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Module O: Vocabulary Builder

Day Word and its meaning

MO:D2 White Collar(aj) - White collar work is that which is done using brain capacity

Empower(v) - Make (someone) stronger and more confident, especially in controlling
their life and claiming their rights.
Eg. A good education system should empower its students to become independent
learners.

Demonstrate(v) - Show
Eg. A high performing student is one who demonstrates a sound understanding of the
subject matter.

MO:D3 Resonate(v): Identify personally
Eg. Movies that resonate with the audience that do well at the box office.

Potential(aj): Having the capacity to develop into something in the future
Eg. All of you have the potential to become successful in your lives, should you put
your mind to it.

MO:D4 Correlation(n): A connection between two or more things
Eg. There is a proven correlation between skill-sets and income, the higher the skill,
the greater the income.

Goosebumps(n): A state of the skin (caused by cold, fear, or excitement) in which small
bumps appear on the surface (as the hairs become erect)
Eg. I expect to get goosebumps out of excitement when you deliver fine speeches
during your Module 1 Contest.

MO:D5 Appellant(n): A person who applies to a higher court for a reversal of the decision of a
lower court
Eg. The high court decided in favour of the appellant and set him free from custody.

Hone(v): Refine or perfect
Eg. Group discussions offer a great opportunity to hone language skills, but only if
you participate.

MO:D6 Plagiarism(n): The practice of taking someone else's work or ideas and passing them off
as one's own
Eg. Your assignments at your schools as well as at FEA should demonstrate your own
understanding rather than it  being plagiarized from someone else.

Strategy(n): A plan
Eg. As you know, the advanced program has contests at the end of every module. The
winning team will be the one that implements the best strategy.

https://dictionary.cambridge.org/dictionary/english/prove
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Module O: Day 1 - Know your Learning Journey

Part A: Modular Goals

Modular Goals AC EC SC

● Understand the UNIQUE STRUCTURE of the advanced level program 🤝

● Get an overview of the SKILLS intended to be developed in the advanced
level

🤝

● Know and practice the TOOLS that will be used for advanced level classes 🤝

● BUILD RAPPORT with peers and the facilitator 🤝

Focused Language Training:

● Receive support on the following topics to COMMUNICATE
EFFECTIVELY:
1. Minimal pair (Pen/ Pan/ Pain)
2. Common grammatical errors (Word order, Articles, Prepositions - to/

for, statement/ question, -ing errors, Adverbs)
3. s/sh and j/z/zh sounds
4. Tenses (Simple, continuous and perfect tenses)

Lesson Objectives AC EC SC

● Get to KNOW each other 🤝

● REFLECT on the LEARNING JOURNEY in the intermediate 2
program and the implementations of skills learnt

🎓 🎯 🤝

● Know their LEARNING JOURNEY through the advanced level and
the impact the program will have in developing ACADEMIC,
EMPLOYMENT and SOCIAL CAPITALS

🎓 🎯 🤝

● Know about  the SKILLS you will develop in the FIRST 5 MODULES



6

Part B: Modular Objectives

Modular  Objectives

Module 1 ➡ This week focuses on building speaking skills and broadening problem-solving
skills.

Module 2 ➡ The week is devoted to inspire your creative thinking, tap into your imaginations,
and to analyse your perspective-building skills.

Module 3 ➡ This week, you will practice active listening skills that will help you improve your
ability to understand and comprehend information.

Module 4 ➡ This week, you will practice reading skills that will help you improve your reading
ability and comprehension.You will also develop productive habits.

Module 5 ➡
The week is the consolidation of the previous weeks, wherein you will be
independently in-charge of your own learning and build speaking, listening,
reading and writing skills.
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Module O: Day 2 - Capital Gains

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● The facilitator will evaluate students on the baseline of SPOKEN
ENGLISH

🎓 🤝

● Introduced to the concept of the TEACHER OF THE DAY

● Understand the importance of SPEAKING and different ways the
advanced level will help build these skills.

🎓 🎯 🤝

Part B: Benefits of Improved Spoken Skills
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Module O: Day 3 - Left! Write! Left!

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Understand the importance of WRITING and different ways the
advanced level will help build these skills

🎓 🎯 🤝

● Introduced to the GROUP DISCUSSION roles and do’s and don’ts 🎓 🎯

● Understand the responsibilities of the TEACHER OF THE DAY

Part B: Benefits of improved writing
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Part C: Responsibilities of Teacher of the Day :

Part D: Group Discussion Roles

Role Responsibility Can say …

Initiator Begins the discussion What do you think…
Let’s start by…
That brings us to the question…
To start with, we…

Builder Builds on and develops ideas of
others

That was a good point…
It could also…
I would like to add to what you said…
Yes, and also…
I would like to talk about what ___ said…
It would also mean that…

Challenger Questions and presents the
opposing viewpoint

But, what/ If what you say is true, how would
you explain…
I am not sure if that is completely true
because…
I disagree with___because…
On the contrary,…
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Clarifier/
Prober

Makes things clear by explaining
or asking questions

What do you mean by…
Can you give an example of…
Is it the same as…
Can you give a reason for…

Facilitator Summarises and acts as a referee
to ensure that all participate and
stay focused on the topic

Am I right in thinking…
Are you saying that…
So that suggests…
Staying with the topic, I think...
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Module O: Day 4 - Bookworm

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Recap the READING ABILITY (Lexile Scores and grades).

● Understand the importance of READING and different ways the
advanced level will help build this skill.

🎓 🎯 🤝

● Practice reading on ReadTheory. 🎓 🎯 🤝

Part B: Benefits of improved Reading Skills
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Part C: Lexile Measures

What is a Lexile measure?
A Lexile measure is a valuable piece of information about either an individual’s reading ability or the
difficulty of a text, like a book or magazine article. Lexile measures can predict how well a reader will
likely comprehend a text. Recognized as the standard for matching readers with texts, tens of millions
of students worldwide receive a Lexile measure that helps them find targeted readings from more than
100 million articles, books and websites that have been measured.

The Lexile Framework for Reading
The Lexile Framework for Reading is a scientific approach to measuring both text difficulty and
reading ability on a scale that was developed by MetaMetrics®. The measure is represented as a
number with an L after it, such as 750L.
There are two Lexile measures: the Lexile reader measure and the Lexile text measure. The Lexile
reader measure represents the student’s reading ability and the Lexile text measure represents the
difficulty of the text. When used together, they can help a reader select reading material that is at an
appropriate difficulty level. The Lexile reader measure can be used to monitor growth in reading
ability over time.

A reader’s Lexile range is from 50L above to 100L below the reader’s Lexile score. If a student
attempts reading material above his/her Lexile range the challenge may be too great for the student to
master independently. In a classroom setting where textbooks are used as the main reading material,
the texts may not be well-matched to all students. The Lexile measure (text complexity) of a book is
an excellent starting point for a student’s book selection. It’s important to understand that the book’s
Lexile measure should not be the only factor in a student’s book selection process. Lexile measures do
not consider factors such as age-appropriateness, interest, and prior knowledge. These are also key
factors when matching children and adolescents with books they might like and are able to read.
Lexile codes provide more information about developmental appropriateness, reading difficulty, and
common or intended usage of books.

Lexile Measures in Wyoming
Students in grades 3-8 and grade 11 receive a Lexile measure from the Proficiency Assessments for
Wyoming Students (PAWS). Additionally, students can access over 50 popular reading assessments
and programs that report out Lexile measures.

Lexile Text Ranges to Guide Reading for College and Careers

GRADES CCSS LEXILE TEXT RANGE

11-12 1185L – 1385L

9-10 1050L – 1335L

6-8 925L – 1185L

4-5 740L – 1010L

2-3 420L – 820L

K-1 Not Available
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Module O: Day 5 - Speak Up!

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Introduced to the various tools that will help DEVELOP LANGUAGE 🎓 🎯 🤝

● Commit/ plan to be participative in the classroom and PRACTICE
SPOKEN ENGLISH and use ReadTheory to IMPROVE READING
ABILITY

🎓 🎯 🤝

Part B: You have to decide whether a person is guilty or not

Scenario 1 - Crime: Guilty of robbing a bank
A man has robbed a bank, but instead of keeping the money for himself, he donates it to a poor
orphanage that can not afford to feed, clothe, and care for its children. As a panel of judges, you need
to conclude whether the man should be punished or not. (You can decide the punishment if the
accused is found guilty).

Scenario 2  - Crime: Guilty of neglecting a patient leading to his death
There is a doctor at a top hospital. He has 3 gravely ill patients, 2 of whom were in urgent need of
organ transplants. The doctor wasn’t able to help them unless the 3rd patient died. The 3rd patient is
suffering from a rare disease and will eventually die without a particular medicine in 1 day. With
medication, he can live up to a few weeks. The doctor did not give the medication to the 3rd person to
save the other two people.

Scenario 3 - Crime: Making an insurance claim for road accident
An accident had occurred due to the negligence of the deceased. The insurance company argued that
the deceased was the victim of his own rash and negligent driving. As a result, his family members are
not entitled to the insurance amount. The appellant pleaded for compensation, by stating that the
deceased driver was in a hurry to take his sick mother to the hospital, who otherwise would have died.

Scenario 4 - Crime: Guilty of submitting a forged document to his college
The school authority filed a case of creating a forged signature on a scholarship form. The school
claimed that the accused presented an incomplete form and was asked to get his father’s signature.
The school claims that the student forged his father’s signature. The accused shared that he was sent
back three times to correct his form. He also made a statement that he was forced to submit the forged
document because he was running out of time. Had he not done that he would have had to quit
studies.
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Part C: Benefits of improved Listening Skills
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Module O: Day 6 - Introduction to Advanced Level

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Understand that in addition to language and communication, there are other
skills that contribute toward SUCCESS

🎓 🎯 🤝

● Understand the structure of the ELEMENTAL CONTEST

● Get an appreciation of BEHAVIOURS, DO’S AND DON’TS to win the
Elemental contest

🎓 🎯 🤝

● Be grouped into houses and get to know housemates 🤝

● Plan a STRATEGY to win the Elemental contest 🎓 🎯 🤝

Part B: House Names and its Values
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Part C: Elemental Cup Rules and Scoring System
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Module 1: Vocabulary Builder

Day Word and its meaning

M1:D1 Rhetoric(n): The art of speaking or writing effectively
Eg.Voice modulation and pauses are two examples of rhetoric in speech while
punctuation and word selection (vocabulary) are examples of rhetoric in writing.

Enhance(v): To improve the quality
Eg. Deliberate practice is the only proven way to enhance skills.

Articulate(aj): Showing the ability to speak fluently
Eg. The less we hesitate to speak, the more articulate we become.

M1:D2 Attribute(n): Quality or feature
Eg. At the beginning of Module 1, you were required to identify one attribute of your
spoken skills that you would like to improve. I hope that you thought long and hard to
identify the correct one.

Enthusiasm(n): Eagerness
Eg. Nothing great can be ever achieved without enthusiasm.

Plot(n): The main events of a play, novel, film, or similar work, devised and presented
by the writer as an interrelated sequence.

Assimilate(v): Take in and understand fully (information or ideas)
Eg. Increasing your vocabulary will make it easier for you to assimilate reading
comprehension skills.

M1:D3 Interpretation(n): Understanding
Eg. Your interpretation of the meaning of the word could be totally different from
mine.

Tactile(aj): Touchable

Concept(n): Idea or theory
Eg. You have been introduced to several concepts over the period of intermediate and
basic books. How will you apply them to achieve your goals of advanced level?

Wonder(v): Desire to know something; feel curious
Eg. When I started learning English, I often used to wonder why I bother to read.
Gradually, I realized that reading is an important way to acquire knowledge, get new
ideas, learn new words and so on.

Extreme(aj): Very great
Eg. You will find that enhanced reading skills are of extreme importance in your
journey to acquire superior communication skills.

M1:D4 Redundant (aj): Not  useful or no longer needed
Eg. Your words might seem redundant to listeners if you repeat them often.
Scripts(n): The written text of a play, film, or broadcast.
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Devastated(v): Destroy or ruin.
Eg. Many towns have been devastated by strong storms and freak weather conditions.

Withstand(v): Remain undamaged
Eg. A good language development plan will withstand most unexpected challenges.

M1:D5 Anecdotal(aj): Based on personal stories/narratives
Eg. When your examples are anecdotal, they are memorable.

Modulation(n): Variation in the strength, tone, or pitch of one's voice

Circumstance(n): Situation
Eg. We must not allow our circumstances to stop us from achieving our goals.

Establish(v): Show, prove or demonstrate
Eg. If you want to win the title of Master Teacher, you have to establish yourself as a
responsible leader of the class.

Relevant(aj): Appropriate (to what is being done, considered or discussed).
Eg.You can choose any relevant topic to speak on.

M1:D6 Estimate(v): Roughly calculate or judge a value, number or quantity, etc.
Eg. She was able to estimate the time of her speech while drafting it.

Optimize(v): Make the best use of (a situation or resource).
Eg. If you wish to advance your language skills, you need to optimize the use of
available extension resources.

M1:D7 Reflect(v): To think and consider
Eg. We should always reflect on our past achievements so that we can strive for the
best.

Grooming(n): The things that you do to make your appearance clean and neat

Simulate(v): To do or make something that looks real but is not real
Eg. The goal of any teacher is to craft exciting lessons that simulate real life situations
that students will face in future.

Compelling(aj): Forceful
Eg. Using appropriate vocabulary would help you craft a compelling speech.

M1:D8 Pause(n): A short period in which something such as a sound or an activity is stopped
before starting again
Eg. She took momentary pauses while delivering her speech.

