch.uk/
https://www.lambslane.wokingham.sch.uk/
https://www.loddonprimary.co.uk/
https://www.radstockprimary.org.uk/
http://www.rivermead.wokingham.sch.uk/
https://www.robertpiggott.wokingham.sch.uk/
https://www.robertpiggott.wokingham.sch.uk/
https://www.robertpiggott.wokingham.sch.uk/
https://www.robertpiggott.wokingham.sch.uk/
https://www.shinfieldschools.co.uk/wp-content/uploads/2021/02/2022-2023-Admission-Arrangements-Shinfield-Infant-and-Nursery-School.pdf
https://www.shinfieldschools.co.uk/wp-content/uploads/2021/02/2022-2023-Admission-Arrangements-Shinfield-Infant-and-Nursery-School.pdf
https://www.southlakeprimary.co.uk/
https://www.stpauls.wokingham.sch.uk/
http://www.colleton.wokingham.sch.uk/
https://www.hawthorns.wokingham.sch.uk/
https://www.hawthorns.wokingham.sch.uk/
https://www.walter.wokingham.sch.uk/
https://www.whiteknights.wokingham.sch.uk/
https://www.willowbankinfant.com/
https://www.willowbankjunior.com/
https://www.winnershprimary.co.uk/
https://www.woodleyceprimary.co.uk/
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In the unlikely event that two or more children live at the same distance (measured as stated above) from school 
(including for example, flats within the same building) and there are fewer places available, random allocation will be used 
to decide which child will be allocated the remaining place(s). This will be by supervised drawing of lots, carried out by at 
least two Wokingham Borough Council staff members. 

Children in care or previously in care and now adopted

Highest priority is given to looked after children and all previously looked after children, including those children who 
appear (to the admission authority) to have been in state care outside of England and ceased to be in state care because 
of being adopted.

Exceptional Medical or Social Needs

Families who have exceptional medical or social needs as the grounds for their admission to a particular school are 
prioritised in the over-subscription criteria, after “Looked after” children. 

When submitting applications under exceptional medical or social needs as grounds for a child’s admittance to a particular 
school, this must be supported by written evidence from an independent professional aware of the case relating to the 
child, parent/carer or other children living at the same address (e.g. doctor, hospital consultant or psychologist for medical 
grounds or registered social or care worker, housing officer, the police or probation officer for social needs). 

This evidence must be specific to the school in question; it must show why that school is the most suitable; what facilities 
will benefit the child, and why no other school can offer the same support.

Your application cannot be considered if you do not declare that you are applying under this criterion and you do not 
provide written independent professional evidence. 

All supporting documentation must be received by 15 January 2022 for consideration prior to the main allocation of 
places. An admissions panel will consider the supporting evidence provided and will advise the applicant of its decision; 
the panel’s decision is final. Any evidence received by the school admissions team after 15 January will not be taken into 
account in the main allocation of places but may if agreed by panel; affect the applicant’s position on a school’s waiting list 
after offer day.

It should be noted that all schools have the resources to work with special educational needs and common childhood 
complaints such as asthma or allergies.

Equal Preference Ranking

Places will be allocated using the ‘Equal Preference with Ranking’ method. This requires the admissions authority 
to consider all preferences received for a particular school (1st, 2nd, 3rd and 4th) equally, and where the school is 
oversubscribed apply the over subscription criteria. Where more than one of your preferences can be met the local 
authority will offer you a place at your highest ranked preference. 
On-time applications are processed first. Late applications will be dealt with after on-time preferences have been 
processed.

Waiting Lists

If you’re not offered the school you listed as your first preference you’ll automatically be added to the waiting list for any 
schools you listed as a higher preference.

If we can offer you a place from the waiting list at a school you listed as a higher preference we’ll allocate this school to 
you. 
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In this instance we will remove the place we originally offered you. Please note that we won’t contact you in advance  
of doing this.

Waiting list information will not be available until May 2022.