Ability(n): The physical or mental power or skill needed to do something
Eg. You should employ all your ability and strength to do the best you can in contests
for yourself and your teammates.

https://dictionary.cambridge.org/dictionary/english/your
https://dictionary.cambridge.org/dictionary/english/appearance
https://dictionary.cambridge.org/dictionary/english/neat
https://dictionary.cambridge.org/dictionary/english/look
https://dictionary.cambridge.org/dictionary/english/real
https://dictionary.cambridge.org/dictionary/english/real
https://dictionary.cambridge.org/dictionary/english/short
https://dictionary.cambridge.org/dictionary/english/period
https://dictionary.cambridge.org/dictionary/english/sound
https://dictionary.cambridge.org/dictionary/english/activity
https://dictionary.cambridge.org/dictionary/english/stopped
https://dictionary.cambridge.org/dictionary/english/start
https://dictionary.cambridge.org/dictionary/english/physical
https://dictionary.cambridge.org/dictionary/english/mental
https://dictionary.cambridge.org/dictionary/english/power
https://dictionary.cambridge.org/dictionary/english/skill
https://dictionary.cambridge.org/dictionary/english/needed
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Module 1: Day 1 - Looking Forward

Part A: Modular Goals

Modular Goals AC EC SC

Language Goals (Speaking)

● Learn the art of PUBLIC SPEAKING to improve spoken language
skills & communication

🎓 🎯 🤝

● Understand the feedback - review - enhance - practice - present
loop/system to enhance skills

● Understand that MOOCs are an excellent and informative resource to
continue the learning journey independently

🎓 🎯

Non-Cognitive Goals (Thinking Skills)

● Learn about THINKING ROUTINES that will help structure thinking 🎓 🎯

● Understand that PLANS/GOALS NEED TO BE REVIEWED
periodically to remain relevant & productive

🎓 🎯

Focused Language Training:

● Receive support on the following topics to COMMUNICATE
EFFECTIVELY:

1. Minimal pair (Pen/ Pan/ Pain)
2. Prepositions

🎓 🎯 🤝

Lesson Objectives AC EC SC

● Understand that there are many resources to continue our journey of
learning, one of them being MOOCs by reputed course designers &
universities

🎓 🎯 🤝

● Understand the benefit of PUBLIC SPEAKING skills for our own
growth and employability

🎓 🎯 🤝

● Introduced to ‘Introduction to PUBLIC SPEAKING’ MOOC 🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising minimal pairs

🎓 🎯 🤝
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Part B: Introduction to Public Speaking

ABOUT THIS COURSE
This course gives you a reliable model for preparing and delivering effective presentations.
In business, in school, and in public life, we are often called upon to “make a few comments.” Often,
people tasked with such speeches become flummoxed. They might not know what to talk about, or
ramble without making a point, or simply be confusing to listen to. This course is designed to help
you shine where others falter.

We’ll learn how to organize talks clearly, write them memorably, and deliver them confidently. By the
end of the course, you should be able to significantly reduce your fear of public speaking, use
rehearsal techniques to develop a strong, vibrant speaking voice, and perform speeches with dynamic
movement and gestures. The speech model that we’ll practice is useful for briefings, elevator talks,
interviews, and even as a structure for hour-long presentations.

If you’re a beginner, this course will help you quickly master the fundamentals of speaking. If you’re
a seasoned speaker, this course will help you better understand public speaking and push you to the
next level.

SKILLS YOU WILL GAIN

Confidence Presentation Public Speaking Speech

SYLLABUS- WHAT THEY WILL LEARN FROM THIS COURSE

Week 1: Understanding speech
In this module, we’ll focus on the basics of the course and how rhetorical canons will help us structure
our time. Then we’ll turn to the important ways that speaking and writing differ. By the end of this
week, you should have some tools for evaluating your speech writing.

Week 2: Making ideas compelling and memorable
Now that we have the course foundation out of the way, we can work on our basic speech model: the
key point speech. I love this format. It's the Swiss army knife of speeches. This basic model works in
interviews, short presentations, elevator talks, and can even structure an hour long presentation. After
overviewing the assignment, we’ll talk about how to plan out your speeches. By the end of the week,
you should have some tools for quickly putting together short presentations. You can practice this by
analysing some speeches.

Week 3: Illustrating and delivering your ideas
This week, we’ll talk about support and arrangement. The lessons here will immediately help all of
your other presentations. Why? Because we need to think about how audiences hear our ideas in real
time. There are things we should be doing to help listeners instantly organise and process the
information we’re presenting to them. By the end of the week, you should be able to discuss evidence
clearly and highlight your speech's organisation.

Week 4: Overcoming your fear of public speaking and developing great delivery
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This week, we'll discuss speech apprehension and delivery. I know the fear of public speaking is a
pressing topic for many. Why didn’t we start the course with this? Because I think many delivery
concerns go away if the invention and arrangement are good. However, invention and arrangement are
just part of the equation - now we can supercharge our delivery. By the end of this week, you’ll have
some techniques for combating those butterflies and speaking confidently.
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Module 1: Day 2 - Field a Question
Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Understand that ASKING QUESTIONS helps to have a deeper
understanding of new concepts

🎓 🎯 🤝

● Learn and practice how to ASK QUESTIONS BEFORE, DURING and
AFTER reading

🎓 🎯

● Define expectations from the MOOC through a reflective BDA exercise 🎓 🎯 🤝

Part B: Speaking Attributes

1. Speak with confidence
2. Connect with audience while speaking
3. Speak with enthusiasm and infectious energy
4. Speak clearly and to the point
5. Speak with passion
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Module 1: Day 3 - The Third Eye

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Understand the concept of THINKING ROUTINE and its impact on
our ability to get better answers

🎓 🎯 🤝

● Practice SEE, THINK, WONDER - THINKING ROUTINE which
allows us to use QUESTIONING SKILLS to enhance our
comprehension

🎓 🎯 🤝

● Understand that the ART OF SPEAKING is different from the ART
OF WRITING and how the speaker's style and delivery can impact
the quality of the speech

🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising minimal pairs

🎓 🎯 🤝

Part B: Image
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Part C: Images
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Module 1: Day 4 - Envisioning the Future

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Discuss and explore the principles of ELOCUTION 🎓 🎯

● THINK and PRESENT views using an appropriate RATE OF
SPEECH and correct SENTENCE STRUCTURE

🎓 🎯 🤝

● Practice ASKING QUESTIONS BEFORE, DURING and AFTER
reading

🎓 🎯

● Relate learning from Week -1 of the MOOC with the expectations
defined on M1:D2

🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising minimal pairs

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising
prepositions

🎓 🎯 🤝

Part B: What is Elocution?

The dictionary defines elocution as the skill of expressive speech, with distinct pronunciation and
articulation. Some people have a natural tendency to pronounce and clearly distinguish their words,
but others need to practice it over and over again, in different simulations, in order to master it. It
plays a vital role in personality development in kids, along with effective communication skills, as it
enables them to clearly voice themselves with good sentence structure, a defined thought process, and
enunciation. According to McGuffey's Sixth Eclectic Reader, a book by William McGuffey, there are
6 key principles of elocution that must be learnt and mastered in order to have clear and precise
speech. These principles are:

1. Articulation- This is defined as the ability to put thoughts into effective words, in order to phrase
and enunciate words to deliver a proper speech.

2. Inflections- This is the ability to modulate the tone of speech so as to express a grammatical
attribute of the word, such as tone, mood, gender etc.

3. Accent and Emphasis- The social surrounding of a child greatly influences how they speak.
Learning to emphasise on the right syllables in order to pronounce words correctly, greatly improves a
child's overall communication and understanding skills.

4. The Voice- The effectiveness of speech can be impacted by the tone and pitch of how words are
pronounced. Modulating the voice while speaking helps avoid a monotonous tone and greatly
improves the impact of the speech.
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5. Gesture- The movement of hands, body language, and overall facial features while speaking
greatly aid in the effectiveness of speech, especially in young children. Learning to control facial
expressions for appropriate situations enables them to become better, considerate speakers.

6. Instructions for Reading Verse- Effective reading enables children to learn proper stress on words
in order to deliver an impactful speech. Phonetics also play a crucial role in helping develop correct
speaking skills and reading a passage where children can identify the key areas to make an emphasis
on, making them into better talkers.

Adapted: https://cedarwood.co.in/articles/importance-of-elocution

Part C: Rules of the Contest

S. No. Rules to be followed

1. Each participant will be allotted 2 minutes.

2. Practice it as many times before you deliver your speech.

3. The winning criteria will be based on the Elocution Rubric. Share the rubric with
students.

4. The winning house will be awarded a digital certificate. Every member’s score will be
added to the house scores.

5. All participants will be expected to maintain the decorum in the class and record
feedback for the presenter.

Part D: The bridge is now a bridge to nowhere

The Choluteca Bridge is a suspension bridge located in Choluteca, Honduras. Originally constructed
in 1930, the bridge was rebuilt in 1996. The Honduras government, knowing the bridge was likely to
face extreme weather conditions, commissioned some of the best architectural minds in the world to
build a bridge that could withstand any hurricane. It was state-of-the-art at the time, providing a
much-needed access point for the people of Honduras and was built to withstand the high winds and
hurricanes that plagued the region.

Sure enough, in 1998, Honduras was hit by Hurricane Mitch, a category 5 storm that devastated the
Caribbean. Honduras was wrecked. Roads were wiped out, there was considerable damage to
buildings, and every other bridge in Honduras was destroyed. However, the Choluteca Bridge stood
its ground and survived in near perfect condition. It was an amazing architectural achievement. Or, at
least it should have been. Even though the bridge stood its ground, there was one problem, the storm
caused the river to carve a completely new path which no longer ran under the bridge. That’s right, the
Choluteca Bridge no longer stood over the river, rendering it essentially useless.

It is quite remarkable how quickly things can change. Even knowing that a hurricane would
eventually hit Honduras, the designers of the bridge were still unable to anticipate future conditions
under which the bridge would operate, regardless of how technologically advanced the bridge was at

https://cedarwood.co.in/articles/what-is-phonics-or-phonetics-
https://cedarwood.co.in/articles/importance-of-elocution
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the time. This situation demonstrates how even the simplest of assumptions about the state of the
world (the location of the river) may prove to be incorrect.

Source:
https://medium.com/road-less-ventured/why-an-honduran-bridge-is-a-perfect-metaphor-for-disruption
-2a2d7c910535

Part E: Week one lesson summaries

Week one. In this module, we’ll focus on the basics of the course and how rhetorical canons will help
us structure our time. Then we’ll turn to the important ways that speaking and writing differ. By the
end of this week, you should have some tools for evaluating your speech writing.

Lecture: Course overview
1. By the end of the course, you should have the skills and experience necessary to design and deliver
speeches that are clear and compelling.
2. Course Assignments: Speeches, quizzes, and analysis activities
3. Course Schedule

● Week 1: A rhetorical approach to public speaking
● Week 2: Inventing and arranging main points
● Week 3: Inventing and arranging support
● Week 4: Fear of public speaking and good delivery
● Week 5: Conclusion

Lecture: What is rhetoric?
1. In this class, we will take a rhetorical approach to studying public speaking.
2. Rhetoric is the art of identifying communication needs and strategically responding to them.

Lecture: Rhetorical situations
1. Each time you stand to speak, you’re trying to come up with the best or most appropriate response
to the specific rhetorical situation you find yourself in. At a minimum, rhetorical situations include
factors like: topic, setting, audience, occasion, and your credibility.
2. A good presentation is one that responds most effectively to its rhetorical situation. Consequently,
there is no “one thing” that always works in public speaking. You need to develop skills, experience
and judgment.

Lecture: The rhetorical canons
1. The rhetorical canons are a set of tools you can apply to preparing and performing speeches.
2. Canons

● Invention: Coming up with content
● Arrangement: Putting it in an order for an audience of listeners.
● Style: Finding the most effective language.
● Memory: Getting your speech into your head to support good delivery.
● Delivery: Performing the content effectively for this audience.

Lecture: Speech is a natural medium of sound
Speech differs from writing.

https://medium.com/road-less-ventured/why-an-honduran-bridge-is-a-perfect-metaphor-for-disruption-2a2d7c910535
https://medium.com/road-less-ventured/why-an-honduran-bridge-is-a-perfect-metaphor-for-disruption-2a2d7c910535
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1. Language is acquired; writing is learned.
2. Language evolved; writing was invented.
3. Language is ubiquitous; writing is not.
Lecture: Don’t treat writing as speaking
1. Speaking and writing are different mediums.
2. The visual techniques of writing often don’t translate to speaking.
3. Reading texts written for the eye flatten out your natural delivery style.
4. So, write speeches for the ear, not the eye.
Lecture: How do we talk?
1. When speaking, you move back and forth between conceptualization, formulation, and articulation.
2. When listening, you move back and forth between perceiving, decoding, and predicting.
3. Thus, listeners need cues to easily and quickly decode talk.
Lecture: Good delivery starts with easy to understand speech
1. Listeners need cues to easily and quickly decode talk.
2. Contextual cues provide situational information.
3. Prosodic cues (pitch, rate, etc.) provide auditory information

Adapted from:
https://www.coursera.org/learn/public-speaking/supplement/IDzlq/week-one-lesson-summaries

https://www.coursera.org/learn/public-speaking/supplement/IDzlq/week-one-lesson-summaries
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Module 1: Day 5 - Personal Bridges

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Understand  one parameter (Delivery) to the Elocution rubric

● Understand that PLANS/GOALS need to be REVIEWED
periodically as they could become irrelevant due to changing
circumstances.

🎓 🎯

● Make REAL LIFE CONNECTIONS to dynamic circumstances and
its impact on us and our families lives.

🎓 🎯 🤝

● Review the MOOC learning outcomes from Week - 2 and define
learning expectations.

🎓 🎯 🤝

● Learn about KEYPOINTS SPEECH overview. 🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising minimal pairs

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising
prepositions

🎓 🎯 🤝

Part B: The Choluteca Bridge

U.S. Army Engineers built a bridge over the Choluteca river in Honduras to withstand storms and
hurricanes. In 1998 Hurricane Mitch brought floods, death and destruction to the area. 150 Honduran
bridges were destroyed, but not the Choluteca Bridge. When the flood waters receded the hurricane
had re-routed the river to flow through a new channel. The bridge remained a fine structure, but it
spanned a river that was no longer there. 12 years later it still stands useless.

In 2020 there were excellent well-constructed bridges – but over re-routed rivers.

Offices with big open spaces have been empty for months. Many people have adjusted to working
from home; they like not having to travel for work or meetings. Work is still being done, the river is
still flowing – but it’s flowing outside the office building.

Our hospitals were designed and built for serious illness, medication, invasive procedures and cures.
There is now a greater emphasis on prevention, on an even greater cooperation between clinicians and
researchers. The river seems to be changing course.
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In education the river seems to be changing course. Our holistic education, from nursery to university,
that has flourished, developing well-rounded social and sociable citizens, is now changing to a
socially distanced, more academically focused model.

Our churches have structurally sound bridges, built well with care and purpose. Many bridges span
needs that used to be, but, because of recent hurricanes, have moved.
Many are waiting for the river to return to its original course; others are trying to force the river to go
back under the old bridge. Meanwhile we maintain an old bridge that is wasting away, serving no one
and standing useless and redundant.

The alternative is to accept that the river has moved, leave redundant bridges, and create new
ones that will cross the river for the needs of those around us.

Source: The Choluteca Bridge – malcolmsmusings.org

Part C: House Activity

Bridges are usually built to connect two reference points. As humans, we also build bridges
throughout our lives, connecting our past to our present or present to the future. Examples of some of
the bridges are our subject selection in college - a bridge to a prosperous future or a choice of our
spouse- a bridge to happiness in personal life. Some of our bridges do not work out the way we
intend, which we can symbolically refer to as our own personal Choluteca bridges.

● Reflect - have you built any Choluteca bridges in the past or are you building some bridges
right now?

● Have you thought about the storms that can transform some of the bridges that you are
currently building into Choluteca bridges?

● What design thinking did you undertake when you planned your bridges so that they remain
relevant for years to come. (Note: Conscious effort to bring a change is design thinking:
Example: A stream they do not want to pick)

https://malcolmsmusings.org/2020/09/29/the-choluteca-bridge/


36

Part D: The Elocution Rubric

Rubric on Elocution

Criteria Excellent (5-4 pts) Good (3-2 pts) Fair (1 pts)

Content

Presentation Sentence structure is very
clear with a proper:
Intro
Body
Conclusion
Pronunciation

Sentence structure is
fairly clear with a proper:
Intro
Body
Conclusion

Sentence structure is
somewhat clear with a
proper:
Intro
Body
Conclusion

Anecdotal
evidence

Provides 2 or more than  2
supporting facts
Quality and relevance,
repetition

Provides 1 supporting
facts

Provides no supporting
facts

Delivery

Gestures
and
expressions

Body language, gestures,
and facial expressions
adds greatly to the message

Body language,
gestures, and facial
expressions compliment
message

Body language,
facial expressions  and
gestures
lack variety and
spontaneity

Voice
Modulation

Variation in tone, volume,
and vocalised pauses
(um uh er etc.)
not distracting

Voice projection needs to
be developed, and
vocalised pauses
(um uh er etc.)
not distracting

Very monotonous voice
and vocalised pauses
(um uh er etc.)
are distracting

Total Points
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Module 1: Day 6 - Practice Time

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Understand the importance of FEEDBACK and PREPARATION 🎓 🎯 🤝

● Understand and PRACTICE the PRINCIPLES OF ELOCUTION 🎓 🎯

● Familiar with  the second line of the Elocution rubric (Anecdotal
Evidences)

● Understand the value of MAKING DRAFTS 🎓 🎯

● Learn about MEMORABLE POINTS and how to craft them into
speech

🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising prepositions

🎓 🎯 🤝
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Module 1: Day 7 - Final Practice

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Apply learnings from the MOOC to enrich presentations 🎓 🎯 🤝

● Understand the entire Elocution rubric

● Understand the importance of application through PRACTICE and
REPETITION

🎓 🎯

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising minimal pairs

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising
prepositions

🎓 🎯 🤝
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Module 1: Day 8 - The Elocution Contest

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● PARTICIPATE in the Elocution contest to the BEST OF ABILITIES 🎓 🎯 🤝

● Celebrate the end of the Elocution contest and the winners 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising prepositions

🎓 🎯 🤝

● Evaluate the module by sharing feedback using the google form

Part B: Tintin
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Module 2 -Vocabulary Builder

Day Word and its meaning

M2:D1 Framework(n): Structure (of a system or text)
Eg. Analysing the framework of a learning process helps you understand it better.

Ideation(n): The process of developing an idea
Eg. Ideation encourages thoughts, opinions and solutions that would have otherwise
been ignored.

Consider(v): Think carefully about (something)
Eg. You should consider all your teammates' ideas before finalising the final report.

Collective(aj): Done by people as a group
Eg. Your collective strategies can help you win the contest.

M2:D2 Wordsmith(n): A skilled user of words

Parapet(n): A low protective wall along an elevator structure (Eg. a balcony or roof)
Eg. She stood on the bridge, leaning over the parapet to watch the water race.

Armoured car(n): A bullet proof car

Tremendous(aj) : Very great in amount
Eg. He had shown a tremendous amount of energy while presenting his ideas.

M2:D3 Bartending(n): Work serving drinks at a bar

Monk(n): A Buddhist priest

Compensation(n): Money, awarded to someone in recognition of loss
Eg. He is seeking compensation for injuries suffered at work.

Alter ego(n): A secondary personality
Eg. Superman is Clark Kent's alter ego.

M2:D4 Stakeholder(n): An interested party
Eg. FEA students and their parents are important stakeholders in the FEA program.

Acquaintances(n): A person known to you but not very well
Eg.
1. You can seek help from acquaintances to gather information for your project.
2. A person should always further his relationships beyond being an acquaintance.

Having a strong bond with people enables you to build a strong network.

M2:D5 Strive(v): Make great efforts to achieve something
Eg. You should strive to create a detailed action plan as it will contribute towards
doing well in this module’s contest.

Blue-pencilling(v): to edit especially by shortening or deletion

https://dictionary.cambridge.org/dictionary/english/alter
https://dictionary.cambridge.org/dictionary/english/ego
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Eg. Radhika was very proficient with blue-penciling her article to comply with the
word limit.

M2:D6 Brainstorm(n): Hold a group discussion to produce ideas
Eg. We encourage our students to engage in independent brainstorming exercises so
that they can become better thinkers and problem solvers. Remember all ideas are
welcomed - so start brainstorming!

Intended(v): Planned or desired
Eg. The vocabulary builder intends to broaden your vocabulary so that you may
choose the most appropriate word to convey your message. Reading is another good
way to build your vocabulary.

M2:D7 Flowchart(n): A diagram that shows the steps of a process

Comprehensive(aj): Detailed and Complete
Eg. The FEA provides a comprehensive set of resources to its students so that they can
improve their language skills.

https://dictionary.cambridge.org/dictionary/english/idea
https://dictionary.cambridge.org/dictionary/english/welcome
https://dictionary.cambridge.org/dictionary/english/start
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Module 2: Day 1 - Six Thinking Hat

Part A: Modular Goals

Modular Goals AC EC SC

Language Goals (Writing)

● Improve writing ability by engaging in the process of CREATIVE
WRITING

🎓 🎯

● Understand that PROOFREADING is essential for error-free writing. 🎓 🎯

● Understand that a written piece can be improved through EDITING 🎓 🎯

● Know that a VISUAL REPRESENTATION of ideas can aid the
process of writing

🎓 🎯

● Continue the ‘Introduction to Public speaking’ MOOC to brush up on
COMMUNICATION SKILLS

🎓 🎯 🤝

Non-cognitive Goals (Building Perspective):

● understand that people’s THOUGHTS AND ACTIONS ARE
INFLUENCED BY THEIR PERSPECTIVE on a particular topic

🎯 🤝

● Understand that true COLLABORATION/PROBLEM SOLVING is
only possible when we try and understand the other PERSPECTIVE
mixed with EMPATHY

🎯 🤝

Focused Language Training:

● Receive support on the following topics to COMMUNICATE
EFFECTIVELY:

1. Minimal pair (Pen/ Pan/ Pain)
2. Adverbs

🎓 🎯 🤝

● Review PROGRESS on LANGUAGE (minimal pairs & common
grammatical) focus areas

🎓 🎯 🤝

Lesson Objectives AC EC SC

● Understand that PROBLEM SOLVING requires that the problem
and the solution be looked at from various PERSPECTIVES for it to
be robust

🎓 🎯 🤝

● Familiar to the ‘SIX THINKING HATS’ framework of
IDEATION/PROBLEM SOLVING

🎓 🎯 🤝

● Make a plan for improving WRITING SKILLS using the ‘Six
Thinking Hats’ framework

🎓 🎯
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Part B: Six Thinking Hats - Infographic
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Module 2: Day 2 - Story Elements

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Celebrate the accomplishments of the leading team 🤝

● Learn and practice the SWBST FRAMEWORK for summarising and
identifying the KEY STORY ELEMENTS

🎓 🎯

● Understand the WRITING CHECKLIST for the contest. 🎓 🎯

● Learn how to WRITE AND ARRANGE KEY POINTS in speech 🎓 🎯 🤝

● Strengthen  language and COMMUNICATE EFFECTIVELY by
practising adverbs

🎓 🎯 🤝

Part B: SWBST Framework

Somebody

Who is the main
character?

Wanted

What does the
main character
want?

But

What is the main
problem or
conflict?

So

How does the
problem get
solved?

Then

What is the result
or outcomes?

● What type of texts supports this framework of questioning. Justify your answer.
● Recall the BDA framework and evaluate when this framework will be used. Justify your

answer.
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Part C: The Sniper--Liam O'Flaherty (1897-1984)

A Sniper sits on a roof and lights a cigarette despite knowing that the flash of his lighter might tip off
his enemy. It does, and an enemy sniper sends a bullet flying overhead. The enemy is just across the
street on the roof opposite the sniper. At the same time, an armored car comes down the street, and an
old woman comes around the corner and informs the man in the armored car about the sniper. Before
the man in the armored car can shoot at the sniper, though, the sniper shoots the man dead. He shoots
the woman dead, too, as she tries to run away.

Distracted for a moment, the sniper gets hit in the arm by the bullet of the enemy sniper. In
tremendous pain, he can’t hold his rifle anymore. He pours an antiseptic over his wound, which is also
extremely painful. To escape, he puts his rifle on the edge of the roof with his cap on its end; the
enemy sniper shoots at it, and the sniper ingeniously makes it look like he has been killed.

The enemy sniper, thinking he is safe, stands up on his roof, and with joy, the sniper shoots him dead
with his revolver. However, now that the adrenaline of battle is over, and the sniper feels safe, “the
desire to fight and kill died in him. He feels guilty.” He throws his revolver “with an oath”, finishes all
the whiskey in his flask, and begins his trek to base. Suddenly he feels “a curiosity as to the identity of
the enemy sniper whom he had killed.” Dodging gunfire behind him, he reaches the corpse and throws
himself at it, as if he has been killed, too. Finally “the sniper turned over the dead body and looked
into his brother’s face.”

Adapted from: https://www.classicshorts.com/stories/sniper.html

Part D: The Wordsmith Checklist for writing - 2 marks for each incident.

(If there are 2 errors, no points will be given for that incident)

Incidents Yes No

Each sentence begins with a capital letter.

Does each sentence end with proper punctuation?

Is information placed in a logical order?

Is there any spelling error?

Does the writing have an introduction, main body, and conclusion?

Are there subject-verb agreement errors you notice?

Are there any errors in the past, present, and future tense?

Does the writer stay on the topic?

Is the conclusion relevant?

Is the piece of writing within the prescribed number of words?

https://www.litcharts.com/lit/the-sniper/symbols/the-brother
https://www.classicshorts.com/stories/sniper.html
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Module 2: Day 3 - Step In Someone else’s shoe

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Practice PERSPECTIVE BUILDING using different roles 🎓 🎯 🤝

● Identify the CONNECTIONS between different PERSPECTIVES
and EMPATHY

🎓 🎯 🤝

● Know current WRITING PROWESS and give/receive FEEDBACK 🎓 🎯 🤝

● REVIEW A SAMPLE SPEECH and will gain perspective from an
EXPERT PROVIDING FEEDBACK

🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising minimal pairs

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising
adverbs

🎓 🎯 🤝

Part B: The letter from Jessica's sister
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Part C: Matt’s Feedback on key Point Speech (MOOC)

Invention. The speaker:
● included and explained appropriate main points that clarified the speech topic.
● included and explained appropriate support that clarified the main points.

Evaluation: Good (4/5)

Comments: You might rearrange the support in your first point. Since the point deals with your
teaching, you might start with the courses you teach. You say you teach, but then spend quite a bit of
time talking about the nature of the students in the class. I think it might work better to start by
describing the classes and then shift into the student population. On that, describe what   you teach in
the classes you list. For example, you say you teach from campus to career. That sounds interesting,
but I don’t know what it entails. For me the class titles aren’t quite as important as the class content. I
thought the support in the other key points was good, but could also benefit from fewer lists of things
you do and a few more snapshots of what these activities look like.

Arrangement. The speaker:
● arranged the speech elements appropriately.
● orally highlight speech structure clearly and effectively.
● previewed, transitioned, and reviewed the main points clearly and effectively.

Evaluation: Excellent (5/5)

Comments:  This was very easy to follow along with. You had a clear preview in the introduction.
Your pauses on transitions clearly marked the boundaries between key points. I didn’t think this was a
problem, but you might indicate the differences between “teaching” and “workshops.” I think I can
see how those are different, but a sentence or two (probably in the workshop's point) might sharpen
this distinction.

Style. The speaker:
● phrased main points clearly and concisely.
● discuss support clearly and concisely.