Confirming acceptance of the school offer

You can accept or decline a school place offer by clicking on the following link. https://www.wokingham.gov.uk/schools-
and-education/school-admissions/accept-or-decline-the-school-place-youve-been-offered/

Requests for summer born children to be admitted outside normal age group 

A parent may consider that their summer-born child (with birthdays between 1 April to 31 August) will not be ready to 
start school in their chronological year group and would like their child to work a year behind. 

In these cases you will be asked to submit your request together with an application for the normal age group by the 
deadline.  

If the request is agreed, your application for the normal age group may be withdrawn before a place is offered. If your 
request is refused, the parent must decide whether to accept the offer of a place for the normal age group, or to refuse it 
and make an in-year application for admission to year one for the September following your child’s fifth birthday. 

Where a parent’s request is agreed, they must make a new paper application as part of the main admissions round the  
following year. 

Requests to continue working out of normal age group would need to be made whenever the child moves schools. If a 
family moves to another borough or applies for an out of borough school, or an academy school, there is no guarantee 
that the agreed offset will be honoured. An admissions panel will make decisions for community and voluntary controlled 
schools based on the circumstances of each case and in the best interests of the child concerned. (Where preferences are 
expressed for own admission authority schools, the parent must submit information to each school for consideration.) 
Consideration will include taking account of the parents’ views; information about the child’s academic, social and 
emotional development; where relevant, the child’s medical history and the views of a medical professional; whether they 
have previously been educated out of their normal age group; and whether they may naturally have fallen into a lower 
age group if it were not for being born prematurely.

The views of the head teacher of the school concerned and the child’s early years setting will also be taken into account. 

The parent has a statutory right to appeal against the refusal of a place at a school for which they have applied. This right 
does not apply if they are offered a place at the school, but it is not in their preferred age group. 

Making further applications

If you are unhappy with the school at which a place has been provisionally offered for your child, you need to email the 
admissions team regarding amending your preference list. 

Please contact School Admissions if you wish to make a further application.
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What happens next

The Admissions Team will advise you of the outcome of any further school applications you make in May 2022. It is 
strongly recommended that you secure and accept a place at one of the schools that still have with availability

Your child’s waiting list position at your preferred schools, or the outcome of an appeal that you decide to make, will not 
be affected by your child having an alternative school place.

Appeals 

When you applied for a school place for your child you will have listed up to four preferences. Officers from the 
Admissions Team in the Admission Authority will have allocated a place using the Authority’s admission criteria. If your 
child has not been offered a place at the school of your preference you have the right to appeal against the Admission 
Authority’s decision. 

Appeals can be made in relation to any school year group up to and including the age of 18. The law gives you the 
opportunity to put your case to an Independent Appeal Panel known as the IAP, whose decision is made independently of 
the Admission Authority. 

The appeal hearing is your chance to put your side of the argument – to have your say. The SSFA 1998 Section 86 allows 
you to express a preference, and give reasons for that preference, regarding the school you would like your child to attend. 
However, you do not have an absolute right to choose a school because the law states that the Admission Authority 
need not meet your preference if the Year Group has reached its Admission Number and, as a result, compliance 
with your preference would “prejudice the provision of efficient education or the efficient use of resources”. This 
means that, for example, the school would have trouble in accommodating an extra child in the classroom because of 
space or the number of desks or computers available, or that there would be Health and Safety issues in play areas, 
science laboratories, or technical areas.Appeals are a legal process, and some families can find this a stressful experience. 
Therefore, before starting the appeals process, you should consider the alternatives:

Accept the school place you have been offered
If you are a Wokingham resident, you will have been offered a school place. Accepting this place will guarantee that your 
child can start school, even if no places become available at your preferred school. This will not affect your right to submit 
an appeal or your child’s current position on a waiting list.

Remain on the waiting list for your preferred schools
Your child’s name will automatically be added to any waiting list where your application has been unsuccessful. When a 
place becomes available, it will be offered to the child who is at the top of this list at that time. The waiting list is ordered 
in accordance with each school’s admissions policy.

Apply for an alternative school
If you wish to apply for a school that was not on your original application, you can do this by contacting the admissions 
team schooladmissions@wokingham.gov.uk

For detailed information about the appeals process and how to submit an appeal please read our parents’ guide to 
school admissions appeals. 