Evaluation: Good (4/5)

Comments:  The main points were well phrased and concise. As mentioned above, I think the support
could have had more snapshots of what these things look like when you do them. You discussed your
support concisely, perhaps too concisely. The speech was close to going under-time and you certainly
had enough time to expand a bit on each piece of support.

Delivery. The speaker:
● appeared confident and animated.
● breathed and projected appropriately and effectively.
● performed pitch and rate appropriately and effectively.
● used notes effectively and appropriately.
● moved and gestured appropriately and effectively.
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Evaluation: Good (4/5)

Comments: You have a nice delivery style. You don’t go too fast and you smile a lot when speaking. I
think you added much to your ethos by presenting yourself in such a positive way. You seem
genuinely enthused about the speech and your job. I also quite liked your gestures. Speaking on video
is tough, especially when it comes to thinking about what to do with your hands. I liked your “resting
gesture” of tented fingers in front of your body. Now, I do think the speech pacing could use a bit
more variation. You speak in a way that’s easy to understand, but many of the sentences had the same
“sound” to them. That is, each one (perhaps due to the energy of your talk) sounded like it was an
important line, but not all of them were. I think you could have balanced out the important key ideas
with some sentences that were a bit faster or without such pronounced deliberate pacing.

Speech length. The speaker delivered a speech that was:
● An appropriate length (~3-6 minutes)
● Too short (1:30-2:45 minutes) or too long (6:15-7:30)
● Significantly too short (under 1:30) or too long (over 7:30)

Evaluation: too short (2/3)

Comments: This speech was under two minutes. This goes back to some of the invention and
arrangement issues. Only having one example in point two and not discussing the support in much
depth cost some time. Overall. Please include a few comments assessing the entire speech.
Comments: Thank you for letting me view your speech.

Source: www.coursera.org/learn/public-speaking

http://www.coursera.org/learn/public-speaking


49

Module 2: Day 4 - Perspective Building

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Practice strengthening PERSPECTIVE BUILDING skills. 🎓 🎯 🤝

● Practice writing using the Wordsmith WRITING CHECKLIST and
give/receive FEEDBACK

🎓 🎯 🤝

● Review a case study and use previous learning to evaluate the speech 🎓 🎯 🤝

● Review PROGRESS on LANGUAGE (minimal pairs & common
grammatical) focused areas

🎓 🎯 🤝

Part B: Case study: Inventing key points

Hi. I'm Stacy Jellison and I want to talk to you about my job and its main functions.

I'm an Environmental Health and Safety Manager for a major construction company in the Seattle
area. I've been in the construction industry for 20 years now and I haven't always been safe. When I
first started out, I was at the very bottom, in the ditches, pouring concrete, and breaking rocks with my
hands. Eventually, I worked my way into safety. I've been doing that for about five years. Being safety
personnel on a job site has three major functions: the first is that we have to make sure that we know
the laws and make sure that our employees are following the correct procedures. The second main
thing that we have to do is to train and educate our workers on things that they need to know to keep
themselves safe on the job. The final thing, and perhaps the most important thing that I do, is that I try
to instil a safety culture with all the workers on the jobsite.

When we're thinking about what laws and regulations we need to follow, it's a little more complicated
than people think at first. The laws are constantly changing, first of all. We develop new technology
and new building materials. We have to change the laws to reflect the way that the industry looks now.
Sometimes there are differences between the national law and local law. For instance, a major
difference is that, nationally, a worker can be six feet from the ground before they have to be tied off
with a safety harness to make sure they don't fall. However, in Washington State, the trigger height is
only four feet tall. So we have a more stringent rule than the rest of the country does. Whereas safety
professionals in other parts of the country would focus on the national law, we have to model our
program under a little bit stricter law because of our state program. The first step in understanding
what laws we have to follow is to understand why we have the laws that we have to begin with in
construction. We like to say a phrase that “the laws and rules that we have were written in blood.”
What that means is, somebody got hurt or killed because that law wasn't in place. It's extremely
important for us to be very clear with our workers with what we expect them to do and how we expect
them to do it.

Now in order for us to follow the laws, we have to train our employees on what they are. That's the
second major function of my job: training employees and creating a training program that helps them
understand what it is we need them to do. Sometimes, the training programs are very simple: a CPR
class, or just giving a refresher on what the company policies are. Sometimes they're a lot more
intricate: I have to do classes on asbestos abatement, or other hazardous industrial chemicals like lead
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or silica, a major one that we're working on right now. Silica is the crushed concrete that people
breathe in as concrete gets broken up. It's also an example of a national law that has recently changed.
We had to develop an entire training program around the new silica law.

I think perhaps the most important thing that I do at my job is instill a safety culture in the workers.
We want our workers to stay safe and to stay in the game. The real key to construction is
understanding that it's not a sprint; it's a marathon. The best way you can earn money for your family
is to stay healthy and stay at work every single day. The way we like to frame safety topics with
people is in terms of keeping themselves safe and keeping their families safe. Another thing that we
like to do is find ways to frame safety topics in positive ways. Now traditionally, safety people tended
to focus more on punitive and prescriptive policies that told workers that they had made a lot of
mistakes. We like to acknowledge the fact that about 90% of our workers are doing the right thing all
the time. We want to show them that we see their hard work, and that it's recognized, and that we're
working together to try to get that last 10% to get us over the top.

Ultimately, my job’s three main functions are to understand the laws and understand how the laws are
different in different territories and different job sites. It's also to train employees and develop training
programs to help them understand the laws and how those laws affect their daily work. And the most
important thing I do is instill a safety culture in every worker out there. So they feel like following
safety isn't an extra thing on top of their job; it is part of their main function of their work. I like my
job because I feel like I get to personally impact the lives of my workers. I feel like something I say
may help somebody on the jobsite stay safe for one more day and be able to come back the next day
and continue earning money for their family. This is a job that I take very seriously and I'm very
happy that I have it.

Adapted from:
https://www.coursera.org/learn/public-speaking/supplement/eUMTp/case-study-inventing-key-points

https://www.coursera.org/learn/public-speaking/supplement/eUMTp/case-study-inventing-key-points
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Module 2: Day 5 - Use a Blue Pencil

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Understand that a written piece can be improved through EDITING
AND REWRITING

🎓 🎯 🤝

● Work on READING COMPREHENSION and improve grade
level/lexile level by reading a passage on ReadTheory

🎓 🎯 🤝

● CORRELATE LEARNING from Week - 2 of the MOOC with the
EXPECTATIONS defined on M1:D5

🎓 🎯 🤝

● Review PROGRESS on LANGUAGE (minimal pairs & common
grammatical errors) focused areas

🎓 🎯 🤝

Part B: Editing Vs Proofreading

Editing and Proofreading

Refining your own work is an essential skill, and an excellent way to continually improve
your writing. This guide covers the difference between editing and proofreading, and
provides checklists you can use to review your work before submission.

What is the difference?
➢Editing

focuses on improving the 'big
picture' of your assignment. It
is how you ensure you have
fully addressed the task
requirements, and involves
making structural changes to
your writing and checking the
logic and flow.

➢ Proofreading
focuses on specific details like
spelling, sentence structure,
and referencing.

Step 1
Reread your instructions, question,
and rubric, so you can approach the
task with clarity about your aims
and purpose.

Step 2
Use the checklists on the next page
as a starting point to refine your
work.

Tip:
To spot errors more easily, read your
text aloud, and take breaks between
writing, editing, and proofreading.
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Editing
Structural aspects
➔ Introduction clearly states

the topic and how it will be
covered

➔ Paragraphs have clear topic
sentences and present
information in a logical
order.

➔ Conclusion sums up the
main points and has a
takeaway message.

Topic coverage
➔ All aspects of the question

are answered.
➔ All key terms and concepts

are defined.
➔ Every point on the rubric is

fully addressed.
Analysis & argument
➔ Analysis presents an

evaluation (not just
description).

➔ Argument is supported by
sufficient evidence, and a
range of sources.

Quoting, paraphrasing
➔ Quotations are applied to

your specific context, and
their significance is clearly
discussed.

➔ Paraphrased content retains
the same meaning as the
original.

Proofreading
Formatting
➔ Check for consistency of:
➔ Heading levels
➔ Diagrams and tables
➔ Margins and indentation
➔ Footnotes and block quotes (if

used)
Referencing, citations
➔ All quotes and paraphrases are

cited.
➔ All sources are in the reference

list.
➔ All reference details are

complete.
➔ All in-text citations and

reference list entries are in the
required style.

Language use
➔ Sentences are complete and

separated by appropriate
punctuation.

➔ Spelling is accurate and
consistent, in Australian
English.

➔ Academic tone used throughout
(formal, objective, impersonal,
concise and precise).

Personal checklist
➔ Add your own items to each of

these checklists based on
feedback you have received in
the past.

Brought to you by Monash University Library

Source: https://www.monash.edu/__data/assets/pdf_file/0003/2084736/Editing-and-proofreading.pdf

https://www.monash.edu/__data/assets/pdf_file/0003/2084736/Editing-and-proofreading.pdf
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Part C: Week two lesson summaries (MOOC)

Week 2. Now that we have the course foundation out of the way, we can work on our basic speech
model: the key point speech. I love this format. It's the Swiss army knife of speeches. This basic
model works in interviews, short presentations, elevator talks, and can even structure an hour long
presentation. After overviewing the assignment, we’ll talk about how to plan out your speeches. By
the end of the week, you should have some tools for quickly putting together short presentations.

Lecture: Key point speech assignment overview
1. What is the key point of speech? A speech with main ideas and supporting information
2. How long is it?
3. What do I talk about? Something appropriate for a general audience that has main points and
evidence.

Lecture: Key point speech rubric overview
1. Rubrics are helpful because they:

● reflect course aims.
● guide practice.
● sharpen criticism.

2. The key point speech rubric includes all the canons: invention, arrangement, style, memory, and
delivery.

Lecture: The components of a memorable point
1. We can define an argument as a claim with warranted support.
2. Claim: An assertion that you want the audience to take as valid.
3. Support: Evidence used to validate your claim.
4. Warrant: What links the support to the claim.

Lecture: Outlining and flowing
1. Outlining: Preparing a speech in a hierarchical structure. Outlines allow you to plan and refine

the speech’s logic. Outlines are excellent for extemporaneous speaking.
2. Flowing: Taking notes on a speech in an outline format. Flows allow you to better understand

a speech. Flows allow you to better evaluate a speech’s inner workings and relationships.

Lecture: Inventing key points: Topics
1. Inventing key points takes time and revision.
2. Try running your ideas through various patterns.
3. Maybe start with:

Short term/long term.
Thesis: Online education won’t “overturn” traditional universities.
I. Online education will initially challenge traditional universities.
II. They will eventually split into different entities because they’re different.

Past/present/future
Thesis: Online education won’t “overturn” traditional universities.
I. Extension education found its relationship with four-year universities.
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II. Community college education found its relationship with four-year universities.
III. Online education will find a relationship with four-year universities.

Increase/decrease
Thesis: Online education won’t “overturn” traditional universities.
I. There will be in an increase on online courses.
II. But we probably won’t see a significant decrease in campus enrollments.

Cause/effect
Thesis: Online education won’t “overturn” traditional universities
I. Online education emerged because of a need for adult learning.
II. That adult learning will impact traditional universities little.

Division
Thesis: Online education won’t “overturn” traditional universities.
I. Online education is good at broadcasting information.
II. Traditional universities are good at cultivating learning environments.

Definition
Thesis: I’m a climatologist studying the solar impacts of Arctic ice
I. What does climatology study?
II. What do solar impacts tell us about climate change?
III. Why is Arctic ice a good way to study this?

Lecture: Inventing key points: How many points?
1. There is no perfect number of key points for a speech.
2. Try starting with 2-5 key points.
3. Break up larger presentations into “chunks” of 2-5 key points.

Lecture: Arranging key points: subordination
1. Subordination: All your key points all relate to the topic.
2. Subordinating your points helps you keep the speech from wandering off on tangents.

Flawed subordination
Thesis: Public speaking should be a university graduation requirement.
I. Public speaking is good for classes
II. Public speaking is good for jobs
III. Public speaking is good for civic obligations

Improved subordination
T: Public speaking should be a university graduation requirement.
I. Public speaking adds value to a college degree.
II. Universities can easily add public speaking to the list of requirements.

Lecture: Arranging key points: coordination and discreteness
1. Your points should be coordinate. They should work well together,
2. Your points should be discrete. They shouldn’t overlap…too much.
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Flawed coordination and discreteness
T: The communication department has a lot of great programs.
I. We have a wide range of excellent undergraduate programs.
II. Our study abroad program is outstanding.

Improved coordination and discreteness
T: The communication department has a lot of great programs.
I. We have exciting academic research programs.
II. We have excellent professional development programs.
III. and we have a wonderful study abroad program.

Lecture: Phrasing your key points

1. Craft short phrases. Flawed
T: Universities should make public speaking a graduation requirement.
I. Though the existing list of requirements is rather long, we could easily add public speaking to the
list in a way that doesn't disrupt too many majors and other activities.
II. Given the importance of public speaking, and its role in the university and the workforce, a student
leaving a university with a basic understanding of public speaking is well positioned.
Improved
T: Universities should make public speaking a graduation requirement.
I. Making public speaking a requirement is very doable
II. Making public speaking a requirement is good for a university education

2. Use evocative words.
I. My organization investigates biomedical industries.
II. We can equip people to be better consumers.
III. We push for industry improvements to make patient treatments easier.

3. Put the key terms in important positions.
Thesis: Universities should make public speaking a graduation requirement.
I. Making public speaking a requirement is very doable.
II. Making public speaking a requirement is good for a university education.

4. Use parallel phrasing, if appropriate.
Thesis: What do I do in my job as a speech professor?
I. I teach
II. I do administrative work
III. I engage in public outreach.
III. I engage in public outreach.
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Module 2: Day 6 - Perspective Building

Lesson Objectives AC EC SC

● Understand that PROOFREADING is an essential part of error-free
writing.

🎓 🎯

● Learn PROOFREADING STRATEGIES through discovery using a
checklist

🎓 🎯

● EXPAND PERSPECTIVE from Week - 2 of the MOOC 🎓 🎯 🤝

● Review PROGRESS ON LANGUAGE (minimal pairs & common
grammatical errors) focused areas

🎓 🎯 🤝
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Module 2: Day 7 - Getting Ready for the Contest

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Know that a visual representation of ideas can aid the process of
WRITING

🎓 🎯

● Know that a flowchart is an example of a VISUAL
REPRESENTATION practice creating a flowchart

🎓 🎯

● Review the MOOC learning outcomes from Week - 3 and define their
own learning expectations

🎓 🎯 🤝

● Understand how to explain SUPPORTING KEY EXAMPLES clearly
and concisely

🎓 🎯 🤝

● Review PROGRESS ON LANGUAGE (minimal pairs & common
grammatical) focus areas

Part B: Flowchart

Source: graphicriver.net/item/wedding-planning-in-style-flowchart-design

https://graphicriver.net/item/wedding-planning-in-style-flowchart-design-/14158075?ref=gvector&clickthrough_id=1424780998&redirect_back=true
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Module 2: Day 8 - The Wordsmith Contest

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● PRESENT LEARNING through PARTICIPATION in the contest 🎓 🎯 🤝

● Evaluate the module by sharing feedback through google forms

● REVIEW PROGRESS ON LANGUAGE (minimal pairs & common
grammatical errors) focused areas

🎓 🎯 🤝

Part B: Choose one of the images to write on:
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Module 3 -Vocabulary Builder

Day Word and its meaning

M3:D1 Utterances(n): A remark or a comment
Eg. Frequent utterances like “I hear you” or “I understand”, by a listener, encourage
the speaker to freely express his/her opinion.

Stone Faced(aj): Showing no emotion

Foremost(aj): Most important
Eg. The foremost thing to success is to be open to challenges.

M3:D2 Pursue(v): Follow or chase
Eg. The better we plan to pursue our dreams, the faster we will realize them.

Persuade(v): To get someone to do something by giving reasons
Eg. One of the biggest problems that an average Indian child faces is to persuade his
parents about his interests. However, this discussion is necessary to pursue their
dreams.

M3:D3 Apprehension(n)/ Apprehensive(aj): Nervousness
Eg.

1. The best way for you to remove your own apprehension about your future is to
work hard and do well.

2. I am sometimes apprehensive about the seriousness of some students as they
do not contribute to class discussions.

Impede(v): To interfere with or slow the progress of
Eg. Your inability to find time to complete the extensions will impede your ability to
become good communicators.

M3:D4 Illustration(n): A picture or diagram that helps make something clear or attractive

Predominant(aj): Primary or Main
Eg. A predominant concern of a person/student who wishes to succeed is to make good
use of his/her opportunities.

Encounter(n): Run into or come across
Eg. Whenever you encounter difficulties in understanding what someone is saying,
you should ask questions.

M3:D5 Rapport(n): Relationship or bond
Eg. Forming a good rapport with your housemates would be critical for you to stand a
chance to win the Elemental cup.

Indecisive(aj): Not able to make decisions
Eg. How many of you are indecisive about what you would like to do when you grow
up?

M3:D6 Perceive(v): Consider or think
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Eg. People who can speak good English are perceived to be better educated.

Succinct(aj): Brief or clearly expressed
Eg. In the next module, you will learn how to deliver a succinct elevator speech.

Vague(aj): Unclear
Eg. A weak vocabulary will produce vague sentences.



63

Module 3 - Day 1: Active Listening
Part A: Modular Objectives

Modular Goals AC EC SC

Language Goals (Listening):

● Understand that listening is an acquired skill and RELEVANT TO ANY
OCCUPATION you may seek

🎓 🎯

● Understand that ACTIVE LISTENING AND IMPROVED
COMPREHENSION ARE PREREQUISITES for a constructive
discussion/dialogue

🎓 🎯 🤝

● Build capacity to perform assigned tasks efficiently by PRACTISING
ACTIVE LISTENING

🎓 🎯 🤝

● Continue the ‘Introduction to Public speaking’ MOOC to brush up on
language and COMMUNICATION SKILLS

🎓 🎯 🤝

Non-cognitive Goals (Building Perspective):

● Understand that LISTENING TO DIFFERENT PERSPECTIVES is
an important prerequisite for discussion/dialogue and PROBLEM
SOLVING

🎓 🎯 🤝

Focused Language Training:

● Receive support on the following topics to COMMUNICATE
EFFECTIVELY:
1. Minimal pair (Pen/ Pan/ Pain).
2. Word Order

🎓 🎯 🤝
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Lesson Objectives AC EC SC

● Understand that LISTENING IS AN ACQUIRED SKILL and
extremely relevant in day to day activity

🎓 🎯 🤝

● Understand the importance of PREPARING TO LISTEN 🎓 🎯 🤝

● Learn to structure speech clearly and effectively 🎓 🎯 🤝

● Get to know this module’s contest - ‘All Ears’

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising minimal pair

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising word
order

🎓 🎯 🤝
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Module 3: Day 2 - Listen to Learn

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Understand the relevance of LISTENING SKILL in any OCCUPATION 🎓 🎯 🤝

● Practice basic listening skills to better comprehend a DIALOGUE 🎓 🎯 🤝

● Practice ASKING MEANINGFUL QUESTIONS to seek clarification for
ideas that are not completely understood or need elaboration

🎓 🎯 🤝

● Identify the strengths and weaknesses of a sample speech 🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by practising
minimal pairs

🎓 🎯 🤝

● Students strengthen their language and communicate effectively by word
order

🎓 🎯 🤝
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Module 3: Day 3 - Listening Matters!

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Understand the importance of LISTENING TO INSTRUCTIONS 🎓 🎯 🤝

● ASSESS THEIR LISTENING SKILLS to follow instructions 🎓 🎯 🤝

● Relate learning from Week -  3 of the MOOC 🎓 🎯 🤝

● Understand the major causes of PUBLIC SPEAKING APPREHENSION
and their appropriate treatments

● Strengthen their language and cOMMUNICATE EFFECTIVELY by
practising word order

🎓 🎯 🤝
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Part B: Listening Tips

Source: https://www.instituteofpublicspeaking.com/err.html

https://www.instituteofpublicspeaking.com/err.html
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Module 3: Day 4 - Key of Communication

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Explore the relevance of LISTENING IN DISCUSSIONS 🎓 🎯 🤝

● Identify good and bad LISTENING PRACTISES 🎓 🎯 🤝

● Outline BARRIERS TO LISTENING and explore methods to overcome
them

🎓 🎯 🤝

● Learn some techniques to OVERCOME PUBLIC SPEAKING
APPREHENSIONS

🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by practising
word order

🎓 🎯 🤝

Part B: Listening Matters
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Part C: Six Thinking Hats Framework

Six Thinking Hats Framework

Open with a discussion on the role listening and thinking have in a
discussion. What skills do you require to ensure that you pay full attention
and listen carefully?

What are some of the causes that result in you not listening and thinking in
a discussion?  Give examples/anecdotal evidence to make your point.

What can you do to improve your listening comprehension? What are the
benefits of having good listening skills?

Rate your own listening on a scale of 1 to 5 (...) How do you feel about
your score? If you are able to implement the suggestion made using the
yellow hat, what would be your score? Would you be satisfied with the
score?

What can possibly go wrong that will prevent you from achieving your
desired listening goals?

Do you have any alternative ideas/solutions that can help you achieve this
objective?

Summarise the salient points of the discussion and include next steps?
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Module 3: Day 5 - Listening Relay

Part A: Lesson Objectives

Lesson Objective: AC EC SC

● EXPAND PERSPECTIVE from Week - 2 of the MOOC. 🎓 🎯 🤝

● Understand that LISTENING TO DIFFERENT PEOPLE/SITUATIONS
requires FLEXIBILITY and ADAPTABILITY

🎓 🎯 🤝

● Practice LISTENING TO INSTRUCTIONS 🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by practising
minimal pairs.

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising word order. 🎓 🎯 🤝
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Module 3: Day 6 - All Ears Contest

Part A: Lesson Objectives

Lesson Objective: AC EC SC

● DEMONSTRATE LISTENING SKILLS through participation in the
contest

🎓 🎯 🤝

● Evaluate the module by sharing  feedback through the google forms

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising minimal pairs

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising word order 🎓 🎯 🤝
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Module 4 -Vocabulary Builder

Day Word and its meaning

M4:D1 Ascertain(v): Find out or discover
Eg. Ikigai is about ascertaining the link between what you love to do, whether you can
make a career of it and what the world needs.

Relay(v): Pass on
Eg. You should come to the class everyday. Do not rely on friends to relay information
to you as there will be significant loss in translation.

M4:D2 Expose(v): Have the opportunity to learn or experience new things
Eg. In the curriculum, students will be exposed to various career choices regardless of
their areas of interest.

Insightful(aj): having a deep understanding
Eg. Using thinking routines to evaluate a problem at hand results in us asking
insightful questions that can help us find appropriate solutions.

M4:D3 Robust(aj): Strong
Eg. You are advised to make robust plans to achieve your dreams.

Ultimately(ad): Finally or at the end
Eg. Ultimately your success lies in your own efforts and willingness to put in the hard
work.

M4:D4 Perseverance(n): Continued efforts to achieve something despite the
difficulties/obstacles
Eg. Success comes to those who persevere despite adversity and failures. Thomas Alva
Edison preserved making the light bulb despite multiple failures.

Critique(v): A detailed analysis
Eg. When we critique the work of others, we not only offer helpful suggestions but we
also learn things that can be helpful to us.

M4:D5 Assumption(v): To guess
Eg. Taking action based upon assumptions seems like a certain way to make a bad
decision. After all, you’re not working with all the facts.

Flustered(aj): Confused
Eg. The curriculum covers one lesson in a day. If it covered multiple lessons in a day,
it would lead you overwhelmed and flustered.
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Module 4: Day 1 - Mini Goals

Part A: Modular Goals

Modular Goals: AC EC SC

Language Goals (Reading):

● Understand that reading skills are essential for ACQUIRING
KNOWLEDGE and is the FOUNDATIONAL PREREQUISITE
FOR DEVELOPING OTHER SKILLS

🎓 🎯 🤝

● Ascertain a STARTING POINT in the learning journey to develop
READING AND LISTENING SKILLS

🎓 🎯 🤝

● Understand that ReadTheory is a good resource for practising and
developing READING COMPREHENSION

Non-cognitive Goals:

● Understand that CREATING GOOD HABITS help us move forward
in life

🎓 🎯 🤝

● Learn to develop habits by STARTING SMALL, PERSEVERING
AND REINFORCING DAILY

🎓 🎯 🤝

● Use TINY HABITS to develop their reading habits 🎓 🎯

● Practice THINKING ROUTINE (SEE, THINK, AND WONDER) 🎓 🎯 🤝

Focused Language Training:

● Receive support on the following topics so that they can
COMMUNICATE EFFECTIVELY:

1. Minimal pair (Pen/ Pan/ Pain)
2. Articles

🎓 🎯 🤝

● REVIEW PROGRESS on language (minimal pairs & common
grammatical errors) focus areas
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Lesson Objectives: AC EC SC

● Ascertain a STARTING POINT in the learning journey to develop
reading and listening skills

🎓 🎯 🤝

● Get to know the concept of tiny habits to DEVELOP A
LONG-LASTING PRODUCTIVE ROUTINE

🎓 🎯 🤝

● Understand the USES OF MOVEMENT AND GESTURES
appropriately and effectively

🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising word order

🎓 🎯 🤝
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Part B: The CEFR (Common European Framework Reference) and EF SET

A1 Beginner

At this level you can understand:
● Very basic, everyday phrases
● Carefully articulated, slow speech with long pauses
● Very short, simple texts, familiar names and words

What can you do with an A1 level in English?
An A1 level of English would be sufficient for very simple
interactions, for example as a tourist in an English-speaking
country. An A1 level would not be sufficient for other academic
or professional purposes.

According to the official CEFR guidelines, someone at the A1
level in English:

● Can understand and use familiar everyday expressions and very basic phrases aimed at the
satisfaction of needs of a concrete type.

● Can introduce herself and others and can ask and answer questions about personal details
such as where she lives, people she knows, and things she has.

● Can interact with other people in a simple way provided the other person talks slowly and
clearly and is prepared to help.

A2 Elementary

At this level you can understand:
● Very basic personal, family and job-related language
● Enough to meet the needs with slow, clear speech
● Short, simple texts on familiar matter

What can you do with an A2 level in English?
An A2 level of English is sufficient for tourism in an
English-speaking country and socialising with English speakers,
although to develop deeper friendships an A2 level is not
adequate. An A2 level of English also allows for networking with
English-speaking colleagues, but working in English is limited to
very familiar topics at the A2 level. An A2 level of English is not
sufficient for academic study or for consuming most
English-language media (TV, movies, radio, magazines, etc.).

According to the official CEFR guidelines, someone at the A2 level in English:
● Can understand sentences and frequently used expressions related to areas of most

immediate relevance (e.g. very basic personal and family information, shopping, local
geography, employment).

● Can communicate in simple and routine tasks requiring a simple and direct exchange of
information on familiar and routine matters.

● Can describe in simple terms aspects of his/her background, immediate environment and
matters in areas of immediate need.
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B1 Intermediate

At this level you can understand:
● Main points on common topics at work, school, or

travelling
● General and specific details given clear speech
● Factual texts on subjects of interest

What can you do with a B1 level in English?
A B1 level of English would be sufficient for interactions with
English speakers on familiar topics. In the workplace, people at a
B1 level of English are able to read simple reports on familiar
topics and write simple emails on subjects in their field.
However, a B1 level is not adequate to function fully in the
workplace in English.