Infant Class Size appeals 

According to the Department for Education (DfE’s) School Admission Code and the School Admissions (Infant Class Sizes) 
(England) Regulations 2012 infant classes must not contain more than 30 pupils with a single school teacher. Maintained 
schools are required to abide by these regulations. 
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Academies’ funding agreements require them to adhere to the School Admissions Code, which includes the limit on infant 
class sizes. 

Infant classes are defined as those where most children will reach the age of 5, 6 or 7 during the school year. Additional 
children may be admitted under limited ‘exceptional’ circumstances.

Different rules apply if your application has been refused because the infant class (Reception, Years 1 & 2) your child 
would go into would exceed 30 pupils per schoolteacher. Only in very limited circumstances can admission over the limit 
be permitted. The Panel will consider the following matters:

a) whether the admission of an additional child/children would breach the infant class size limit;
b)   whether the admission arrangements (including the area’s co-ordinated admission arrangements) complied with the 

mandatory requirements of the School Admissions Code and Part 3 of the School Standards and Framework Act 1998; 
c)  whether the admission arrangements were correctly and impartially applied in the case in question; 
d)   whether the decision to refuse was one which a reasonable admission authority would have made in the 

circumstances of the case. 

IMPORTANT
You must make sure that your appeal application form is completed and returned by the published appeal 
application closing date (18 May 2022). If your appeal application is late, then it may not be considered until all  
‘on time’ appeal applications have been heard. If you are appealing for an academy or out of borough school please 
check their published deadline.
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3. In-Year Admissions & Moving from Infant to Junior
In-year admission

In-year admission is where a child starts primary school at a time other than the normal point of entry in reception. 
This is often when a child has moved into the Wokingham Borough area from another part of the UK or overseas. For 
more information regarding In Year Admissions, please click here to view the Local co-ordinated in-year admissions 
for primary and secondary schools 2022 to 2023 https://www.wokingham.gov.uk/EasySiteWeb/GatewayLink.
aspx?alId=552189

The following schools administer their own in year admissions. Please refer to the school’s website or contact the school 
directly to apply for a place at the school, or to view the school’s admission arrangements:

The Piggott School (through-school)
Earley St Peter’s Primary school 
Hatch Ride Primary School 
Nine Mile Ride Primary School 

Oaklands Infant School 
Oaklands Junior School 
Shinfield Infant and Nursery School 
St Teresa’s Catholic Academy 

Wescott Infant School admissions 
Westende Junior School admissions 

If you have recently moved to the Wokingham Borough area, please contact the School Admissions Team. They can tell 
you about the schools that currently have places’ that are nearest to your home address. 

By applying in-year, means that places are being sought for year groups that have been allocated during the general 
transfer rounds.

Applications will be considered half-a-term in advance of the place being required. For entry to school at the start of term 
or half-term, an application will need to be received by the School Admissions Team, 20 school days in advance of the 
commencement date. Any applications received in advance of this will be closed and you will be asked to re-apply at the 
correct time, with the exception of crown service, service families or look-after children. If your application is received 
outside of term time, it is likely in this instance, that your child could start a short time after the start of the term or 
half term. 

Wokingham Borough schools are popular so it is likely that a preferred school may be full. It is recommended that parents 
express more than one preference to maximise the extent to which preferences can be met. The authority is not able 
to hold places open for those applicants moving to a school’s designated area and cannot guarantee that a place will be 
available at preferred schools. It is advisable to contact the School Admissions Team prior to any house move to determine 
where there are school places and to verify the new home address’ designated area, if this is important to you.

Complete a late application form to apply for your child’s school admission if you are applying “In Year” and  
outside of the normal admissions round. 
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Transferring to Junior School

Children at infant schools in the borough will normally transfer to their linked junior school at the age of seven, but you 
must apply for a junior school place. Parents of all Year 2 pupils, living in the Wokingham borough, will be able to apply
on-line from November 15 2021 at: https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en Most linked schools 
are on the same site and have the same name. We treat the following as linked schools:

*Voluntary aided junior school included for completeness - the school’s governing body’s admissions policy will apply.