According to the official CEFR guidelines, someone at the B1 level in English:
● Can understand the main points of clear standard input on familiar matters regularly

encountered in work, school, leisure, etc.
● Can deal with most situations likely to arise whilst travelling
● Can produce simple connected text on topics which are familiar or of personal interest.
● Can describe experiences and events, dreams, hopes and ambitions and briefly give reasons

and explanations for opinions and plans.

B2 Upper Intermediate

At this level you can understand:
● Main ideas of complex text
● Standard spoken language, live or broadcast
● Texts with a broad reading vocabulary and large degree

of autonomy

What can you do with a B2 level in English?
A B2 level of English would allow you to function in the
workplace in English, and indeed, many non-native English
speakers in international workplaces have this level of English. A
person working in English at a B2 level will, however, lack
nuance particularly outside his own field. He may also miss some
of the subtleties and implied meanings in conversation.

According to the official CEFR guidelines, someone at the B2 level in English:
● Can understand the main ideas of complex text on both concrete and abstract topics,

including technical discussions in his/her field of specialisation.
● Can interact with a degree of fluency and spontaneity that makes regular interaction with

native speakers quite possible without strain for either party.
● Can produce clear, detailed text on a wide range of subjects and explain a viewpoint on a

topical issue giving the advantages and disadvantages of various options.



77

C1 Advanced

At this level you can understand:
● Lengthy speech on abstract topics with relative ease
● Longer texts and their implicit meaning
● Details in complex texts, even if not relating to your own

specialty

What can you do with a C1 level in English?
A C1 level of English allows for a full range of functionality at
work or in an academic setting. The C1 level would allow for full
autonomy in a native English-speaking country.

According to the official CEFR guidelines, someone at the C1
level in English:

● Can understand a wide range of demanding, longer texts, and recognize implicit meaning.
● Can express ideas fluently and spontaneously without much obvious searching for

expressions.
● Can use language flexibly and effectively for social, academic and professional purposes.
● Can produce clear, well-structured, detailed text on complex subjects, showing controlled

use of organizational patterns, connectors and cohesive devices.

C2 Proficient

At this level you can understand:
● Virtually everything heard or read with ease
● All spoken language at a fast, native pace
● Abstract, structurally complex text and literary writings

What can you do with a C2 level in English?
A C2 level of English is essentially a native level. It allows for
reading and writing of any type on any subject, nuanced
expression of emotions and opinions, and active participation in
any academic or professional setting.

According to the official CEFR guidelines, someone at the
C2 level in English:

1. Can understand with ease virtually everything heard or read.
2. Can summarise information from different spoken and written sources, reconstructing

arguments and accounts in a coherent presentation.
3. Can express him/herself spontaneously, very fluently and precisely, differentiating finer

shades of meaning even in the most complex situations.

Source: https://www.efset.org/cefr

https://www.efset.org/cefr
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Part B: EFset Instructions



79



80



81

Module 4: Day 2 - My Reading Level

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Get to know the Page Turner Contest.

● Record READING LEVEL and set individual READING GOALS 🎓 🎯

● Explore best practises to ENHANCE READING SKILLS 🎓 🎯 🤝

● Demonstrate understanding of Public Speaking MOOC by evaluating a
sample speech accurately, identifying SPEECH STRENGTHS AND
WEAKNESSES

🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising word order

🎓 🎯 🤝
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Module 4: Day 3 - Mindset Matters!

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Apply best practises to improve READING SKILLS 🎓 🎯

● Understand the importance of building a ROBUST READING HABIT 🎓 🎯 🤝

● CORRELATE THEIR LEARNING from Week - 4 of the MOOC. 🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising articles

🎓 🎯 🤝

● REVIEW PROGRESS on language (minimal pairs & common
grammatical errors) focus areas

🎓 🎯 🤝



83

Module 4: Day 4 - Power of Habits

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Reiterate the TINY READING GOAL 🎓 🎯 🤝

● Understand the IMPORTANCE OF PERSEVERANCE and its link to
quality of life

🎓 🎯 🤝

● Expand learning from Week - 2 of the MOOC 🎓 🎯 🤝

● REVIEW PROGRESS on language (minimal pairs & common
grammatical errors) focus areas.

🎓 🎯 🤝



84

Module 4: Day 5 - Visual Readers

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Practice THINKING ROUTINE (SEE, THINK, WONDER) 🎓 🎯 🤝

● Identify and apply strategies to improve READING SKILLS 🎓 🎯

● Demonstrate their understanding of the MOOC through the MOOC
reflection

● REVIEW PROGRESS on language (minimal pairs & common
grammatical errors) focus areas

🎓 🎯 🤝

Part B: Image
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Module 4: Day 6 - The Page Turner Contest

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● DEMONSTRATE LISTENING AND READING SKILLS through
participation in the contest

🎓 🎯 🤝

● Celebrate the end of the Page Turner contest 🤝

● Evaluate the module by sharing their feedback through the google forms

● REVIEW PROGRESS on language (minimal pairs & common
grammatical errors) focus areas

🎓 🎯 🤝
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Module 5: Vocabulary Builder

Day Word and its meaning

M5:D1 Crescendo(n): The loudest point reached in a gradually increasing sound
Eg. The music reached a deafening crescendo.

Collaborative(n): The action of working with someone to produce something
Eg. Discussion and collaboration within the team would help you develop your
communication skills.

M5:D2 Perceive(v): Become aware of
Eg. The more we practice active listening, the more we perceive its relevance.

Discrete(aj): Separate
Eg. All team members should prepare for their presentation discretely and pool their
ideas to make it a group presentation.

Gain Traction: Gain support or attention
Eg. Just like traction is important to control your car, movement is important to
engage with your audience.

M5:D3 Inquisitive(aj): Having a desire to know or learn more
Eg. Inquisitive people always ask questions and search for answers in their minds.

Seemingly(ad): According to the facts that you know
Eg. Her speech was seemingly well structured and flawless.

M5:D4 Component(n): A piece or a part
Eg. Language development  has four main components: Speaking, writing, listening
and reading.

Immerse(v): To become completely involved in something
Eg. You can develop your communication skills by being immersed in discussions.

M5:D5 Consequently(ad): As a result
Eg. A good presentation is one that responds most effectively to its rhetorical situation.
Consequently, there is no “one thing” that always works in public speaking. You need
to develop skills, experience and judgement.

M5:D6 Unleash(v): Release or free
Eg. As a leader, it is important to help people get excited about their task and motivate
them to unleash their full potential.

Commodity(n): Material
Eg. If you want to pursue your dream, perseverance is a necessary commodity.

M5:D8 Employ(v): Make use of
Eg. Students should employ all the strategies they have learnt from Public Speaking
MOOC in their day to day conversations.

M5:D9 Deduce(v): Draw a logical conclusion

https://dictionary.cambridge.org/dictionary/english/fact
https://dictionary.cambridge.org/dictionary/english/know
https://dictionary.cambridge.org/dictionary/english/main
https://dictionary.cambridge.org/dictionary/english/become
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Eg. A simple way to know the meaning of a new word is to read and understand the
sentence and deduce the meaning of the word.

Mandate(v): As a rule
Eg. Moral obligation mandates that each teammate makes a sincere effort to win the
Elemental Cup.

Benchmark(n): A level of quality that can be used as a standard when comparing other
things
Eg. FEA students are confident and articulate and will be able to do well on global
standards and benchmarks.
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Module 5: Day 1 - Teacher for a Week

Part A: Lesson Objectives

Modular Goals: AC EC SC

Language Goals (Listening, reading, writing, and speaking):

● Practice and DEMONSTRATE SPEAKING, READING, WRITING,
AND LISTENING skills learned in Module 1-4.

🎓 🎯 🤝

● Demonstrate understanding of Introduction to PUBLIC SPEAKING
MOOC through a group presentation.

🎯 🤝

● Learn and demonstrate BEING INDEPENDENT LEARNERS through
collaborative learning experiences.

🎓 🎯 🤝

● Take charge of CREATING A SHARED UNDERSTANDING of
Introduction to Public Speaking MOOC by taking on the role of a teacher.

🎯 🤝

Non-cognitive Goals:

● LEARN TO MANAGE TIME by planning their teach-back sessions and
following instructions.

🎓 🎯

Focused Language Training:

● Receive feedback on the following topics to COMMUNICATE
EFFECTIVELY:

1. s/sh and j/z/zh sounds (example - sip, ship, major, razor, measure)
2. Simple Tenses

🎓 🎯 🤝

Lesson Objectives: AC EC SC

● Identify CHARACTERISTICS OF A GOOD TEACHER . 🎓 🎯 🤝

● Understand that a teacher needs to RESPECT EVERYONES’ TIME by
being well prepared.

🎓 🎯 🤝

● Understand that this module is about them being INDEPENDENT
LEARNERS and provides them with an opportunity for
COLLABORATIVE LEARNING.

🎓 🎯 🤝

● Get to know the marking scheme of the Crescendo Contest.

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising s/sh and j/z/zh sounds.

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising simple
tenses

🎓 🎯 🤝
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Part B: Six Thinking Hats framework

Six Thinking Hats Framework

What are the areas that you think need more focus or attention? Justify
your answers by giving facts/anecdotal evidence?

What do you think you should do (review your plan)? Be ready to
discuss the key contributors to your plan.

How do you feel about your current skill level? Think about your plan
that you have just made and rate it on a scale of 1 to 5 (1 = Not at all
confident, 2 = a little confident, 3 = unsure, 2= Confident, 5 = Highly
Confident) on how successful you expect it to be in achieving the
desired outcome? How do you feel about its success?

What can possibly go wrong that will prevent you from achieving
your desired listening goals?

What safeguards can you put in place that will ensure that you stick to
your plan?

Summarise the salient points of the discussion and include next steps?
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Module 5: Day 2 - Perceiving Active Listening

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Practice INSTRUCTION TAKING and QUESTIONING SKILLS 🎓 🎯 🤝

● Demonstrate COLLABORATIVE LEARNING SKILLS by taking on the
role of a teacher

🎓 🎯 🤝

● Demonstrate ACTIVE LISTENING SKILLS 🎓 🎯 🤝

● Get an opportunity to work closely with teams on assigned projects and
demonstrate INDEPENDENT LEARNING

🎓 🎯

● Explore BUILDING AND PRESENTING A FLOWCHART after
careful planning

🎓 🎯

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising s/sh and j/z/zh sounds

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising continuous
tenses

🎓 🎯 🤝

5 Steps to following Instructions
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Part C: Task for the Day

Part D: MOOC Learning Objectives

❖ Week 1
➔ Explain how rhetorical situations make speaking a dynamic rather than static art.
➔ Apply the rhetorical canons to speech design and evaluation.
➔ Summarise how prosody affects audience understanding and interest.
➔ Discriminate aurally between vibrant and flat prosody.
➔ Create a speech video recording with appropriate lighting and sound.
➔ Design and deliver a concise and dynamic introductory speech.

❖ Week 2
➔ Evaluate the components of an argument.
➔ Generate, evaluate, and revise key points according to subordination, coordination and

discreteness.
➔ Write clear and concise key points.
➔ Categorise a speech in real time using "flowing."
➔ Rate speeches accurately, identifying speech strengths and weaknesses.

❖ Week 3
➔ Generate, evaluate, and revise examples according to subordination, coordination and

discreteness.
➔ Explain examples clearly and concisely.
➔ Describe orally speech structure clearly and effectively.
➔ Use previews, transitions, and reviews clearly and effectively.
➔ Rate speeches accurately, identifying speech strengths and weaknesses.
➔ Create concise and dynamic elevator speeches.

❖ Week 4
➔ Explain the major causes of public speaking apprehension and their appropriate

treatments.
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➔ Demonstrate good breath control and projection using diaphragmatic breathing.
➔ Use pitch and rate changes to provide listeners with content cues.
➔ Demonstrate confidence and animation while speaking.
➔ Use movement and gestures appropriately and effectively.
➔ Use notes appropriately and effectively.
➔ Rate speeches accurately, identifying speech strengths and weaknesses.

Part E: The titles of the videos along with their description

➔ Week 1

What is Rhetoric? (1.54 min)
The video explores the meaning of rhetoric and how it can be used to create an impact on the
audience.

Rhetorical situation (5 min)
Good speeches are tailored to suit the audience and settings. The video explores situations that need
to be considered to deliver an impactful speech.

Canons of Rhetoric (3.33 min)
The video introduces the strategies that can help a speaker prepare and articulate his thoughts in a
public setting.

Speech is natural medium (6 min)
This video explores the differences between writing and speaking and suggests that speech writing
be undertaken with the listener’s perspectives in the mind.

Don’t treat speaking as writing (4 min)
The video highlights ways to translate a written text into an effective speech.

How do we talk? (3 min)
The video explains the nauences that help make a good speech into a great one.

Good delivery is easy to understand (3 min)
The video provides strategies to deliver a speech that is easy to understand and communicate the
intended message.

Sample introductory speech (2 min)
This video synthesises the elements of a speech through a sample introductory speech.

➔ Week 2

Keypoint speech overview (3 min)
The video explores the importance of highlighting main points in a speech.

Keypoint speech rubric (4.45 min)
The video introduces a grading tool that allows a speaker to improve his/her speech.

The component of a memorable speech (5.24 min)
This video introduces a model for organising ideas and writing effective speeches.
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Can you hear these components? (2 min)
This video provides examples of what makes a speech good or bad.

Outlining and flowing (7.3 min)
This video introduces a structure for organising and delivering an effective speech. It also provides
resources to evaluate a speech.

Inventing key points (5 min)
The video provides ideas to organise a rich argument and devise key points.

Inventing key points: How many points? (4 min)
This video provides advice on the recommended number of key points to include in a speech.

Arranging key points: Subordinates (2 min)
The video highlights the importance of keeping audience engagement in mind while designing the
speech.

Arranging key points: Coordinate and discreteness (4 min)
This video examines the role of organising key points of a speech in a logical sequence.

Stylizing key points: Phrasing (4 min)
The video provides strategies for crafting  memorable and concise key points for your speech.

Keypoint speech for analysis (3 min)
This video provides an opportunity to your house to evaluate a speech for its key points
arrangements (group task).

Improved keypoint speech (4 min)
Use this video to compare your recommendation on the previous video with suggestions provided
in this one.

➔ Week 3

Finding the right support (4 min)
This video discusses the need to provide supporting information to claims made in a speech.

Discuss your example concisely (3.24 min)
The video discusses optimal use of examples in speeches.

Performing your key points (3 min)
This video deals with delivery of key points to keep your audience engaged.

Sample performance of keypoints (4 min)
This sample video demonstrates delivery of key points using a three-stage process.

Highlighting speech structure (3.5 min)
The video highlights that a good speech is one that orients the audience with the key elements of a
speech just like a map orients a traveller to his destination.

Introductions (4 min)
The video explains that the opening of a speech should give the audience a good first impression.
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Transitions (3 min)
The video explains how to use transitions to move your speech from one section to the next.

Conclusions(3 min)
The video explores the impact of concluding a speech by linking back to the main points.

Keypoints with structure (7.09 min)
This is a sample video that demonstrates the effective use of introduction, transitions and
conclusion.

Revising your speech (5.17 min)
The video explores some revision strategies to help learn the art of rewriting speeches.

Practising and remembering
The video discusses the role of practice in remembering and delivering an impactful speech.

Sample elevator speech (3 min)
This video provides an example of effective use of key points structure in a speech.

➔ Week 4

What is public speaking apprehension? (6 min)
The video defines fears and doubts that accompany public speaking.

The cause of public speaking apprehension (6 min)
The video explains the reasons for nervousness and anxiety that a speaker feels while speaking to
an audience.

Reducing public speaking apprehension (5 min)
The video provides some researched based techniques to cope up with public speaking
apprehension.

Example of public speaking apprehension (5 min)
This sample video provides an example of public speaking apprehension.

Analysing the example (4 min)
The video provides an analysis on managing stage fear.

Breathe control (6 min)
This advises on breath control to manage energy and confidence level during speech delivery.

Projection(5 min)
This video examines techniques like voice projection to maximise audience attention.

Pitch (6 min)
This video illustrates pitch modulation to engage your audience.

Rate and Pauses (5 min)
This video discusses ways to use rate of speech, repetition and pausing for effect to have a positive
impact on delivery and audience engagement.

Gesture (6 min)
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The video illustrates the use of gestures to reinforce the key points and to engage the audience.

Movement (5 min)
This video explores the role and style of movement to gain traction with your audience.

Sample Speech (2 min)
This provides an opportunity for you to critically evaluate a speech and suggest improvements.

Improved Speech (3 min)
Use this video to compare your recommendation on the previous video with suggestions provided
in this one.
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Module 5: Day 3 - Follow the Word

Part A: Lesson Objectives

Lesson Objectives AC EC SC

● Practice INSTRUCTION TAKING and QUESTIONING SKILLS 🎓 🎯 🤝

● Continue to practice INDEPENDENT LEARNING and
COLLABORATIVE WORK

🎓 🎯 🤝

● Apply previously learnt writing tips and sharpen CREATIVE WRITING
SKILLS

🎓 🎯

● Practice PROOFREADING 🎓 🎯

● Strengthen language and COMMUNICATE EFFECTIVELY by practising
simple tenses

🎓 🎯 🤝
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Part B: Task for the Day
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Module 5: Day 4 - Read to Learn

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Practice INSTRUCTION TAKING and QUESTIONING SKILLS 🎓 🎯 🤝

● Continue to practice INDEPENDENT LEARNING and
COLLABORATIVE WORK

🎓 🎯 🤝

● Apply previously learnt best practises/strategies and sharpen READING
SKILLS

🎓 🎯 🤝

● Practice NOTE-TAKING SKILLS 🎓 🎯

● Strengthen language and COMMUNICATE EFFECTIVELY by practising
simple tenses

🎓 🎯 🤝

Part B: Task for the Day
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Part C: Articles

MOOC - Week 1: 5 Ways To Write For The Ear, Not For The Eye

Before I began working with one of our clients, the communications staff drafted a few messages
for their top spokespersons. Their messages were full of seemingly endless sentences that read well
enough on paper (sort of), but were almost impossible to speak aloud during a media interview.

To protect the client’s confidentiality, I modified this example and changed the industry. However,
the complexity of the message remains intact:

“This multilateral agreement, and its steady progress forward, is critical because it will protect
Americans who could otherwise be maimed or killed should they consume – knowingly or
unknowingly – unapproved imported meats, unpasteurized dairy products, or dangerous
unregulated alcoholic beverages.”

Now that you’ve read that message, go back and speak it aloud. Tough to sound natural while
delivering those lines, yes?

Since you probably don’t speak that formally in everyday
conversation, you shouldn’t attempt to do so during media
interviews. Below is an alternate version of that message.
Speak it aloud again:

“We need to sign this agreement quickly to protect Americans
from unregulated and dangerous meats, dairy products, and
alcoholic beverages.”

The above sentence is written for the ear, and most speakers
can deliver it in a much more natural manner.

Here are five ways you can write for the ear, not the eye:

1. Use short words: Big words sound impressive. But multisyllabic words are rarely as good as their
simpler counterparts when writing for the ear. As Winston Churchill said, “Short words are the best
and old words when short are the best of all.”

2. Use short sentences: Short sentences are more impactful than longer ones. The first example
above has 39 words; the second has just 20. There’s a good reason the most memorable lines from
famous speeches are short, rarely exceeding 20 words.

3. Use everyday words: One seminal study found that adults can understand 96 percent of all
spoken language with a vocabulary of just 2,000 words. Although most native English speakers
know thousands more, they tend to use the same limited pool of words in conversation. When
speaking to a general audience, you should too.

4. Use contractions: Barring the most formal speeches, oral delivery requires the use of
contractions. “Do not” and “I will” work best for the eye. “Don’t” and “I’ll” work best for the ear.

5. Speak them aloud: When you’re finished drafting your messages, read them aloud. If any of
them contain a word that doesn’t roll easily off your tongue, replace it with one that does.

Source: https://www.throughlinegroup.com/2011/04/13/5-ways-to-write-for-the-ear-not-for-the-eye/

https://www.throughlinegroup.com/2011/04/13/5-ways-to-write-for-the-ear-not-for-the-eye/
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MOOC - Week 2: Developing an Effective Speech Outline

If you were planning to build a house from scratch, you would require a plan or blueprint to follow.
This blueprint would show you exactly where every door, window, wall, and stairway was located
and show its relationship to every other structural detail. This blueprint would provide you with "at
a glance" answers to questions concerning content and structure of your proposed house. Just as
plans and blueprints are essential to builders; so, too, are outlines essential to effective speakers.

Guidelines for Speech Outlines

1. State the Specific Purpose of your speech. The specific purpose statement is written as a full
infinitive phrase beginning with the words: "To inform my audience*" or "To persuade my
audience*" (Remember: This statement needs to be sufficiently narrowed so that you can cover the
topic effectively and still meet time constraints.

2. State your Central Idea. Essentially, the central idea statement is equivalent to a thesis statement
in a written essay, summarising what you expect to cover in a speech in a single sentence. It is what
you will say during the introduction of your speech.

3. Label the Introduction, Body and Conclusion sections of your outline. Labelling the parts of your
speech not only ensures that you have all the parts, but it also provides a marker to help you locate
where you are when speaking.

4. Use a Consistent Pattern of Symbolization and Indentation. The keyword here is consistency.
You need to provide your eyes with easily recognizable focal points. After all, one of the objectives
you hope to accomplish with your outline is to provide yourself with an "at a glance" method of
staying organised as you speak.

5. State Main Points and Subpoints in Full Sentences. Using vague labels in an outline does not
clearly indicate the content of your speech--what you plan to actually tell your audience. Stating
your main points and subpoints in full sentences will ensure that you can fully develop your ideas
and can guard against omission of important Information.

6. Label Transitions, Internal Summaries, and Internal Previews. Transitions, internal summaries,
and internal previews are all devices a speaker uses to connect the ideas she/he is presenting
together. Without these connectives, the speech will seem rather disjointed or uncoordinated.
(Transitions are words or phrases that indicate when a speaker has finished one idea and is moving
on to the next, such as: "in addition," "the other part is*," "now that we have*," "it's time now to
discuss*") Internal previews are more detailed than transitions and usually indicate when the
speaker is moving on to the next main point. An internal summary reminds the listener what she/he
has already heard to make sure she/he has grasped that information before the speaker moves on to
the next point.

7. Attach a Bibliography. At the end of the presentation, present a list of all the titles of the videos
and articles from the MOOC that you have used for putting forth your views.

Adapted from: https://www.mcckc.edu/tutoring/docs/br/english/Speech_Outline.pdf

https://www.mcckc.edu/tutoring/docs/br/english/Speech_Outline.pdf
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MOOC - Week 3: Organise Your Presentation

Public speaking is challenging for most
people. There are a few out there who are
totally comfortable getting up in front of a
group of people to give a speech or
presentation, but they’re the exception to the
rule. Unfortunately, there are going to be
times where you’re required to stand up and
give an important presentation – maybe one
that will help you to advance in your career
or aid your company in making a big
breakthrough.

While it’s difficult to wipe out nerves
completely, there are plenty of tactics to
reduce them and make speaking in front of a
crowd easier. The most important of these

tactics happens way before the presentation ever does: preparation. An organised, well-prepared
presentation makes standing up and talking about any subject easier. Affirm your authority when
you stand up to speak by organising your thoughts and knowledge in a way that is cohesive and
easy to present.

Organising Your Presentation
Introduce your subject – The tone of your presentation will depend on to whom you’re presenting
and where you are, but if you can open with an alarming or interesting fact, statistic, or question to
grab the audience’s attention, you’ll start building your credibility from the beginning. Mention the
points that you’ll touch on throughout the presentation so that your audience will know what to
expect. This will help you stick to your points, and give them a feel for where you’re going and
how you plan to get there.

Cover your points thoroughly – You won’t always cover points in exactly the same way. It all
depends on what your presentation is about. There are a few different, logical ways to approach
your main points, including chronologically, comparatively, spatially, or presenting a problem and
its solution. Take the time to assess your topic and decide which way makes the most sense for ease
of understanding, as well as ease of delivery. Try to give your talking points fair and equal time
based on importance.

Wrap it up – In your conclusion, you want to quickly remind everyone of the most important points
that you’ve made and give them something by which they’ll remember your presentation. Another
strong fact, statistic, or an important conclusion that you’ve drawn from the information presented
is a good way to tie everything up. Keep your conclusion short, sweet, and succinct.

The glue – Bet you weren’t expecting anything after the conclusion! Transitions are an important
part of your presentation. They’re what holds everything together and makes the presentation feel
seamless. Try to find links between your points to help segue from one to the other naturally. For
example, you might say, “Now that we’ve discussed how to organise a presentation, let’s move on
to why it’s so important to have an organisational strategy.” A link like this lets your audience know
that you’re moving on, but still feels natural.
A strategy I have developed for my clients is to remember TIES. Check out our newest video to
learn how you can be organised and concise whether it is for a quick update or a longer
presentation.

Source: https://successfully-speaking.com/blog/2016/9/3/organize-your-presentation

https://successfully-speaking.com/blog/2016/9/3/organize-your-presentation
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MOOC - Week 4: To Overcome Your Fear of Public Speaking, Stop Thinking About Yourself

Most of us — even those at the top — struggle with
public-speaking anxiety. So today when we speak in
front of a group and feel the eyes watching us, we
feel painfully visible, like a caveman exposed in
daylight. And because our brain is telling us that we
are under attack, we do whatever is necessary to
protect ourselves. We construct walls between
ourselves and the source of danger — in this case,
the audience — to repel the attack and blunt any
danger. What do these walls look like? We focus on
our slides. We look down. We retreat into our notes.
In the process, we disregard the people in front of us,

wishing them into invisibility. Even the most confident speakers find ways to distance themselves
from their audience. It’s just how we’re programmed. But it’s absolutely possible to become a
generous speaker. Start with these three steps:

1. When you’re preparing, think about your audience.
When we start preparing for a presentation, the mistake we all make is starting with the topic. This
immediately gets us inside the details — and makes it harder to break down the wall between us
and others. Instead, start with the audience. Before diving into the information, ask yourself: Who
will be in the room? Why are they there? What do they need? Be specific in your answers. Identify
the audience’s needs, both spoken and unspoken, and craft a message that speaks directly to those
needs.

2. Right before you speak, refocus your brain.
You are the most nervous right before you speak. This is the moment where your brain is telling
you, “Everyone is judging me. What if I fail?” And it is exactly at this moment that you can refocus
your brain. Remind yourself that you are here to help your audience. Be firm with your brain. Tell
yourself, “Brain, this presentation is not about me. It is about helping my audience.” Over time
(usually between four and six presentations), your brain will begin to get it, and you will become
less nervous.