When your child is in a year 2 class at an infant school, you must apply for your child’s year three place, even if this is 
for a place at the linked junior school. You must submit your application by 15 January 2021. If a linked junior school is 
oversubscribed, then priority is given to children attending the linked infant school in the over subscription criteria. 

‘If you wish your child to move to a primary school rather than a junior school this will be considered as an in-year 
admission.  You will need to complete a separate in-year application form listing preferred primary schools.  In-Year 
applications are considered up to half a term in advance of the place being required.  For further information please 
refer to https://www.wokingham.gov.uk/schools-and-education/school-admissions/in-year-admissions-moving-to-a-
new-school/ 

How to apply for a Junior School 

You should submit your application online at: https://schoolsonline.wokingham.gov.uk/CitizenPortal_LIVE/en
giving the name of the school you want your child to transfer to (this should be your child’s linked junior school). The 
process is the same as applying for a primary school place. 

When you have completed and submitted your application you will receive an instant email confirmation. You can then 
make changes to your application up until the 15 January 2021 closing date.

National Allocation Day 19th April National Allocation Day 19th April 
2022 - Online applicants can view the 2022 - Online applicants can view the 

results of their applicationresults of their application
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Linked Infant School Linked Junior School

Emmbrook Infant School Emmbrook Junior School

Gorse Ride Infant School Gorse Ride Junior School 

Oaklands Infant School Oaklands Junior School*

Polehampton CE Infant School Polehampton CE Junior School

Robert Piggott CE Infant School Robert Piggott CE Junior School 

Shinfield Infant & Nursery School Shinfield St Mary’s CE Aided Junior School*

Walter Infant School St Paul’s CE Junior School

Wescott Infant School Westende Junior School*

Willow Bank Infant School Willow Bank Junior School 
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School Travel Assistance
School Transport

The Home to School Transport Service is part of the Community Transport Unit within the council, that is responsible for 
running a smooth and effective transport service to the highest possible standards. We are your first point of contact for 
anything related to your child’s transport. For more information regarding school transport and eligibility please refer to 
the parents’ guide. 

You can also find out more by reading our home to school transport policy (PDF document). 
https://www.wokingham.gov.uk/EasySiteWeb/GatewayLink.aspx?alId=603292

Applications for Home to School Travel assistance can be found at: 
https://www.wokingham.gov.uk/schools-and-education/school-information-and-services/school-and-college-transport/

Quick Facts 

Children between 5 and 16 qualify for free school transport if they go to their nearest suitable school and reside:

• Two miles or more from that school if the child is under the age of 8. 
• Three miles or more from the age of 8 and upwards (Year 4 onwards). 

The Council also has a duty to provide travel assistance for children who cannot be expected to walk to the nearest 
suitable school where there is ‘no safe walking route under the relevant statutory walking distance’ even if accompanied 
by an adult. Safe walking route means a route which is safe for the child to walk accompanied if necessary (appropriate to 
their age and nature of the route).

The Council provides home to school transport assistance to children with an Education Health and Care Plan (EHCP) who 
attend the nearest suitable school to their home address as named on their EHCP and reside: 

• Two miles or more from that school if the child is under the age of 8. 
• Three miles or more from the age of 8 and upwards (Year 4 onwards). 

Or, where a young person is unable to walk the required distance due to their SEN or mobility needs, even when 
accompanied by a suitable adult. 

In these cases, applicants are required to submit independent professional evidence to support their request. 

Please note that there is no automatic entitlement to travel assistance just because a young person has a Special 
Educational Need or Disability, even where an Education and Health Care Plan (EHCP) has been issued. 

Low-income policy - Your child may be able to get free home to school transport if your family has a low income.

Parental Preference 

A parent/carer may prefer a different school that is further away than the nearest school that is able to meet the young 
person’s needs. If your child attends a school which is outside of the statutory walking distance, but the local authority can 
demonstrate that there is a nearer suitable school, then it is not required to provide transport. 
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