3. While you’re speaking, make eye contact.
One of the biggest mistakes we make is speaking to people as a group. We scan the room — trying
to look at everyone at once — and end up connecting with nobody.
In reality, each person in the room is listening to you as an individual. And so the best way to
connect to your audience is by speaking to them as individuals. How? By making sustained eye
contact with one person per thought. (Each thought is about one full clause.) By focusing on one
person at a time, you make each person in the room feel like you are just talking to them.
We know the power of generosity to give us a sense of fulfilment, purpose, and meaning.
Generosity is just as powerful in speaking. It turns a nerve-wracking and even painful experience
into one of giving and helping others. A generous speaker is calmer, more relaxed, and — most
important — more effective at reaching the audience and making the desired impact.
Adapted from: To Overcome Your Fear of Public Speaking, Stop Thinking About Yourself

https://hbr.org/2019/09/to-overcome-your-fear-of-public-speaking-stop-thinking-about-yourself
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Module 5: Day 5 - Organise your Thoughts

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Demonstrate the skill of INDEPENDENT LEARNING and
COLLABORATIVE WORK

🎓 🎯 🤝

● Practice writing and REFINING DRAFT TEXTS of the final presentation 🎓 🎯

● Practice INSTRUCTION TAKING and QUESTIONING SKILLS 🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by practising
s/sh and j/z/zh sounds

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising simple tenses 🎓 🎯 🤝

Part B: Task for the Day
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Module 5: Day 6 - Unleash your Skills

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Learn and practice strategies for TIME MANAGEMENT 🎓 🎯 🤝

● Continue to demonstrate the skill of INDEPENDENT LEARNING and
COLLABORATIVE WORK

🎓 🎯 🤝

● Continue to learn, demonstrate and refine ability to FOLLOW
INSTRUCTIONS

🎓 🎯 🤝

● Strengthen their language and COMMUNICATE EFFECTIVELY by
practising simple tenses

🎓 🎯 🤝

Part B: Task for the Day
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Module 5: Day 7 - The Crescendo Contest

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● DEMONSTRATE SKILLS through group presentations in the contest 🎓 🎯 🤝

● Celebrate the end of the Crescendo contest by announcing the winners 🤝

● Evaluate the module by sharing their feedback through google forms
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Module 5: Day 8 - Write me a Story

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Employ RESEARCH SKILLS 🎓 🎯

● Demonstrate the skill of FOLLOWING INSTRUCTIONS 🎓 🎯

● Practice ASKING QUESTIONS to improve the comprehension of the
assigned tasks

🎓 🎯 🤝

● Demonstrate the skill of TIME MANAGEMENT 🎓 🎯

● RECEIVE FEEDBACK on language competencies based on AV
submissions

🎓 🎯

Part B: Task for the Day
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Mid Term Progress Review

Part A: Lesson Objectives:

Lesson Objectives: AC EC SC

● Review report cards as a tool to reflect on LEARNING JOURNEY

● Discuss, define and deduce the value of a REFLECTIVE PROGRESS
REVIEW vs a report prepared by their teacher/facilitator

🎓 🎯 🤝

● Understand the mindset and approach required to prepare a reflective
progress report that will help them understand their own learning journey at
FEA [CAPITAL DEVELOPMENT + INVESTMENTS]

🎓 🎯 🤝

● Prepare a mid-term REFLECTIVE PROGRESS REPORT under the
guidance of the facilitator

🎓 🎯 🤝
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Module 6: Day 1 - Elements of Speech

Part A: Lesson Objectives

Modular Goals: AC EC SC

Language Goals (Speaking):

● Reinforce the KEY CONCEPTS OF THE ‘INTRODUCTION TO
PUBLIC SPEAKING’ MOOC so that all students may become confident
speakers in any setting

🎓 🎯 🤝

● Practice PUBLIC SPEAKING SKILLS to express themselves clearly and
confidently in a variety of speaking situations

🎓 🎯 🤝

Non-cognitive Goals:

● Understand the power of creating GOOD (TINY) HABITS and their role
in facilitating progress towards excellence

🎓 🎯

● Understand that BEING MINDFUL creates positive outcomes that work
towards making us MORE PRODUCTIVE and RESILIENT

🎓 🎯 🤝

● Students will strengthen their INSTRUCTION TAKING and TIME
MANAGEMENT skills

🎓 🎯 🤝

Focused Language Training:

● Receive support on the following topics to COMMUNICATE
EFFECTIVELY:

1. s/sh and j/z/zh sounds (example - sip, ship, major, razor, measure)
2. Continuous Tenses

🎓 🎯 🤝

Lesson Objectives: AC EC SC

● Reflect on INDIVIDUAL PERFORMANCE during the Elemental Cup
and design strategies to win the Scholastic Cup

🤝

● understand the CURRICULAR EXPECTATIONS for winning the
Scholastic Cup

🤝

● identify one TINY HABIT to win the Scholastic Cup 🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising s/sh and j/z/zh sounds.

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising continuous
tenses

🎓 🎯 🤝
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Part B: Scholastic Cup
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Part C: Questioning, Planning & Problem Solving Toolkit (QPPT)

You have been introduced to Six Thinking Hats, SWBST and BDA techniques to ideate and problem
solve. Some people are good at finding problems while others are good at solving them. It is the
problem solvers who are sought after at work. For this exercise, each house is required to select any
one of the following problem solving frameworks to formulate a plan aimed towards winning the
Module’s 6 contest.

Once you have selected your preferred framework, use it to evaluate the current situations/ strengths
and weaknesses of each member of your house, evaluate your chances of winning the contest given
the behaviour patterns of your house members, create a plan that will maximise the collective
performance of the team and create work habits aimed towards collecting daily points for the contest.

Six Thinking Hats SWBST Before, During & After

Blue Hat (Testing waters) - How
do you feel about the current
problem?
How badly do you want to solve
the problem?

Somebody - People affected Before -
● How comfortable do you

feel about your current
situation?

● Reflect on your current
problem

● Make a plan

White Hat - Reflection/areas of
opportunities  (Facts)

Wanted - Desired outcomes During -
● Rate your plan on a scale of

1 to 5
● Evaluate all the aspects of

your plan including
limitation

Yellow Hat - Solutions/Plan But - Reflection/areas of
opportunities

Red Hat - Confidence in the plan So - Solution/Plan

Black Hat - Evaluating
weaknesses of the plan

After -
● Enhance your plan
● Identify tiny habits

Green Hat - Improving outcomes Then - Critique your plan

Blue Hat - Summarising action
point/ identifying tiny habits
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Part D: Soliloquy Public Speaking Rubric

Parameters Needs Improvement (0-1) Developing (2-3 points) Advanced (4-5 points)

Invention The objective of the
speech is not evident. The
majority of ideas are
unsupported by additional
information or
explanation.

The objective of the
speech is  apparent. The
speaker provides the basic
details necessary for the
listener to understand the
premise of the
presentation.

The objective of the
speech is clear and
captures the listener’s
attention. Important
details add to the interest
and depth of the
presentation.

Arrangement Ideas are scattered and do
not connect to the topic
very well.

Ideas are inconsistently
arranged and presented
but address the topic.

Ideas are clear, well
connected, to the point
and relevant to the topic.

Style The speaker relies on
basic vocabulary. The
speech is easy to
understand in spite of
mispronunciations.

The speaker uses a variety
of old and new vocabulary
in his/her speech.  He/she
attempts to use previously
learnt phrases.

The speaker uses a variety
of old and new vocabulary
in his/her speech. He/she
is very comfortable using
the phrases.

Memory The speaker depends
heavily on notes.

The speaker has
memorized the speech.
He/she uses fillers/takes
unnecessary pauses.

The speaker has
memorized the speech and
delivers it fluently.

Delivery The speaker usually looks
down and avoids eye
contact; nervous gestures.
The presentation is
uninteresting.

The speaker’s eye contact
and physical gestures are
natural and fluid. The
speaker’s word choices,
explanations, and
enthusiasm are appropriate
for the topic and for each
point.

The choices of language
and examples work
together to heighten the
listener’s interest and
connection to the topic.
Eye contact and physical
gestures demonstrate the
speaker’s energy and
interest
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Module 6: Day 2 - Key Points

Part A: Lesson Objectives

Lesson Objective: AC EC SC

● Gain an understanding of the RULES of the Soliloquy contest. 🤝

● Understand the SOLILOQUY RUBRIC

● Understand that FILTERING and ARRANGEMENT are the key
components  for EFFECTIVE COMMUNICATION.

🎓 🎯 🤝

● Reflect on PRESENTATION SKILLS and identify their STRENGTHS
and AREAS OF OPPORTUNITY.

🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising continuous tenses

🎓 🎯 🤝

Part B: Rules of the Soliloquy Contest

1. On the day of the contest, each student will be assigned a topic to prepare a speech. The students
will be required to  prepare their speech based on a specific style assigned.

2. The duration of the speech should be no more than 2 minutes. Each student will have 15 minutes
to prepare their speech.

3. The contest will be scored on the  basis of a rubric by the facilitator. The facilitator's decision is
final.

4. The winning house will be awarded a digital certificate.
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Module 6: Day 3 - Flow

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Outline STRENGTHS and AREAS OF OPPORTUNITY to use as a
stepping stone in their PURSUIT OF EXCELLENCE

🎓 🎯

● Students will practice INSTRUCTION TAKING and TIME
MANAGEMENT

🎓 🎯 🤝

● Practice CANONS OF RHETORIC 🎓 🎯 🤝

● Understand ‘flow’ and know how it can help to pursue a goal of
EXCELLENCE

🎓 🎯

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising s/sh and j/z/zh sounds

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising  continuous
tenses

🎓 🎯 🤝

Part B: Writing Activity

Step Task Time

1 Select one of the following topics
- You are what you eat.
- The happy secret of your life.
- Vegetarians live longer and stay healthy.
- Time can’t be wasted.
- What would happen if humans suddenly disappeared?
- Looks don’t define reality.
- New ways of doing old things.

2 min

2 Write a 2 min (approx. 200 words) speech in Part A of SAB

The style of your speech should be related to the role you have.
Example: If you have the role of the comedian, and the topic is delivering the
speech on the death of an elderly person, you should deliver your speech in the
style of a comedian by adding humour to it.

12 min

3 Review your script using the Wordsmith writing checklist 10 min

4 Request 2 peers to share feedback using the Wordsmith writing checklist the
Focused Language Training topic (Articles & Simple Tenses).

10 min

5 Edit your speech based on the peer feedback 5 min

6 Proofread and finalise your speech 2 min
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Module 6: Day 4 - Mapping Fear

Part A: Lesson Objectives

Lesson Objective: AC EC SC

● Understand that FEAR OF SPEAKING/PRESENTING in front of
people is NORMAL and MANAGEABLE

🎓 🎯 🤝

● Learn strategies to overcome the fear of public speaking 🎓 🎯 🤝

● Explore MINDFULNESS practises to create sustained and positive
outcomes

🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by
practising s/sh and j/z/zh sounds

🎓 🎯 🤝

● Strengthen language and communicate effectively by practising
continuous tenses

🎓 🎯 🤝



122

Module 6: Day 5 - Tailoring Your Speech

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Understand that preparation is one of the most effective ways of
OVERCOMING THE FEAR OF FAILURE

🎓 🎯 🤝

● Practice speeches for delivery in front of known/unknown audiences 🎓 🎯 🤝

● Understand that the TEXT OF A SPEECH changes to suit the CONTEXT
and the NATURE OF THE AUDIENCE

🎓 🎯 🤝

● Strengthen language and COMMUNICATE EFFECTIVELY by practising
continuous tenses.

🎓 🎯 🤝

Part B: Matching Personal Style

When writing a speech, it's important to consider the complete context in which you plan to speak.
From audience, formality, topic, and venue, each of these factors in how you deliver your speech.
Your words, phrases, lines of reasoning, as well as the gestures and mannerisms you might use, will
influence your personal speaking style.

Define Your Voice
As you craft your speech, you will naturally begin to adopt a tone and style as you write. Your
personal style and tone is what's known as your voice. Your voice is what makes your writing and
speeches unique from those of others. Developing your voice, in particular honing what works for you
and what you like, is something that develops over time.That said, there are other factors that shape
your voice. Your voice should adapt to your speech as much as your speech is guided by your voice.
Here are six factors to which you must consider as you develop your voice in your speech:

Audience
Who will be present at your speech? Who will be listening to what you have to say? As you consider
your audience, think of what their needs, goals, and expectations are of your speech. Adapt your tone
appropriately to your audience.

Formality
Are you presenting at an academic conference? Or are you giving the first toast speech at your best
friend's wedding? Consider the specific occasion, venue, and formality of your speech to make sure
you're using the most appropriate phrasing, language, and wording. Formality will also dictate how
you need to dress and appear before your audience.

Your Role in Relation to Your Audience
Why are you there? What makes you the subject matter expert? As much as you're analysing your
audience, the audience is doing the same as you. Your audience will have expectations and
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assumptions about you, so it's helpful to consider them before you ever step foot on stage so that you
can adapt and tailor your style accordingly.

Attitude
It's not just what you say, but how you say it. Your attitude will speak volumes to your audience, not
only informing them about you as a person, but either bolstering or eroding your credibility as a
speaker. Also, be aware that non-verbal cues, such as hand gestures, body stance, and posture can
subconsciously betray your real attitude to your audience members, so always be mindful of your
physical presence when speaking. You don't need to be chipper and cheerful for every speech, but
your attitude should reflect the other factors influencing your speech.

Cultural Context
Just as when you were analysing your audience, consider the cultural context of where and to whom
you're speaking. Use your commonalities with the cultural context of your speech venue and audience
to build bridges of understanding with your audience. However, don't fall victim to pandering where
you merely say things that reflect the overall needs and expectations of your audience without actually
believing in them. Be authentic.

Your Own Creativity
At its heart, your voice is a reflection of you as a person. Let your creativity and the authenticity of
your own words and experiences be the vehicle of your voice, guided by your gut. Over time, you'll
know what sounds good and what works well in your speeches.

Incorporate these best practises into your speeches so that they become second nature. It is also
helpful to find volunteer readers for your drafts. Having a second reader or mock audience can help
you identify areas that can be improved or emphasised, further honing your skills and personal style
as a speech writer.

Source:
https://lumen.instructure.com/courses/218897/pages/linkedtext54253?module_item_id=5007117

https://lumen.instructure.com/courses/218897/pages/linkedtext54253?module_item_id=5007117
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Module 6: Day 6 - The Soliloquy Contest

Part A: Lesson Objectives

Lesson Objectives: AC EC SC

● Demonstrate their SPOKEN SKILLS through the contest 🎓 🎯 🤝

● Celebrate the end of the Soliloquy contest 🤝

● Evaluate the module by sharing their feedback through google forms




